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HacToswee TlonoxeHne ycTaHaBMBaeT MOPALOK MPOBELEHUA  rOCY[ApCTBEHHOM
ntorosou attectauun B KA MNMOY «ANTK».

1. OBWME MONOXXEHWNA

1.1. Hactoswee MonoxeHve pa3paboTaHO B COOTBeTCTBUM C PefepasibHbIM 3aKOHOM
«O6 o06pazoBaHMM B Poccuiickoin ®degepaunm», npukasa MuHo6Haykn Poccum  «O6
yTBepxaeHun Tlopsgka npoBefeHus rocyfjapCTBeHHOW MWTOroBol  aTTectauuu Mo
obpa3oBaTe/lbHbIM Mporpammam CcpefHero npodgeccnoHansHoro» ot 16.08.2013 1. Ne 968 wu
npukasza MuHoGpHaykun oT 17.11.2017 r. Ne 1138 «O BHeceHWW Wu3MeHeHUI B [Mopsgok
NPOBeAEHNs TOCYAApCTBEHHOW WTOrOBOM atTecTauuyM Mo 06pa3oBaTefibHbIM MporpaMmMam
cpefHero npodeccMoHasbHOro 06pa3oBaHNs, YTBEPXKAEHHbIA NpukasoM MuHUCTEpCTBa
o6pasoBaHua 1 Haykn Poccuiickoin depepaunm oT 16 aBrycta 2013 r. Ne 968».

1.2. TlucbMeHHas 3K3ameHauMOHHas paboTa - CXaTtoe W3/0XeHWe MHhopmauumn no
KOHKpeTHOW Teme, onpegensemon KFA TMOY «AWTK», oHa p[o/mkHa COOTBETCTBOBATb
COZlep>KaHnto NMPOu3BOACTBEHHOW MPaKTMKK MO Npodeccum, a Takke 00bEMY 3HaHUIA, YMEHUI U
HaBbIKOB, MpPefyCMOTPEHHbIX FOCYAapCTBEHHbIM cTaHgaptoM ®IOC CMNO no paHHoWA
npogeccum.

1.3. Llenn n 3agaym BbINYCKHON MUCbMEHHONM 3K3aMeHalMOHHOM paboTbl ABASETCA
3aK/IOUYUTENIbHbIM 3TanoM O06Y4YeHUs NO MNpPoeccun, BLIMOMHAETCA C LE/bio OnpeseneHuns
YPOBHS CPOPMMPOBAHHOCTU KakK MPOJEeCcCUOHaNbHbIX YMEHWIA, TaK M OCBOEHME 0OLnX
(KntoYeBbIX) KOMMNETEHLMIA:

* MOHVMaHMWe CYLLHOCTU 1 COLMa/IbHOW 3HAYMMOCTM CBOel ByayLLein npogeccuu;

s OpraHusauns COOGCTBEHHONM [eATeNbHOCTM, WCXOAA M3  UenM Uu  cnocobos ee
LOCTUKEHUS;

* OCYLLIECTB/IEHNE NOMCKA MHGopMaLun, Heobxoanumon ansa athheKTUBHOIO BbIMOMHEHNS.

B BbIMNYCKHON MUCbMEHHOM 3K3aMeHaLMOHHON paboTe LO/HKHbI ObITh OTPaXKEHbI: 3HAHWA
Pa3/INUHbIX TEXHWK W TEXHONOTUIA BbINOMHEHNUA paboT, COBPEMEHHble TEHAEHUWUU, YMeHue
aHaM3MpoBaTb W NPOABAATL TBOPYECKUIA MOAXOL Npu paboTe, HaBbIKM CaMOCTOSTENbHOW
paboTbl MO MHTepNpeTaLnn 3HaHWUI B NPAKTUYECKYHO AeATeNIbHOCTb.

2. MOPAAOK BbINO/IHEHUA TMUCbMEHHOW 3K3AMEHALIMIOHHOW
PABOTDbI

2.1. TlucbmeHHas 3K3ameHaUWOHHas paboTa [JO/MKHa WMETb  aKTya/lbHOCTb U
MPaKTUYECKYH) 3HAYMMOCTb U BbIMOMHATLCA MO BO3MOXHOCTW MO NPeasioKeHusam (3akasam)
npeanpuaTuiA, OpraHM3aunin-3akazunkoB paboumx KagpoB. [MMCbMeHHas 3K3aMeHalMOoHHas
paboTa, SBNAACL 3aBepLUatOLMM 3TanoM MNOArOTOBKW, [O/DKHA MOKas3aTb T[OTOBHOCTb
obyuvatoLlerocs KBaMPUUMPOBAHHO peLlaTb TEOpPeTUYeCKMe W MNpakTUYeckue 3afauv Mo
n36paHHON paboyeii npodeccun.

2.2. TeMbl NUCbMEHHbIX 3K3aMeHaLMOHHbIX PaboT pa3pabartbiBalOTCA NpenojaBaTensMu
cneuuanbHbIX  AUCUMMANH  COBMECTHO C MacTepamMy  MPOU3BOLCTBEHHOIO  06y4YeHus,
paccMaTpuBalOTCA METOAUYECKMMUN KOMUCCUAMU, YTBEPXKAAKOTCA 3aMecTUTesIeM AMpeKTopa no
y4ebHO-NPOM3BOACTBEHHOM paboTe 06pa30BaTEIbHOMO YUPEXAEHUS.

2.3. 3a monrofa o rocyfapCTBEHHON MTOrOBOM aTTeCTaUMy MepeyeHb TEM MUCbMEHHbIX
JK3aMeHaLMOHHbIX paboT [0BOAUTCA [0 CBefeHMa obydvarowmxcd. Tembl MUCbMEHHbIX
3K3aMeHaLMOHHbIX paboT [O/MKHbI COLepXKaTb peasibHble 3a7auun, KOTOpble NMPUXOAUTCS peLuaThb
Ha MPOW3BOACTBE, COOTBETCTBOBATL TEMATUKE BbIMYCKHbIX KBAIM(MKALUOHHbLIX paboT, a Takxe
06beMy  3HaHWA WU YMeHWW, MpPefyCMOTPEHHbIX  (heflepasibHbIM  FOCYAapCTBEHHbIM
obpas3oBaTe/ibHbIM CTaHAAPTOM MO MOArOTOBKE KBAM(MULMPOBAHHBLIX Paboumnx, Cry)Kauimx.
Tembl 0653aTefIbHO  JOMXHbI COOTBETCTBOBATb COAEPXAHWKO  OLHOMO0 WM HECKOMIbKUX
npoeccroHabHbIX Mogyeil. HaszBaHue Tembl JOMKHO ObITb KPaTKMM, OTPaXXatoLLM OCHOBHOE
cogep>xaHme paboTbl, UMETb YETKYIO LieNIeBYH0 HarpaB/ieHHOCTb. Ha3BaHWe TeMbl NMUCbMEHHOWA



3K3aMeHaLMOHHON paboTbl BO BCEX [AOKYMEHTax [O/MKHO MNPUBOAUTLCA 0e3  Kakux-mbo
N3MEHEHWNIA, COKPALLEHNI N UCKKEHWIA.

2.4. PyKkoBOAMTENIEM MMUCbMEHHON 3K3aMeHaLMOHHON paboTbl MOXET ObiTb TO/bKO
npenojasarens Koninegxa. [1OBTOpeHMe TeM TMUCbMEHHbIX 3K3aMEeHaUMOHHbIX paboT He
[onycKaeTca. 3akpenseHne TeM W PYKOBOAWTENE MUCbMEHHON 3K3aMeHalWOHHONW paboThbl
othopMNseTcs NPUKa3oM AUPEKTOPA MO KOMNeLXKY.

2.5.3ajaHne  gns MUCbMEHHOM  3K3aMeHauMOHHOW  paboTbl  BblgaeTcd  Ha
COOTBETCTBYHOLIEM 6naHKe (CM. npunoxeHume 1). B 3agaHMM  NpUMBOAUTCA  CMUCOK
PEKOMEHYEMOI nnuTepaTypbl, HEO6XOANMON ANS BbINONHEHNS NMUCbMEHHO 3K3aMeHaLMOHHO
paboTbl.

