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1. O6mue momoe st

1.1. Hacrosimee monoxxeHHe onpenemser IMOPAAOK  (OPMHUPOBAHHMSA U
(QyHKIMOHMpPOBAHMS ~ SJEKTPOHHOH  GHONMOTEKM  KPaeBOrO  rocyIapCTBEHHOIO
aBTOHOMHOI'0 NPO(ECCHOHATBHOTO 006pa30BaTENBHOr0 yupexaenus «JlaabHeropckuit
UHTY CTPHAITBHO-TCXHOIOTUYECKHI KOJUIEIK» (Jlaee - KOJIEIK).

1.2. Dnexrponnas GubnmoTeka Komiemka — 3TO COBOKYIHOCTH 3IEKTPOHHBIX
pecypcoB,  OpraHusyeMBIX 110  OHOIMOTEYHOMY  TNPMHIMIY HAa  OCHOBE
ABTOMATU3MPOBAHHEIX ~ OMOIMOTEYHBIX TEXHONOrMH, BKJIOYAsA KOMIUIEKTOBaHME,
00paboTKy, CHCTEMATH3ALMIO, XPAHCHHE U TIPEIOCTABIEHAE PECYPCOB ¢ BO3MOIKHOCTEIO
JIOCTYIIa K HUM YEPE3 CPEACTBA BEIYUCIIUTENLHOM TEXHUKH.

1.3. Dnexrponnas 6ubinuoTeka SBISIETCS COCTABHOM YacThIO (OHIA GHOMMOTEKH
KOJUIE/DKA W OpHUCHTHpPOBaHa Ha ee I[0Jb30BaTeNeil: obyuarommxcs Bcex (opm
nomy4yenus oOpa3oBaHUs, OCHOB OOy4eHHS M YpOBHEW 06pazoBaHusi, paGOTHHMKORB
KOJUIe KA.

1.4.5nexrponHasbubInoTEKA KOJIJTe KA B cBOeH IeATEeNbHOCTH
PYKOBOJICTBYETCS:

- Koncrurynmeii Poccniickoii @enepanuu;

- @epepansHbiM  3akoHOM Poccuiickoit ®epeparuu  «O6 obpazoBaHuu B
Poccuiickoit  ®enepanuu» ot 29.12.2012 1. Ne 273-®3 (c u3MEHEHUAMH W
JOTIOJIHEHUAMMU );

- OenepanbHbM 3akoHOM «O 6ubnuoTeuHoM nene» ot 29.12.1994 N 78-@3 (c
HU3MEHEHUSIMH U IOTIOJTHEHUSMH);

- ®enepanbHBIM 3akoHOM Poccuiickoit @enepauuu ot 25 urosst 2002 r. Ne 114-@3
«O  MPOTHBOAEHCTBMH  ODKCTPEMHUCTCKON  HEATENBHOCTH» (C  M3MEHEHWIMH U
JOTIOTHEHUAMH);

-TOCT P 7.0.96-2016 «CucrteMa cTaHiapToB o nH(GopMayu, 6ubIHOTEYHOMY U
M3JaTeabCKOMY Jlely. DiekTpoHHbsle OubGnuorexn. OcHoBHBIE BuAbl. CTpyKTypa.
Texuomoruu GopMHUPOBAHUA;

—TOCT P 7.0.95-2015 «Cucrema craHaapToB 10 uH(popManuu, 6U6IMOTEYHOMY
U U3[ATENBCKOMY Jelly. OJIeKTPOHHBIE NOKYMEHTH. OCHOBHBIC BH[BI, BBEIXOJHBIE
CBEJIEHHS, TEXHOIOTHYECKUE XapaKTEPUCTHKI;

—TOCT P 7.0.83-2012 «CucreMa cranmapToB 1o uHpopManyy, 6UOIHOTeIHOMY
W WM37aTeNbCKOMYy Jely. DJeKTpoHHBle u3JaHus. OCHOBHBIE BHJBI M  BBIXO/HBIC
CBEICHHUAN;

— TOCT P 57723-2017 «MudopMaliOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOIMHA B
o6pazoBanuu. CHCTEMBI IIEKTPOHHO-OHOIHOTEUHBIC. OO6111e TONOKEHI?,

—YcTaBoM KOJIIEIKA.

1.5. TepMuHsl ¥ ONIpe/ICICHUA
Karaormsamus — COBOKYIHOCTh TpPOLECCOB ONMCAHMS, KIACCH(UKalUM,

peaMeTH3anuy U31aHus.



