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Hacrosmass ocHoBHast oOpa3oBatenbHas nporpamma «lIpodeccuoHanuTeT» Mo crnenuarbHOCTH
cpennero npodeccuonaibHoro oopaszoBanus (manee — OOII-IT) pazpaborana Ha ocHOBe (eaepabHOTO
rOCYJapCTBEHHOTO 00pa30BaTENbHOTO CTaHAApTa CpeaHEero NpoecCHOHATBHOIO 00pa3oBaHUs IO
cenuanbHocTH  46.02.01  JlokymMeHTarimoHHOE  OOeclieueHHUEe yIpaBiICHUS UM apXHBOBEICHHE,
yTBEpKACHHOro MuHnucrepctBa npocseuieHust Poccuiickoit ®enepauuu ot 26.08.2022 Ne 778.
OOII-IT ompenensieTr peKOMEHIOBAaHHBIH 00bEM U COACpP)KAHHUE CpeaHero NPo(ecCHOHATBLHOTO
oOpazoBanusi 1o crneuuanbHocTH  46.02.01  JlokymMeHTalMOHHOE oOOecreueHre YIpaBlIeHHS U
apXMBOBEJCHME, IUIAHHPYEMbIE pe3yibTaTbl OCBOEHHUS OOpa30BAaTEIbHOM MPOrPaMMBbI, YCIOBUSA
00pa3oBaTebHON AESTEIbHOCTH.

Opranuzanus-pa3padoTyuK: KpaeBoe TOCYAapCTBEHHOE AaBTOHOMHOE MpodeccHoHalbHOe
o0pa3oBaTesibHOE yupexaeHue «JlanbHeropckuii MHAYCTPHATIbHO-TEXHOJIOIMUECKUI KOS

PabGoronaresn - npeacTaBuTe I Kiacrepa:

KpenoctHoBa Mapuna EBreHbeBHa - 3aM. HadyaJbHUKA OT/AENA KaJIpoOB IO HailMy mepcoHana
00O «lanbaeropckuii ['OK»

[leBuenko Jlapuca BanepbseBHa - 3aMecTUTENb FeHEpaIbHOIO AupekTopa 1o nepconany AO «'MK
«JlanprionumeTan
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Pa3zgea 1. O0uiue mosokeHus

1.1. Ha3znaueHune oCHOBHOM MpodeccHoHanbHOM 00pa30BaTeIbHON MTPOTPaMMBI

Hacrosmas ocHoBHas oOpasoBarenbHast nporpamma «lIpodeccuonanurer» (manee —
OOII-II) no crenuanbHOCTH pa3paboTaHa B COOTBETCTBUU C (peJepaibHbIM TOCyIapCTBEHHBIM
00pa3oBaTeNbHBIM CTAHAAPTOM CPEAHEro MpOo(hecCHOHATFHOTO 00pa30BaHMUs M0 CHEIUATBHOCTH
46.02.01 [oxymenmayuonHoe obecneyeHue YnpasieHus U apxusoseoenue, yTBEPKICHHBIM
npuka3zoM MuHHCTEepcTBa npocsenieHus: Poccuiickoit @eaepanuu ot 26.08.2022 Ne 778 (manee —
OI'OC, ®I'OC CI10).

OOII-IT onpenensier 00beM U COEPKAHUE CPETHETO MPOPECCHOHATHHOTO 00pa3oBaHUs
no crneruanbHocTu 46.02.01 Jokymenmayuonuoe obecneuenue ynpasieHus u apxusogeoerue,
TpeOOBaHUSI K pe3yJibTaTaM OCBOCHUS OOpa30BATENbHOM MPOrpaMMBbl, YCIOBHS pealu3alud
00pa30BaTesIbHOI MPOrpamMMmBbl.

OcHoBHast oOpa3zoBarenbHas Tporpamma (maisee — oOpaszoBaTeNbHASs MPOTrpamMma),
peanuzyemass Ha 0aze OCHOBHOro o0miero oOpa3oBaHusi, pazpaboTaHa o0Opa3oBaTeIbHOU
OpraHu3aiyeil Ha OCHOBE TpPeOOBaHUN COOTBETCTBYIOIIUX (eAepalbHBIX TOCYAapCTBEHHBIX
00pa30BaTeNbHBIX CTAHAAPTOB CPETHETO OOINEro U CPEeAHEro MpohecCHOHATLHOTO 00pa3oBaHus
U TIOJIOKEHUM (enepaibHOW OCHOBHOM 00IIe00pa3oBaTeIbHON MPOrpaMMbl CPEIHETO OOIIETro
o0pa3oBaHMs, a TaKXkKe C y4EeTOM MOJy4aeMOUl CIeNUaibHOCTH CPEAHEro MpodeccroHalIbHOTO
obOpasoBaHwUs.

1.2. HopmaTuBHBIE TOKYMEHTHI

@enepanbHblii 3akoH 0T 29.12.2012 No 273-@3 «O6 o6pazoBanuu B Poccuiickoit
Denepauuny;

denepanbHbI roCcyJapCTBEHHBIN o0Opa3oBaTeIbHbIN CTaHJapT CPEIIHETO
npodeccuoHanpHOr0  00pa3oBaHUsl MO  cHeuuanbHocTH  46.02.01  Joxymenmayuonnoe
obecneuenue ynpasnenus u apxusosederue (Ilpukaz MunmucrepctBa npocsemienus: Poccuiickoit
denepanuu ot 26.08.2022 Ne 778);

[Topsimoxk opraHuM3alid M OCYLIECTBICHHMS 00pa30BaTeNbHOM NE€ATENBHOCTH IO
o0pa3zoBaTeNbHBIM MporpaMMaM cpenHero mpodeccronansHoro obpasoBanus (IIpukas
Munnpocsenienust Poccun ot 24.08.2022 1. Ne 762;

ITopsimox mpoBeneHUs] rocylapcTBEHHONW HMTOTOBOW aTTecTallMyd MO 00pa3oBaTeIbHBIM
nporpaMMam cpefHero npogeccuoHansHoro oopasosanus (IIpukaz Munnpocsemenus Poccun
o1 08.11.2021 Ne 800) (nanee — [lopsnox);

[Tonoxxenue o mpakTuueckoi noaroroske odyuaronuxes (Ipukaz Muno6pnayku Poccun
Neo 885, Munnpocsemenust Poccun Ne 390 ot 05.08.2020);

Ilepeuenp npodeccuit pabounx, JOHKHOCTEH CIyXKalluX, M0 KOTOPbIM OCYIIECTBIISIETCS
npodeccuonanbHoe ooyuenue (IIpukaz Munnpocsemienus Poccun ot 14.07.2023 Ne 534);

[Tepeuens mpodeccuii U CENUATBHOCTEN CpeaHero MpodhecCHOHATBFHOTO 00pa3oBaHUs,
peanu3zanysi 00pa30BaTENBHBIX IMPOrpaMM IO KOTOPBIM HE JIOMYCKAaeTcs C IMpUMEHEHHEM
UCKJTIOUUTENIFHO 3JIEKTPOHHOTO OOyuYeHHsl, JMCTAaHIIMOHHBIX 00pa3oBaTeIbHBIX TEXHOJIOTHH
(mpuxa3 Munnpocsenienust Poccun ot 13.12.2023 N 932);

[TocranoBnenue [IpaBurensctBa Poccuiickoit @eneparuu ot 27 anpenst 2024 r. Ne 555 «O
neneBoM oOyueHHH 1Mo 00pa30BaTeNIbHBIM MPOTpaMMaM CpeIHEero Mnpo(ecCHOHANBHOTO U
BhICIIET0 00pa30BaHUsY;

[Ipukaz MuHucTepcTBa HayKM W BbICIIEro oOpa3oBaHus Poccuiickoit ®enepamuu
u  MunuctepctBa mpocBemenus Poccuiickoit ®enmeparun ot 05.08.2020 Ne 882/391
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«O0 opraHuzali U OCYILECTBICHHH 00pa30BaTENIbHON NEATENbHOCTH TNPH CeTeBOU (hopme
peanuzanuu 00pa3oBaTEeLHBIX TPOrPaMM»»;

[Ipuka3z MuHucTEpcTBa Tpylda M coluaibHOW 3amuThl Poccuiickoit denepanuu OT
15.06.2020 Ne 333n «OO0 yTBepkaeHHH npodeccHoHAIbHOTO cTaHAapTa «CHenmualucT 1o
OpraHU3aIMOHHOMY U JIOKYMEHTAIIHOHHOMY OOECIIE€UEHUIO YIIPaBJICHUSI OpraHu3aluei;

IIpukaz MuHucrepcTBa Tpyaa M COLMAIbHOM 3amuThl Poccuiickon denepanuu ot
18.03.2021 Ne 140H «O06 yTBepx)aeHUU TPodecCHOHATBHOTO cTaHaapTa «CeIHaInCT apXuBay,

[Ipuka3z MunuCcTEpCTBa Tpyla M colualbHOW 3amuThl Poccuiickoit denepanuu OT
31.10.2018 roma Ne 682 «OO0 yTBepxIeHuu mnpodeccuonanpbHoro crangapra «06.044
Koncynbrant B 00:1acTé pa3BuTHs HU(POBOM rpaMOTHOCTH HacesneHus (LudpoBoil KypaTop)».

