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1. O0mue moJiosKeHUs

1.1.  Hacrosmee monoxeHHe ompeneiseT TMOPANOK (GOPMHUPOBAHUI W
byHKUMOHMPOBAHMA ~ JEKTPOHHOM  OGUOGNMOTEKM  KPaeBOTO  TOCYHAPCTBEHHOTO
ABTOHOMHOI'O IPO(GECCHOHATBHOTO 00pa30BaTENBHOIO yUpexAeHus «JlaabHEropcKuit
UH]TY CTPHAIbHO-TEXHOJIOTUYECKUH KOJUTemK» (Iajee - KOJUIEK).

1.2, Dnexrponnas 6ubnuoTeka KOWIemka — 3TO COBOKYIIHOCTH 3JI€KTPOHHBIX
pECYpCOB,  OpraHM3yeMbIX [0  OHONMOTEUHOMY  WPHHIMIy Ha  OCHOBE
aBTOMATU3UPOBAHHBIX  OMUONMOTEUHBIX TEXHOJOTHH, BKIIOYas KOMIUIEKTOBaHHE,
00paboTKy, CHCTEMAaTH3AIMIO, XPaHEHHE U MPEAOCTABJIEHHE PECYPCOB C BO3ZMOKHOCTEHIO
JOCTYIa K HUM YEPE3 CPEACTBA BRIYMCIUTEIHHOM TEXHUKH.

1.3. DnexTponHas Gu6IMOTEKA SBISAETCS COCTABHOM 4YacThIO (hOHAA GHOIMOTEKH
KOJUle[Ka ¥ OpHUEHTHpOBaHA Ha €€ Ioib30oBaTeneil: obydarommxcs Bcex (opm
Mmoy4eHuss oOpa3oBaHUA, OCHOB OOYyYeHMS W YpOBHeW 06pa3oBaHMs, pabOTHHKOB
KOJUIEDKA.

1.4.9nexTponHasbubInoTEKA KOJUIEIKa B CBOEH IeATENbHOCTH
PYKOBOJCTBYETCS:

- Koncrurynueit Poccuiickoit ®eneparmu;

- @enepansabeiM  3akoHOM Poccuiickoit ®eneparuu  «O6 obpazoBaHuM B
Poccuiickoit ®epepauum» ot 29.12.2012 1. Ne 273-®3 (c uU3MEHEHMsIMU W
JOTIOJIHEHUSIMH )

- OenepansHEIM 3akoHOM «O OmOMMoTeuHoM nene» ot 29.12.1994 N 78-@3 (c
M3MEHEHHUSIMU U IOTIOIHEHUSIMH);

- ®enepanbHbIM 3aKk0HOM Poccmiickoit @eneparuu ot 25 uromns 2002 r. Ne 114-®3
«O TPOTHBOAEUCTBUU OKCTPEMHUCTCKOM  AeATENpHOCTH» (C M3MEHEHMSAMU U
JOTIOJTHEHUSIMH )

-T'OCT P 7.0.96-2016 «Cucrema CTaHAApTOB 10 UHGOpMALIUH, OUOIMOTEUHOMY U
M3JaTeNbCKOMY Jielly. DieKTpoHHble Oubmuoreku. OcHoBHBEIE BuUIbl. CTpyKTypa.
Texuonorun GopMupoBaHII»;

—TOCT P 7.0.95-2015 «Cucrema cranmapToB no uHpopManuy, 6H6IM0TEYHOMY
M U3JATENHLCKOMY Jely. OIEeKTpOHHbIE MOKyMeHTHL. OCHOBHBIC BH/BI, BBIXOTHBIC
CBEJIEHHUS, TEXHOJIOTMYECKUAE XaPAKTEPUCTUKIY;

—TOCT P 7.0.83-2012 «Cucrema cranmapToB 1o HHbopMaImy, 6M6IMOTeIHOMY
M W3ATENbCKOMY Jely. ONeKTpoHHble u3faHus. OCHOBHBIE BHIBI M BBEIXOIHBIC
CBE/ICHUAY;

— T'OCT P 57723-2017 «HpOopManiiOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTMHA B
o6pazoBaniu. CHCTEMBI SIIEKTPOHHO-OUGIMOTEYHEIE. OO01e TOT0KEHUSY,

—YcTaBoM KOJJIEIKA.

1.5. TepMuHsI ¥ ONpEACICHUSL
Karajormsamds — COBOKYIHOCTh TIPOLIECCOB OIMCAHMS, KIacCH(UKaIHy,

npeaMeTu3anuy U3Janus.