2.6. B npouecce BbINONHEHUSI MUCbMEHHON 3K3aMeHaLWOHHOM paboTbl, 06yuvaroLinecs
[LO/MKHBI MONyYaTb HEOOXOAUMYHKO MOMOLbL OT PYKOBOAMTENA MUCbMEHHOW 3K3aMeHaLMOHHOM
paboTbl, KOHCY/IbTAHTOB, MacCTepoB MPOWU3BOACTBEHHOro 06ydeHus. VHAMBUMAYa/bHbIE
KOHCY/bTalUuy peKOMeHayeTCA NpoBOAMTL B BuAe 6ecef, B NMPUCYTCTBMM APYTMX 00YyHatOLLMXCS,
YTO [aeT BO3MOXHOCTb O03HaKOMUTb 0O0/iblUee KO/MMYEeCTBO Obydarowmuxcs ¢ o6wumu
TpeboBaHMSMM MO  BbINO/IHEHNIO  MWUCbMEHHON  3K3aMeHAaLMOHHON  paboTbl, M36exaTb
MOBTOPEHWI 1 NpOaHaNn3npoBaTh Hanbosee XapakTepHble OLWMOKMN MpY BbINONHEHUW PaboTbl.

2.7. B nepvop nNOAroTOBKM MUCbMEHHbIX 3K3aMeHaUMOHHbIX paboT B KabuHeTax
crneynanbHbIX AUCLUMNANH [OMXKHBbI 6bITb OPOPM/IEHLI CTEHALI «B NOMOLLb BbIMYCKHUKY», TAe
pa3MeLLatoT:

2.7.1. nepeyeHb TeM NMUCbMEHHbIX 3K3aMeHaLNOHHbIX paboT;

2.7.2. obpaseL, 0popMIeHNA TUTYNIbHOTO INCTa NOACHUTENbHON 3annCKu;

2.7.3. 06pasLbl OPOPMIEHUA NUCTOB NMOSCHUTENbHOMW 3arunCKu;

2.7.4. 06pa3ubl othopmaeHUa rpadruyeckoii YacTu;

2.7.5. CNNCOK PEKOMEHAYEMOW MTepaTypbl;

2.7.6. rpauk NnpoBefeHNs NHANBUAYAbHLIX KOHCYNbTaLMWiA;

2.7.7. NpOLEHTHOe pacnpefeneHne BPEMEHW Ha BbINOJHEHWE 4YacTel MNUCbMEHHOM
3K3aMeHaLNOHHOR paboThl.

2.8. Y4eT 1 KOHTPO/Ib YYaCTUA BbIMYCKHUKOB B KOHCY/bTaUMOHHbIX 3aHATUAX BELETCH
rpagax >KypHana TeopeTUyeckoro o6yyeHus. PykoBoauTe/Nlb 32 Mecsl, [0 Hadvana
rocyfapCTBeHHOW  MTOroBOM  aTTeCcTauMy¥  NPOBEPSeT  BbIMOJIHEHHbIE  MUCbMEHHbIE
JK3aMeHaUMOoHHble paboTbl M NpeAcTaBnseT MUCbMEHHbLIA OT3bIB (CM. MNPUIOXKeHWe 2), B
KOTOpOM:

2.8.1. paet 06LLYH XapaKTepPUCTUKY NMUCbMEHHOW 3K3aMeHaLNOHHON paboThl;

2.8.2. 0TMeYaeT COOTBETCTBME 3alaHMIO N0 06bEMY M CTeneHN pa3paboTKM OCHOBHbIX
pasfenos paboTbl;

2.8.3. 0TMeYaeT MonoXKnTebHbIE CTOPOHbI PaboTbl;

2.8.4. yKa3blBaeT Ha HeJOCTaTKMN B NOACHWUTENbHON 3amnncke, a Takxke B ee 0(hOPM/IEHNN;

2.8.5. xapakTepu3yeT rpamyeckyto Unm TBOPYECKYH YacTb paboThl;

2.8.6. 0OTMeYaeT CcTeneHb CaMOCTOATE/IbHOCTM 06yyaroLLerocs npu paspaboTke
BOMPOCOB 3aflaHHOM TEMbI.

3. OCHOBHbIE TPEEOBAHMA K TMUCbMEHHOW 3K3AMEHALIMOHHOW
PABOTE

3.1. TpeboBaHMA K CTPYKTYpe NMUCbMEHHON 3K3aMeHaLNOHHON paboThl

3.1.1. CTpYKTYpPHbIMY 3/1EMEHTAMWN NMUCbMEHHOW 3K3aMeHaLMOHHOW paboTbl SBNAOTCS:

1 TUTYNbHbIW NACT.

2. 3afilaHue Ha BbIMO/IHEHME NMUCbMEHHOW 3K3aMeHaLNOHHOR paboThl.

3.CoaepxaHue.

4. MNosacHMTeNbHaaA 3anmncka.

5. 3ak/noyeHue.

6. Cnucok nuTepatypsl.

7. MMpunoxeHna. *



CTpykTypa paboTbl MOXeT cogepxaTb BsefeHue (nocne pasgena 3.CofepxxaHue),
06beMOM He 60nee 1 CTpaHULLbI.

3.1.2. TWTYyNbHbIA NNCT JO/MKEH COAEPXKaTb CNeAytoLLve CBeLeHNS:

3.1.2.1. nonHoe HaumeHoBaHMe 06pa30BaTe/IbHOr0 YUpPeXKaeHUs;

3.1.2.2. nonHoe HanMeHOBaHMe NPOGECCUN C yKazaHMEM KOAa;

3.1.2.3. Ha3BaHVe TeMbl MUCbMEHHON 3K3aMeHaLMOHHOW paboThl;

3.1.2.4. cBefieHnsa 06 ncnonHutene (PO obyyarowerocs, HOMep rpynnbl, NOAMNUCH);

3.1.2.5. cBesieHus o pykosogutene (PO, nognuck, gata nognucaHuns)

3.1.2.6. cBefleHNs 0 KOHCY/NbTaHTe Mo rpaduyeckoi Yactu (ecnmn ectb) (PUIO, nognuce,
farta);

3.1.2.7. HanmeHOBaHMe MecTa 1 roaa BbINOJIHEHUSA;

3.1.2.8. cBefieHVsa 0 JOMYCKe K 3almTe 3a NOANUCLI0 3aM.AupekTopa no YTIP.

TUTYNbHBIA NUCT SBNAETCA MEPBbIM JINCTOM [AOKYMEHTa, eAUHYI0 (JopMy KOTOPOro
yctaHaBnmaeT MOCT 2.105-79. TwWTynbHbIA NAUCT BbIMOMHAETCA Ha NucTax (opmata A4d
pasmepom 210x297 MM. Tema MWUCbMEHHOM 3K3aMeHalMOHHOW paboTbl  3arofiHAeTCs
nponucHbiMn  B6ykBamu. CBefieHMA O PYKOBOAMTENE, KOHCY/MbTaHTaX W  WUCNONHWUTENe
(ucnonHuTenelh — B cnyyae rpynnoBoit paboTbl) 3aMo/HAKTCA CTPOUHbIMU GyKBaMK.

O6pasew, TUTYILHOrO N1CTa NPUBEAEH B NPUNIOXeHUU 3.

3.1.3. B 3aaHuK yKa3blBaeTcsi TemMa NUCbMEHHOIN 3K3aMeHaLWOHHOW paboTbl, nepeyeHb
OCHOBHbIX BONPOCOB, MOAJIEXallMX U3yyYeHuto, aaTa Bblfayun 3afaHns Y CPOK ero caauu.

3.1.4. CofepxaHve JO/MKHO OTpaxkaTb nepedeHb CTPYKTYPHbIX 3/IEMEHTOB MUCbMEHHOM
3K3aMeHaLMOoHHON paboTbl C yKasaHMeM HOMEPOB CTPaHWL, C KOTOPbIX Ha4yMHaeTCs MX MeCcTo
pacnonoXeHuns B TEKCTE, B TOM YUChe:

3.1.4.1. BBeieHue (ecnm ecTb);

3.1.4.2. nosicHMTeNbHaA 3anncKa, KOTopas f0/KHA ObITb pa3buTa Ha MyHKTbI;

3.1.4.3. 3aKn04eHNe;

3.1.4.4. cnncoK nnTepartypsl;

3.1.4.5. npunoxeHus.

O6pasel, cogepXaHna npuBefeH B MPUIOXKEHUN 4.