1.3. Ilepeuens cokparieHuit

I'MA — rocynapcTBeHHast HTOrOBasi aTTECTALIMS;

1D — neMOHCTpanMOHHBIN 9K3aMEH,;

MK — MexAuCUUILIMHAPHBIN KYPC;

OK — 00111e KOMIETCHINH;

OII — o6menpodeccnoHanbHBIN ITUKIT;

O/1 — oOmieobpa3oBarenbHble JUCIUIUIMHBI,

OT® — o6001eHHass Tpya0Bask PYHKIIHS;

CT" — counanbHO-TyMaHUTapPHBINA LUK,

ITA — npoMeskyTOUYHas aTTeCTalus;

[IK — npodeccroHanbHble KOMIETEHIINN;

[IM — npo¢eccrnoHanbHbIN MOAYIIb;

OOII-II — ocHoBHas oOpa3oBarenbHas nporpamma «lIpodeccunonanurery;

I1- mpodeccroHanbHBIN UK

III1- mpou3BOACTBEHHAs NIPAKTHUKA;

I1C — mpodeccroHanbHbIi CTaHAAPT;

T® — tpynoBas pyHKLuS;

YMK — y4eOHO-METOAUYECKU KOMILIEKT;

VII — yuebHast mpakTUKa,

OI'OC CIIO — denepanbHbIil TOCYIapCTBEHHBI 00pa30BaTENbHBIN CTaHAAPT CPETHETrO
MpoeCCHOHATBHOTO 00pa30BaHUSI.
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Pasnen 2. OcHOBHBIE XapaKTePUCTHKH 00pPa30BaTe/IbHOM IPOrpaMMBbI

IMapameTp

Jlannble

Ortpacib, U1 KOTOpPOH pa3paborana
o0pazoBarenbHas MporpaMma

T'opnoodobwisarowas npoMbluIeHHOCHb

[lepedens npodeccnoHaNBHBIX CTAaHAAPTOB,
COOTBETCTBYIOIINX NPO(ECCHOHATBHOM
JEATEIILHOCTH BBIITYCKHUKOB (TIPH HAJMIHH)

07.002 Cneyuanucm no opeaHu3ayuOHHOMY U
OOKYMEHMAYUOHHOMY 06ecneyenuio ynpasieHus
opeanusayuei (Illpuxaz Munucmepcmea mpyoa u
coyuanvrot 3auumsl Poccutickoii @edepayuu

om 15.06.2020 Ne 333n)

07.012 Cneyuanucm apxusa (Ilpuxasz Munucmepcmesa
mpyoa u coyuanvro 3auumul Poccuiickoti @edepayuu om
18.03.2021 Ne 140n)

06.044 Koncyremanm 6 obracmu pazeumus yu@posou
epamomuocmu Hacenenus (yugposoii kypamop) (llpuxas
Munucmepcmea mpyoa u coyuanvrou sauwumsl Poccutickoii
Dedepayuu om 31.10.2018 200a Ne 6821)

Crienaau3upoOBaHHbIC JOMYCKHU JJIS
MPOXOX/ICHHUS MPAKTUKH, B TOM YHUCIIE [T0 OXPaHe
TpyJia ¥ Bo3pacT 10 18 net

IIpoxooicoenue obyuenus mepam noAHCapHou 6e30nacHOCMU.
Ipoxooicoenue obyuenus u nposepKu 3HAHULL mpehoanull
0XpaHvl mpyoa.

Pexsusuter ®I'OC CITO

Ipuxas Munnpoceewenus Poccuu om 26.08.2022 Ne 778
«06 ymesepoicoenuu ghedepanbHozo 20cy0apcmeeHH020
00pazo8amenbHO20 CMAaHOApmMa cpeoHe20
npogeccuonanbHo2o 06paz08ans no CReYUarLbHOCmu
46.02.01 Hoxymenmayuonunoe obecnevenue ynpasienus u
apxugoseoenue

Ksamudukanus (-1) BEITYCKHHAKA

CReyuanucm no OOKyMeHmayuoHHOMY 00ecneyeHuo
YNpasNeHus U ApXUSHOMY 0eny

B T.4. JOIIOJTHUTCIIbHBIC KBaJ'II/I(bI/IKaHI/II/I

Henonpouszeooumenv;
Koncynomanm ¢ obnacmu pazsumusi yugposot
2pamomHocmu Hacenenus (Yugposoi Kypamop)

HanpasnenHocTtH (1Ipy HaJIMYUH) Hem

HopmaTuBHBIN CPOK peanu3aliiuu 2 2. 10 mec.
Ha 6a3ze OO0

HopmaTuBHEIT 00BeM 00pa3oBaTeIbHON 4428 ak.u.

MIPOTPaMMBI

Ha 6a3e OO0

CorlacoBaHHBIN ¢ paboToATENIEM CPOK 2 2. 10 mec.

peanu3anuy 00pa3oBaTEIHHON MPOTPaMMBI

CornacoBaHHBIH ¢ paboToaTeneM oobeM 4428 ak.u.

00pa3oBaTeIbHON MPOrpaMMBbI

®dopma oOyueHus OoYHas

CTpykTypa 00pa3oBaTe1bHON NPOrpaMMBbI O0bemM, B aK.4. B T.4. B (hpopMe NpaKTHYECKOM
NOATOTOBKH

O0s13aTesbHAs 9aCTh 00pPa30BaTEILHON 1908 1320
OpPOrPaMMBI
COLUAIbHO-TYMAHUTAPHBIH IIUKIT 390 260
o01IenpohecCHOHATBHBIA ITUKIT 398 296
npodeccHOHANBHBII UK 1120 764
B T.Y. IPAKTHKA! 432 432

- yuebnas -144 - 144

- IPOU3BOICTBEHHAS - 288 - 288




BapuatuHas qacth 00pa3zoBaTebHOM
MPOrpaMMBbl

828

754

B T.4. 3aIIPOC KOHKPETHOT'O paboToaaress
Kkacrepa u (nm) orpaciu (He meree 50%
o0BeMa BapHaTHBHOI YacTH 00pa3oBaTeIbHOM
MpOrpaMMBI), BKITFOUasi TUPPOBOi
00pa3oBaTeNbHBIH MOAYIIb:

828

736

OI1.09 Ocnogvl npogpeccuonanvHou adanmayuu u
KOMMYHUKAYUUL

72

36

IIM.03 Oceéoenue npogheccuu Koncynomanm 6
obnacmu pazsumusi yu@posot 2pamomHocmu
Hacenenus (yughposoi Kypamop)

297

297

IIM.04 Oceéoenue npogheccuu
enonpouszsooumens

299

299

T'UA B dopme demoHcmpayuonHo2o sK3ameHa u
3auumsl OUNIOMHO20 npoekma (pabomsi)

216

216

Bcero

2952

2290

Pa3nen 3. Xapakrepuctuka npoeccuoHaJbLHOI 1eATeJIbHOCTH BbINIYCKHUKA

3.1. O6mnacte(n) MpodeccHOHATBHOMN JIeITeILHOCTH BBITYCKHUKOB:

07 Aomunucmpamuero-ynpagienyeckas u 0QuUcHas 0essmenbHOCmby.

3.2. IlpodeccronanbHble CTaHAAPTHI

[Tepeuens npodeccnoHaIbHBIX CTAHIAPTOB, YUUThIBaeMbIX Ipu pazpadoTke OOII-IT:

PexBuzuThl Kon n
Koo u
Ne yTBEpXKJIeH HalMEHOBaHME Kon u Hanmenosanue TO
Haumenosanwue I1C
ust OTD
1 |07.002 [Tpuxkas A A/01.3 Ilpuem u
Creuunanuct no Muntpyaa | OpraHu3zaliioHHOE | pacrpeaeseHue TeaepOHHbBIX
opranuzanoHHoMy | Poccun ot | obecneuenue 3BOHKOB OpraHU3aluu
" 15.07.2020 | mesiTenpHOCTH A/02.3 Opranusanus padoTsl
JOKyMEHTalMoHHOM | Ne333H Opra"u3aluu C ITIOCETUTEIISIMU
y obecrieueHIIo OpTaHu3aIH
YIIPABJICHUS A/03.3 Beinonnenue
opraHu3aIuen KOOPJAMHUPYIOMINX U
obecreunBarOmuX QyHKIHHA
B B/01.5 Opranusanus paboTsl
JIOKyMEHTAIlMOHHO | C JIOKYMEHTaMH
e obecrieueHne B/02.5 Opranuzanus
JeSITeTTHHOCTH TEKYIIETO XPaHEHHS
OpraHu3aIu JIOKYMEHTOB
B/03.5 Opranuzarus
00paboTKu aen ams
HOCJEAYIOIEro XpaHeH!s!
C C/01.6 Oka3anue momMouu
OpraHu3anuoHHOE, | PyKOBOAMTEINIO B
JOKYMEHTALMOHHOE | TUIAHUPOBAHUM Paboyero
1 “HOOPMAITMOHHOE | BPEMEHH
oOecrieueHue C/02.6 ITnanupoBanue
JEeSITEIbHOCTH pabouero JiHs cekpeTaps




PexBU3UTEI Kon n
Koo u
No Hammenosamue [IC | YTBEPHKAEH HaMMCHOBaHHUE Kox u naumenoBanue TD
ust OTd
PYKOBOJIUTEIS C/03.6 Opranuzanus
OopraHu3alu TeneOHHBIX IEPETOBOPOB

PYKOBOJUTEIS

C/04.6 Opranu3anus
KOMaH/IHPOBOK
PYKOBOOUTCIIA

C/05.6 Opranuzanus paboThl
C IIOCETUTEIIIMU B IIPUEMHOU
PYKOBOJUTEIS

C/06.6 Opranu3amus
MOJIFOTOBKHU, TIPOBEACHUS U
o0cCTyKUBaHUS
KOH(EpEeHTHBIX
MEPOINPUATHN

C/07.6 Opranu3amus
UCIIOJTHCHUS PEIICHUH,
OCYIICCTBIICHHE KOHTPOJIS
UCIIOJTHEHUS TOPYUYCHU
PYKOBOOUTECIIA

C/08.6 Opranuzanus u

o IIepIKaHUE
dbyHKIIMOHATBHOTO pabouero
MPOCTPAHCTBA MPUEMHOMN U
KaOMHETa PYKOBOUTEIS

C/09.6 Pazpabotka
JIOKAJIBHBIX HOPMATHBHBIX
AKTOB, PETIIAMEHTUPYIOLIUX
paboty cekperapsi

C/10.6 CocraBnenue u
oopmienue
YIIPaBJICHYECKON
JIOKYMEHTAIU!

C/11.6 Opranusanust paboThbl
C IOKyMEHTaMH{ B IPUEMHOMN
PYKOBOIUTENA

C/12.6 Opranuzanus
XpaHEHHsI JOKYMEHTOB B
IPUEMHON PYKOBOJUTEIIS

C/13.6 O0Oecmieuenne
pyKoBoauTENS HH(OpMaLHen

C/14.6 Opranuzanust
UH(POPMALIMOHHOTO
B3aUMOJICUCTBUA
PYKOBOJIUTEIS C
TIOJIpa3/ICIICHUSIMH U
JOJKHOCTHBIMH JIUIIAMH
OpraHu3aIu




PexBusutnl Kon u
Koo u
Ne YTBEPK/ICH HauMEHOBaHHE Kox u Haumenosanue TO
Haumenoanue I1C
ust OTo
2 | 07.012 [Tpuka3 A Xpanenue, A/01.5 Opraauszanus
Creuunanuct apxuBa | MUHTpyJa | KOMIUIEKTOBaHUE, MOCTOSTHHOTO XPAaHCHUS JeIT
Poccuun o | yuer n (IOKYMEHTOB)
18.03.2021 | ucnonszoBanue aen | A/02.5 KomiuiekroBanue
Ne 140u (TOKyMEHTOB) APXUBHBIX JIeJ1 (JIOKYMEHTOB)
apxuBa A/03.5 YueT apXuBHBIX JIe]
(IOKYMEHTOB)
A/04.5 Opraau3anus
HCIIOJIb30BaHUs apXUBHBIX
JeJ1 (JIOKYMEHTOB)
A/05.5 Xpanenue,
KOMIUIEKTOBAHHE, YUeT U
UCIIOJIb30BaHUE JICTT
(IOKyMEHTOB) BPEMEHHOT'O
XpaHeHUs
3 | 06.044 Koucynprant | [Ipukas A— A/01.3 Beinonnenue
B obnactw pazButus | Munucrepc | KoHCyabTHpOBaHUE | MOATOTOBHTEIHHBIX PaOOT 1O
uudpoBoit TBa TpyJa U | TpakJaH B 00JIACTH | KOHCYJIbTUPOBAHUIO TPAXKIAH
IPaMOTHOCTH COIMAIILHOM | pa3BHTHS B 00J1aCTH IPUMCHCHHUSI
HaCEJICHUS 3aIUTHI uudpoBo uH(GOPMaIMOHHO-
(uudposoii kypatop) | Poccuiickoil | rpamoTHOCTH KOMMYHHKAIIMOHHBIX
denepauuu TEXHOJIOTUI
oT
31.10.2018
rona Ne
682H

3.3. OcBauBaeMble BUIBI IE€STEILHOCTH

HanmeHnoBanue BUIOB ASATEIbHOCTH

Koza u Haumenosanue [IM

Buasl nestensHoCcTH (001IIHIE)

Ocy1ecTBlIeHHE OPraHU3aMIOHHOTO U
JOKYMEHTAI[MOHHOTO O0eCTIeueHuUs
JEeSATEIbHOCTH OpraHU3aluu

OopraHu3anuun

I[IM.01 OcymecTBieHrne OPraHU3alMOHHOTO U
JIOKYMEHTAIlMOHHOTO 00eCTieueHus AesITeNbHOCTH

Opranu3zaiys apXuBHOM pabOTHI 1O
JOKYMEHTaM OpTaHU3alui pa3IMuHbIX
(dhopM coOCTBEHHOCTH

COOCTBEHHOCTHU

[IM.02 Opranusanust apxuBHOU pabOThI 1O
JIOKYMEHTaM OpraHM3alii pa3andHbIX Gopm

Buapl gestenbHOCTH MO0 OCBOCHHIO OJTHOW MJITM HECKOJIBKUX Tpodeccrii pabounx, TOHKHOCTEH

CITyKaIIrX

OcBoenue nmpogeccun KoHCyIbTaHT B
o0acTy pa3BUTHs LUPPOBOIA
TPaMOTHOCTH HaceneHus (udpoBoi

KypaTop)

I1M.03 OcBoenue npodeccun KoHcyapranT B
obactH pa3BUTHs IU(DPOBOM TPAMOTHOCTH HACEIICHHS

(tmdpoBoit Kypatop)

OcBoenue mpogeccun
JlenonpousBoaurenns

IIM.04 OcBoenue npodeccuu Jea0nporu3BOAUTEND
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Paznen 4. TpeGoBaHus K pe3yjibTaTaM 0CBOCHUS 00pa30BaTeIbLHON MPOrPaMMbI

