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1. O6mme nososKkeHus

1.1  Hacrosmee Ilonoxenwe ompemenseT MOPSIOK AETEIBHOCTH OTHEIa
3304HOIO0 M JOIOJHHUTENBHOIO 00pa3oBaHMsi, B TOM HHCIE: OCYIICCTBICHHS
o0pa3oBaTebHOrO Ipolecca, 1eid, 3aladd, OPUHUUIBL (YHKIUOHUPOBAHWS,
CTPYKTYpYy yIpaBl€HHs, IpaBa M 00sS3aHHOCTH PaOOTHUKOB OTJieNia 3a04YHOI'0 H
JOMOIIHUTEILHOIO 00Pa30BaHusl, OTBETCTBEHHOCTD.

1.2 Hacrosee [lonoxxenue pazpaboTaHo B COOTBETCTBHH C:

- @epnepanpHeIM 3akoHOM oT 29.12.2012 1. No 273-®3 «0O6 o6pa3oBaHuu B
Poccuiickoit Genepanumy (¢ U3MEHEHUSIMHI W TOTIOTHEHUSIMH );

- [Ipuxaszom MunncrepcrBa npocselieHus: Poccuiickoit ®enepannu ot 24.08.2022 r.
Ne 762  «OO6 yreepxaenuu Ilopsimka oOpraHM3alldli ¥ OCYIIECTBIICHHS
00pa30BaTENEHOM JESTENBHOCTH 110  00pa3oBaTeNbHBEIM MpPOTpaMMaM  CPEIHETo
npodeccuoHanbsHOro 00pazoBaHMMY;

- Ilpukazom MunucrepctBa mpocernenusi Poccun ot 26.08.2020 Ne 438 «O6
yreepxnenun Ilopsiaxa opraHMzanii W OcylUlecTBiIeHHs 00pa30BaTeNBHOMN
AEATeIEHOCTH 110 OCHOBHBIM IIpOrpaMMam MpodecCHOHATBHOTO 00y IeHUs;

- IIpukasom MunucTepeTsa oOpazoBanus 1 Hayku Poccuiickoit @enepanuu ot 1 uross
2013 1. Ne 499 «OO0 yTBep)KaeHUM TOps/iKa OPTraHU3aIlMK W OCYIIECTBICHHUS
00pa3oBaTeNbHOM  JESTeNbHOCTH [0 JIONOJHHUTEIBHBIM — IPO(eCcCHOHAIbLHBIM
mporpamMmanm;

- YcTaBoM KoJuiemka.

1.3 Ortmen  3a04HOr0 M JIONOJIHUTENBHOTO  00pa3oBaHHSA  SIBIISETCS
CTPYKTYPHBIM IOJpa3aeleHueM KOJIeKa, pealln3yeT yueOHbIH IIpolece 3a04YHOr0 |
IOTIONTHUTEIEHOTO 00pa30BaHmsl B KOJUICIKE.

2. OcHoBHBIE LEJH H 3a0a4YH OTAE/IA

2.1  OcHoBHasl L1eJIb OT/IeJIa OCYLIECTBIIeHHe 00pa30BaTeNILHOMN eI TEbHOCTH
[0 TPOorpammaM CpeIHEero Mnpo(ecCHOHaIbHOTO 00pa3oBaHUs 3a0YHOH (HOpPMBI
00y4eHHs, 0 IporpaMMaM JOMONHUTEIBHOT0 00pa30BaHus, BKIIOYAIOMINX B ce0s
IporpamMMBel  IIPO(GECCUOHATIBHOr0 O0y4YeHMs] M IPOTrpaMMBI  JOTOJHHUTEIBHOTO
NpOo(eCcCHOHAIBLHOr0 00pa30BaHus B MENSIX yIOBJIETBOPEHMS HHIUBHIYAIbHBIX
noTpeOHOCTe B HMHTEJUIEKTYAlbHOM  COBEPIICHCTBOBAHUH,  IOBBIIIEHUS
Npo(EeCCHOHANIBHBIX 3HAHWN CIEMaTUCTOB, COBEPIIEHCTBOBAHHM HX JIEIIOBBIX
Ka4yeCTB, NIOAIOTOBKU K BBIITOIHEHHIO TPYI0BEIX (DYHKIIMH,