B noscHWTENbHON 3annCKe MNMCbMEHHOW 3K3aMeHaLUWOHHOW paboTbl «CoaepkaHue»
pasmMeLlatoT rnocne nucTa 3agaHus. Cofep)kaHue BK/HOYaeTcs B 00LLee KOMMYeCTBO /INCTOB
MOSACHWUTENbHOM 3anncKW. Hymepaums CTpaHWL, MOACHUTENbHON 3anMCKW  [0/MKHA  ObiTb
CKBO3HOI. [NepBOil CTpaHWLEA MNOACHUTENIbHON 3anuUCKN SBNAETCA TUTY/bHbIA NUCT. Homep
CTpaHuubl MpocTasnseTcd apabCckMMu uUMdpamum B NpaBOM Yry OCHOBHOW Hagnucu. Ha
TUTY/NILHOM NINCTE N Ha CTpaHuue, rhe NnomeLleHo 3ajaHune, HoOMep CTpaHWLbl He NPOCTaBNsfeTCH,
Hanpumep, ecniv B NOACHUTENbHON 3anncke Mo NOPALKY UAYT TUTYNbHBIA NUCT, NACT 3ajaHus,
cofiepXXaHue, TO Ha MepBOI CTpaHWLEe COLepXaHUs CTaBAT MOPALKOBbLIA HOMep 3, Moc/ne 3Toro
NOET CKBO3Has Hymepauums CTpaHuL, 4O OKOHYaHWS TEKCTOBOro AOKYMeHTa, BK/H0UYas U CrMCOK
nuTepartypbl.

Cnoso «COAEP>XXAHWE>» 3anucbiBaetcq B BMAe 3aronoBKa, LEHTPOBaHO, MPOMNUCHbLIMU
oykBamn. [epen cnosom «COLOEPXAHWE» nevyataeTca Ha3BaHue Tembl (wpudt 20,
MONMYXXUPHBIA; €ecnn B [ABe CTPOKM - WHTepBas MNOMYTOPHbIN). VHTepBan nepen ab63auem
«COAEP>XAHWE» 72 nT, nocne 40 nr.

HavmMeHoBaHWA pa3fenos, 3aro/fioBKW BBEAEHMS, 3aK/MHOYEeHWs, CMUCKa MCMONb3YeMblX
MCTOYHVKOB U MPUIOXEHWIA, BKIHOYEHHBIX B COLepXXaHue, nevataroTcs nNponnucHbLIMKU 6yKBamm.

Ha3gaHusa nopgpasfenoB U MNyHKTOB Me4yaTaloTcs C MNPOMUCHON BYKBbl OCHOBHbLIM
WwpugTom Tekcta. [locne Has3BaHus pasfena (nogpasgena) B KOHUe MOCMeAHEeR CTPOKK
NPOCTaBNsAeTCA HOMep CTpaHWulbl, C KOTOPOM OH HaumHaeTcs. CTpoKa MeXAy OKOHYaHVeMm
Ha3BaHWA M HOMEPOM CTPaHULbl 3aN0HAETCA OTTOUMEM.

3.1.5. Bo BBefeHMW [aeTCcA XapaKTepUCTUKA akTyaslbHOCTU W 3HAYMMOCTU TEMb,
(hopMynupyoTCa Lenn 1 3afayun paboTsbl.



3.1.6. TloAcHWTeNbHas 3anucka MOXEeT ObiTb pa3feneHa Ha MYHKTbl: WMHCTPYMEHTHI,
NpMcnoco6eHns, TEXHONOMMYECKMIA NpoLecc, opraHu3auma paboyero mecta M oxpaHa Tpyga.
Kaxapblil 31eMeHT OCHOBHOW 4aCTW [O/HKEH MpeACTaBNsTb CO60M 3aKOHUYEHHbLIA B CMbIC/IOBOM
OTHOLLEHMM (hparMeHT paboThbl.

3.1.7. B 3aKkni04YeHMM packpbiBaeTCA 3HAYMMOCTb  PACCMOTPEHHbLIX  BOMPOCOB,
NPUBOAATCA FNaBHblE BbIBOAbI, XapaKTepusytoLLine B CKaTOM BUAe UTOMM NpoAenaHHol paboTsl,
n3naralTCsa NPeAsioKeHNd U PeKOMeHAauny no MCNo/b30BaHUIO MOMYyYeHHbIX pe3ynbTaTtos. B
3aK/H0YEHNN He A0NYCKaeTCcA NOBTOPEHUS COAEPXKaHWSA BBELEHNS M OCHOBHOW YacTw.

3.1.8. Cnucok nutepaTypsbl. MepeyeHb NUTepaTypbl, HOPMATUBHO-TEXHNYECKON 1 ApYroi
[AOKYMEHTaUMKM, UCNo/b3yeMO MpKU COCTaBEHUN TEKCTOBOrO AOKYMEHTA, NMOMELLAIOT B KOHLE
paboTbl U BKIOYAKOT B ee cofepxaHue. OCHOBHble TpeboBaHWA, MPeAbABNSAEMble K CMUCKY
NnTepaTypsbl:

3.1.8.1. cooTBeTCTBUE TEME NMUCbMEHHONW PaboTbl ¥ NOMHOTA OTPAXEHMS BCEX acneKToB
ero paccMOoTpeHus;

3.1.8.2. pa3Hoo6pa3ve BWAOB W3daHWiA: ouumManbHble, HOPMATMBHbLIE, CMPaBOYHbIE,
yuyebHble, Hay4Hble, MPOU3BOACTBEHHO-NPAKTUYECKME 1 Ap.;

3.1.8.3. oTCYTCTBME MOP&a/IbHO YCTapPEBLUMX AOKYMEHTOB.

3.1.9. TlMpunoxeHuns pacnonaratTcsd MNOCAe CAWUCKA WCMOMb30BaHHOW NMTepaTypbl.
MpunoXeHns cofepXkaT BCMOMOraTeflbHbll MaTepuas, He BK/OYEHHbI B OCHOBHYK 4acTb
BbIMYCKHON NMUCbMEHHOW 3K3aMeHauMOHHOW paboTbl (Tab/nubl, CXeMbl, 3arno/IHEHHbIE (POPMbI
OTYETHOCTU, UHCTPYKLUUN, (hparMeHTbl HOPMaTUBHbIX JOKYMEHTOB U T.4.).

3.1.10 padmyeckasi 4acTb (B 3aBUCMMOCTM OT crneuunuku npodeccuii) copepxuTt
paboune YyepTexXu U3Lenuii, 3CKM3bl, CXeMbl MO0 MakeTbl U HarnsagHble 06pasubl. [padmyeckas
4yacTb paboTbl AOMXHA OTpaXKaTb OCHOBHblE €e pe3y/nbTaTbl W HarnsagHo MNOATBEePXAATb
N3M10XKEHHbIV B TEKCTE MaTepua.

3.2. TPEBOBAHUNA K COAEPXAHUIO N O®OPMJIEHVNKO TEKCTOBOW
YACTN MMCbMEHHOW 3K3AMEHALIMIOHHOW PABOThI

3.2.1. TeKCT NUCbMEHHON 3K3aMeHaLMOHHOW paboTbl AO/MKEH OTBeYaTb CNeAyHLLMM
OCHOBHbIM TPeboBaHNAM:

3.2.1.1. YeTKOCTb CTPYKTYpblI;

3.2.1.2. NIOrMYHOCTb W NOCNeaoBaTe/IbHOCTb;

3.2.1.3. ACHOCTb Y NAKOHWYHOCTb N3/10XEeHNA MaTepuana;

3.2.1.4. rnybuHa nccnefoBaHna 1 y6enTeNIbHOCTb aprymeHTaLmu,

3.2.1.5. KOHKPETHOCTb MNpeAcTaBneHns NPaKTUYeCKNX pe3ynbTaToB paboThl;

3.2.1.6.CO0TBETCTBME  U3MIOXKEHNA MaTepuana HOPMaM COBPEMEHHOrO  PYCCKOro
NNTepaTypHOro fA3blKa.

3.2.2. K TeKkcToBbiM [OKYMeHTaM MUCbMEHHbIX 3K3aMeHalMOHHbIX paboT
OTHOCATCA: MOACHUTENIbHAA 3anucKa, cneumpuKaLmmn n apyrue Matepuansl, BXO4ALME B COCTaB
paboTbl.