4.1. O6ue 1 KOpIoOpaTUBHbIE KOMIIETEHIIUH

Konx OK ®opuyiposia 3HaHNsA, yMEHHA
KOMIETEeHINH!
OK 01 Br16upath crioco0sbt Ymenust:
peleHus 3a1a4y pacrmo3HaBaTh 3a/1a4y H/WiK podieMy B podeccHoHaTbHOM H/WIH COLUaIbHOM KOHTEKCTE, aHATU3UPOBATh U
npodeccnoHaATLHON BBIJICNIATE €€ COCTaBHBIC YaCTH
JESITENbHOCTH OTIPENIEeIIATh JTAlbl PELICHHUS 3a1a41, COCTABIISATh IUIaH ACHCTBHS, PEAIN30BBIBATH COCTABJICHHBIH IJ1aH, ONPENeNIATh
NIPUMEHUTENBHO K HEOOXOIUMBIE PECYPCHI
pa3IniHbIM KOHTCKCTAM BBISIBIIATH U 3P PEeKTUBHO UcKaTh HHOPMALHMIO, HEOOXOAUMYIO IJIsl PEIeHUs 3aa4yl U/ UK IPoOIeMbl
BIIQ/IETh aKTyaJTbHBIMHA METOaMH PaOOTHI B Mpo(hecCHOHaTBHON M CMEXHBIX chepax
OLIEHUBATH PE3yJIbTAT U MOCIECACTBUS CBOMX ACHCTBUI (CAMOCTOSATENBHO HIIH C IOMOLIBbIO HACTABHUKA)
3HaHuAa:
aKTyalbHBIA NPO()EeCCHOHATIBLHBIN U COLMATIBHBIA KOHTEKCT, B KOTOPOM IPUXOIUTCS paboTaTh U XKHUTh
CTPYKTYypa IJIaHa 7Sl PeLeHHUs 3a/1a4, JITOPUTMBI BBIIIOIHEHHS padoT B MPO(eCCHOHANBHON U CMEXHBIX 00JIacTaX
OCHOBHBIE UCTOUYHUKH MH(OPMALIMH U PECYPCHI VIS PELICHU 3a1a4 W/ UK pobieM B po(hecCHOHAIBLHOM H/WIN
COLMAJIbHOM KOHTEKCTE
MeTOAbI paboThl B IPOodecCHOHATEHON M CMEXHBIX cepax
MOPSIIOK OLIEHKH PE3yJIbTAaTOB peIeHHs 3a1a4 NPoeCCHOHATBHON AEATEIEHOCTH
OK 02 Hcnonp3oBaTh COBpEMEHHBIE | Y MEHMA:

Cpe/CTBa IOKCKA, aHAIN3a U
MHTEpIpETAIN
uHpOpMaLUH, 1
nH(pOpMaMOHHbIE
TEXHOJIOTUH JIJISI
BBITIOJTHEHHS 3214
npoeccuoHaIbHON
JeSITeNIbHOCTH

OTIPEJIEIISATH 3a]]a4M IS TIOUCKa HH(POPMAIINH, TUIAHUPOBATH MPOIECC TTOUCKA, BEIOMPATh HEOOXOUMBIE HCTOYHUKU
rH(pOopMaIuu

BBLJICNIATH HaNOOJIee 3HAYMMOE B TIepeuHe HHPOPMAIIUK, CTPYKTYPUPOBATH TOTydaeMyI0 HHOOpMAIIHIO, 0OPMIISTh
pe3yJbTaThl IOMCKA

OLICHMUBATD MMPAKTHUYCCKYIO 3HAUYMMOCTDL PE3YJIbTAaTOB ITIOMCKA

MPUMEHSITH CpeICTBA HH(OPMAIIMOHHBIX TEXHOJIOTHIA JIJIsl pelieHnst Tpo(ecCHOHATbHBIX 33124

HCIIOJIb30BaTh COBPEMEHHOE MPOrpaMMHOE o0ecrieueHre B mpo(hecCHOHABLHOM AeATeTbHOCTH

HCIIOJIB30BaTh Pa3JIMYHBIC I_[I/I(prBBIe cpeacTBa 4Jisd peIICHUA HpO(l)eCCI/IOHaHBHI)IX 3agaq

3HaHusa:

HOMEHKJIATypa WHPOPMAITUOHHBIX UCTOYHUKOB, IPUMEHSEMBIX B TIPO(ECCHOHATBHOI NesITeThHOCTH

MPHUEMBI CTPYKTYpHUPOBaHUs HHPOpMALIUU

¢dopmar ohopmiteHHs Pe3yIbTATOB TOMCKA HH(POPMALIUH
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COBPEMCHHBIC CPCACTBA U YCTpOﬁCTBa I/IH(bOpMaTI/I?;aLII/II/I, MOPAAOK UX TPUMCHCHUSA U

MIporpaMMHOE 00ECTICUCHHE B TPOQPECCHOHATHLHOM NEATSILHOCTH, B TOM YHCIIE ITU(PPOBHIE CPEICTBA

OK 03 [ImarupoBath u Ymenust:
peann30BbIBaTh OIIPENEIIATh aKTyaJbHOCTh HOPMAaTHBHO-IIPABOBON TOKYMEHTALMH B IPO(PECCHOHATIBHOM NesTEIbHOCTU
coOCTBEHHOE IIPUMEHSTH COBPEMEHHYIO HayYHYIO IPo(ecCHOHATbHY0 TEPMUHOIOTHIO
NpO(eCcCHOHANBHOE U OTIPE/IETISITh U BEICTPANBATh TPACKTOPHUU NIPO(ECCHOHATEHOTO Pa3BUTHS U CaMO0Opa30BaHU
JINYHOCTHOC pa3BUTUE, BBISIBIIAATh JOCTOMHCTBA U HEAOCTATKH KOMMEPYECKOM HlIeH
HpEANPUHUMATEILCKYIO OTIPEAETISATH HHBECTUIIMOHHYIO MPUBIIEKATEIHPHOCTH KOMMEPUECKHX UIEH B paMKax MpodhecCHOHAThHON
ACATCILHOCTE B NeSITeIbHOCTH, BBISBIISITHh HCTOYHUKN (DHHAHCHPOBAHUS
npodeccHoHanbHoi cdepe, MIPE3EHTOBATH UJIEH OTKPBITHSI COOCTBEHHOTO Jieia B MPO(eCCHOHAIBHOM eATEIbHOCTH
MCTIOJIP30BATE SHAHUA IO OIIPEIENATH HCTOUHUKH JTOCTOBEPHOM IPaBOBOI MHPOPMALU
NpaBOBOH 1 PHHAHCOBOH COCTaBJIATH PA3JIMYHBIE IIPABOBBIE JOKYMEHTEI
TPaMOTHOCTH B pas/ITIHBIX HAXOJUTh UHTEPECHBIC IPOCKTHBIE HJIEH, TPAMOTHO UX (POPMYJIMPOBATH U JOKYMEHTHPOBATh
KUSHCHHBIX CHTYallHsX OLICHUBATh )KI/I3H€CHOCO6HOCTI) HpOCKTHOﬁ naeu, COCTaBJIATDH IJIaH IMTPOCKTA
3Hanu:
COJIepKaHUE AKTYyAJIbHOH HOPMATUBHO-IIPABOBOM JTOKYMEHTALUU
COBpeMEHHast Hay4YHasi ¥ PpoQecCUOHAIbLHASI TEPMUHOJIOTHS
BO3MOXHBIE TPaeKTOPHH NPO(eCCHOHATLHOTO Pa3BUTHS M caMO0Opa3oBaHHs
OCHOBEHI MPEINPUHAMATEIBCKON IS TEILHOCTH, MPaBOBOW M (PUHAHCOBOH IPaMOTHOCTH
MpaBuiia pa3pabOTKU Npe3eHTaIMH
OCHOBHBI€ 3TaIlbl pa3pabOTKU U peaTn3aLluH IPOCKTa
OK 04 O dexTuBHO YMenust:
B3alMOJEICTBOBATh U OPraHU30BbIBAaTh pa0OTY KOJUIEKTUBA U KOMaH IbI
paboTaTh B KOJIEKTUBE U B3aMMOZCHCTBOBATH C KOJUIETAMH, PYKOBOACTBOM, KIIMEHTAMH B X071 TPO(ECCHOHATILHOMN AeATEIbHOCTH
KOMaHJe 3HaHu:
MICUXOJIOTMYECKUE OCHOBBI JIEATEIBHOCTH KOJIJIEKTUBA
MICUXOJIOTHYECKHE OCOOCHHOCTH JIMYHOCTH
OK 05 OcCyliecTBIATh YCTHYIO U Ymenus:

MMUCHbMEHHYIO
KOMMYHHKAIIHIO Ha
TOCY/IapCTBCHHOM SI3BIKE
Poccutickoit @eaepanuu ¢
YUETOM OCOOEHHOCTEH

T'paMOTHO H3JIaraTb CBOU MBICJIM U O(bOpMJ'ISITB HAOKYMCHTHI 110 HpO(beCCI/IOHaJ'ILHOf/i TEMATHUKE Ha roCy1apCTBECHHOM

SI3BIKC

MIPOSIBIISITH TOJIEPAHTHOCTH B Pab0UEM KOJIIIEKTHBE

3HaHusa:

npaBuiia opopMIIEHHUS TOKYMEHTOB

MIpaBHJIa IOCTPOEHHS YCTHBIX COOOIIEHUIT




12

COLIMAIBHOIO U KYJIBTYPHOTO
KOHTEKCTa

0Cc00EHHOCTH COLMATIBHOTO U KYJIBTYPHOTO KOHTEKCTA

OK 06 [IposiBnATE rpak1aHCcKo- YMmenns:
NaTPpUOTUYCCKYIO MO3ULHUIO, | [pOSIBIATH IPAKAAHCKO-NMIATPUOTUYECKYIO TO3ULIUIO
ACMOHCTPUPOBATD JIEMOHCTPUPOBATH OCO3HAHHOE MOBEICHHE
OCO3HAHHOC TIOBCICHHC Ha OIHMCBIBATh 3HAYUMOCTB CBOEH CIIENUAIBHOCTH
OCHOBE TPaJAUIIHOHHBIX
POCCHHCKIX TyXOBHO- MIPUMEHATH CTaHIaPThl AHTUKOPPYILIUOHHOTO MTOBEACHUS
HPABCTBEHHBIX LIEHHOCTel, B | SHAHMS: _
TOM UHCJIE C yIETOM CYITHOCTB TPaKJaHCKO-NTaTPUOTHYECKON MO3ULNH
TapMOHH3AIHH TPaJULHUOHHBIX 00IIEYEeTIOBEYECKUX LICHHOCTEH, B TOM YHCIIE ¢ YYETOM FapMOHHU3ALUN MEKHAIMOHAIBHBIX U
MEXHAIlMOHAIIbHBIX U MEXPEITUTHO3HBIX OTHOIIEHUI
MEKPCITHTHOSHBIX 3HAYUMOCTB POPECCHOHATFHON AESITETFHOCTH 10 CIIEIIUATBHOCTH
OTHOIICHHH, PUMCHATH CTaHIapThl AHTUKOPPYIILIUOHHOTO MOBEACHUS U MOCIEICTBHS €r0 HapyIICHUs
CTaHapThI
AHTUKOPPYIIIIOHHOTO
MTOBEICHUS
OK 07 CopnelicTBOBaTh COXPaHEHUIO | Y MEHHUS:
OKpY>Karolei cpepl, coOJII0IaTh HOPMBI DKOJIOTHYECKOH 0€30MacHOCTH
PECYPCOCOEPEKEHUIO, OTIPEJIEIISATH HAIIPABJICHUS pecypcocOepekeHrs B paMKax MpodeccHoHATBHOM IS TeIbHOCTH 110 CIIEHUaTbHOCTH
TIPUMEHSTh 3HAHUS 00 OpTaHU30BBIBATh PO(ECCHOHATILHYIO JIESTETHLHOCTD C COOIOICHUEM MPUHIIUIIOB OEPeXIINBOIO IIPOU3BO/ICTBA
U3MCHCHHUH KJIMMarTa, OpTaHU30BBIBATH PO(ECCHOHATBLHYIO IESTEILHOCTD C YIETOM 3HAHUH 00 N3MEHEHUH KITMMATHYECKUX YCIOBHUMA
TIPUHITUIIBL OEPEKITUBOTO pervona
TPOH3BOICTBA, YPYEKTHBHO 3¢ PEKTHBHO JEHCTBOBATH B YPE3BBIUAIHBIX CHTYAIUSIX
NeficTBOBATh B SHAHMS:
HPE3BBIMAHHBIX CHTYAUMAX | npapya 9K0IOrHUecKoil 6e301IaCHOCTH IIPH BeACHHU IPO(ECCHOHANBHOM AESTENBHOCTH
OCHOBHBIE PECYPCHI, 3a1eiiCTBOBaHHBIE B TPOPECCUOHANBHON AEATENIEHOCTH
MyTH oOecrieueH st pecypcocOepexeHns
MPUHLMIBI OEPEXITMBOTO TPOU3BOICTBA
OCHOBHBIE HalPaBJIEHHUS N3MEHEHUS KIMMAaTHYECKUX YCIOBUH peruoHa
MIpaBHJIa TIOBECHUS B UPE3BBIYAHBIX CUTYALUSIX
OK 08 Ucnonrs3oBaTh cpencTpa Ymenus:

($u3NUeCcKOi KyIbTYpbI IS
COXPAHEHUS U YKPETICHUS
3I0pOBbs B IIpoOLECCE

HUCIIOJIB30BAaTh (1)I/I3KYJ'H>TypHO-O3,I[OpOBI/ITCJ'IBHy10 ACATCIIBHOCTD UIA YKPCIJICHUSA 3J0POBbs, JOCTUIKCHUSA
JKHN3HCHHBIX 1 HpO(l)eCCI/IOHaHBHLIX ueneﬁ

OPUMCHATH pAllUOHAJIBHBIC IPUCMBI IBUTATCIIbHBIX (bYHKLII/Iﬁ B HpO(l)GCCHOHaHBHOfI JACATCIIBHOCTHU
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npodeccnoHaNbHON MOJIb30BATHCS CPEACTBAMU NMPODUIAKTUKY MEePEHANPSHKCHUS, XapaKTePHBIMH AJISl TAHHOH CHIEIHAIbHOCTH
JeSITeTbHOCTH 3HaHus:
NOJACPIKAHUS poib GuU3nIEecKOil KyIbTYphl B OOLIEKYIBTYPHOM, IPOPECCHOHAIIBEHOM M COLMAIIEHOM Pa3BUTHH YEIOBEKa
HEOOXOJUMOTO yPOBHS OCHOBBI 3I0POBOTO 00pa3a KU3HH
(pusnueckoit ycIoBus MpodeCCHOHATEHON AesITENFHOCTH B 30HBI PHCKA (PH3MUECKOTO 3/I0POBBS IS CIIEIHAIHbHOCTH
HOArOTOBJICHHOCTH cpeacTBa MPOPIITAKTHKY TIEPeHATIPSIKEHS
OK 09 ITonw3oBatscst YMmenus:
npodeccuoHaNIbHON [IOHUMATb OOIIMI CMBICI Y€TKO MPOU3HECEHHBIX BBICKA3bIBAHUHN HA U3BECTHBIC TEMBI (IPOdECCHOHATIbHBIE U
JOKYMEHTaruen Ha OBITOBBIC), TOHUMATh TEKCTHI Ha 0a30BbIe MPO(ecCHOHATHHBIE TEMBI
rOCyJapCTBEHHOM U Y4acTBOBAaTh B AMAJOrax Ha 3HAKOMbIE 00111e U MPOPECCHOHATBHBIEC TEMBI
HHOCTPAHHOM S3bIKaX CTPOUTH MPOCTHIC BHICKA3BIBAHUS O ce0e U 0 CBOEH MpodecCHOoHaIhHOMN IeATEeNbHOCTH
KpaTKo 00OCHOBBIBATH M OOBSCHSTH CBOM ACHCTBHSA (TEKYIIUE U TUIAHUPYEMBIE)
MMUCaThb MPOCTHIC CBA3HLIC COO6HICHI/I$1 Ha 3HAKOMBIC UJIM UHTCPECYIOIHNE HpO(I)eCCI/IOHaJII)HLIe TEMBI
3HaHua:
MpaBMIIa IOCTPOCHUS MPOCTHIX M CIOXKHBIX MPEUIOKEHUN Ha IPOPECCHOHATBLHBIE TEMBI
OCHOBHBIE 00IIIEyNTOTPEOUTENBHBIE TTIaroibl (ObITOBas H PpoQeccHoHANTbHAS JIEKCHKA)
JIEKCUUECKUI MUHUMYM, OTHOCSIIIIUICS K OIMCAHUIO TIPEIMETOB, CPEJICTB U MPOIECCOB NMPOPECCHOHATBHON
JeSITETbHOCTH
0COOEHHOCTH MPOU3HOIIEHUS
MpaBMJIa YTEHHSI TEKCTOB MPO(ECCHOHAIBHON HANPaBIEHHOCTH
KK 01 Db dexTuBHO YmeHnus:

aJanTHPOBATHCS K
npodecCHOHANBHON cpejie
TOPHOA0OBIBAIOIIIECH
MIPOMBITTUICHHOCTH,
TIPUMEHSIST HaBBIKH JIEJIOBOTO
OOIIEHMS, ITUKHU
B3aUMO/IEHCTBUA U
MEXJIMYHOCTHOM
KOMMYHUKAITAH JIJIS
YCTaHOBJICHHUSA
MIPOSYKTHBHBIX Pab0odnx
OTHOIIIEHUH U yCIIENTHOMN
WHTETPAINH B KOJIJICKTHB.

yCTaHABIMBATh U MOIACP)KUBATh PadOYe OTHOLICHHUS C KOJUIETaMH, IEMOHCTPHUPYS YBaXKEHHUE, OTKPBITOCTh U
FOTOBHOCTB K COTPYAHUYECTBY

BCCTHU YCTHBIC 1 MMCbMCHHBIC KOMMYHUKAIIUH, co6moz[a51 HpO(bCCCI/IOHaIIBHBIf/i 9THUKET U HOPMBI Z[CHOBOﬁ
NeperCKu

JefCTBOBATh B COOTBETCTBHH C HOpMaMH KOPIOPaTUBHOM KyJIbTYpHBI, YBakasl IpaBuiia cyOOpAXHAILINN U
JEMOHCTPHPYS OTBETCTBEHHOCTh B MPO(ECCHOHATIBHBIX CHTYaLUIX

0CBanBaTh ICHHOCTHU 1 HOPMbI FOpHO,Z[O6LIBaIO].L[Cﬁ KOMIIaHWH, BKIIFOYas IIPUOPUTET 0e30IMacHOCTH U KOMaH}.‘LHOfI
pa6OTBI, 1 UHTCTPUPOBATHCA B KOJIJICKTUB

paspeiiaTb MCKIIMYHOCTHBIC KOH(I)J'II/IKTLI KOHCTPYKTHUBHO, UCIIOJIb3Yd HABBIKA dKTUBHOT'O CIYIIIaHU,
apryMCHTallui U MOMCKa KOMIIPOMHCCOB

HCMOJIb30BATh METOAbLI CAMOPLTYJIANNU I ITPCOJ0JICHUSA CTPECCa B MPOLECCC adallTalilun

CJICAOBATh BHYTPCHHUM PCIrIIaMCHTAaM NPCANPUATHUA, HOpMaM OXpaHbl TPyAada U CTaHAapTaM HpO(l)CCCI/IOHaJ'IBHOFO
IIOBCACHUA
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3HaHusa:

STanbl afanTanuy 1 (GaKTOPHI, BIUSIONINE Ha €€ YCIENTHOCTh B TOPHOAOOBIBAIOMIEH MPOMBINIIIEHHOCTH

IIPaBUJIa yCTHON M MUCbMEHHOM KOMMYHHKAIINH, BKIIIOYasi CTPYKTYPY AEIOBOH NEPENHUCKHU, TeNe(hOHHOrO ITUKETA U
BEJICHUS IEPETOBOPOB

HOPMBI TTpo(heCCHOHATBHON 3THKH, BKIFOYAs YBAXKEHUE K KOJUIeTaM, COOJI0IeHre CyOOpANHAIINY 1 TIPUHIIATIOB
KOPIIOPATHBHOM KYJIBTYPHI

LIEHHOCTH, TPAJULIMU 1 HOPMbI ITIOBECHHUS, IPUHATHIC B OTPACIIH, BKIIIOYas aKIIEHT Ha 0€3011acHOCTh, KOMaHAHYIO
paboTy 1 OTBETCTBEHHOCTH

OCHOBBI IICUXOJOI'MH O6I].I€HI/I$I, BKJIIOYas yIpaBJICHUE KOH(bJ'II/IKTaMI/I, pacrio3HaBaHue HeBep6aJ'ILHBIX CHUTHAJIOB U
aganTalrio K pasjingHbIM TUIIAM JIMYHOCTH

nosnoxxerus: TpynoBoro koaekca PO, BHyTpeHHUX perflaMeHTOB MPEANPUATHS H CTAaHIAPTOB ITOBEJCHUS B
npoeccnoHaIbHOM cpese.

TEXHUKHU CAMOPETYJISILMHU U YIIPABICHUS CTPECCOM AJIS MOAACPKaHUs ICUXOJIOTMYECKON YCTOMUMBOCTH B YCIOBHSIX
ajanTanuu

KK 02

Hcnonb30BaTh COBpEMEHHbBIE
U(PPOBBIE TEXHOJIOTHH,
BKITIOYAsi CCTEMBI
HCKYCCTBEHHOTO
WHTEJIEKTA, JJIs TIOKCKA,
00paboTKH 1 aHAIIN3a
nH(pOopMaIuy,
aBTOMATHU3AIUH U
ONITUMH3AIUU
po(ecCuOHATBHBIX
MIPOIIECCOB, IPUHSATHUS
000CHOBaHHBIX pPEIICHUH, a
TaKXKe I 00ecrieueHus
KayecTBa, 0€30I1aCHOCTHU U
3¢ HeKTUBHOCTH
BBITTOJTHEHHS
po(eCcCHOHAIBHBIX 3324 B
cBoeii o0macTu
JeSITEITBHOCTH

Ymenus:

HUCIIOJIBb30BAaTh LII/I(i)pOBBIe TCXHOJIOTHUHU U IIPOTPAaMMHBIC CPEACTBA JI1 PCILICHUS HpO(l)eCCI/IOHaJ'ILHBIX 3agaq

OCYILECTBIISTH OUCK, cOOp, 00paboTKy 1 aHaMU3 HHQOPMALKHU C IPUMEHEHHUEM U(PPOBBIX HHCTPYMEHTOB

NPUMCHATb CEPBUCHI U UHCTPYMCHTBI UCKYCCTBECHHOI'O MHTCIIJICKTA JIS ITOBBIMICHU A 3(1)(1)6KTI/IBHOCTI/I BBIIIOJTHCHUA
HpO(l)@CCI/IOHaIILHI)IX 3agaq

(hopMyIMPOBaTH 3aIIPOCHI K CHCTEMaM MCKYCCTBEHHOTO MHTEJUIEKTA JUI HOIy4eHUs] Heo0X0auMol HH(opMaLny,
PEKOMEHAINI 1 BAPUAHTOB PELICHUI

OLICHMUBATH JOCTOBECPHOCTD, AKTYAJIbHOCTb U IPUMEHUMOCTD PE3YyJIbTATOB, IOJTYYCHHBIX C MUCIIOJIb30BAHUEM
TEXHOJIOTHI HCKYCCTBCHHOI'O MHTCJUICKTA

HCII0JIb30BaTh U(POBBIC TIATPOPMBI JJIs B3aUMOICHCTBHS, 00MeHa HH(pOpMaIuel 1 COBMECTHON paOOThI

co0Jro1aTh TpeOoBaHUsA HHPOPMAIIMOHHON 0€301aCHOCTH, 3al[UThl JaHHBIX M THUYECKHUE HOPMBI IIPH
HCIIOJIb30BaHUH HHU(POBBIX TEXHOJOTHUH M UCKYCCTBEHHOTO MHTEIICKTA

MPUMEHSTH IIU(PPOBBIE HHCTPYMEHTBI JJIS IOKYMEHTUPOBAHWS, BU3YAIIU3AIMH U MIPEJICTABIICHUS PE3yIbTaTOB
npodeccuoHaIbHON JAeSITEeIbHOCTH