Onudposka (onubpOBEIBAHUE) — TEXHOJOIUS CO3NAHHUS KOMMH AHAJIOTOBOTO
JOKyMEeHTa B IU(poBoii hopme.

QoHJI 3JIEKTPOHHOKM OMOIMOTEKM — yHOpAmOYEHHOE cobGpaHHe OGBEKTOB,
opmMupyeMoe omepaTopoM BNEKTPOHHOW OUONMOTEKH, M IIPEJHA3HAYEHHOE I
JOJITOBPEMEHHOIO XpaHEHUS M UCIIOJIH30BAHNS.

OnexTpoHHas MH(MOPMAIMOHHO-00pa3oBaTeNbHas Cpela — COBOKYIIHOCTB
IIEKTPOHHBIX 06pa3oBaTeIbHEIX pecypcoB, CpEeICTB MH(pOpMaIMOHHO-
KOMMYHHUKAITUOHHBIX TE€XHOJOIMH U aBTOMATH3MPOBAHHEIX CHCTEM, HEOOXOAMMBIX IS
obecrieueHns 0CBOEHHs 06y JaloIUMHUCs 06pPa30BATENBHEIX IPOTPAMM B TIOJIHOM 06BEME
HE3aBUCUMO OT UX MECTOHAXOMKICHHS.

OnexTpoHHas 6HOIMOTEeKa —MHGOPMAlMOHHAs CUCTEMa, TIpeIHA3HAYCHHAS I
OpraHM3allid ¥ XPaHEHMs YIOPAAOYEHHOTO (OHAA DIIEKTPOHHBIX OOBLEKTOB M
obecredeHns JOCTyna K HAM C TIOMOIIBIO €IMHBIX CPEACTB HABUIAlMK M TIOMCKA.

DIIEKTPOHHO-OMOIMOTEYHasE CUCTeMa — aBTOMAaTH3UPOBaHHAs HMHGOPMAIMOHHAs
cucreMa, 6a3bl JaHHBIX KOTOPOM COJEpKaT OPraHU30BAaHHYIO KOJUICKIIMIO 3JIEKTPOHHBIX
JOKYMEHTOB,  BKJIIOYAIOUIYI0  DJIEKTPOHHBIE  M3JaHUS,  UCIIONB3yeMble  UIs
uHpOpMaIMOHHOTO  obecrieyeHruss 0Opa3oBaTENBHOrO  Ipollecca B KOJUISIKE,
obecreunBaromias BO3MOXXHOCTh JOCTYIa K JJIEKTPOHHBIM JOKYMEHTaM dYepe3 CeTh
HHuTepHer.

DJIEKTPOHHBINA JTOKYMEHT — JOKYMEHT B LUGPOBOH (hopMe Il HCIOIB30BaHUs,
KOTOPOTO  HEOOXOAMMBI ~ CPEJICTBAa  BBIUMCIMTEIBHOM  TEXHMKM WM WHEBIC
CIIENMAIM3MPOBAaHHBIE YCTPOMCTBA ISl BOCIPOU3BEIEHHS TEKCTa, 3BYKa, N300paXKEHML.

1.6. Coxpainenus: 1 0603HaYEHU

bJl — 6a3a maHHBIX

Hb — Hayunas 6ubnuorexa

CUBUJI — cucreMa CTaHOapToB 1o HHpopManuu, OubiMoreyHoOMy H
U31aTEeITECKOMY JIEILy

TTIIK — TeMaTHKO-THITOJIOTUUECKUMN TUIaH KOMIUIEKTOBAHMS

Db — snekTpoHHas 6ubnuoreka

DBC — 3iIeKTpOHHO-OMOINOTEYHAs CCTEMA

SUOC — 3nekTpoHHas WHMOPMaLOHHO-00pa3oBaTenbHasi cpesia

2. Ilesiu 1 3a1a4H IEKTPOHHOH OHOJIHOTEKH

2.1. Ilensto cosmanmst OB  sBugercs  obecnedyeHue 3¢ G eKTUBHOM
nHGOPMALIOHHON TOANEPXKH 06pa30BATENbHOIO U BOCIMTATENEHOrO  MPOLECCOB,
[OBLIICHHE  KayecTBa ¥  OIEPaTUBHOCTH  OMONMOTEuHO-MH(QOPMAIOHHOTO
06CITy)KMBaHMs TONB30BaTENed ¥ OOCCIECUCHUE COXPAHHOCTH 6ubauoreunoro (oHzaa

KOJIJIEZKA.