3.2.3. TeKCTOBbIE JOKYMEHTbI MOTYT BbIMOIHATLCA OLHUM U3 CNEeLYHOLLMX CNOCOO0B:

3.2.3.1. pYKONUCHbIM — Ha OAHOW CTOPOHE NUCTa 4epHunamu (TyLbi, NacToin)
YEpPHOro, CMHEero nUan roneToBOro LIBETOB C BbICOTON OYKB M LU(P He MeHee 2,5 MM;
3.2.3.2. MalUMHOMUCHbIM — Ha OAHON CTOPOHe NMCTa Yepe3 ABa WHTepBana C

MCNONb30BAHNEM NIEHTbI YepHOro LgeTa. POpMybl U YCIOBHbIE 3HAKW BMNUCLIBAKOTCA OT PYKU;
3.2.3.3.C NpMMeHeHNeM KOMMbLOTepa 1 NpuHTepa. PacneyaTku LOMKHbI COOTBETCTBOBATb
(hopMaTy [OKYMEHTa, B KOTOPbIA OHW BK/afbIBAKOTCH.

3.2.4. Pa3vep noneii: nesoe — 30 MM, NpaBoe — He MeHee 10 MM, BepxHee —
HKHee — 20 MM. lMpu NOArOTOBKE BbIMYCKHOW MUCbMEHHON 3K3aMeHaLMOHHOW paboThbl C
MOMOLLbIO MEepCOHaNnbHOr0 KOMMbIOTepa W MpUHTepa ChnefyeT yyeCTb, UYTO TeKCT paboThl
HabupaeTca wpndtom Times New Roman, pasmep wpugta — 14, MeXAYCTPOUHbIA NHTEpPBaN
— 15 (monyTopHbIin). Oneyatku wuau rpaguyeckue HETOYHOCTU MOXHO WCMpaBnAaTb C

20 MM,



MOMOLLLIO CreunanbHbIX KOPPEeKTUPYIOLWMX CPEACTB YepHbIMU 4YepHUnamu. Ha cTpaHuue He
[O/MKHO 6bITb 601€e NATU UCNPaBIEHNIA.

3.2.5. TeKcToBble JOKYMEHTbI BbINOMNHAOTCS Ha NMCTax 6enoin 6ymaru pasmepom 210 x
297 Mmm (popmart A4).

A63auHbIli OTCTYN AOMKEH paBHATLCA NATK Byksam (1,25 mm).

3.2.6.TeKCT NOACHUTENIbHOW 3anuCKM Mpyv HEeOOXOAMMOCTU pasfensioT Ha pasfenbl u
nogpasgensl. Pasgenbl A0/MKHbI UMETb NOPALKOBbIE HOMepa B MpeAenax BCei MOACHUTENbHOW
3anucku, 0603HayeHHble apabckumm uudpamm 6e3 Touku. [logpasgenbl LO/MHKHbl UMETb
HyMepauuto B npejenax Kaxpaoro pasgena. Homepa noapasfienoB COCTOAT M3 HOMePOB pasfena
W nofpasfena, pasfefieHHbIX TO4YKOW. B KoHUe HOMepa nogpasfena Touka He CTaBUTCA.
Hanpumep:

1 HasBaHue 1 pas3gena

1.1 HassaHue 1 nogpasgena

1.2 HasBaHue 2 nogpaszena

2 HasBaHue 2 pasfena

Mopgpassensl, Kak 1 pasfenbl, MOryT COCTOSATb U3 O4HOMO WM HECKONIbKUX MYHKTOB.

3.2.7. Ecnn nosacHUTeNbHas 3anucka He UMEET MnoApasfenos, TO Hymepauns NyHKTOB B
Hel fo/mKHa 6bITh B NpeAenax Kaxzaoro pasjena M HOMep MyHKTa JO/MKEH COCTOATb M3 HOMepa
pasgena v NyHKTa, pasfeneHHbIX TOYKOW. B KOHLEe HOMepa NyHKTa TOYKa TakXKe He CTaBUTCS.

3.2.8. HanmeHoBaHUA pa3fenoB M NOAPa3LenoB LO/KHbI OblTb KPaTKUMU, COCTOALLMMU
M3 K/OYEBBLIX C/I0B, HeCyLUX OCHOBHYHO CMbIC/IOBYHO Harpysky. HavMeHOBaHUA pa3fenos
3anncbiBalOTCA B BWUAE 3arooBKOB (CMMMETPUYHO TEKCTY) MNPOMUCHbIMKU (3arfiaBHbIMK)
OykBamu. HaumeHoBaHMS NoApa3fenoB 3anucbiBalOTCA B BUAE 3arofioBKa CTPOYHbIMU ByKBamu,
KpoMe MepBOi MPONUCHOW. 3aroNoBKM A0/DKHbI BKKOYaTh OT ABYX [0 YeTblpHaAuaTh CnoB (He
6onee AByX CTPOK). lNMepeHOChl CNOB B 3aro/0BKax He fOMyCcKarTcA. TOUKY B KOHLE 3aronoBka
He CTaBAT. Ecnu 3aronoBOK COCTOMT M3 ABYX NPEANOXEHUN, UX pa3fenstoT TOUKONR. 3aronoBok
He [O/IKeH ObITb NOC/eAHel CTPOKOW Ha CTpaHuLe.

3.2.9. Kaxablii pasgen NOSCHUTENbHOW 3amvMCKM PeKOMEHAYEeTCs HauuHaTb C HOBOrO
nncta (CTpaHuubl). TeKCT MOACHWUTENbHOM 3anUCKK AO/DKEH M3naraTtbCs KPaTko, TEXHUYECKN U
CTUINCTUYECKU TrpamMoTHO. OO6yvalolmincs He OrpaHM4YMBaeTCs KOHCTaTauuein (akToB, a
BbIABNAET TEHAEHUMW, BCKPbIBAeT HefOCTaTKW W aHaM3UpYeT MPUYMHbI, MX 00YCNOBMBLLNE,
HaMeyaeT MyTW WX BO3MOXXHOIO YCTpaHeHus, pa3pabaTbiBaeT MNpPeasiokeHus no npobnemam
COBEpLLEHCTBOBaHUSA paboTbl UCCeAYeMOr0o 06beKTa B KOHKPETHOM Harpas/ieHUU, YyylleHns
ero XapakTepuCTWUK, 3KOHOMUYECKMX MoKa3aTeneid v T1.4. Kaxgbli pasgen nosiCHUTENbHOM
3anncKm LenecoobpasHo 3aBepLuaTh KPaTKMMK BbIBOAAMU. ITO YCUIMBAET IOTUKY BCei paboTbl.

3.2.10. Mogpa3gensl MUCbMEHHON 3K3aMeHaLUMOHHOW paboTbl LOMXKHbI ObITb SIOMMYECcKM
CBsi3aHbl Mexay cob6oin. O6bem MOACHWUTENIbHOW 3anmuCKW, Kak npaBwno, coctaenseT 10-15
CTPaHunL, MallMHOMMUCHOIO TeKCTa.

3.2.11. TMpuMmeHsemMble TepMUHblI U 00603HAYEHUA [OMKHbI OblTb €4UHLIMW BO BCEM
[LOKYMEHTe M COOTBETCTBOBATb YCTAHOB/IEHHbIM CTaHZapTaM Wau OO6LLENPUHATBIMA B Hay4HO-
TEXHUYECKON nuTepaType. He fonNycKatoTCA pa3nyHble TONKOBaHNUS.

3.2.12. YcnoBHble OGYKBeHHble 00603HaYeHWA MaTemMaTMyeCcKuX, (U3UYECKUX u Apyrux
Be/IMYMH, YCNOBHble rpafuueckme 0603HayYeHUs, a TakKXe COKpAlLeHWUs CNoB B TEKCTe U
NnoAnNucax noj pUCcyHKamm LO/MKHbI COOTBETCTBOBATb MOCYLAPCTBEHHLIM CTaHAapTaM.