Onudposka (onuppoBEIBaHME) — TEXHOJNOTHS CO3/IaHUS KOIHH aHAJIOTOBOIO
INOKyMeHTa B IU(poBoii Gopwme.

@oHp  dueKTpOHHOH OubIMOTEKM — yImOpAmOYeHHOe cobOpaHHe OOBEKTOB,
bopMupyeMoe oLepaTopoM 9SIEKTPOHHOH OWMOMMOTEKH, W MpedHA3HAYEHHOE IS
JIOJTOBPEMEHHOT0 XPaHEHHUS W UCTIONB30BAHMU.

DnexkTpoHHas HMH(OpMaIMOHHO-00pa3oBaTeNbHasl Cpeja — COBOKYIHOCTh
9IIEKTPOHHBIX 00pa3oBaTeNbHBIX pecypcos, CpelCTB UH(GOPMAIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOIMHA M aBTOMATU3UPOBAHHBIX CHCTEM, HEOOXOIMMBIX VIS
obecreueHust ocBOeHUs 00ydaroIUMUcs 00pa30BaTENbLHEIX MPOrpaMM B MOIHOM 00beMe
HE3aBHCHUMO OT MX MECTOHAX0K/ICHHUSI.

DnekTpoHHas OubNIMOTEKa —MH(pOPMAIHOHHAs CHCTEMa, NpeIHAa3HAYSHHAs UL
OpraHW3allid W XpaHeHWs YMNopsAOouYeHHOro (OHAA 9IIEKTPOHHBIX OOBEKTOB M
obecIeyenus JOoCTyna K HUM C IIOMOINBIO JMHEIX CPECTB HABUTAllMK U MOKCKA.

DNEKTPOHHO-OMOIMOTEYHAS] CHCTeMa — aBTOMAaTU3UpOBaHHAs MH(OpPMAaIMOHHAA
cucreMa, 6a3bl JAHHBIX KOTOPOM COAepiaT OpraHM30BaHHYIO KOJUIEKIMIO SIIEKTPOHHBIX
JOKYMEHTOB,  BKJIIOYAIONIYyI0  3JIEKTPOHHBIE  M3/IaHWsA,  KCIONb3yeMbIe  JULA
uHdopmanmonHoro — obecneuenuss  00pa3oBaTENBHOrO  mporecca B KOJIICIUKE,
obecreunBaroIas BO3MOKHOCTh JOCTYIa K SIIEKTPOHHBIM JOKYMEHTaM 4Yepe3 CeTh
HurepHer.

DJIEKTPOHHEIA JOKYMEHT — JOKYMEHT B LU(pOBOii (opme i HCTIONL30BAHUS,
KOTOPOTO  HeOGXOOMMBI ~ CPEJCTBA  BBIYMCIUTENBHOM  TEXHMKM  WIA  WHBIC
CTIeLATU3UPOBAHHEIC YCTPOMCTBA UTs BOCIIPOU3BEICHHUS TEKCTA, 3ByKa, H300PaiKCHHUS.

1.6. Coxpaiienus 1 0603Ha4ECHNUS

b1 — 6a3a maHHBIX

HB — HayyHas 6ubnuoreka

CUBUJl — cucreMa cCTaHgaproB 1o uHGbopmauuy, OubnumoredHoMy U
M3/1aTeIbCKOMY JEY

TTIIK — TeMaTUKO-THIIOJIOTHIECKUH TIIaH KOMIITIEKTOBAHMS

9B — snekTpoHHas OubaroTEKa

DBC — 31eKTpOoHHO-0UMOIHOTEYHAs CUCTEMA

IUOC — sireKTponHas MHGOPMALMOHHO-00pa3oBaTeNbHas Cpe/a

2. lesin ¥ 3aAa4H 3JEKTPOHHOI OHOIHOTEKRH

2.1. Ilensio cosgaHua Ob  ABIACTCA obecrieueHre (G HEKTUBHOM
MHGOPMAITMOHHOM TIOJJIEP)KKH  00Pa3OBATENBHOIO M BOCTIUTATENBHOTO IPOIIECCOB,
HOBBILIEHHE  KayecTBa M ONEpPaTHMBHOCTH 6ubnuoTCuHO-UHPOPMALIMOHHOTO
obCIy:KMBaHusl TOJIb30BaTENEH H ofecreuenne COXpaHHOCTH GHOIHOTEYHOro (oHma

KOJUICIIKA.