2.2. 3agayu Ob:
— TOBBIIIEHHE KayecTBa IMpeENnojaBaHusI U obyueHuss B KOJUIE[UKE 3a CUET

aKTMBHOI'O UCIIOJIB30BaHUA JJICKTPOHHBIX I/IH(I)OpMaI_[I/IOHHBIX PECYpCOB,



— TOMOJIHEHUEe OuOIMoTeyHOro (oHAAa AOKYMEHTaMH B OJIEKTPOHHOM BUIE,
normonHeHue (HOH/A TPAUIMOHHBIX U3/1aHUH], 00ecrieYeHNEe COXPaHHOCTH JOKYMEHTOB,

— OpraHM3aIsi MacCOBOTO JOCTYIa, B TOM YHCII€ YAAJIEHHOTO K 3JIEKTPOHHBIM
Hay4YHO-00pa30BaTENbHEIM KOJUISKIMSAM, HpPEIOCTaBICHHE BO3MOMKHOCTEH paboOTHI ¢
OonpIMU 06beMaMy MHGOPMAIIUK, TIOBBIIIEHHE YPOBHS JOCTYITHOCTH JOKYMEHTOB,;

- TIOBBIIIEHUE K03 duneHTa
06pa3oBaTeNbHBIX IPOrPaMM KOJIEIKA;

— OpraHu3alys JIMTEJIBHOTO XpaHEHHs IEKTPOHHBIX PECYpcOB M OOecleyeHune
¥X NTHPOPMAIIMOHHOM 6€30I1aCHOCTH.

2.3. ®yHKIMU DIEKTPOHHON OMOINOTEKH:

KHUT000ECIIEUEHHOCTH JUCHUIIIINH

1) oGpaszoBarenbHas — MOJIepKKa 0OPa30BATEIBHOIO MPOLECCAa IMOCPEACTBOM
HpeJI0CTaBICHUS yueOHOro MaTepuaa;

2) ¢onmoobpasyromas — TNEYaTHBIH OHOMMOTEUHBIH (QOHA JOMONHIETCS
JOKyMEHTaMH B 2JIEKTPOHHOM BUJIE;

3) crpaBoYHas — MO3BOJIIOIIAsE IPOBOAUTH MHOIOACTIEKTHBIN IIOMCK B PA3INYHBIX
BUJaX JOKYMEHTOB C UCIIONb30BaHUEM TMOKOM CUCTEMBI CCHIIOK.

3.CocTaB M CTPYKTYpa 3J1eKTPOHHOH OHOJIHOTeKH

3.1. ®oHJ 3EKTPOHHOM GUOIMOTEKH IIPEACTABIET COOOH CreUaIN3HPOBAHHEIA
KOMIIIEKC, COCTOSIIHIN U3 TOJIB30BATENHCKOr0 ¥ apXUBHOTO MOA(GOH/IOB.

3.1.1. Tlomp3oBaTenbckuii moAGOHI MpeAHa3HAYeH UL
TI0JIb30BATENEH ¥ Pa3MeINaeTcs Ha cepBepe GHOMMOTEKH (KOIUIeIKa).

3.1.2. ApxuBHH# mnoxdoHI NpelHasHauyeH s 0OeCHedeHHUs COXPaHHOCTH
5JIEKTPOHHBIX JOKYMEHTOB B YCJIOBHSAX JUIATENBHOTO XPaHEHHS M BO3MEIICHIS
YTpayeHHBIX WM MOBPEXICHHBIX pecypcoB. OH CO3MAETCA IMyTEM CHCHEICILHOTO
KOIMPOBAHHS (BailloB IONB30BATENBCKOTO MOA(QOHAA HA PA3NIMYHBIC HAKOMATEIH
uHbOpMaNUH (KECTKUE U ONTUIECKUE JIACKH).

00CITy)KUBaHUA

Bun noxymeHTta Tun ¢popmaTa XpaHEHUs Tun hbopmaTa XpaHSHHUS

JIOKyMEHTOB JIOKYMEHTOB
I10JIF30BATEIBCKOrO apxXuBHOTO MoAhoH/IA
moadoHza
Texcrt pdf, doc, docx, rtf, txt, djvu | pdf, doc, docx, rtf, txt, djvu
I'paduxa gif, jpeg, png, bmp, tiff bmp, gif, jpeg, png, tiff;
ITpe3enranus ppt, pptx, pdf, html ppt, pptx, pdf, html
Tabnuiia xls, xslx xls, xslx

3.2. Jlna pasmemieHus B Ob npuHUAMAIOTCS JOKYMEHTRI B 9IIEKTPOHHEBIX (hopMaTax
doc, docx, pdf Ha MaIIMHOYMTAEMBIX HOCHTEIAX — KOMIAKT-/IACKaX MIH ¢uremn-kaprax.

