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1. OBIIHE ITOJIOKEHU A

1.1. Hacrosiiee IlonoxkeHnue ompeAensieT OCHOBHbIE 1€, 3aJlauu,
(YHKIMM, OpraHU3alUI0 IEATEIbHOCTH U IpaBa Y4eOHO-METOAMYECKOTO OTAEa
(manee - OTAEN) KPAacBOTO rOCYAApCTBEHHOTO aBTOHOMHOTO MPO(EeCcCCHOHAIBHOTO
00pa3oBaTeNbHOTO YUPEKIACHUA «JlampHETOpPCKHUI UHYCTpUAIbHO-
TEXHOJIOTMUECKUN KOJIEK» (Jlajee - KOJUIEIXK).

1.2. Otaen  sBiA€TCS  CTPYKTYPHBIM  MOJpAa3JEICHUEM  KOJUIEIKa,
OCYIIECTBIISIOIUM PYKOBOJICTBO YUEOHON M METOAUYECKON pabOTOM B KOJUIEIKE
U KOHTPOJb HAJl JEATEIbHOCTBIO YyUEOHBIX IOAPA3JICICHUN, aHAJIU3 BEICHUS U
KOOpAMHALINIO Y4eOHOTO MpoIiecca U METOUUECKON pabOThl B KOJLIEIKE.

1.3. Ornen B cBOEH AEATENBHOCTH PYKOBOACTBYETCS 3aKOHOJATEIBHBIMUA U
WHBIMHA HOPMAaTUMBHBIMM IPAaBOBBIMU akTamMu Poccuiickon ®Penepanuu, npuKazaMu

Y PACHOPSKEHUSAMMU 110 KOJUIEIDKY M HacTosAuM [lomoxxenuem.

2. OCHOBHBIE IIEJIA A 3AJIAYU OTAEJIA

2.1. Otgen co3pmaercss € LENbI0 COBEPIIEHCTBOBAHHUS, ONTHMH3aLUUA U
MOJICpHU3AIMN Yy4eOHOH W METOAMYECKOH paboThl B KOJUIEIKE, obecredeHus
JIOCTHUKEHUSI COBPEMEHHOTO YpPOBHSI KadecTBa 0Opa30BaHHUs, €0 COOTBETCTBUS
AKTyaJIbHBIM W TIEPCICKTUBHBIM  TOTPEOHOCTSIM  JIMYHOCTH,  OOIIECTBA,
rocyJapcTBa.

2.2. I'maBHOM 3ajmadyeil oTAeNa SBISETCS PYKOBOJCTBO, KOOpAMHALMA,
METOJMYECKOe obOecredeHne M KOHTPOJb KauecTBa Yy4YeOHOTo mpoliecca B
KOJIIEI)KE Ha OCHOBE HEYKOCHHUTEJIBHOTO COOJIt0IeHUsT TpeOboBaHul denepaabHbIX
rOCyJapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB MO MPOTPAMMaM, PEaTH3yeMbIM
KoJuiepkeM, 3(pGEeKTUBHOTO HUCTOJb30BAaHUS OIbITA, HAYYHOT'O U METOAMYECKOIO
MOTEHIIHAJIA MTPENOJaBaTEeIbCKOIO COCTaBa.

2.3.3amauamMu oTAeIIa TAKKE SABJISTIOTCS:

2.3.1. YueOHO-METOUYECKOE  COMPOBOXKIECHHE  y4yeOHOro  Ipoiiecca,
HOPMAaTHUBHO-UH(POPMAITMOHHOE, OpraHu3allMOHHO-KOHCYJIbTaTUBHOE
oOecIrieyeHue NeATCIbHOCTH KOJIIEIKA.

2.3.2. CoBepieHCTBOBaHHUE JIAHUPOBAHUS YUEOHOTO Mpoliecca, KOHTPOJIb



HaJ pa3paboTKON yueOHBIX IpOrpaMM, y4eOHO-METOANUECKUX KOMILIEKCOB.

2.3.3. KouTposb Hajg  OCYHIECTBIEHHEM Y4YeOHOro  mpomecca u
BBINIOJITHEHHEM YY€OHBIX IUIAHOB W HOPMATUBHBIX JOKYMEHTOB IO ydeOHOU
NEATEIbHOCTH B KOJUIEIKE.