2.2. 3amauu Ob:
_ [IOBBILIEHHE KadecTBa NpeMnojaBaHud H obyueHHs: B KOJUIC/DKE 3a CUCT

AKTHBHOIO HCIIONB30BAHHS SJIEKTPOHHEIX HHGOPMALMOHHBIX PECYPCOB;



— mnononHenue OubmuoTeyHoro (GoHAa JOKYMEHTaMH ‘B 3JIEKTPOHHOM BHIE,
ponojiHeHue (GpoHza TpalMUMOHHBIX U3/IaHHUI, 0becTeueHre COXPaHHOCTH JOKYMEHTOB;

— OpraHu3alMsi MAacCOBOTO JIOCTYIA, B TOM YHUCIE YAATICHHOTO K 3JEKTPOHHBIM
HayyHO0-00pa30BaTeNbHEIM KOMIEKIUAM, TPENOCTaBIeHHe BO3MOMHOCTEH paboTh ¢
GonpmMy 06seMaMi MHGOPMALAY, TIOBHIIIIEHHE YPOBHS JOCTYIIHOCTH JOKYMEHTOB;

—  TOBBIIIEHHE Koo punreHTa KHUT000ECTICICHHOCTHI TUCHUTUTIH
00pazoBaTeNbHBIX MPOrPaMM KOJIIEIKA;

— OpraHu3anys JUIMTENBHOTO XPaHEHUs HJIEKTPOHHBIX PECypcoB M obeclieueHHe
uX UH(GOPMaAIMOHHON 6€30IaCHOCTH.

2.3. OyHKUIMU DNEKTPOHHON OUOIHOTEKH:

1) obpasoBarenpHas — mojzepikKka 0Opa30OBATENBHOTO MpOLECCa MOCPEACTBOM
IpeNocTaBieHus yuebHOro Matepuana;

2) <¢ongoobpasyromas — mNe4YaTHRIA OuONMOTEYHBI (OHA JOTONHAETCS
JOKyMEHTaMH B JIEKTPOHHOM BHJE;

3) cipaBoYHas — MO3BOJISIONIAS MPOBOMTE MHOTOACTIEKTHBIH TTOMCK B Pa3IMYHBIX
BUJ/IAX TJOKYMEHTOB C UCHOJIE30BAaHUEM MMOKOM CHCTEMBI CCBUIOK.

3.CocTaB M CTPYKTYpa 3J€KTPOHHOM OubIMOTeKH

3.1. ®ona 3eKTPOHHOM OUOTHOTEKH MPEACTABIAET COOOH CrenuaIu3upOBaHHEIN
KOMILIEKC, COCTOSIIMIA M3 MOJIb30BATEIBCKOTO M apXUBHOTO MOA(GOHIOB.

3.1.1. Tlonb3oBaTenbckuii MOA(GOHA NpelHa3HaueH UIs  OOCIy)KMBaHHs
TI0JIb30BATENCH M pasMelaeTcs Ha cepBepe 6ubnuorexu (Komwiemia).

3.1.2. Apxusnbeiii mondoHA npenHa3HadeH A oOecneueHust COXPaHHOCTU
SJIEKTPOHHBIX JOKYMEHTOB B YCIIOBHAX JUIATENBHOTO XPAHEHHS M BO3MEIIECHUS
yTpayeHHBIX MIH [OBPEKACHHBIX pecypcoB. OH co3maercs IIyTeM EXKEHEIEIBHOTO
KONUpoBaHusi (aiyioB TOJB30BATENECKOr0 MOJA(OHIA HA pa3IMYHBIE HAKOIMTCIH
nH(pOopManuy (KECTKUC M ONTHIECKHUE TUCKH).

Bug noxymeHTta Tun ¢opmaTa XpaHEHUs Tun dopMaTa XpaHEeHHUS
JIOKYMEHTOB JIOKYMEHTOB
IT0JIF30BATEHCKOTO apxuBHOTO nojdonIa
noadoHIa
Texer pdf, doc, docx, rtf, txt, djvu | pdf, doc, docx, rtf, txt, djvu
I'paduka gif, jpeg, png, bmp, tiff bmp, gif, jpeg, png, tiff,
IIpesenTanus ppt, pptx, pdf, html ppt, pptx, pdf, html
Tabnmuna xls, xslx xls, xslx

3.2. Jlna pasmemnenus B Ob NpUHUMAIOTCSA JOKYMEHTEI B 3JIEKTPOHHBIX (hopmarax
doc, docx, pdf Ha MAIIMHOYMTAEMBIX HOCHTEIAX — KOMIMAKT-IUCKaX WM (er-xKapTax.
JIeKTPOHHHIE JIOKYMEHTEl MOTYT MMETh BHJ SICKTPOHHBIX apXWBOB, CO3/@HHBIX B
dopmare WinRAR, WinZIP.