IIEKTPOHHBIE JOKYMEHTBl MOIYT HMETh BHJ JIIEKTP
dopmare WinRAR, WinZIP.

OHHBIX apXHUBOB, CO3JaHHBEIX B

3.3. OB BKJIIOYAET CIETYIONIAE BUIBI SJICKTPOHHBIX PECYPCOB:
— pecypchl JIEKTPOHHOTO  KaTajiora 6u6IMOTeKH KoUleka ¥ Jpyrue 6asel

JTaHHBIX COOCTBEHHOM I'€HEpalyH,;




— DJICKTPOHHBIE PECYPCHI, SIBIIOIIMECS COOCTBEHHOCTHIO KOMUIEIDKA, T.€.
CO3JaHHBIC PAOOTHMKAMM KOMIE[KAa B IOPAAKE BBIIONHEHHS  JOJIKHOCTHEIX
obs3aHHOCTEN;

— SJIEKTPOHHBIC PECYPCHI, HE ABJIAIOIIKECS COOCTBEHHOCTBIO KOIUIEKA, HOCTYII K
KOTOPBIM IIOJYYCH Ha OCHOBAaHWHU 3aKIKOYEHHBIX JOTOBOPOB C JIMIAMH, UMEIOIIIMHI Ha
HHX IIpaBa COOCTBEHHOCTH;

— CeTeBbIC HH(POPMALMOHHEIE PECYPCHI CBOGOIHOIO JOCTYIA, HEOBXOMUMEIE IS
obecrnieueHnss 06pa3oBaTENFHOTO U BOCIUTATEILHOTO IIPOIIECCOB.

3.4.Ctpyktypa Ob BKIIOUaET:

—  DIEKTPOHHBIE  y4eOHO-METOAMYECKHE  MaTepuaibl,  IOATOTOBJICHHBIE
pabOTHUKAMHU KOJUIEIKA;

— JJIEKTPOHHBIE aHAJIOTY IEPUOIUUECKUX U3IaHHIA;

— SJIEKTPOHHBIE aHAJIOTH COOPHUKOB KOH(EPEHIIH, IPOIIEIINX B KOJLIEIDKE;

— 9JICKTPOHHEIE U3JaHUsI OMOIMOTEKM KOJIJIEIKA,

— ODJIEKTPOHHBIC JOKYMEHThl Ha CBEMHBIX HOCUTENSX HH(GOPMALMU C YYETOM
MHOT'OIIPO(UIEHOCTH KOJIIEKA;

— DIIEKTPOHHBIC IOKYMEHTHI CTOPOHHUX aBTOPOB/TIPaBo00IIafaTeleH;

— QJIEKTPOHHEIE PECYPCHI YAAIICHHOTO JIOCTYIIA.

3.5. CoctaB 3MEKTPOHHBIX JOKYMEHTOB PACKPHIBAETCS B BJIEKTPOHHOM KATalore
6ubnroTeKH. DIIEKTPOHHBIE JOKYMEHTHI MPEICTAaBIAIOTCS B KaTalore B Buje Habopa
MeTaJJaHHBIX OMOIMOrpapuUecKol 3alMCH, BKIIOYAIOIIEr0 OTCHUIKY Ha IMOJHBIH TEKCT
nokymenta. Co3jaHue MeETalaHHBIX Ha OJIEKTPOHHbIE JOKYMEHTHI IPOM3BOMUTCS
OubnmoTekapeM B COOTBETCTBHM C CHCTEMOW CTaHIApTOB MO MH(OpMAIUH,
6ubimoreunoMy u m3narenbekomy neny (CUBU]).

3.6. CocraB apxuBHOrO MOA(GOHAA CETEBBIX 3JIEKTPOHHBIX JIOKYMEHTOB
PacKpBIBa€TCA C IOMOIIBI0 TaKOro Habopa aJMUHUCTPATUBHEIX METaJaHHEIX, KOTOPEIE
IIO3BOJISIIOT OCYIIECTBIATh 3((eKTUBHOE ympaBieHHe MOA(GOHIOM M 00OECIIeYMBAIOT
OIEPATUBHOCTH IIOUCKA HJIEKTPOHHBIX JOKYMEHTOB.