2.2 OcCHOBHBIMHM  3aja4amMM OTAEJA 3320YHOTO M JIOTIOJIHUTEIHEHOIO

00pa3oBaHMs SIBJISIOTCS
- OpraHu3alis 3a04HOro o0OyueHMsT 1O OCHOBHBIM IPOTPaMMaM CPEIHErO
IpoQecCHOHAILHOI0 00Pa30BaHuUS;
- opranusanus oOydeHHMs IO mporpammaM Npo(ecCHOHANBHOIO 00yYeHwHs,
TOOTIOJIHUTEJIbHEIM ~ IIPOIPaMMaM  IOBBIIIEHWS  KBAIH(UKALMKA, IporpaMMaM
Ipo(ecCHOHAIBHOHN NePernoAr0TOBKY CIIEIHAICTOB, BHICBOOOKIaEMbIX paOOTHUKOB,
HE3aHATOr0 HaceleHMs, 0e3paboTHBIX TIpayKiaH, MOATOTOBKA HX K BBITOJIHEHHIO
HOBBIX TPYIOBBIX (DYHKIIHIH.



3. ®yHKIMH OTAECHA
3.10cHoBHBIe QyHKIMH OT/IeIa 3809HOTO ¥ JOMOTHATEIHHOIO 06pa30BAHKS:

- OpraHM3alya ¥ KOOPAMHALMS pa3pabOTKKM M COBEPIIEHCTBOBAHMS HOPMATHBHOM,
y4eOHO-MeTOIMHYECKOH U UHOM JOKYMEHTAIlMH, HeoOX0IuMOM JUIsl OCYIIECTBIICHHS
00pa30BaTEIBPHOTO TIpollecca, B TOM YMCIE TaKMX SJEMEHTOB  OCHOBHOM
npodeccuonatbHoit  06pazoBaTenbHOM OpOrpaMMbl, Kak y4eOHBIE IUIAHBI;
KaneHaapHele yuebnsle rpadukn; paboure mporpamMMel y9eOHEIX KYPCOB, IPeIMETOR,
JMCLIMIIIAE (MOZyTeH); METOIMYECKIE MaTepHanbl, 0OecIeunBAIOIIHe peanu3aIuio
COOTBETCTBYIOLIEH 00pa30BATEIEHON TEXHOIOTHM,
- IOArOTOBKAa OTYETHBIX M CTATHCTUYECKMX JIAHHBIX, CBEACHHWH II0 BOIPOCAM
00pa30BaTENBHOM NEATENHFHOCTH Ha 3a04HOM OTICIICHNH,
- BHeJpeHWe B y4eOHBIH mpolecc HOBBIX (GopM 0OydeHHs, COBpPEMEHHBIX
00pa30oBaTETBHBIX TEXHOJOTHN U T. 1.,
- aHanu3 pabotbl, o6OOIEHHE WTOIOB W PaclpOCTPaHEHHEe IEepeJOBOI0 OIbITA
y4eOnoi paboThI OTAENEeHHsI U OT/ICNBHEIX [IPEIo/IaBaTeIel;
- OpraHu3alMs W IPOBEICHUE COBEIIAHWI M CEMHHAPOB 110 COBEPILNEHCTBOBAHMIO
y4e0HOTO TIpoliecca Ha OTAeNeHIH;