3.2.13. B TEKCTOBOM [OKYMeHTe He0OX0AUMO [enaTh CCbINIKU Ha UCTOYHUKMN.

MpaBuia 0hOpMIEHNS CCbISIOK:

3.2.13.1. ecnv MCNOMHWUTENb [OKYMEHTA CCbINAeTCA Ha paHee MONYYEHHble UCXOoAdALLne
WO pacyeTHble [aHHble, VMELWMECH Bbllle B MOACHUTE/IbHOW 3anucKe, TO CCbIIKK
BbINONHAKTCA B KPYI/bIX CKOOKax M CONPOBOXAAKOTCA CMOBOM «CMOTpWU». Hanpumep: (Cm. C.
6), (cm. Tabn. 2.4.) N 1.4.;

3.2.13.2. eC/n CCbINAKOTCS Ha AaHHbIe, PACMOMOXEHHbIE HUXKE B MOSACHUTE/IbHOM 3amnucke,
TO C/I0BO «CMOTPW» He nuweTca. Hanpumep: (Tabn. 4.5.), (puc. 2.1.) n 1.4.;



3.2.13.3. €C/IN CCbllaloTCa Ha Apyrue 3aMMCTBOBaHHble WUCTOYHUKMK, CMUCOK KOTOPbIX
0693aTe/IbHO JO/MKEH ObITb B KOHLE MOSCHUTE/IbHOM 3aMnCKK, TO CCbITKM AO/MKHbI 3aK/TH04aThCA
B KBaZpaTHble CKOOKW. TMpu 3TOM, €c/in CCbINatoTCA Ha [LOKYMEHT B LIe/IOM, TO YKa3blBaeTcs
MOpsiAKOBLI HOMEpP AOKyMeHTa B ClWCKe nutepatypbl. Hanpumep: [1], [7] v T.4.; ecnm
CCbINAlOTCA Ha OMpefeneHHbll  (parMeHT AOKYMEHTa, TO CCbIKWM ChefyeT MNpPUBOAWUTL B
KBaZpaTHbIX CKOOKax B BuAe MOPSAAKOBOro HOMepa LOKYMEHTa MO CMWUCKY nuTepaTypbl C
OTAENEHHbIM OT Hero 3andaToii MOPSAKOBbIM HOMEPOM CTpaHuUbl, COAepXKallel AaHHbI
(hparmMeHT, nepei KOTOPbIM 3anucbiBaeTcsi OykBa «C» C TO4YKOW, Hanpumep: [1,c.3]. Ecnam
(pparMeHT B MCTOYHUKE pa3MeLLaeTCA Ha HECKO/IbKMX CTpaHMLax, X HOMep 3anunchbiBalOT Yepes
TUpe, Hanpuwvep: [4, ¢.201 — 209].

3.2.14. 3noxKeHne TeKCTa [O/DKHO WATM OT MepBOro nuua MHOXECTBEHHOro 4ucna
(NnpuHMmaem, onpegensem). MoxeT OblTb  MCMONb30BaHa 6e3nnyHad opma rnarona
(NnpyHMMaeTcs, onpeaenseTcs) u T.n.

3.2.15. K unnoctpaymsim OTHOCATCA rpagmku, pUCYHKKU, (POTOCHUMKM, 3CKM3bI, MaHbl,
KapTbl, CXeMbl, Auarpammbl WANOCTPALUKU, MOMYYeHHble C MOMOLLLI0 KOMMPOBA/IbHON U
MHOXWTENIbHON TEXHUKK, 1 [p.

3.2.16. Wcnonb3oBaHWe WAAKOCTPaUMin LienecoobpasHo TONbKO TOrfa, Korga OHU
3aMEHA0T, LOMOMHAKT, PACKPbIBAIOT UM NOACHAKOT CNOBECHYIO UH(OPMALLMIO, cofepXatlytocs
B pabore.

MpaBuna ohopmIEHNA UNTHOCTPALWA:

3.2.16.1. Kaxkfaa nnacTpauma 4o/MKHA COOTBETCTBOBATL TEKCTY MO COAEPXKAHWUIO;

3.2.16.2. BCe nnncTpaymm 0603Ha4atoT CIOBOM «PUC.» U HYMEPYIOT B Npegenax BCero
TeKCTa apabCkumMu Ludpamu;

3.2.16.3. ecnv B TeKCTe TONbKO O4Ha UNMKOCTPALNSA, TO ee He HYMepytoT U cnoBo «Puc.»
He MULYyT;

3.2.16.4. cnoBo «Pwuc», MOPSAKOBLIE HOMEP W ee Ha3BaHMe MOMeLalT Mog
NNNCTPaUmen;

3.2.16.5. nnncTpaymm pacnonararoTcq HENOCPeACTBEHHO MOCNE TEKCTA, B KOTOPOM OHU
YNOMWHAIOTCA BMEPBbIe, NN Ha CNeAYHOLLEN CTpaHuULE;

3.2.16.6. Ha BCe UINKOCTPaLMKN B TEKCTE LO/IKHbI ObITb CCbUIKA B KOHLE NPEA/IOKEHUS B
cKobkax: (puc. 1) unm (pwuc. 2).

3.2.17. Tabnuubl NpeAcTaBAAOT cO60i (opMy opraHM3auum matepuana, Nno3BOJSHOLLYHO
CUCTEMATU3MPOBATL W  COKPaTUTb TEKCT, o06ecneuynTb 0603pUMOCTb U HArNAAHOCTb
NH(opmaLmn.

Mpasuna oopMaeHUs TabnuL:

3.2.17.1. kaxpaa Tabnmua [O/MKHA UMETb Ha3BaHWe, TOYHO M KPATKO OTpaxarollee ee
COAepXxaHue, U HyMepaLmio, He0OX0ANMYHO A1 06ecrneyeHuns ee CBA3U C TEKCTOM paboThl;

3.2.17.2. Tabnuubl nocnefoBaTesibHO HyYMepYT apabCKuMmn Lugpammn no BCcemy TEKCTY
BbIMYCKHOW NMUCbMEHHOMN 3K3aMeHaLOHHOW paboThl;

3.2.17.3. Haf npaBblM BepxXHUM YrOM Tabnuubl NoMeLaroT Hagnucb «Tabnuua ..» C
yKazaHVWeM ee MopsaKoBOro Homepa 6e3 3Hauka No nepef nepBOW LUGPOA M TOUYKM nocne
Homepa (Hanpumep, «Tabanua 17»);

3.2.17.4. npn nepeHoce Tabnuubl Ha CNefylOLLY0 CTPaHULY HyMepauuto rpad cnegyet
NMOBTOPUTb, & CnpaBa NOMeCTUTb HAANUCL «1pofomKeHNe Tabnnubl 17»;

3.2.17.5. ecn1 B TeKCTe TO/bKO OfHA TabnuLa, TO ee He HYMepYHoT , C0BO «Tabnumua» He
nULwyT,

3.2.17.6. Ha BCe Tabnmubl AO/MKHbI ObITb CCbIIKA B TEKCTE.

3.2.18. ®opmynbl crefyeT BbILeNATb U3 TEKCTA B OTAE/IbHYHO CTPOKY.

Mpasuna oopmneHuns gopmyn:

3.2.18.1. B Ka4eCTBe CMMBO/IOB C/ieAyeT NPUMEHATb efiMHble 0603HAYEHUS;

3.2.18.2. BCe (hopmynbl, €CM UX B [JOKYMeHTe 60fiee OAHON, HYMepylT apabCKumu
unpamu B npegenax TekCTa;



3.2.18.3. MOACHEHUS CUMBO/OB, BXOAAWUX B (OpMYyNy, LO/MKHbI ObiTb MPUBELEHDI
HernocpeACcTBEHHO Noj hopMy/oiA.

3.2.19. MNMopsgok npeacTaBneHNs MaTeMaTUYECKUX YPaBHEHNIA TaKoM Xe, Kak 1 hopmyIi.

3.2.20. TMpumeyaHns (CHOCKM) MCNOMb3YKT, €ciM HeobXOoAMMO MOACHUTbL WU
[OMOMHUTL UH(OPMaLMIO, faTb NepeBos TEPMUHOB, YKa3aTb UCTOUHUK MH(OpMaLUK.

MpaBrna oPOpPMAIEHNS MPUMEYAHWIA:

- NpYMeYaHns OYOPMNAITCA Kak NOACTPOYHAsA CTPOKa BHWU3Y CTPaHULbI;

- HabupaloT WPUHTOM MOHMKEHHOrO Kerfis no CPaBHEHUHO C OCHOBHbIM TEKCTOM W
OTAENsAT OT Hero npobenoM C TOHKOM KOPOTKOM NnHMe. OTOGMBKA CHOCKM OT OCHOBHOIO
TeKCcTa— B npegenax 1—2 KerenbHbIX.