4. KommiiekToBaHHe 3J1eKTPOHHOM 0MGIMoTeKH

4.1. Copepxanre KOMIUIEKTOBaHUA Db OIpesenseTcs TEeMaTUKO-TUIIOIOTUYECKAM
IUIAHOM KOMIUIEKTOBaHHUSI, KOTOPBIA OTpa)kaeT MHOTONPO(UIBHOCTh KOJUIEKA.

4.2. VctroynnkaMu KOMIUIEKTOBaHUsA GoHAa Db xomemka sSBIIOTCA:

- y4eOHbIM, yueOGHO-METOANYECKUN OTENBI;0T/Ae] MPAaKTHIECKOro o0ydeHus u
TPYJAOYCTPOMCTBa  BBIYCKHUKOB; OTAEN IO BOCIMUTATENbHOM U  COIMAIBHON
paboTe;0T/IelT 320YHOTO U JIOTIOJIHUTENBHOTO 00pa3oBaHMus;

- IIUKJIOBBIE METOAMYECKAE KOMUCCHHU, METONHMYECKUE OOBEAMHEHN,
- aBTOpBI — paOOTHUKHU KOJIIEIDKA;

- KHUTOTOPIOBEIC U KHUTOU3JATEIbCKUE OpraHU3allNH,;

- uH(pOpPMAIMOHHBIE U IOJNKCHBIE al€HTCTBA,

- aBTOPBI/TIPaBO00IaIaTEN! IEKTPOHHEIX PECYPCOB;



- OLM(POBKa M3NAHWH, HE TIOANANAIONMX IO AEHCTBIE aBTOPCKOTO MpaBa.
4.3. @oHJI 3MEKTPOHHBIX TOKYMEHTOB KOJUIEKA YHHBEPCAIECH IO TEMaTHKe, He
MMEET OTPaHMYCHHUH 10 A3BIKAM, XPOHOIIOTHHU U BHIaM JOKYMEHTOB.

4.4. OGbexTamMu KOMILTEKTOBaHMA (oHA GUOIMOTEKM SBIAIOTCA SIEKTPOHHBIC
JAOKYMEHTBl Ha CHEMHBIX HOCHUTENIX WH(OpPMALUU, CETEBEIE JIOKAIBHBIE M CETEBBIE
YZAaJICHHBIE JOKYMEHTHI, IIOJIyYE€HHBIE BO BPEMEHHOE IOJIB30BaHUE IO TOMANUCKE Ha
OCHOBaHMH IPSMBIX JJOTOBOPOB C MPaBo06IafaTesIMH.

4.5. I1opsa oK IpeAoCTaBIeHUs JOKYMEHTOB B (hoH Db Komtemka:

- DJIEKTPOHHBIC JOKYMEHTEI, IOJATOTOBIICHHBIE IIE€arOrMYeCKUMHM pabOTHUKAMU
KOJUIE/Ka, TIOCTYNMAalOT II0 aKTy IIpUeMa-Tepeayd dIEKTPOHHBIX JOKYMEHTOB B
6ubamrorexy (o hopMe MpUIoKeHUs A);

- DJICKTPOHHEIE aHAJIOTM COOPHUKOB KOHGEPEHIMiA, MPOIIEIIINX B KOJJIEIKE,
IEPEAIOTC  OpraHu3aTopaMyd KOH(EpeHIMH B OHOIMOTEKY B TEUeHHME MeECALa C
MOMEHTa BbIX0/a cOopHUKa (110 (hopMe MPUITOKEHHS A);

- DJIEKTPOHHBIE M3IAaHUA OUOIMOTEKM KOJUIeIKa BKIIOYAIOTCS B 3JIEKTPOHHEIMA
KaTaJior;

- JJIEKTPOHHBIE JOKYMEHTHl Ha CBEMHBIX HOCHTENAX HH(POPMALUU COIIACHO
IIPaBOMEPHOMY TIPUOOPETEHHIO IO 3asgBKaM OTHEJOB KoJUleMka CcOOMparoTcs B
YUTAJIBHOM 3ajie OMOINOTEKH;