3.3. DB BKIIIOYAET CIEAYIOLUINE BUIBI 3TICKTPOHHBIX PECYpPCOB.

— pecypchl 3JIEKTPOHHOTO Karajora 6UONMHOTEKH KOMIemKka ¥ Apyrue 0assl

JAaHHBEIX COOCTBEHHON TreHepallny;




— 3JIEKTPOHHBIC PECYPCHI, SBISIOMKECS COOCTBECHHOCTBIO KOJIE/DKA, T.€.
CO3MaHHbIE pa0OTHMKAMM KOWIE/UKA B  [ODPSAAKE BEINOJNHEHMS JOJDKHOCTHBIX
00s13aHHOCTEI;

— JJICKTPOHHBIE PECYPCHI, HE ABJISIOLIMECS COOCTBEHHOCTBIO KOJUIEMKA, JOCTYI K
KOTOPBIM IIOJIy4€H Ha OCHOBAaHMHM 3aKIIOYEHHBIX JOTOBOPOB C JIMIAMH, UMEIOIMMH Ha
HUX IIpaBa COOCTBEHHOCTH;

— ceTeBbIe MH(OPMAIIMOHHBIE PECYPCHI CBOGOJHOTO JOCTYIIA, HEOOXOAUMEIC IUIs
obecneyenus 06pazoBaTEEHOrO M BOCHHUTATENLHOTO MPOLIECCOB.

3.4.Ctpyxrypa Db BrIIIOYaeT:

—  OJIEKTPOHHBIE  y4eOHO-METOAWYECKHE  MaTepUalbl,  IMOJrOTOBICHHEIE
pabOTHUKAMU KOJLIEIKA;

— 3JIEKTPOHHEIE aHAJIOTH MEPUOIMYECKUX U3aHMUIA;

— JJIEKTPOHHEIE aHAJIOTH COOPHUKOB KOH(BEPEHITHIA, MPOILEIUX B KOIICIUKE;

— 9JIEKTPOHHEIEC U3/1aHUsl OMOIMOTEKH KOJIE/Ka,

— DJICKTPOHHBIE JOKYMEHTH Ha ChEMHBIX HOCHTENSX HWH(OPMAIHH C YYETOM
MHOTI'OIPO(UIEHOCTH KOJIISIDKA;

— DJIEKTPOHHBIC JOKYMEHTHI CTOPOHHUX aBTOPOB/TpaBo0bIaaTeneit;

— 3JIEKTPOHHEIE PECYPCHI YIAJIEHHOTO JIOCTYIIA.

3.5. CocraB 3IE€KTPOHHBIX JOKYMEHTOB PacKphIBAETCS B HIEKTPOHHOM KaTajlore
OubNIMOTEKW. DJIEKTPOHHBIE IOKYMEHTHI IIPEJICTABIISIOTCS B Karajore B BHAE Habopa
MeTaJaHHBIX OuOnrorpaguuecKol 3arycy, BKIIOYAIOIIErO OTCHUIKY Ha IOJIHBIA TEKCT
nokymeHta. Co3aHue MeTaJaHHBIX Ha 3JEKTPOHHBIE JOKYMEHTH IPOHU3BOJUTCA
6ubnmuorekapeM B COOTBETCTBHM C CHCTEMOH CTaHJapTOB 1o UWH(pOpMAIUY,
oubnnoteuHoMy u uznarensckomy aerny (CUBUI).

3.6. CoctraB apxuBHOro nOAGOHJA CETEBBIX DJEKTPOHHBIX JOKYMEHTOB
PacKpBIBAaETCS C TMOMOIIBIO Takoro Habopa aJMMHHCTPATUBHBEIX METaJaHHBIX, KOTODKIE
MO3BOJISIFOT OCYINECTBIATH 3()(HEKTUBHOE YyNpaBleHHE MOAGOHIOM U O0OECIEYMBAIOT
OTIEPATUBHOCTE MOMCKA YIEKTPOHHBIX JOKYMEHTOB.

