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1. OO0wmue moJioKeHust

1.1. TlonoxeHnue O TOpSIAKE COCTABJICHUS paclHUCaHUS YUEOHBIX 3aHITHMA
(manee — IlomoxeHnuwe) ycraHaBiuBaeT TpeOOBaHUS K TOPSAKY COCTaBIICHUS
pacnucaHusl y4eOHBIX 3aHSATHU W PaAIMOHAILHON OpraHmW3aIi 00pa30BaTeIbHOTO
mporecca B KpaeBOM  TOCYJIapCTBEHHOM aBTOHOMHOM  IpodeCcCHOHAIbLHOM
o0Opa3oBaTeIbHOM yUpexkIeHUH «JlampHeropCcKuil WHITy CTPHATEHO-TEXHOIOTHIECKHHA
koJutek» (manee — KI'A TIOY «JITK).

1.2. Tlonoxxenue pa3paboOTaHO B COOTBETCTBHE C:

— @epepanbHbiM 3akoHOM P® or 29 pmexabps 2012 r. Ne 273 ®3 «O6
obpazoBanuu B Poccuiickoit @enepanumy;

— Ilpukazom Munnpocsemenuss Poccun ot 24.08.2022 No 762 (pem. ot
20.12.2022) «O6 ytBepxknenuun llopsigka opraHuzalyi #W  OCYIIECTBICHHS
oOpa3zoBaTenbHON JIeTEIBPHOCTH 1O 00pa3oBaTeNbHBIM TIpOTpaMMaM CpEIHEro
nipodeccoHaTbHOT0 00pa30BAHMUS;

— mpukazom MunoOpuayku Poccun ot 11.05.2016 Ne 536 «O6 yTBepkneHuN
OcobenHocTeil pexuma paboyuero BpeMEHU W BPEMEHH OTJHbIXa MeJarormuecKux H
WHBIX  pabOTHUKOB  OpraHM3aldif,  OCYIIECTBISIONMMX  00pa30BaTEIbHYIO
JIeATEeNbHOCTEY;

— TpeboBaHUSAMU  (efepaTbHBIX  TOCYAapCTBEHHBIX  00pa30BaTeNbHbIX
CTaHAAapTOB CpeIHEero MpodeccCuoHaIbHOr0 00pa30BaHMs,

—  YcraBom KT'A TIOY «JIUTK».

1.3. Pacrincanve y4eOHBIX 3aHATAM SBISETCS OXHHUM W3 OCHOBHBIX
IIOKYMEHTOB, pEryJHUPYIOIUX 00pa30oBaTeNbHbIA MPOIECC U CIOCOOCTBYIOIIMX

TIOBBIIIICHUTO 3¢ deKTUBHOCTH IIperno1aBaTeabCKON NesITeNIbHOCTH B
KT'A TIOY «JITK».

2. Haznauenue u 006Ji1acTh NPUMEHEHHS

2.1. Pacrnucanue y4eOHBIX 3aHSITUI MPU3BAHO PAIIOHATHFHO OPTaHU30BEIBATh
00pazoBaTeIbHBIN MpOoIlece MPU PEIICHUH CIeAYIOMNX 3a/1a4:

—  BBINOJIHATH TpeOoBaHME K ydyeOHON Harpyske o0ydaroIIuXcsl COTJIACHO
nporpamm CIIO mo mpodeccuu/cnenuanbHOCTH, OTPaXeHHOE B YUeOHBIX IIaHaX U
pabounx mporpaMmax y4eOHBIX IPeJIMETOB, KypCOB, TUCHUIUIUH (MOIyJIeH);

—  cO3[aBaTh ONTUMAJBHBIA PEXKUM OOYUYEHHUs] B TE€UEHUE IHS, HEeAeNnd U
JPYTUX MEPUOJIOB YUeOHOTro rosia;

—  co3JaBaTh ONTHUMAJIbHBIE YCJIOBMSI JUIsI BBITIOJIHEHUS MeAarornuecKuMU
pabOTHUKAMHU JTOJKHOCTHBIX 00SI3aHHOCTEH;

—  obecmeurBaTh COOJIIOJIEHWE CAHUTAPHO-TUTHEHUIECKUX TpeOOBaHUU K
opraHuzanuy o0pa3oBaTeIHLHOrO MpoIiecca;



—  palMOHAJBHO  WCMOJB30BaTh  MaTepUaJbHO-TEXHHUYECKYyI0O  0asy
00pa3oBaTeNbHOM OpraHW3aldi B YacTH y4eOHBIX KaOuHeTOoB, jabopaTropui,
yueOHBIX MaCTEPCKUX, IIEXOB U UX 000PyAOBaHUS.