- DJIGKTPOHHBIE JOKYMEHTHl IIOJHOTEKCTOBHIX 0a3 JaHHBIX (3JIEKTPOHHO-
OMOMMOTEUHBIX  CHCTEM, MEPUOJMYECKMX H3JaHuii W  JAp.) HpuoOperaroTcs
COOTBETCTBEHHO JIOTOBOPY C MpaBOOOJaJaTeNsIMUA 3JIEKTPOHHBIX MH(MOPMAIMOHHBIX
pecypcoB Ha BO3ME3IHOW wiM Oe3Bo3Me3HOM ocHOBe. Ilo 3asgBKaM OTZHENOB
KOJLIEIKa,COTTIAaCOBAHHBIXC JTUPEKTOPOM, IPUOOPETAIOTCA OTHEIBHBIE JIIEKTPOHHBIE
n3nanus us ObC;

- IOCTYIUIEHHE DJICKTPOHHBIX JOKYMEHTOB CTOPOHHHMX aBTOPOB OIIPEAEIISIETCS
~ JIOTOBOPOM, 3aK/JIFOUEHHBIM MEXIY KOJIS/DKEM U aBTOPOM (IIpaBoobiafiaTeneM) U3 JaHusl
C CcoOmofeHneM OOOIOJHBIX HMHTEPECOB, JIMIIEH3MOHHOM M IIPaBOBOM YUCTOTEI
3JIEKTPOHHOTO JOKYMEHTA;

- ourpoBaHHbIe U3MaHU U3 oHa GUOIHNOTEKN KOJIIEMKA — II0 MEPE CKAHUPOBAHMUS.

4.6. IlepeBomy B 3JIEKTPOHHYIO (GopMy (CKaHMPOBAHUIO) MOMIEKAT U3TAHUS:

- Ha KOTOpHIE HCTEK CPOK JEeWCTBUS aBTOPCKOTO IpaBa ¥ CMEXHBIX IIPaB B
COOTBETCTBMH C 3aKOHOAATENbCTBOM Poccuiickoi denepannm;

- pa6OTBI, IIOJITOTOBJICHHEBIE II€AAar OrH4YCCKUMH pa60THI/IKaMI/I B IIOpAOKE
BBIIIOJIHEHUA JOJIXKHOCTHBIX 00513aHHOCTEN WIIN ,HO6pOBOJ'IBHO epeaIaHHbBIC aBTOPOM.

5.Yder u KaTaJIOrH3aus 3JIEKTPOHHLIX JOKYMEHTOB

5.1 JIoKyMeHTHI, BXomsiye B coctaB OB, Hozexar 06s3aTelbHOMY CyMMapHOMY
Y HHAUBHAYAIGHOMY YUeTy. DIIEKTPOHHBIE JOKYMEHThI NPUHUMAIOTOCS B OMOIUOTEKY I10

HEepBUYHEIM yYETHBIM JJOKyMEHTaM U GUKCHPYIOTCS:
- B KHATE€ CyMMapHOTro yyera 6U0IuoTeYHOro GoH/a;



- B MHBEHTapPHOM KHHUIE y4eTa SJEKTPOHHBIX JOKYMEHTOB Ha ChEMHBIX HOCHTENSX
uHpOopMaIuy;

- B p€ECTPE€ UHIMBUAYAIEHOI'O y4€Ta CETEBBIX JIOKAJIbHBIX JOKYMCHTOB;

- B PEECTPC MHAUBU/YAILHOTO Y4€Ta CETEBRIX Y IATCHHBIX TOKYMEHTOB.

5.2 Karanormsauums u o6pa6oTka SJICKTPOHHBIX JTIOKYMEHTOB IPOU3BOIUTCS B
COOTBETCTBUM C CHCTEMOM CTaHIapToB 1o uH(bOpMAIuy, 6ubnauoreuHomy u
u3farenbckoMmy neny CUBUJ[ Ha ocHOoBe mporpammuoro o6ecreuenns ABUC
HNPBUC6H4.

5.3. Tlpolecc KaTaJoOrM3anyM 3aKiiouaeTcs B OpOpPMIICHHH CBENEHUIl O
JOKyMCHTe B BHAC OuGnmorpaduueckoil 3amucu, OTpakeHHH ee B 3JIEKTPOHHOM
KaTajore OMONMOTEKW, KOTOPHIM BENETCS HA  OCHOBE aBTOMAaTU3UPOBAaHHOM
6ubnuoTeuHolt MHPOPMALMOHHOM cUcTeMBL. TeXHOIOTHY 00paboOTKH 3IIEKTPOHHBIX
AOKYMEHTOB  PETylUPYIOTCA  BHYTPCHHUMM  PEITAMEHTHPYIOIIMMH  JOKYMEHTAMH
O6ubmuoTexy.