3.2.21. B 3ak/l04YeHUWN TMOocnefoBate/lbHO W KpaTko u3faratoTcs TeopeTUYeckue W
NMPaKTUYeCKMe BbIBOAbI U NPEAJSIOKEHUA, KOTOPbIE BbITEKAKT U3 COLepXKaHusd paboTbl U HOCAT
obobulalownin xapaktep. M3 TekcTa 3akIYeHWs AO0/MKHO ObiTb SCHO, YTO Uefb U 3adayu
MUCbMEHHOMN 3K3aMeHaLMOHHOW paboTbl MOMHOCTHIO AOCTUTHYTHI. 3akniuveHne 3aBepLuaeTcs
OLEHKOV MepPCneKT1B nuccneayemori NnpobaemMbl B LIENOM.

3.2.22. O6bem 3aKnYeHWs cocTaBnsieT, MNpuMepHo, 1-2 cTpaHuy. Ha nocnegHein
CTpaHuLLe 3aK/I0YEHUS 00yYaloLMinca NpPoCcTaBNseT AaTy OKOHYaHUS paboThbl U MOAMUCH.

3.2.23. CnncokK nnTepaTypbl U NPUIOXKEHUA HEOOXOAMMO BK/OYaTb B CKBO3HYH
HyMepauuio.

3.2.24. B KOHLEe TEKCTOBOr0 AOKYMeHTa MPUBOAUTCS CMUCOK NNTEPaTypbl, B KOTOPLI
BK/IIOYAIOT BCE WCMO/Ib30BaHHble WCTOYHWUKW, PAaCMoONOXeHHble B anaBUTHOM MopsaKe
cornacHo (pamunmam asTopos. O6pasel, cnucka nuTepaTypbl NpuBeseH B MpuioxxeHun 5.

Mpasuna oopMieHNs CnUcKa NUTepaTypsbl:

1. ABTOp (thammnus, nHMULManbl), TouKa. Ecnn npovnssegeHne HanMcaHo ABYMS U
Tpems aBTOpamu, OHW NepeyuncnaroTcsa Yepes 3anaTtyro. Ecnv nponssefeHne HanmMcaHo
4eTbIpbMS 1 60see, TO YKa3blBaeTCA TO/IbKO PamMuins nepeoro, a BMeCTo (haMuInin oCTaslbHbIX
dBTOPOB CTaBAT «n ApP.».

2. HanmeHoBaHue npon3BegeHns — 6e3 COKpaLleHWin 1 KaBblYeK, ABOETOUME.
Moa3arnaene — TakXe 6e3 KaBblUYekK, TOUKa, TUPe.

3. BbIXOZHble JaHHble: MECTO MU3LaHusA, U3[aTebCTBO, rof U3LaHus:

3.1. MecTo u3gaHus — C NponucHoi 6ykBbl. MockBa, JleHnHrpag, CaHkT-IeTepbypr
cokpauieHHo (M., J1., CI16), Touka, [4BOETOYMe; a Apyrve ropoga MNonHocTbio: (Bonrorpag,
CapartoB); ABOeTOuUME.

3.2. HanmeHoBaHue n3gatenbcTBa 6e3 KaBblUeK C NPOMUCHON GYKBbI, 3ansTas.

3.3. Tom, YaCTb — MNULIYT C MPOMUCHON OYKBbI CcoKpalweHHO (T., Y.), Touka, nocne
UMGpbl TOMa WAK YacTU — TO4Ka, TMpe. BbinyCcK € NponucHOl 6yKBbl, COKpalleHHO (Bbin.);
TOUKa, TUpe.

3.4. MopsAaKOBbLIA HOMepP U3[aHUA — C NPOMUCHON OYKBbI, COKPALLEHHO, TOYKa, TUPE.
Lindpa ¢ HapaweHnem, Hanpumep: L3g. 2-e.

3.5. 'og n3gaHua (CnoBo «rof» He CTaBAT HU MOMIHOCTbLIO, HU COKPALLEHHO), TOUKA, TUpe
(ecnm ecTb yKasaHue CTpaHuL).

3.2.25. CnucoK WCNOoNb30BaHHON NUTepaTypbl AO/MKEH CcojepXaTb He MeHee 5
HaMMeHOBaHWIN NUTepaTypHbIX WCTOUYHMKOB. CMMCOK WUCMO/b30BaHHOW NMTepaTypbl SBASETCA
CYLLECTBEHHOM 4acTbl BbIMYCKHON MUCbMEHHOW 3K3aMeHaLMOHHON paboTbl, OTpaxKaroLLein
CamMoCTOATE/IbHYHO TBOpPYeCcKyto paboTy aBTopa. B CNUCOK nMTepatypbl He BKIKOYAKOTCA Te
MCTOYHUKMN, HA KOTOPble HET CCbIIOK B OCHOBHOM TeKCTe W KOTOpble, (DaKTUYECKU He Oblnu
MCNONb30BaHbI NPY NOATOTOBKE MUCbMEHHOIN 3K3aMeHaLNOHHOM paboThl.

3.2.26. 3akoHofaTeflbHble U HOPMATUBHbIE WCTOYHWKM pa3MeLlalT no andasuTty B
Hayane CnucKa; MHOCTPaHHblE NCTOYHUKN — MOC/E MEePeyHs BCEX UCTOYHUKOB, HaMMCaHHbIX Ha
PYCCKOM f13blKe (M NepeBOLHbIX).

Cnucok nuTepatypbl MMeeT 06y HymMepauuio, T.e. KaXAbli WUCTOYHWUK WMEET CBOM
HOMEp, KOTOPbI/ YKa3bIBaeTCA B CCbI/IKE Ha CTPaHMLLE NMUCbMEHHON 3K3aMeHaLMOHHOM paboThl.



Mpumepbl 3anmnceil UICTOYHUKOB B CMINCKe NNTepaTypbl:

KHUTWN OfHOrO, ABYX, TPeX 1 6osee aBTOPOB

Menues A.A. OTLeno4YHble CTpouTe/bHble paboTel. - M.: Akagemus, 1998. - 150 c.

MaHeHko AJL.  OdopmieHne TeCcTOBbIX W rpamyeckux Martepuanos npu
NMOArOTOBKE AWUMIOMHbIX MPOEKTOB, KYPCOBbIX Y MUCbMEHHbIX 3K3aMeHaLMOHHbIX paboT. - M..:
Akagemunsa, 1999, 98 c.

HemunHos B.K. YueT 1 onepayunoHHas TexHuKa B 6aHkax. - M.: KOHUTW, 1999.-312 c.

Kosnosa E.M., MNanaHnHa H.W. Byxrantepckuii y4eT B KOMMEPYECKMX BGaHKax. - M.:
®uHaHcbl 1 cTaTucTuKa, 1997. - 250 c.

KHUTN aBTOPCKOro KosnekTuea «Iog pegakumein»

VH(opmaTuka: paHHble, TexHonorusa, mapketuHr/log peg. AW, PomaHoea. - M.:
®uHaHcbl 1 ctatucTuka, 2000. - 270 c.

CTaTbA B XYypHasie uan rasete

YepHukoBa O.A. HoBoe B Oyxrantepckom yuyeTe Bekceneil / ®uHaHcoBas raseta/
PervoH, BbIm., 1998, Ne 12, c. 10.

HOpPMaTUBHbIEe JOKYMEHTbI

PepepanbHblil 3aKOH «O 6aHKax U 6aHKOBCKOW AeAaTenbHOCTU» Ne 17-d3 ot 3 eBpans
1996 .

Lleneasi nporpamma peopMumpoBaHuns ctatuctukm B 1997-2000 rogax.- M: MockomcTat
P®, 1996.