HCIOJIBb30BaTh TEXHOJIOTUHU UCKYCCTBEHHOI'O MHTEIJICKTA IJIA IMMOAACPIKKH IMTPUHATHA peHIeHHﬁ, aHaJIM3a
MIPON3BOJACTBEHHBIX CI/ITyaIII/Iﬁ " IIOMCKa HYTeﬁ OINITUMH3AIINH IPOLIECCOB

aIalITUPOBATHCS K BHEJIPCHUIO HOBBIX U(PPOBBIX PENICHUI U MHTEIICKTYAIbHBIX TEXHOIOTUH B
poeCCHOHATTLHOM cperie

3HaHusa:

OCHOBHBIC HarpaBlieHHs TUPPOBOI TpaHCHOPMAITUY SKOHOMHUKH U POU3BOJICTBA
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COBPEMCHHBIC HI/I(prBI)IC TCXHOJIOTUH, IPUMCHACMEBIC B HpO(bCCCPIOHaIH:HOfI JACATCIIBHOCTHU

Ha3HAa4YC€HUEC, BOSMOXKXHOCTH U OT'paHUYCHUA TEXHOJIOTHH HNCKYCCTBEHHOI'O MHTCIUICKTA

HPUHIUIEL pA0OTHI CHCTEM MCKYCCTBEHHOTO HHTEIUIEKTA, MAIMHHOTO O0YYEHHS M MHTEIUIEKTYaJIbHOTO aHaIn3a
JAHHBIX Ha 0a30BOM YpOBHE

OCHOBHBIE 00JTaCTH IPUMEHEHHS NCKYCCTBEHHOTO MHTEIUIEKTA B IIPOM3BOJICTBEHHOH | MpodeccnonambHON
JeSITeTbHOCTH

METOBI TTOMCKA, 00pabOTKH, aHAIH3a U XpaHEHUI HHPOpMauK B IU(PPOBOit cpee

TpeboBaHus HHHOPMAITMOHHONW 0€30IMacHOCTH TIpH padoTe ¢ MU(POBHIMU pECypCaMH U TaHHBIMH

IIPaBOBBIE U 3 THYCCKHUE ACTICKTHI NCIIOJIb30BaHNA NCKYCCTBEHHOI'O MHTCIUVICKTA U I_II/I(l)pOBBIX TEXHOJIOTHH

MIPUHLMIIBI OLIEHKU JOCTOBEPHOCTH MH(OPMAIMK U PE3YIIbTATOB, IOJyUYCHHBIX C UCIIOJIb30BaHUEM LU POBBIX
CEpPBUCOB M UCKYCCTBEHHOTO MHTEIJICKTA

MEPCHEKTUBHI Pa3BUTHS IM(POBBIX TEXHOJIOTHH U HCKYCCTBEHHOTO MHTEJUIEKTa B IPodecCHOHANbHOU cdepe

4.2. IlpodeccroHanbHbIC KOMIICTCHIIUN

Buanl neaTeILHOCTH

KOI[ U HAMMCHOBAHHUEC KOMIICTCHIIUH

IToxa3aTeau ocBOeHHSI KOMIETEHIIUN

Ocywecmenenue
OP2aAHU3AYUOHHO2O U
OOKYMEHMAYUOHHO2O
obecnevenus
oessmeslbHOCmu
opeanuzayuu

IIK 1.1. Ocywecmensamo npuém-
nepeoauy ynpagnenuyeckou ungopmayuu
€ NOMOWbIO cpedcm8 UHPOPMAYUOHHBIX
U KOMMYHUKAYUOHHBIX MEXHOL02ULL

HaBrbIkn:

noiy4eHus: HeoOXoauMon HHQOPMAIIMU U TIepeIadn CAHKIIMOHUPOBAHHOM
WHPOPMAITUH C HCIIOIB30BAHUEM CPECTB HH(POPMAIIMOHHBIX 1
KOMMYHUKAI[UOHHBIX TEXHOJOTHH

YMmenusa:

UCTIOJIb30BaTh CpecTBa MHOOPMAIIMOHHBIX 1 KOMMYHUKAITHOHHBIX TEXHOIOTUH JUIs
MOJYYEHUs U Tiepeiaun HH(opMaIuy;

BECTH M HUCIIONB30BaTh B paboTe 6a3y KOHTAaKTOB OpTaHU3AIINN;

BECTH YUYETHBIC PErHCTPAIIIOHHBIE (DOPMBI, HCTIOIB30BaTh UX Il HHHOPMAIIHOHHON
paboTh! 1 pabOTHI IO KOHTPOJIIO MCTIOTHEHUS TOPYYEHHIT;

YCTaHABIWBATh U MMOIJEPKUBATh KOMMYHHKAIIMH B TIPOIECCE AEIOBOTO OOIIEHUS C
MOMOIIBIO CPEJICTB MHPOPMAITUOHHBIX ¥ KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA;
CTIIQKUBATh KOH(IMKTHBIC U CI0XKHBIE CUTYallnd MEKITHYHOCTHOTO
B3aMOICHUCTBHS,

COOMOIaTh CITy>KEOHBIN ITHUKET;

obecnieunBaTh HHOOPMALIMOHHYIO 0€30MAaCHOCTh ACATEILHOCTH OPraHU3aL1H.

3Hanus:
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HOpMaTHBHbIE TIPaBOBBIC akThl Poccutiickoiit deneparun B chepe nHGOPMAITUOHHBIX
1 KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

CTPYKTypa OopraHu3aiuy, e€ 3a1aud 1 pyHKIuu;

MpaBuJia MPOBEICHUS JICJIOBBIX NIEPETOBOPOB;

9THKA JICJIOBOI'0 OOIICHNS,

MpaBuJia PEYCBOT0 ITHKETA;

MpaBUJIa TOJICPKAHUS U PA3BUTHUS MEKIMYHOCTHBIX OTHOIIICHHIA,

TpeOOBaHUS OXpaHbI TPY/IA.

1IK 1.2. Koopouruposamv pabomy
NPUEMHOL PYKOBOOUMEIsl, 30H npuema
PA3TUUHBIX Kame2oputl nocemumenet
opeanusayuu

HaBbIkn:

KOOpAWHALWYU pabOThl MPUEMHOMN PYKOBOJAHUTENS U 30H MPHEMa Pa3THYHBIX
KaTerOpHUH ITOCETUTENIEH OpraHUu3alun

YMmeHnusa:

BCTpEYaTh MOCETUTENICH, TOTyYaTh EPBUYHYI0 HHPOPMAIUIO O TIOCETUTEIISIX,
YCTaHaBJIMBATh NOPAIOK MpUEMa JI Pa3IMUHbIX KaTErOPUil IOCETUTENEH;
BECTH yUYETHBIC PETHCTPAIIIOHHEIE (DOPMBI 110 IPUEMY TIOCeTHTENEH 1 0hopMIIATE
MIPOIIYCKa;

BECTH IIPUEM, Ilepesiady U OTIIPaBKY JOKYMEHTOB;

OpraHU30BBIBATH U OPOHHPOBATH MEPErOBOPHBIE KOMHATHI;

CepBUPOBATh YaliHble (KOeWHbIE) CTOJIBI B OQHCe;

NPUMEHSThH B paboTe cpeicTBa NHPOPMAIMOHHBIX 1 KOMMYHUKAIIMOHHBIX
TEXHOJIOTHM;

MPUHUMATH MEPBI 110 COXPaHEHHIO0 KOH(UICHIIMATFHON HHPOPMAIIMHU B X0OJ1e
npuéma IoCceTUTENe.

3Hanuda:

HOpMAaTHBHBIC TTPaBOBBIC aKThl Poccuiickoit demepariiy mo 3amure HHGOPMAIHA 1
pabote ¢ oOpalIeHIsIMHU TPaKIaH;

CTPYKTypa OpraHu3allii U pacrpeneicHue QyHKIMA MEXITY CTPYKTYPHBIMH
MOAPAa3ACTICHUSIMHU U CIICITHAIACTAMU;

TIpaBujIa OPTaHU3AIUN IPUEMa TTOCETUTENEH;

ATHUKET U OCHOBBI MEXIYHAPOIHOTO MPOTOKOJIA;

9THKA JIEJIOBOTO OOIIECHMS;

MpaBujia peYeBOTO ITHKETA.