4, KomniekToBaHue 3JIEKTPOHHOMH OHOJIMOTEKH

4.1. Conepxanne KoMIuiekToBanus Db ornpeensercs: TeMaTHKO-THITOJIOTHYECKUM
[IAHOM KOMIIIEKTOBaHMsl, KOTOPBI OTpaykaeT MHOIONPO(MIBHOCTE KOJUIEKA.

4.2. Vctounukamy KoMiiekToBanus GoHaa 3b xomnemKa sBIAIOTCA:

- yueGHBIH, y4eOHO-METOAMUECKHI OTAENMBI;0TAE] NPaKTUIECKOro 06GyUeHHA U
TPyZOYCTpPOHCTBA  BBIYCKHMKOB; OTHEN IO  BOCIMTATENBHON M CONMANbHOH
paboTe;0T/IEN 3204HOT0 U IOTIOJHUTENBHOTO 00pa30BaHNu;

- MUKJIOBEIC METOIUYECKHE KOMUCCHHA, METOOUICCKHC Oﬁ'BGJIHHGHHSI,
- aBTOPHI — pHGOTHHKH KoJIiepKa,

- KHHATOTOPI'OBBIC U KHUI'OU3OATEIbCKHUC OpraHHu3alyy;

- PIH[I?OpMa]'_[HOHHBIC M TTOAIMUCHBIC ar€HTCTBA;

- aBTOPHI/TIpaBoobIagaTeNnn JIEKTPOHHBIX PECYPCOB;



- OLM(POBKA U3AHHH, HE NO/INA/AIONINX TIOX JeHCTBIE aBTOPCKOIO [PaBa.

4.3. @OH 3TIEKTPOHHBIX JHOKYMEHTOB KOJUIE/UKA YHHBEPCAlEH 110 TEMAaTHKE, He
UMEET OTpaHUYEHMH M0 S3BIKaM, XPOHOIOTHH M BHJIaM JOKYMEHTOB.

4.4. ObbexTaMu KOMILIEKTOBAaHHA (OHIa OHOIMOTEKH SBISIOTCA SJIEKTPOHHBIC
JOKYMEHTEI Ha CBHEMHBIX HOCHTEISIX MH(OPMAIMHM, CETEBLIE JIOKAIBHBIE U CETEBEHIE
YAaJICHHBIE NOKYMEHTEI, IIOJIyYEHHBIE BO BPEMEHHOE IIOJB30BAHME II0 TIOMMCKE Ha
OCHOBaHUM IIPSMBIX JIOTOBOPOB C MPaBOOOIaaTEIIMHU.

4.5. Ilopanok npeJocTaBaeHus JOKyMeHToB B hou Db komnemka:

- JJIEKTPOHHBIE JIOKYMEHTHI, IIOJTOTOBIIEHHBIE TIEIarOTHIECKUMH pabOTHUKAMU
KoJIe/XKa, TIOCTYMAIOT II0 aKTy IIpueMa-nepeiayd ICKTPOHHBEIX JOKYMEHTOB B
6ubimorexy (Mo hopme MPHIOKEHUT A);

- JJIEKTPOHHBIC AHATOTH COOPHUKOB KOH(EPEHUMiA, MPOLICAIIX B KOJUIEIKE,
NEPENaloTCs OpraHu3aTopaMu KoHpepeHInM B OMOIHOTEKY B TeUeHHE Mecsla ¢
MOMEHTa BEIX0a cOopHuKa (10 hopMe MpuIoKeHus A);

- 3JIEKTPOHHBEIE M3[aHUsA OUOIMOTEKM KOJUIeJKa BKJIIOUAIOTCS B JJIEKTPOHHEIN
KaTaJor;

- DJIEKTPOHHBIE HOKYMEHTHl Ha CHEMHBIX HOCHTENAX HMH(OpMAallMH COIVIACHO
[PaBOMEPHOMY TIPUOOPETEHHIO TI0 3asgBKaM OTAEIOB KOJIeMka coOMpaloTcs B
YUTAJIBHOM 3aJie OubIoTeKy;