3.2.27. TpaBuna opopmMAEHNS NPUIOXKEHWIA:

3.2.27.1. CBA3b MNPUNOXEHUA C TEKCTOM OCYLUECTBASETCA C MNOMOLULI CCbIIOK,
Hanpumep: (cM. MpunoxeHue);

3.2.27.2. KOHKPETHbIV COCTaB NPUIOXKEHWIA, X 006BEM OMNpesenseTcs No COrnacoBaHuUio C
PYKOBOANTENEM MUCbMEHHOI 3K3aMeHaLMOHHOWN paboThl;

3.2.27.3.kaXa0e  NPUIOXKeHWe  JO/DKHO  MMeTb  COAepXKaTeflbHbl  3arofioBOK,
BbINO/IHEHHbI NPONUCHLIMKU ByKBamu. B npaBom BepxHeM yrny Haf 3aro/l0BKOM MPOMUCHbIMU
OykBamMy [O/MKHO OblTb HaneyataHo cnoso «lMPUMTOXXEHWE» ¢ CcOOTBETCTBYHOLLMM
nopsagKoebiIM Homepom, Hanpumep: NMPUNOXEHWE 5. Ecnn npunoXeHue oAHO, TO OHO He
HymepyeTcs;

3.2.27.4. ecnn B MPUNOXKEHNUN WCNOMb3YeTCA AOKYMEHT WAN WMHCTPYKUWA, B MNpaBoM
BepxHeM yrny snucbiBatoT cnoso "TMPUNTOXEHWE NMPOCTaBNAOT €ro HOMEp, a CTpaHuLbI
HYMepytoT B 06LLeM NOPSLKE;

3.2.27.5. B cogepxxaHue (nnaH) NUCbMEHHOW 3K3aMeHaLMOHHOW PaboTbl MPUIOXKEHNS
BK/IHOYAOTCS B BUAE CAMOCTOATE/IbHON pyopuKmn ogHol cTpokoin «MPUMOXXEHNSA».

3.3. TPEBOBAHNA K O®OPMJIEHNIO TPAGPUYECKOW YACTW
MMCbMEHHOW 3K3AMEHALIMOHHOW PAEOTbI

3.3.1. Npagmyeckasn YacTb NMUCbMEHHON 3K3aMeHaLMOHHONW paboTbl, B 3aBUCUMOCTU OT
C/TIOXKHOCTU 1 06bEMA, BbINOSHAETCA Ha NINCTaX YepTexxHon bymarun dopmata Al (594x841 mm),
A2 (420x594 mm), A3 (297x420 MM.) TyLbIO (YEPHOI) UK KapaHAaLLOM.

3.3.2. Bce uepteXxu rpauyeckod 4YaCTW [O/DKHbI  BbIMOAHATLCA MPU  CTPOrOM
cobnofeHn TpeboBaHWUM CTaHAAPTOB EAMHOM CUCTEMbl KOHCTPYKTOPCKOW [OKYMeHTauuu
(ECKL), ctaHgapToB CuCTeMbl MNPOEKTHON AOKyMeHTauum ansa ctpoutensctBa (CMAC) wu
[OpYrux HOPMaTMBHbLIX [OKYMeHTOB. Ecnum B paboTax He06XOAMMO BbIMOMHWUTL Pas3inyHble
CXeMbl, TO Kbl BUA U TUN CXEM BbIMOMHAETCA COrMacHO YCTaHOB/EHHbIM A5t HUX TOCTam.
Pa3mepbl YCNOBHbIX rpauyecknx 0603HaYeHW 3N1eMeHTOB CXeM aBTOMaTusauum onpegenset
FOCT 2.247-68.

3.3.3. PacnpegeneHune rpaguyeckolii yact No nuctaM, KOMMOHOBKA /INCTOB, a TakKXe
BbI6Op MacluTaba corfiacyetcs ¢ pyKOBOAMTENlEM MUCbMEHHOW 3K3aMeHaLMOHHON paboTbl Uu
KOHCY/NbTAaHTOM M0 YepyeHuo.



4. MOPAAOK 3ALWNTBLI MMCbMEHHOW 3K3AMEHALIMIOHHOWM PAEOTHhI

4.1. TIucbMeHHas dK3amMeHauuoHHas paboTa C BHECEHHbIMW WUCMpPaBNEHUSMU B
COOTBETCTBMM C 3aMeyaHUsMU  PYKOBOAUTENs, O(MOPM/IEHHAass COrNacHO  M3M0XEHHbIM
TpeboBaHMAM W OTpefaKTMPOBaHHAA, JO/MKHA OblTb CKpeneHa.

4.2. CKpenneHHaa KW nojnucaHHas o6yyarolwmMMcs MUCbMEHHAA 3K3aMeHalVoHHas
paboTa nepefaeTcs PYKOBOAMTENIO A1 OKOHYATENbHOr0 KOHTPOA Y NOAFOTOBKMN PELeH3NN.

4.3. TIONHOCTbIO FOTOBasi MUCbMEHHas 3K3aMeHalMOHHas paboTa BMecTe C peLeH3uel
CAaeTcsa 3amecTuTento gupektopa no YTIP gna OKOHYaTeNnbHOro KOHTpons u nognucu. Ecnm
NMUCbMEHHaA 3K3aMeHaLMoHHasa paboTa nognucaHa, TO OHa BKIKOYAETCs B MPUKa3 O JOMycKe K
3almTe. PeleH3ns Ha NMUCbMEHHYIO 3K3aMeHaLMOHHYI0 paboTy He nofwwmBaeTtcs. ognuncaHHas
3amecTuteneMm aupektopa no YIP pabota /NMYHO NpPeLCcTaBnaloTca  0byvaroLmmes
aTTecTalMOHHOMW KOMUCCUN B [ieHb 3aLLUThI.

4.4. TIMcbMeHHas 3K3ameHaLMOHHasA paboTa MOXeT ObiTb He AONyLLeHa K 3awute npu
HEBbINO/IHEHMIN CYLLLECTBEHHbIX Pa3fenioB «3afaHusa» 6e3 3aMeHbl UX PABHOLEHHbIMMW, a TakKxXe
npy rpyobIX HapyLLeHNaX npasui ohopmIeHNs paboThbl.

4.5. 3awmTa NUCbMEHHOM 3K3aMeHaLMOHHOM paboThl.

3awmta NUCbMEHHOM 3K3aMeHauMOHHOM paboTbl HOCUT MYOAUYHBLIA  XapakTep W
BK/IHOYAET foKNa 06yyaroLerocs.

4.5.1. TeKcT goknaja OO/HKeH coaep»KaTb:

4.5.1.1. NofHOe HaMMeHOBaHWe TeMbl MUCbMEHHON 3K3aMeHaLNOoHHOM paboThl;

4.5.1.2. 060CHOBaHNE aKTya/lbHOCTW TEMbI UCC/EeL0BaHNS;

4.5.1.3.13N10)KEHNE OCHOBHbIX pe3yNnbTaToB paboTbl: KpaTKMe BbIBOAbI MO TeMm
pesynbTataM paboTbl, KOTOpble OMPeAenstoT ee MNPaKTUYECKYH 3HAYMMOCTb, CTEMeHb U
XapakTep HOBM3HbI, 3/1IEMEHTOB Hay4HOro BKnaaa;

4.5.1.4. nyTn BHeAPEHWA pe3ynbTaToB paboTbl B MPaKTUYECKYHO AeATe/IbHOCTb.

4.6. MNpn 3alyMTe MUCbMEHHON 3K3aMeHaLMOHHON paboTbl obydarowmmcs Aenaetcs
foknag Ha 5 — 10 MuHYT. MOXHO NO/ML30BaTLCA MNAHOM AOKnafa WauM Te3ucaMu K Hemy.
[oknag MOXeT 6bITb CONPOBOX/EH Npe3eHTaL e, BbINONHEHHON B hopmaTte Power Point.

4.7. Tlopagok obCyXaeHns npefycMaTpyBaeT OTBETbI BbIMYCKHUKA Ha BOMPOCHI Y/1EHOB
rocyapCTBEHHONM aTTeCTaLMOHHOW KOMWUCCUM W APYTUX NnL, NPUCYTCTBYIOWMX Ha 3aluTe, a
TaKXXe BbICTYMN/IEHNe PYKOBOAMTENS, ANCKYCCUIO NO 3alymLLiaemMoi paboTe.

4.8. PeweHne 06 oueHKe paboTbl MPUHMMAETCA YleHaMU KOMUCCMM NO pesyfbTaTam
aHanusa npegcTaBneHHOR paboTbl, fOKMaAa 06yyatoLerocs 1 ero 0TBETOB Ha BOMPOCHI.