2.2. Pacmnucanue y4eOHBIX 3aHATHA  TO3BOJSET B TEYEHHE  JIHA
OpraHM30BBIBATh ~ 00pa30BaTeNbHBIM  MPOLECC  HENPEPBIBHO,  PaBHOMEPHO
pacipesiensaTh yu4eOHYI0 Harpy3Ky oOydarolluXCsi B TE€YEHHE HENESTH C y4YeTOM
0053aTeIBHOI0  COOTHOIICHWSI  ayJUTOPHOM W  BHEAyJUTOPHOW  HArpysKw,
ycTraHoBIeHHO# TpeboBanusmu nporpamm CIIO.

2.3. Pacmucanue cocTtaBiseTcsl Mo BceM dopMaM O0OydeHMs], pealu3yeMbIM
KOJUTEIKEM.

3. Tlopsinok cocTaB/ieHUs] U KOPPEKTHPOBKH PACIHCAHHUS

3.1. Pacnmcanue ouHON (OpMBI OOYYEHHS] COCTaBIsIeTCS Ha KaKIBIA
ceMecTp OOYYEHHMsS B COOTBETCTBHM C YTBEP)KJECHHBIMU Y4YEOHLIMH IIIaHAMH
npodeccuil/crienuanbHOCTe! 1 KaJleHAapHBIMU y4eOHBIMH TpapuKaMy Ha TEKYIIUi
yueOHbIM rox. Pacnucanne 3a04HOM (POpMBI OO0y4YEeHHMsI COCTaBISETCS HA TEPHOJ
IPOMEXKYTOYHON aTTECTAIMK B COOTBETCTBHHU C KaJleHIApHBIM y4eOHBIM IpaduKoM
320YHOTO OTAEJCHHUS.

3.2. Pacnucanue ofecriedydBaeT HEMPEpPBIBHOCTh ydeOHOro Ipolecca B
TeueHue JHS U PaBHOMEPHOE paclipeiesieHle y4eOHOM Harpy3Ky B TEUCHNE HEJEIH.

3.3. CocraBieHue paclucaHus yUeOHbIX 3aHATHH OuHOU (GopMbI 00yUeHMs
ocymecteisier mucterdep KI'A IOV «JIMTK», 3a04HOH — METOAMCT OTAETa
3a0YHOI0 M JOMOJHHUTEIHFHOTO 00pa3oBaHUsA, COINIACYETCS C 3aMECTHUTEIIEM
IMpPEKTOpa, KYpUPYIOIIUM J@HHOE HalpaBleHHe paboThl, M YTBEPKAAETCS
JTUPEKTOPOM KOJIIEKA.

3.4. Tlpu coCTaBJE€HWH PACTUCaHHs y4eOHBIX 3aHATHHA MOIYT OBITH yYTEHBI
Mo)KeJdaHusl IIperojaBaTesiell, CBSI3aHHBIE C WX YYacTHeM B HAy4HOH, y4eOHO-
METOAMYECKOM M BOCIUTATENbHONW paboTe, mpermopasarenieii, padoTaroluX II0
COBMECTHUTENILCTBY, U B APYTUX CIIydasX, €CIM 3TO He IPHUBOAMT K HapyIICHUIO
OpraHm3alyy yueOHOoro mporecca.

3.5. B pacnmcaHu¥M yKa3bIBalOTCS: BpeMs IIPOBEIECHMs], Ha3BaHUE MPEIMeTa,
IUCLUAIUIMHBL, MEXIMCHUIUIMHAPHOTO Kypca, IpPakTHUKU 0€3 COKpalleHWi B
COOTBETCTBUHM ¢ YUeOHBIM IIaHOM, HoMep ayautopuu, PO npenonasaress.