- 9JIEKTPOHHEIE JOKYMEHTHI MOJHOTEKCTOBBIX 0a3 [aHHBIX (3JIEKTPOHHO-
OUOIMOTEYHBIX ~ CHCTEM, TEPHOAMYCCKHX W3JaHMH M Jip.) IpHOOpeTaroTcs
COOTBETCTBEHHO JIOTOBOPY C TIPaBOOOIafaTeIs MU 3JIEKTPOHHBIX MH(DOPMAIMOHHBIX
pecypcoB Ha Bo3Me3gHOM wiaM Ge3po3Me3s[HOM ocHoBe. Ilo 3asBKaM OTHENOB
KOJUIEIKA,COTTIACOBAHHBIXC JIAPEKTOPOM, TIPHOOPETAIOTCA OTHAEIbHBIE OJIEKTPOHHEIC
n3nanus u3 DbC;

- TOCTYIUIEHHME DJIEKTPOHHBIX JOKYMEHTOB CTOPOHHHMX aBTOPOB OIPEICISETCS
IOTOBOPOM, 3aKIIOYEHHBIM MEXIY KOJIIEKEM U aBTOpOM (IIpaBoobiiafaTenem) u3IaHusI
Cc cobmofeHHEM OOOIOMHBIX WMHTEPECOB, JIMIIEH3MOHHOM W IIPAaBOBOM YHMCTOTHI
ANIEKTPOHHOI'0 TIOKYMEHTa,;

- ouupoBaHHbIe U31anus 13 GoHAa GUOIHOTEKH KOJUIEDKA — TT0 MEPe CKaHHPOBAHMSL.

4.6. IlepeBomy B 2JIEKTPOHHYIO GopMy (CKaHMPOBAHMIO) MOUIEKAT U3MaHMUA:

- Ha KOTOpHIE HCTEK CpPOK JEHCTBUS aBTOPCKOrO MpaBa M CMEXHEIX IIpaB B
COOTBETCTBUH C 3aKkoHomaTenscTBoM Poccuiickoi @enepariuy;

- paGoTHL, TIOJATOTOBIEHHBIC MEJArorM4eckumMy pPabOTHMKAMH B  TIOPAIKS
BBINIOJTHEHUS TOJDKHOCTHEIX 00A3aHHOCTE# Wil JOOPOBOJIBHO MEpelaHHBIE aBTOPOM.

5.V4eT M KaTAJOrH3alMs 3JIeKTPOHHBIX TOKYMEHTOB

5.1 JTokyMeHTHI, BXOJAINME B OCTaB Db, HoyeKar 00s13aTENBEHOMY CYMMapHOMY
¥ UHAMBHAYATEHOMY YYeTy. DIeKTPOHHBIE JOKYMEHTEI IPUHUMAIOTCA B 6ubIMOTEKY I10

IIepBUYHBIM YUETHEIM JOKYMEHTaM U QUKCHPYIOTCA:
- B KHHre CyMMapHoro y4eta 6u6iauoreunoro GoHza;



- B MHBEHTApHOW KHUIEe y4eTa 3IIEKTPOHHBIX JOKYMEHTOB Ha CHEMHEIX HOCHTEIX
UH()OPMAITHH;

- B PEECTPEC MHANBUAYAILHOTO YUE€Ta CETCBEIX JIOKAIBHBIX JOKYMEHTOR,

- B peecTpe MHIUBUAYAIBHOTO YUETa CETEBBIX YIANIEHHBIX JOKYMEHTOB.

5.2 Karanormsanus u 06paboTka 3ICKTPOHHBIX TOKYMEHTOB TNPOM3BOMUTCI B
COOTBETCTBMH C CHCTEMOM CTaHZApTOB MO MHGOpManuu, OHOIHOTEYHOMY W
u3garensckomy geny CHBUJI Ha ocHoBe mnporpamMMuoro obecmeuenmss ABHC
UPBUC6H4.

5.3. Ilpouecc karajoruzanu 3aKiio4acTcsi B O(GOPMIEHHH CBENEHHH O
JOKyMeHTe B Buie Oubauorpaguyeckoil 3ammcH, OTpaKeHHH €€ B IJIEKTPOHHOM
Katajore OMOMMOTEKM, KOTOPHI BeIETCS Ha OCHOBE ABTOMATH3MPOBAHHOM
O6ubimoreyHol WHGOPMAMOHHON CHUCTEMEL. TexXHONOTHM OOpabOTKH DIIEKTPOHHEIX
JIOKYMEHTOB ~ PEryJIMpYIOTCS. BHYTPEHHMMH DPEMNIAMEHTHPYIOUIMMH  JIOKYMEHTaMH
OnbMoTEKH.