2.3.4. Jlns peuieHusi NOCTaBICHHBIX 3a71a4 OT/AeN (PYHKIIHOHUPYET B TECHOM
B3aMMOJECHCTBUM C JUPEKTOPATOM KOJUJIEIXKA, 3aMECTUTEISIMM JUPEKTOpa IO

y4eOHO-TTPOU3BOICTBEHHOW U yueOHOM paboTe.

3. DYHKIIUU OTAEJIA

3.1. OcHOBHBIMU (QYHKIIUSIMH OTIENA SBISTFOTCS:

3.1.1. Yuactue B pa3paboTke MU COBEpPUICHCTBOBAHUHU, B COOTBETCTBUU C
TpeOoBaHUSIMU (eAepantbHbIX TOCYIapCTBEHHBIX 00pa30BaTENbHBIX CTaHAApPTOB,
y4eOHBIX IIJIAHOB IO BceM IpodeccusM / CenuanabHOCTIM U (hopMaM 00yUeHHUS.

3.1.2. Pa3pabotka wu ¢opmupoBanue OIIOIl mno mnpodeccusm /
CHEIHAIBHOCTSIM,  peaju3yeMbIM B  KOJJIEIXKE;  y4eOHO-METOIUYECKOM,
UH(OPMAIMOHHO-HOPMATUBHON JTOKYMEHTAllMM 10 OCYIIECTBIECHUIO Y4eOHOIO
npolecca B KOJUIEIIKE.

3.1.3. Kontpone Hax coOmogeHueM rpaduKoB ydeOHOTO IMporiecca
KOJIIeKa 1o BceM IpodeccrsiM / CIelMaIbHOCTAM U (popMaM oOydeHUs.

3.1.4. OcymecTBieHrne KOHTPOIS 3a 00ECIEUEHHOCThI0O OMOIMOTEKH
HEOOXOIUMONW y4eOHOM U y4eOHO-METOJWYECKOW JuTepaTypod, B T.4. Ha
AJIEKTPOHHBIX HOCUTEISX.

3.1.5. BpiOopouHbIil aHANN3 pacnMCaHUN y4eOHBIX 3aHATHI KoJUIeIka I10
BceM npodeccusM / CenuaibHOCTIM OATOTOBKH U (hopMaM 00yUeHHUS.

3.1.6. Baeapenue HOBBIX mpodeccuil / criennarbHOCTENH M OpraHu3aIus ux
METOAMYECKOTO 00ecreyeHusl.

3.1.7. Koutponb  Ham  coOmrojeHueM  TpeOoBaHMM  (eaepalibHBIX
rOCy/IapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB MO MPOrpaMMaM, peaii3yeMbIM
KOJUIEIKEM.

3.1.8. Koopaunauus y4e0HO-MEeTOINYECKOM paboThI y4eOHBIX



HOJIpa3/ieJIEHU I KOJIJIEI’Ka U aHaJIN3 KayecTBa.

3.1.9. Kontponp  Hajg  COCTOSHHEM  y4yeOHOW W METOJUYECKOU
JOKYMEHTaLU K.

3.1.10. Ananu3 u 00001IEHHE UTOTOB METOJUYECKON PaOOTHI.

3.1.11. TloaroToBka HEOOXOAMMBIX MATEPHUATIOB MO Y4EOHOMY IPOIECCY,

NpeACTaBIACMBIX Ha 06CY)I(I[CHI/IC neaarorudycCKoro Cosera.

4.0PTAHU3AIUA JEATEJIBHOCTHU OTAEJIA

4.1. Otnen co3gaeTcsi, pEOPraHU3yeTCsl U MPEKPALIAET CBOIO JEATEIbHOCTD
pPUKa30M JIMPEKTOpa Ha OCHOBAaHMM penieHust negarorudeckoro Cosera
KOJUIeKA.

4.2. Otnen OCyHIECTBISIET CBOIO JIEATEILHOCTh B COOTBETCTBUU C OOIIMM
TOJIOBBIM IUIAHUPOBAaHUEM Pa0OTHI KOJIIEMKA M COOCTBEHHBIM IIJIAHOM PabOTHI,
YTBEPKICHHBIM Tiefarornaeckum CoBeToM.