6. Pa3memelme U obecmevyeHue COXPAaHHOCTH 3JIEKTPOHHBLIX JOKYMEHTOB

6.1. OpraHusanio pasMeINEHHS W XPaHEHHs IEKTPOHHBIX JOKYMEHTOB Ha
cepBepe GubaMOTEKM (Komnemka) M OGeCleYeHHe IOCTyIa K HUM OCYUIECTBIISIET
6ubnroTeKa MPH CONPOBOXKIECHUN MEKEHEPA — IIPOrPAMMHUCTA.

6.2. Peructpaimmio u pasMemeHne JOKYMEHTOB B DB KOJIEMkKa OCYIIECTBILET
oubamoTekaps.

6.3. XpOHOIOTMYECKHE pPaMKH IO CPOKaM XpaHEHHs JOKYMEHTOB B DB He
yCTaHaBIUBAIOTCS. VICKIIOUYEHMIO U3 (POHMA MOTIEKAT NIEKTPOHHBIE JOKYMEHTHL:

- OT3BIBaE€MBIE IIPAaBO0OOJIAIATEIISIMU;

- MpPHU3HAHHBEIE HENPOQHUIBHBIMHU IIPU MEPECMOTpPE MIIM BHECEHMU W3MEHEHUI B
(GOHJI FIEKTPOHHBIX JTOKYMEHTOB,

- (pparMeHTHl M3aHUH NIPH IOy YEHUH MTOITHON BEPCHHU JOKYMEHTA,;

- JOKYMEHTHI 0€3 M3MEHEHMs COJep)KaHMs, IOCTYMHUBIIHE B Ooyiee yI06HOM
(dopMaTe U ¢ JIy4IIM Ka4yeCTBOM TEKCTa,

- IEPEKPBITHIE OCENYIOMEH KyMyJIsIUEH;

- II0 MCTEYEHUHW CPOKa JIMLEH3MOHHOIO COJIAIEHHS IS INaKeTa SJICKTPOHHBIX
U3JIaHUH, IOy4aeMbIX 10 TOATHMCKE;

- YTpaTUBIIKE 3KCIUTyaTallMOHHbIE CBOWCTBA W/WJIA BO3MOXXHOCTh AyTEHTHYHOTO
BOCIIPOM3BEICHUS Ha HOBBIX allllapaTHO-NPOTPaMMHBIX CPEJCTBaxX OGMOINOTEKH;

- B Cllyyae TOTEpHU JAaHHBIX B pe3yJIbTaTe BUPYCHOM WM XaKEpCKOH aTakw,
BHYTPEHHUX TEXHOJIIOTUUECKHX OMUOOK;

- TyOJyieTHbIE N31aHMS.
6.4. BrIOBITHE JOKYMEHTOB M3 OHOMHOTEUHOro (GoHAa OGOPMIAETCS aKTOM O
CIOMCAaHUHM MCKIIOYEHHBIX OOBEKTOB OHOMMOTEYHOro (OHJAa B COOTBETCTBHH C

TpeOOBaHUAMH.



6.5. Hckmouennsie u3 (oHAa SIEKTPOHHBIE TOKYMEHTHI MOMIEKAT YAAICHUIO C
cepBepa C OJHOBPEMEHHBIM M3BATHEM K3 AapXMBHOrO MOAGOHAA, a TalKe U3
3JIEKTPOHHOTO KaTajiora OUOIMOTEKY.

7 Opranusanus J0cTyna v HHGpopManuoHHOE 06Ty KHBAHHE TOJIb30BaTe el

7.1. DUeKTpOHHBIE JOKYMEHTHI SIBIIFOTCS OOBEKTaMH HHTEINIEKTYaIbHOM
COOCTBEHHOCTH M  OXPAaHSIOTCS  3aKOHOAATENbCTBOM — Poccumiickoit  demepaiuu.
Briazenpupl aBTOPCKMX TpaB Ha 3T OOBEKTHl COXPAHSIOT HCKIFOYMTENBHOE MPaBO
paspeiaTh UX MCIIOJIb30BAHUE B JII000H (opMe U JIF0OBIM CIIOCOGOM.

7.2. Bee Bupip! foctyna k OB Koluleka peryMpyroTcs HOpMATHBHO-TIPABOBBIMI
JAOKYMEHTaMH  3aKoHOJaTenbCTBa  Poccuiickoit  ®enepamum,  JgoroBopamu ¢
npaBoo6JaJaTeNsAMU, BHYTPEHHHMH JIOKAJIBHBIMH aKTaMHM KOJUIEIKa, HAaCTOSIIUM
TMIOJIOKEHUEM.