- OpraHu3anus MPOQUIAKTMYECKOH pPabOThl 110 MOBBINIEHHWIO Ka4ecTBAa OOYYEHMS
CTYJIEHTOB,
= KOHTPOJIb YCIIEBAEMOCTHU U IIOCEIIAEMOCTH YUeOHBIX 3aHATHI CTYIEHTAMU,
- OpraHuzanus, MOJrOTOBKA K  IPOBEJEHWE HK3aMEHAITMOHHBIX  CECCHil,
rOCyJapCTBEHHOW aTTeCTalluu CTYyIeHTOB;
- BEJICHHE CTaTUCTHUKY 110 IBWXXEHHUIO CTY/ICHTOB Ha OTAEJICHUH, OPTAHU3AIMs PabOThI
IO BBIILYCKY CTYIEHTOB, IIEPEBOJLY UX C Kypca Ha Kypc;
- BElICHME y4eTa W CHUCTEMAaTH3allusi CBEIeHHH 00 yCIeBAEMOCTH M I1OCEIIAEMOCTH
samsiTid. OdopmileHre M coxpaHeHHe HHOOPMAIMH O pe3ysbTaTax OOyYeHUs B
OyMaXXHOM M 3J1eKTPOHHOM BHjle. COCTABIEHHE BEIOMOCTEH HTOTOBBIX OLCHOK,
- 0000LIeHHe W aHanW3 MaTCPHUANOB IO MTOTaM HSK3aMEHAITMOHHBIX CEeCCHi U
IIOCEIIEHUS 3aHITUH CTYIeHTaMMU,
- BBIPA0OTKA MPEMIONEHMH IO PACTIPEJIENCHUIO [IEIATOTMYECKON HArpy3KH,
BEITTOJTHSIEMOM Ha 3a09HOM OTIEIeHUY;
- Y4ET ¥ KOHTPOIIb BBEIIIOIHEHUS HATPY3KHU TIPEIONaBaATEIIMU;
- TOArOTOBKA W 3aKIIO¥EHMEe WHJMBHJYalbHBIX [JOrOBOPOB (KOHTPAKTOB),
JOIOJHUTEIBHBIX COTNAIIEHHH CO CTyAEHTaAMH-320UYHUKAMH, OOYYAIOIIMMHUCS Ha
IIJIATHOM OCHOBE;
- KOHTPOJIb CBOCBPEMEHHOH OILIATEI CTY/IeHTaMK 00pa30BaTEIbHEIX YCIIYT,
- COCTaBJIeHME M peanusanus NPOo(ecCHOHANBHEIX 00pa30BaTENbHBIX IMIPOTPAMM
TIOATOTOBKH, IE€PEIOrOTOBKH, MTOBBIIIEHHUS I{Banmbm{aupm
- Y4acTHE B KOTHPOBOYHEIX 3asBKaX, KOHKYpCcax Ha IIpaBO OKa3aHus 00pa3oBaTelbHbIX
YCIIyT, MOATOTOBKH, IIEPETIOATOTOBKH 0e3pab0THBIX IPak)iaH;

3.2  JloxyMeHTalMOHHOE obecreueHne AesiTelIbHOCTH OT/eNa;
- IU1aH pabOThl OTHENEeHHUS;
- JKypHAIBl y4eOHbBIX 3aHATHH, KOHCYIBTAIUH, TIPAKTHK;
- BEJIOMOCTH y4eTa 4acoB y4eOHOH paboThl IpernoiaBaTeeii;
- CBOIHBIE BEIOMOCTH yCII€BAEMOCTH;
- DK3aMEHAIMOHHEIE M 3aYeTHRIE BEIOMOCTH;



- y4eOHBIe IJIaHBI;

- rpaduk yaeOHOro Irpouecca Ha rof;

- pacIrCcaHKe SK3aMEHOB JUUIS KaX/IOH TPYIINEI 3UMHEHA U JICTHEH CECCHU,

- yueGHbI€ [UIAHBI U IPOrPaMMBI IPO(ECCHOHaIBHOT0 00y IeHH s CIIyIIaTeleH;

- TporpaMMbl  KypCcOB  TOBBIIICHHS  KBalu(pHUKaLWMK, INIPOHecCHOHATBHON
MepernoaroTOBKH.

4. Oprannsanus JesiTe/IbHOCTH OTAe/a

4.1 Otnmen cosnaercs, peopraHU3yeTcsl W IPEeKpallaeT CBOK JEATeIbHOCTDH
MPUKA30M IAPEKTOpa.

4.2 Otien OCYIIECTBISET CBOK IEATEIHHOCTH B COOTBETCTBHH C OOIIUM
roJIOBBIM TUIAaHUPOBAHKHEM PabOThl KOJIIEKa H COOCTBEHHBIM [UIAHOM PabOTEL.

4.3  Oten oCymEeCTBISeT MOCTOSHHY IO B3aUMOCBS3b CO BCEMH CTPYKTYPHBIMHU
ToIpa3ielieH s IME  KOJUIe/Ka 110 BOIIPOCaM, BO3HMKAIOUIMM B XOJ€ BBIMTOIHEHHS
OCHOBHBIX 38124 ¥ pyHKUIWH OTIena.