3.6. Pacnucanue HOBOIUTCS IO CBEACHUS OOYYArOIIMXCS U IperojaBaTelieit
He I03/IHee, YeM 3a 2 JHS 0 Hadaja CeMecTpa.

3.7. CormacoBaHHOe U YTBEPXKJIEHHOE paClUCaHWe BBIBEIIMBAECTCS Ha
MHGOPMAIIMOHHOM CTEHJIe, BBICTaBILIETCS HAa OQUIMANILHOM CalTe KoJulelka B
pasznene «Crynentam — Pacrmcanuey, a taioke 3arpyxaercsa B AC «DnekTpoHHBIN
KOJIEIDK» B pasjiel «3ausTvsi — Pacniucanue 3aHATUI.



3.8. 3ampemaeTcss CaMOBOJIBHO MEPEHOCHTH BpeMs H MECTO y4eOHbIX
3aHATUU.

3.9. B cBM3H ¢ HEOOXOOUMOCTHIO (KOMaHAMPOBKA, OOJIBHUYHBIM JIKCT,
ceMeiiHble OOCTOSTENBCTBA, MHAs NPHYKMHA, MOITBEPXKICHHAS JOKYMEHTAJBHO)
JIOIYCKAIOTCST 3aMEHBI B PACIICAHUN y4eOHBIX 3aHATHM, YTO HE TOJDKHO MPUBOJIUTH
K IIPEBBIILEHII0 00BeMa 00s13aTeNbHBIX ayIUTOPHBIX 3aHATHH B Heemo. M3MeHeH s
B DPACIMCAHWU YUeOHBIX 3aHATHH OCYLIECTBIISIOTCS HMCIIETYEPOM C pasperieHus
3aMeCTHUTeNIs IMPEKTOPa, KYPUPYIOIIEro JaHHOE HAIpaBleHue paboThl.

3.10. IlpemomaBaTens 00s3aH COOOLIUTH O HEBO3MOXKHOCTH TPOBEICHUS
y4eOHOro 3aHsATHS He TI03[HEee, YeM 32 1 acCTPOHOMUYECKHUH Yac 10 Havasa 3aHsATHH
JMCIIETYEPY HIIM 3aMECTHTENIO JUPEKTOpa, KyPHUPYIOIIEro JaHHOe HaIpaBieHHe
paboTHL.

3.11. Bamena mpemojaBaTens B paMKax OJHOro y4eOHOTO IIpeAMETa,
TUCIUIUIMHEEI, MEXIUCIMINIMHAPHOTO Kypca OTPaXKaeTcsl TalkoKe B JKypHalle 3aMeEH,
BeJleHHe U XpaHeHue Kotopoi ocymiectsisiercst aucnerdyepom KI'A TIOV «JIUTK».

3.12. KonTtpons  3a  peanu3aundell ~ OCHOBHBIX  HPOQeCCHOHATBHBIX
00pa30BaTENbHBIX TPOTPAMM B IOJHOM O0BEMEe INPOBOAUTCS Y4eOHOW UacThrO
€XKEMEeCSIYHO.

4. TpeOoBaHHUS K COCTABJICHUIO PACIHCAHHS

4.1. OOGBeM y4eOHBIX 3aHSATHM W TPAaKTHKA He JOJDKEH IPEBHIATh 36
aKaJIeMUIeCKUX YaCOB B HENIEIIIO.

42. Tlpu GOpMHUpPOBAHWM pACIMCAHUS IUI1 CTYJIEHTOB 3a04HOM (HOpMBI
oOydeHus HeOOXOJWMO Y4YHUTBHIBaTh, 4YTO B OOLIYyI0 MNPOIODKHTEIBHOCTE
IPOMEXYTOUHOM aTTeCTAllM! BKIFOYAIOTCS JIHU OTABIXA U CIIaYH 9K3aMEeHOB, a TaloKe
BpeMsi yueOHBIX 3aHATUH, Ha KOTOpoe oTBoAUTCs He Oosee 160 gacos.

43. B KTA IIOY «JIUTK» ycraHoBieHa 6-TuHEBHas y4eOHas (pabouast)
Hepensd. Hauano W OKoHUaHHe Y4YeOHBIX 3aHITHU pETYNHUPYETCs paclhCaHueM
y4eOHBIX 3aHIATHH.