4.3. Otnen OCYWECTBISIET TMOCTOSIHHYIO B3aUMOCBA3b CO  BCEMH
CTPYKTYPHBIMH TIOJIpa3/ICTICHUSIMHU KOJIJIEKA 110 BOITPOCAM, BO3HUKAIOIITUM B XOJIC
BBINIOJIHEHUSI OCHOBHBIX 33/1a4 U (DYHKIMM OTAeNa.

4.4. Tlo mnopyYyeHHIO WIM C COIMVIACUS PYKOBOJCTBA  KOJUIEIHKA
B3aMMOJICUCTBYET C TOCYJapCTBCHHBIMH OpraHaMH, OpTaHaMH MECTHOTO
CaMOYTIpaBJieHUs, 00pa30BaTEIbHBIMA OPTaHU3ALMUSMU BBICIIETO 00pa30BaHUs,
OOIIIECTBEHHPIMUA OPTraHU3AlUSIMHU I10 BOMPOCAM, BXOAIIUM B KOMIIECTCHITUIO
oTzena.

4.5. Utoru paboThl OTJENa MOABOASITCS €XKEr0aHO.

4.6. CtpykTypa H IITaT OTAE]a YTBEPKAAKOTCA IPUKA30M JHUPEKTOpa
KOJUIE[KaA.

4.7. HenocpencTBeHHOE PYKOBOJCTBO JNEATENBbHOCTHIO oTAena

OCYIIECTBIISIET 3aMECTUTEINb AUPEKTOPA MO yueOHO padoTe.

S.INTPABA OTAEJIA
5.1. Otnen Brpase:

5.1.1. JlaBathb B mnpejiesiax CBOEH KOMIIETCHIIMU YKa3aHUSI.



5.1.2. TlomyuyaTs B mpejenax CBOWX IMOJHOMOYHUHN OT JAPYTUX CTPYKTYPHBIX
No/Ipa3ieNiecHuii HEOOXOUMYIO NIl paboThl OTAeia MHGOPMAIHIO (TOKYMEHTHI,
CITPaBKH).

5.1.3. IlnanupoBaTh W OCYIIECTBIATh KOHTPOJIb KauyecTBa Yy4eOHOTO
mporecca BO BCEX YUEOHBIX MOJpa3AefiCHUSX KOJUIeXa, aHaJU3UPOBATH €ro
PE3YIIbTaTHI.

5.1.4. TlocewmaTs B COOTBETCTBUU € rpaUKOM y4ueOHBbIEC 3aHATHS BCceX PopM
00yueHus.

5.1.5. BHocuth Meroamueckomy CoBeTy W PYKOBOACTBY KOJUIEHKAa CBOM
IPEJIOAKEHHUS TI0 COBEPIICHCTBOBAHUIO IJIAHUPOBAHUS M OpraHU3aluu yuyeOHOTo
mporecca, Mo OOECHEYEeHUI0 €r0 KadecTBa, KOMIUJICKTOBAHHS OHOIMOTEYHOTrO

dbonma U T.1.

6. IPEKPAIIEHUE JEATEJBHOCTHU OTAEJIA

6.1. IIpekpamienne JeATEIBHOCTH OTAENa OCYIIECTBIACTCA MYyTEM €ro
JMKBUIAINH WA PEOPTaHU3AIINN.

6.2. Otoen peopraHu3yeTcss WIH JUKBUAUPYETCS HA OCHOBAHUH DPEIICHUS
neaarorndeckoro CoBeTa MPUKa30M JIUPEKTOpa KOJIJISIKA.

6.3. Ilpu peopranmsamuu OTAENAa BCE TOKYMEHTHI, 0Opa3oBaBIIHECS B
MIPOIIECCE €r0 JEATEIBHOCTH, TIEPEAtOTCs Ha XpaHEHUE MPaBONPEEMHUKY, a TIpH

JIMKBU AU — B APpXUB KOJUIC’KA.

7. HOPAJOK YTBEPKIAEHUA U USMEHEHUS HACTOSLWEI'O
MMOJOXEHUA

7.1.  Hacrossmee IlonoxkeHne yTBEPXKAAETCA IPHUKA30M  JAUPEKTOPA
KOJUIE[KaA.

7.2. B Hacrosmee IlonoxeHHne MOryT BHOCUTBCA HM3MEHEHHUS U
JOTIOJTHEHUSI B COOTBETCTBUM C  pelieHueM neparorudeckoro Cosera,

YTBEPKAACMBIC IIPUKA30M JUPCKTOPA KOJIJICIXKA.