6. Pazmemenne u ofecneyeHre COXPAHHOCTH 3JIEKTPOHHBIX I0OKYMEHTOB

6.1. OpraHuzaiidio pa3MEINEHHS Y XPAHEHUS JJIEKTPOHHBIX JIOKYMEHTOB Ha
cepBepe OuOMMoTeku (xownemka) W obecleyeHHE AOCTyna K HHMM OCYIIECTBIISICT
6ubIHMOTEeKa PH COMPOBOXKIEHUH MHKEHEPA — NPOIPAMMHMCTA.

6.2. PerucTpanyio U pa3MelleHHE JOKYMEHTOB B Db KoJiemka OCYIIECTBIISIET
OuOIMOTEKAPE.

6.3. XpOHOJIOrMYECKHE PaMKM IO CPOKaM XpaHEHWs NOKyMeHTOB B Ob He
yCTaHABIMBAIOTCA. VICKIIFOUeHHIO 13 (HOoH/a MOIEKAT HICKTPOHHBIS JOKYMEHTEL:

- OT3BIBaEMbIE IPABO0OIIAIATENAMHY,;

- NpU3HaHHBIE HENPOGWIBHEIME P TIEPECMOTPE WM BHECCHHH W3MCHECHHH B
(OH/I FIEKTPOHHLIX JOKYMEHTOB;

- (pparMeHTHI M3TAHHI NIPYU IOTYYEHHH TIOJIHOH BEPCHM IOKYMEHTa,

- JIOKyMeHTHl 6e3 M3MEHeHms COAEp)aHMdA, MocTynmueume B Gomee ymo6HOM
(popmaTe U ¢ JIyUIIIM KaueCTBOM TCKCTa;

- IIEPEKPHITHIE TOCIEAYIOWIEN KyMYJIsILIeH;

- 110 UCTEUEHHH CpPOKa JIMIIEH3MOHHOIO COIVIAIICHMS JJI1 MaKeTa 3JIeKTPOHHBIX
W3JaHMH, TOYYaeMBIX IO IOATHUCKE;

- YIPATHBIIME KCIUIYaTALMOHHEIE CBOWCTBA WM BO3MOXHOCT ayTCHTUIHOTO
BOCTIPOM3BEICHMS HA HOBBIX aIlllapaTHO-TPOrPaMMHBIX CPEICTBAX OubIHOTEKY;

- B Clyuae TOTEpM JAHHBIX B PE3YJBTATC BUPYCHOH WM XaKepCKOoi aTakH,
BHYTPEHHMX TEXHOJIOTHYECKMX OMUGOK;

- nyOJeTHBIE U3TAHUSL.
6.4. BBIOBITHE JOKYMEHTOB M3 GHONHMOTEHYHOrO (OHAA o(hopMIISIETCS aKTOM O
CIIMCAHWA WCKITIOUEHHHIX 00BeKTOoB OuGnuoreuHoro (oHAa B COOTBCTCTBUH C

TpeOOBaHUAMH.



6.5. Mckmroyennsie U3 (GoHIa IEKTPOHHEIE AOKYMEHTHI IOMIEKAT YIAICHUIO C
cepBepa C OJHOBPEMEHHBIM H3BATHEM W3 apXUBHOTO MOA(GOHIA, a Taloke U3
DJIEKTPOHHOI0 KaTanora 6ubInoTeKH.

7 Opranmsanus JocTyna i HHGpopMauuonHoe oGeayKHBAHKE MONb30BATE el

7.1. DnexTpOHHBIE MOKYMEHTBl SBIAIOTCS OOBEKTaMM HHTEIEKTYaIbHOM
COOCTBEHHOCTM ¥ OXPaHSIOTCA  3aKOHOJATENhCTBOM  Poccuiickoii  @epmepanun.
Briapensupl aBTOPCKMX TIpaB Ha 3T OOBEKTHI COXPAHSIOT HCKIIOYUTENBHOE IPaBO
paspeniarh UX UCIONIB30BaHue B 000 GopMe H I0GEIM CITOCOBOM.

7.2. Bee Buasl goctyna k DB Ko/ulemka peryaapyroTes HOpMaTUBHO-NPABOBEIMA
JOKyMEHTaMHM  3aKkoHozarenbcTBa  Poccuiickoit  ®enepanum,  goroBopaMud  C
NpaBoOONaaTEeNAMH, BHYTPCHHUMH JIOKAJIBHBIMM aKTaMU KOJUIEIKA, HaCTOALIAM
IIOJIOJKEHUEM.