MPNNOXEHUE 1

OEMAPTAMEHT OBPA3OBAHNA N HAYKW MPUMOPCKOIO KPAA

KpaeBoe rocyaapcTBeHHOE aBTOHOMHOe
npogeccMoHasibHOe 06pa3oBaTe/IbHOE yUpexXaeHne
«[lanbHeropcKkunii HAYCTPUaNbHO-TEXHONOTMYECKNIA KOMNemK»

YTBEPXOAKO
3am. anpekTtopa no YT1P
KA NOY «OUNTK»
B.B. ¥nbsaHoBa
« » 201 T
SAOAHNE
Ha MUCbMEHHYIO 3K3aMeHaUMOoHHY0 paboTy

CtypeHTy rpynnbl Ne
(pamununs, umsa, oT4ecTBO)
Mpodeccus
Knaccngunkauyms:
Tema:

IMosAcHUTeNbHas 3anmnckKa

CocTaBUTb MOSAACHUTENbHYK 3anMMUCKy N0 TemMe CO BCEMW MOSCHAKLWMMK CXeMamMu, PUCYHKaMW,
Tabnuuamm B NopsagKe onepayuin TeEXHONOMMYECKOr0 npoLecca:

1 BBefeHune

2. TosicHUTeNbHAsA 3anmcKa.

2.1

2.2.

2.3.

2.4.

7.3aKNoyeHne

8. Cnu1coK 1cnosb3yeMoi nuTepaTypsbl, VIHTEpPHET-pecypCbl C AaTOW 06paLLeHnst

Mpadhnyeckasi yacTb

Cnm1CoK PeKoMeH/YEMO NnTepaTypbl

g wNE

Jarta Bbljauu 3afjaHua « » 201 T.
Cpok cfauu 3afaHmsa  « » 201 r.

MpenogaBaTensb: ( )

(thamnnusa, ums, 0T4eCTBO)

MacTep n/o ( )

PykoBoanTenb MpakTUKU: ( )



MPUNOXEHWE 2
OT3bIB
0 BbINOJIHEHUW MNCbMEHHOW 3K3amMeHaLuMOHHOW paboThbl

CtyneHTt

(bamunus, nms, 0T4YeCTBO)
Mpynna Ne
Mpoteccus
Knaccugpmnkaumns:
Tema 3afaHuA

1. O6uas xapaKTepucTnkKa NUCbMEHHOW 3K3aMeHaLNOHHOW paboTbl

2. CoOoTBeTCTBME 3afaHM1I0 Mo 06beMy U CTeneHM paspaboTKM OCHOBHbIX Pa3fenioB NMUCbMeHHO
9K3aMeHaLMOHHOW paboThl

3. TMofoXuTeNbHble CTOPOHbI PaboThbl

4. HepocTaTKU B NOACHUTENbHOM 3anncKe U ee ohoOpMIeHUN

5. XapakTepucTuka rpaguyeckoit (TBOPYECKOI) YacTu paboThl

6. CTeneHb camMoOCTOATE/bLHOCTU CTYAEHTa MpU paspaboTKe BOMNPOCOB TeMbI

OueHKa paboTbl pyKoBOAUTENEM

PykoBognTenb paboTbl
(nognuck, ®.11.0.)
« » 201 r

3am. anpekTopa no YTIP
(nognuce, ®.1.0.)

« » 201 r.



NPUNOXEHWE 3
OEMAPTAMEHT OBPA30OBAHUA N HAYKW NMPUMOPCKOIO KPAA

KpaeBoe rocyjapCTBeHHOe aBTOHOMHOE
npodeccnoHasibHoe 0bpasoBaTesibHOE yUpexaeHne
«JJanbHEropcKuii MHAYCTPUabHO-TEXHOIOMMYECKNIA KONMEMK»

(wnp, HaumeHoBaHne npoeccnm)

K 3awuTte gonyuieH(a)
3am. gupekTtopa no YIMP

(nognuck, ®.1.0.)

MMCbMEHHAA SKSAMEHALUMOHHAA PABOTA

Tema:

BbINYCKHUK Mpynna Ne
(®.1.0)

PaboTa BbINosHEHA
(noanuch BbINYCKHUKA)

PykoBoauTenb paboTsbl « » 201 .
(noanuck, ®©.1.0.)

Mpeacepatenb LMKIOBON METOAMNYECKON

KOMUCCcun « » 201 r.
(nognuck, ®©.1.0.)

KoHCcynbTaHT no:

rpajuyeckom yactu « » 201 T.
(noanuce, ®.1.0.)

NPaKTUYECKON YacTu « » 201 T.

r. QanbHeropck 201 T.



MPUNNOXXEHWE 4

KAOQPOBAA JOKYMEHTALUNA
(HA TMPUMEPE ®UJTNAJIA MO TOPOL4Y
OANTBHET OPCK YN TY®CUNH POCCUIN)

COAEP>XAHWE
BBEAEHUNE
.................................................................................................................. Owwnobka!
3aknafkKa He onpejesieHa.
1 BEJAEHWE KAZPOBOW
OOKYMEHTALUW ..o Owwnobka! 3aKnagka He
onpejgeneHa.
2 XPAHEHWE KAAPOBbIX
OOKYMEHTOB ...t Owwnbka! 3aknagka He
onpejeneHa.
3 OCHOBHbIE KALPOBbIE
OOKYMEHTDBI ..ot Owwnbka! 3aknagka He
onpejeneHa.
3.1 JLOKYMEHTHI, 3aKpennsoLime CTPYKTYpY " wrar
NPeanpUATUSA........cceeeenneee. Owwnbkal 3aknagka He onpegesieHa.
3.2 JlokanbHble npaBoBbIe aKTbl
OPTAHUBALMM ... Owwnobka! 3aKknagka He
onpejgeneHa.
3.3 L OKYMEHTbI 0 npueme Ha paboTy, nepeBofe,

YBONbHEHUMN............... M Owwubka! 3aknagka He onpeaesneHa.



3.4 OdopmneHune
KOMAHAMPOBOK. .. .cuveetiiieeiteesteesteesteesteestresteesseesseesssessesseeeseesseansens Ownobka!

3aKnajgka He onpepgeseHa.

3.5 OdopmneHune OTMYCKOB
PABOTHUKOB......eeevviiiieeieeiiesieestee e seesreesneeseesrae e aneas Owwnbkal 3aknafka He
onpegeneHa.

SAKJTHOUEHUIE ..ot O
lwnbka! 3aknafka He onpegeneHa.

CrNnMCOK NCIMOJIb3YEMbIX MCTOYHUKOB 7
NNTEPATYPbI................. Owwnbka! 3aknagka He onpegesneHa.

TTPNTTOXKEHWUIA ... 26



MPUTOXKEHUE 5
CMNCOK NCMNOJIb3IYEMbIX NCTOYHNKOB NN TNTEPATYPbI

3aKOoHbI
1. KoHcTuTyums Poccuiickoin ®degepaymm
2. TpypnoBoi kogekc Poccuiickon depnepannm
3. HopmaTnBHO-NpaBoOBble aKTbl Cy6beKTOB Poccuiickoin ®epepaunmu
4. JloKa/ibHble HOPMaTUBHO-NPaBOBbIE aKThbl
5. defepanbHbli 3aKOH 0T 22 oKTA6psA 2004 roga Ne 125-®3 «O6 apX1BHOM

nene B Poccuniickon defepaumnm»

CTtaHpapThbl

6.TOCT P 7.0.8-2013 «Cwuctema CTaHZapToB MO  WHMOpPMaLMK,
6ubnuoTeyHoMy W m3gatenbckomy geny. [enonpousBOACTBO M apXMBHOe Aeno.
TepMUHbI 1 onpeaeneHns»

7.TOCT 17914-72 «O6N0XKN Aen ANUTeNIbHbIX CPOKOB XpaHeHusa. Tunbl,

pa3HOBUAHOCTUN, TEXHNYECKNE Tpe6OBaH na»

KHuru ogHoro v 6os1ee aBTopoBs

8. bacakos M.N. OenonpoussoacTteo, 2015. - cTp. 160-184

9. AzroeBa ®.0. O6pasybl NpMKazos no kagpam, 2015.- ctp. 140-150
10. CeHoTpycosa FO.B. O6pasubl KagpoBbiX 4OKYMeHTOB, 2014

11. baxapeB A.P.; KoBanesckasa O.A. TpyaoBasa KHuXKa, 2016

ONEeKTPOHHLIE pecypchbl

12. YyeTHada KagpoBas JOKyMeHTauus - Pexxum goctyna
http://www.bizneshaus.ru/kadr dokumentaz.html
13. KagpoBoe [lenonpon3soacTeo - Pexum focTyna

http://[fimir.ru/about/articles/176/
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