44. Tlpu COCTaBJIE€HWH pACHHCaHHs y4YeOHBIX 3aHATHH HEOOXOAUMO
VUUTHIBATh JUHAMHKY pPaOOTOCIOCOOHOCTH OOy4aroIlUXCs B TeYEHHE Heeny,
CTEIIeHb CJIOXKHOCTH YyCBOEHHUs yueOHoro marepuaina. IIpoBenenne CIBOCHHBIX mMap
pa3pelraeTcst 1o BceM yueOHBIM AUCIUIUIMHAM U MEXAUCIUITMHAPHBIM Ky pCaM.

4.5. JleKIIMOHHBIE 3aHATUS MOTLYT OBITH OPTaHW30BaHBI B ()OpME IOTOUHBIX
JIEKLUH JUIst TPYIIT OAHOTO TIpoduiist U GOopMBI OOyUEHHMSI.

4.6. Pacnmcanue COCTaBISIETCS IO TPWHIMILY BEpXHEH W HIDKHEH HEIesH
(ueTHas, HeUeTHas).

47. Tlpum cocTaBleHHM pPACIHCaHWs HEOOXOAMMO COOJIONATh ClIEIyIoNre
TpeOOBaHHUS:



4.6.1. pacriucanue JUISI TperiofaBaTesield COCTaBJIETCS II0 BO3MOMKHOCTH
KOMITakTHO, Hanumume «OKOH» y TmperofaBareneid MoOXeT ObITh 00yCIIOBIEHO
y4eOHBIMH TIAHAMU CIIEITUATbHOCTH;

4.6.2. IpHOPUTET TIPU COCTABJICHUM pPACIUCAHUS HMeeT obecredeHue
PaBHOMEDPHOI'O paclpe/elicHnss yueOHON Harpy3Ki W HETPEephIBHOCTU (0€3 «OKOH»)
y4eOHOro Tporiecca B TeUeHHe Helelu Il 00ydaroIuXcs.

4.8. KomuuecTBO akaJeMHYECKMX YacOB COTJIACHO PACIUCAHUIO y4eOHBIX
3aHSTUH B OJUH JIeHb B KaXI0 rpyrme oOydaronuxcs He JODKHO IIPEBHIIIATh 8, a
KOJIMYECTBO TMap — 4 COOTBETCTBEHHO.

4.9. B npasgHAYHbIE U BRIXOJHbIE JHU (BOCKpECceHbe) IHU yueOHas Harpy3Ka
He IUIAaHUpPYeTCs, a pachpeleNiieTcss paBHOMEPHO Ha Jpyrue IEepHOLB,
oTpeJieIeHHbIe KaJleHIapHBIM YUeOHBIM IpauKOM.

5. OTBeTCTBEHHOCTb M XpAHEHHE PACHHCAHUS YYeOHbIX 3aHATHH

5.1. KOHTpOJNBHBIN DJK3eMIUIIp paCIUCaHUs XpaHUTCI y Jucrerdepa
KT'A TIOY «JIMTK» B Teuenne ogHOTO KajJeHIapHOrO roja.

5.2. KypHan 3aMeH 1O  paclHUCaHUIO  XpaHWTCI Yy  JHUCIeTdepa
KI'A TIOY «/IMTK» B TedeHne 0JHOTO KaJIEHAAPHOT'O TO/1a.

5.3. OTBETCTBEHHOCTh 3@ COOTBETCTBHE TIPOBOAMMBIX YUEOHBIX 3aHATHU
YTBEPKJIEHHOMY PACIUCaHUIO HECYT 3aMECTUTEIb NUPEKTOPA, KYPUPYIOIIUK JaHHOE
Hamnpasienue padotsl, U aucneryep KI'A IIOY « IV TK».

5.4. TlpoBeneHure 3aHSITHI O yTBEPKAECHHOMY DPACIIMCAaHUIO OCYIIECTBIISIOT

yKa3aHHble HEM TIperojiaBaTely, KOTOpble HECYT 3a 3TO0 IEPCOHAILHYIO
OTBETCTBEHHOCTb.