7.3. llonHOTEKCTOBBIE JOKYMEHTBI [JOCTYIHBI TOJBKO aBTOPHU3OBAHHEIM
nonp3oBaTe M. JIIs  aBTOPH3AalMM  HEOOXOAMMO IOJYYMTh JIOTHH H Tapoib ¥
YIOJITHOMOYEHHOTO JIMLA WiIU OUbIroTeKaps.

7.4. ®oun Db oTpakaeTcs B NIEKTPOHHOM KaTajlore, KOTOpBIA 00ECHeuynBaeT
MOJTHOTY W OIEPaTHBHOCTh MOJIyueHHs MHQOpMAalMU O HAIMYHUM U MECTOHAXOMKICHUM
JOKYMEHTa, a TakiKe IPAMON TOCTYII K COAEPIKaHMIO IOJIHOTEKCTOBEIX PECYPCOB.

7.5 ITopsanok mons3oBanus Db

7.5.1.JlocTynl TONB30BaTENE K ONEKTPOHHBIM HMHGOPMANMOHHEIM pecypcam
NIOKAJIBHOrO ¥ YAAIEHHOr0 JOCTYIAa OPTaHW30BaH ¢ aBTOMAaTH3UPOBAHHEIX PabOUMX MECT
B YUTAJIBHOM 3ajie OMOIMOTEKH.

72 OcHoBaHMEeM Ui TPENOCTABIECHMs IIpaBa  IOJB30BAaHUS U
CaMOCTOATEIBHOM PaGoThl C IEKTPOHHBIMH MHGOPMAIMOHHBEIMH PECYPCaMU SIBIISIETCS
gyuTaTenbekmii 6mier. 3a omuuM ITK paspernaercs HaxoAWThes He 0Oojiee 2 4YeNOBEK
OJIHOBPEMEHHO.

7.5.3. Ilo oxonyanuu pabOTHl MONB30BATENb JNODKEH 3aKPHITh HCIIOJIB30BAaHHEIC
IIPOrpaMMbl, IPUMEHSAS CTaHAAPTHBIE IPOLENYPEl BRIXOAA C yHAIeHHCM CBOMX (haifiioB.
CoxpaHsaTh (haiiIbEl Ha KOMIIBIOTEPE MOJKHO B IIPEAHA3HAYEHHBIX JUIA 3TOTO JUPEKTOPUIX
Ha CpPOK 10 7 JHEMH.

7.54. B ciyyae HapylleHHA YCIOBMH  HCIOIB30BAHWA  SIICKTPOHHBIX
MHQOPMALMOHHEIX PECcypcoB OMOIMOTEKaph MOMKET NPUOCTAHOBUThL IOJB30BAHME
TEXHUKOM UK 6a3aMy JaHHBIX IIOCETUTEIIEM.

7.5.5. B 1Lelsx OMNepaTHBHOrO YHOBIETBOPEHMs HH(GOPMAIMOHHBIX 3ampocoB
Honb3oBaTe el M TOBRIIeHMs d(QEKTHBHOCTH WCIOIB30BaHMs pecypcoe b
6ubMOTEKAph TPOBOIMT 3aHATHA TO OOYYEHHIO [OB30BaTeIeil HaBBIKaM IIOWMCKa
wH(OpMaIUK B KaTajorax u 6asax IaHHBIX.



IIpunoxxenue A

PopMa aKTa NpueMa-Iepeady 3MEKTPOHHEIX JOKYMEHTOB

B 3JIEKTPOHHYIO OUOIMOTEKY KoJiemKa
AKT npuema-niepejaun Ne

OT « » 20 T.

HacTrosiiumit akT COCTaBIEeH B TOM, YTO

(HaMMEeHOBaHKE OT/IENA KOJIIEIKa, JIp.)
B JlUIIE

(momxnoCcTh, ®UO) Nepenain (a),
a oubnuorekapn

(®HO0)
TPUHAI (a) JOKYMCHTEI B KOJIMYECTBE 9K3.

Crmcoxk HazBanmue AgTtop/ JomxHocts | MecToHaxoxieHue
JOKYMEHTOB K COCTAaBHUTENh ¥ HAaIMEHOBaHHE
aKTy IpueMa- (aitna

nepenayu Ne
Ne
n/m

CornacHo npuiaraeMoMy CIIUCKY JIOKYMEHTHI CHa

(moammcsk, pactu(ppoBKa)

ITpunsan

(moamnucsk, pacmudpoBKa)
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