4.4 Tlo mopydYeHHIO UITH C COTIIACUs PyKOBOACTBA KOJUIEKA B3aHMOJEHCTBYeT
C TOCYHapCTBEHHBIMU  OpraHaMd, OpraHaMH MECTHOIO  CaMOYIIpaBJICHUS,
00pa3oBaTe/IbHLIME  OPraHU3alUsIMK  BBICIIEr0  00pa3oBaHMs, OOIIECTBEHHLIMU
OpraHM3alUIMHU [0 BOIIPOCAM, BXOSIIIMM B KOMIIETEHLIUIO OT/IElA.

4.5 Wrorm paboThsl OTAENA IOABOASTCS €3KETOIHO.

4,6 CrpykTypa H IUTaT OTJAeNAa YTBEPXKAAIOTCS [PUKA30M AHPEeKTopa
KOJITeKA.

4.7 HermocpecTBeHHOE PYKOBOJCTBO ACATENHLHOCTRIO OTHENa OCYILECTBIIACT
3aMeCTUTEeNb AUpPeKTopa 110 yueOHol padore.

S. Ilpasa orpena

5.1. Otaen Bupase:
- IaBaTh B Mpejeax CBOSH KOMIECTCHIUH YKa3aHusl;
- IOJIy4aTh B IIpeJieiaX CBOUX MOTHOMOYKH OT APYIHX CTPYKTYPHBIX MOJpa3IeleHui
HeOOXOMUMYIO 1JIst paboThI OT/Ea HHOPMALHIO (JOKYMEHTHI, CIIPaBKH);
- [IOCEILATH B COOTBETCTBHH ¢ TpadikoM ydeOHbIe, MPaKTUYECKUE 3aHATHS ¥ BCE BH/IBI
MIPaKTUKH;
- BHOCHTH MeTommdeckomy CoBeTy M PyKOBOJACTBY KOJUIEIKA CBOM IIPEIJIOMKEHHMS 110
COBEPIIEHCTBOBAHUIO I[UIAHWPOBAHMS M OpraHU3aldM YydeOHOro Iporecca, IIo
00ECTIEYEHHIO €0 KAUeCTBa, KOMIUIEKTOBAHMs OMOIHoTedHoro (oHaa U T4,

6. Ilpexpamenune aesiTeIHOCTH OT/AENA

6.1 Tlpekpaiienne HesATENbHOCTH OTJEIa OCYLIECTBISIETCS IIyTEM €T0
JUKBUIAIUN WK PEOpPraHU3al[iu.

6.2 Ortmen peopraHu3yerTcsl WM JUKBUAUPYETCs HAa OCHOBAaHUHU IIpHKA3a
IUPEKTOpa KOJUIEKA.

6.3 TIlpu peopranuzanuud OTHeNla BCe JIOKYMEHTBHI, 00pa3oBaBILKECT B
MPOLIECCE €T0o JCSITEeNbHOCTH, TMEepeJaroTcsl Ha XpaHeHHe IMIPaBOIPEEMHHKY, a IMPH
JUKBUIALINY — B apXUB KOJIIEDKA.



7. 3akM09uTeIbHBIE MOJI0MKEHHS
7.1 Hacrosiee TlonoxkeHne MOUIEKUT 00s3aTeIbHOMY COTJIACOBAHUIO C
OpPraHOM caMOYTpaBJICHHS KOJIIEIXKa.
7.2 Tlonoxenue BCTymaeT B CHJIY C JAThl €r0 YTBEPYKACHHS JIUPEKTOPOM
KOJLIE KA.

7.3 TlonoxeHue yTpauuBaeT CHITy B cilydae IPUHSATUSL HOBOTO TT0JIOKEHHS O
JIOKAJIbHBIX aKTax.

7.4 Bompocel, He yperyinpoBaHHBIE HACTOSLIMM I10JIOKEHUEM, TOJIEKAT
YPETYITUPOBaHUIO B COOTBETCTBUH C JAEHCTBYIOIIHUM 3aKOHOAATENECTBOM Poccuifckoit

(I)eﬂepauﬂn, YcraBoMm KOJUIeAxa M MHBIMH JIOKAJILHBIMH HOPMATHBHBIMH aKTaMH
KOJLIeaxKa.
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