7.3. I1IOMHOTEKCTOBBIE JOKYMEHTHl JOCTYNHBI TOJNBKO ABTOPH30BAHHEIM
none3oBarelaM. JInsg aBropu3anMu  HEOOXOAWMO TIONYYHWTh JIOTHH W MApojib Y
YIIOJTHOMOYEHHOTO JIMLA WK 6ubaroTeKaps.

7.4. ®oun Db oTpaxkaeTcs B AIIEKTPOHHOM KaTajlore, KOTOPBIA 00OeCIeunBacT
IIOJIHOTY U ONEPATUBHOCTH TOJIy4E€HUS MH(DOpPMAIMM O HAJIMYUU U MECTOHAXO)KICHHH
JIOKYMEHTA, a TakoKe MPSAMOU JOCTYI K COAEPIKAHUIO TIOTHOTEKCTOBBIX PECYPCOB.

7.5 .11opsnok nmonbp3oBanus Db

7.5.1.Jloctyn mosib30BaTeNeil K SJIEKTPOHHBIM HH(POPMALMOHHBIM pecypcaM
JIOKAJIBHOTO M yJAJIEHHOTO JIOCTYIIa OPTaHU30BaH C aBTOMAaTH3MPOBAHHBIX pabounx MecT
B YUTAJIBHOM 3ajie OUOJIMOTEKH.

7.5.2. OcHoBaHME€M I TPEJOCTABICHMS IIpaBa  IIOJIB30BAHUA M
CaMOCTOSTENBHON paboTHl C IEKTPOHHBIMU HH()OPMAIMOHHBIMU PECYpPCaMH SIBJIACTCS
yurarensckuil Guner. 3a omuum IIK paspernaercs HaXOAWThCs He Oojee 2 4YENOBEK
OJIHOBPEMEHHO.

7.5.3. Ilo oxoHuyaHuH pabOTHI MOJB30BATENL NOJDKEH 3aKPHITh HCIIOIb30BaHHBIE
IIPOTpaMMEI, TIPUMEHSsI CTAHIAPTHEIE MPOLIETYPH! BHIXOJA C yHAJICHUEM CBOUX (ailioB.
Coxpauats (hailiiel Ha KOMIBIOTEPE MOXKHO B IPEIHA3HAYCHHBIX L1 3TOI0 JUPEKTOPUAX
Ha CpOK J10 7 JTHEH.

7.54. B cioy4ae HapylIEHHS YCIOBMH  KCIOJB30BAHUA  SJIEKTPOHHBIX
MH(GOPMAIMOHHBIX PECYpcoB OHMONMOTEKaph MOXET IIPUOCTAHOBHTEH IONIB30BAHUC
TEXHUKOM WK 6a3aMu JaHHBIX IIOCETUTEIIEM.

7.5.5. B 1eisix OIEpaTMBHOIO YAOBIETBOPEHHs HMH(GOPMAIMOHHBIX 3aIPOCOB
[IONb30BaTeell W TOBBINIEHAS >(GGEKTUBHOCTH HCIONB30BaHHA pecypcoB  Ob
6UOIMOTEKaph HPOBOAUT 3AHATHA 1O OOYYEHHIO IOJB30BaTENCH HaBbIKaM IOHCKA
MH(pOpMAIMH B KaTaJlorax 1 6a3ax JaHHBIX.



IIpunoxxenune A

PopMa aKTa NpUeMa-Iepeady SMEKTPOHHEIX JOKYMEHTOB

B 3JIEKTPOHHYIO OHOIMOTEKY KOJTemKa
AXT npueMa-niepeaum Ne

OT « » 20 T.

HaCTO}ILHI/Ii/'I aKT COCTABJICH B TOM, YTO

(HaMMEHOBaHKE OT/ENa KOJLIEMKa, JIp.)
B JIAILIE

(nomxHocTh, ®UO) nepenan (a),
a 6bubamnorexapn

(®HO0)
IPUHSI () JOKYMEHTHI B KOJIMYECTBE 9K3.

Crnucok HazBanue ABtop/ JomxHocTs | MecToHaxoXIeH e
JIOKyMEHTOB K COCTaBUTEITb Y HaMEHOBaHHE
aKTy IIpueMa- baiina

nepenayn Ne
No
/11

CornacHo npuinaraéMoMy CIUCKY JOKYMEHTEI CIaJl

(moxnmck, pacmuppoBKa)

ITpussan

(moamucsk, pacmuppoBKa)