MpaBuiia CEPBUPOBKH YaifHOro (Ko(herHOro) cTona;

TpeOOBaHMS OXPaHBI TPYAA.
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1IK 1.3. Brademwv Hasbikamu nianuposanus
pabouezo epemenu pyKosooumers u
cexpemapsi

HaBbIkn:

TUTAHUPOBAHUS PabOUYeTro BpeMEHU PyKOBOIUTENS U pabodero JHSA CeKpeTaps

YMmenns:

BBEIOMPATH (DOPMBI ITIAHUPOBAHUS U 0OPMIISATH TIAHUPOBIIHK (OpTraHai3ep)
PYKOBOJUTEISI U CEKpETaps;

YyCTaHABJIMUBATh [N, ONPENENIATh MPHOPUTETHOCTh H 0YEPETHOCTD BBITIOTHEHUS
pabot u 3hHEeKTUBHO pacmpenemsaTh padbodee BpeMs;

COTJIACOBBIBATH BCTPEUU M MEPOIIPUSATHS U BHOCHTH UH()OPMAIIHIO B TNIAHUPOBIIHK
(opranaiizep);

WHPOPMHUPOBATH PYKOBOJMTEISI O IPUOIMKEHHH BPEMEHH U pETIaMeHTe
3aIUIAHUPOBAHHBIX BCTPEY U MEPOIIPUATHUM;

BI)I6I/IpaTb OIITUMAJIBHBIC CHOCO6I)I BHCIIHCTO U BHYTPCHHETO I/IH(bOpMI/IpOBaHI/IH (6]
IJIAHUPYCMBIX MCPOIIPUATHUAX

obecreunBaTh HHPOPMAIIMOHHYIO 0€30MaCHOCTD ACITSILHOCTH OpPraHu3aIui;
NPUMEHSTh B paboTe cpeicTBa NHPOPMAIMOHHBIX 1 KOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA.

3Hanud:

HOpMaTHBHbIE TIPaBOBbIC aKkThl Poccuiickoii denepaiuu B chepe nHGOPMAITMOHHOM
0e30IaCHOCTH;

CTPYKTypa U crielu(pruKa OCHOBHOM JICATEIIbHOCTH OPraHU3aIlNu;

OCHOBBI YIIPABJICHUS BPEMEHEM;

MpaBujia MPOBEJCHUS JCIOBBIX TIEPETOBOPOB;

9THKA JEJIOBOr0 OOIICHUS;

TpeOOBaHMS OXPaHEI TPY/IA.

1IK 1.4. Ocywecmenamv no02omosKy
0e108bIX N0e300K PYKOBOOUMENs U Opyaux
COMPYOHUKO8 OpeaHU3ayuY

HaBbiku:

OpraHU3alMHK JIET0BBIX OE310K PYKOBOIUTENS U IPYTUX COTPYAHUKOB
OpraHu3aLux

YMmenusa:

COCTaBJIATH U O(i)OpMJ'ISITL JOKYMCHTBI JJId ACJIOBBIX IMOC30K;

OCYIIECTBIISTH TPEBEI-TIOIACPIKKY AEIOBBIX MOE3IOK;

COIJIACOBBIBATH C MMPUHUMAIOLIENH CTOPOHOU MPOTOKOJ IIAHUPYEMBIX MEPOIIPUATUI
1 GOpMHUPOBATH MPOTPAMMY JIEITOBOH MOE3AKH;

WCTIOJIb30BaTh CPecTBa MHOOPMAIIMOHHBIX 1 KOMMYHUKAITMOHHBIX TEXHOIOTUH JUIs
obecreyeHns1 B3aMMOICHCTBHS C PYKOBOJMUTENEM BO BPEMS €T0 JIEIOBO MOE3KH;
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0(OpMIISTH OTYETHBIE IOKYMEHTBI O JICIIOBOM MOE3JIKE.

3Hanus:

HOPMAaTHBHBIC ITPaBOBBIC aKTh Poccuiickoit deneparuu B chepe opraHu3aIiim
JICTIOBOM TIOE3/IKH;

MOPSZIOK ITOATOTOBKY U IOKyMEHTHUPOBAHUS J1€JI0BO MOE3IKH;
HMHTEPHET-PECYPCHI TSl OCYIIECTBICHUS TPEBEI-MOIICPKKH JICTOBBIX MOE3/10K;
STUKET X OCHOBBI MEXIYHAPOIHOTO MPOTOKONIA;

9THKA JEJI0BOr0 OOIICHHUS;

TpeOOBaHUS OXpaHbl TPYIA.

1IK 1.5. Brademwv cnocobamu opeanusayuu
paboyezo npoCmpancmea npuemMHou u
KabuHema pyKogooumeJis

HaBbIkn:

OpraHu3alyy 1 MoaAepKaHus GyHKIHOHAIBHOTO pabouero NpocTpaHcTBa

YMmenns:

OpraHu30BbIBaTh pabodee MECTO B COOTBETCTBUU

¢ TpeOOBAaHUAMH SPrOHOMUKH U KYJIBTYPbI TPYAA;

oOecnieunBath pabouee MeCTO M (YHKIMOHAIBHOE pabodee MPOCTPAHCTBO
HEOOXOIMMBIMH CPEACTBAMH OPraHU3aLIMOHHON TEXHUKH, MEOEJIbI0 1
KaHLEJISIPCKUMH NTPUHAAIICKHOCTIMU;

MOJ/IEP’KUBATh CPEACTBA OPraHU3ALMOHHON TEXHUKHU B pab0YeM COCTOSHUHM.

3HaHuA:

TpeOOBaHUs OXpaHbI TPY/a, IPOU3BOACTBEHHON CAHUTAPHH, TPOTHBOIIOKAPHOU
3aIIUTHI;

OCHOBBI TIPABUJIBHON OPTaHU3AIIMK TPYAa K METO/IbI MIOBBIIICHHUS €0

3¢ (heKTUBHOCTH;

BHUJIbI OPTaHU3AIHOHHON TEXHUKH U TIOPSIIOK paboThI ¢ HEl

1IK 1.6. Ocywecmensamo pabomy no
Nn0020mosKe U NPOBeOeHUI0 KOHepeHMHbIX
Meponpusimuil, obecnedugamy
unpopmayuonHoe 83aumooeticmsue
PYKOBOOUmens ¢ noOpa30enreHUusIMuU u
O0MIHCHOCTNHBIMU TUYAMU OP2AHUIAYUU

HaBrIkn:

OopraHu3anuy NOArOTOBKU U MMPOBCACHU KOH(i)CpCHTHI)IX MepOHpHHTI/Iﬁ,
obecrieucHus I/IH(I)OpMaL[I/IOHHOFO B3aHMO}1€ﬁCTBHH PYKOBOAUTEIIA C
noAapasaCJICHUAMHA U JOJDKHOCTHBIMU JIMIIAMU OpraHUu3alun

YmMenusa:

OpraHU30BBIBATh MPOIECC MTOJArOTOBKU U IIPOBeIeHNE KOH(PEPEHTHOIO MEPOIPHUSITHS
WHIWBUAYaIBHO U B COCTaBe paboyveil rpymbl;

JIOKyMEHTUPOBAaTh pa3HbIE ATAlbl MPOLEAYPhl TOATOTOBKH U IPOBEACHUS
KOH(EPEHTHOT'O MEPOIIPUSTHSI;

COOMI0aTh ATUKET U OCHOBBI MEXyHAPOIHOTO POTOKOJA;
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OCYIIECTBIATH cOOp, 00paboTKy HH(DOPMAIINHU, CUCTEMATU3AIINIO MTOJTyYaeMbIX H
nepeaBaeMbIX JaHHBIX;

OCYIIECTBIISATH MMPOBEPKY JTOCTOBEPHOCTH, ITOJHOTHI ¥ HEMPOTHBOPEUHUBOCTH
JAHHBIX, NCKJIIOUEHHE TyOIMpOBaHUs HHPOPMAITUH;

MPUMEHSTh HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIC TEXHOJIOTHH.

3HaHuA:

HOpPMAaTHBHBIE MPaBOBbIC akThl Poccuiickoii denepanuu B chepe uaGopMamu;
KOMIIJICKC OpFaHI/I33HI/IOHHO'TCXHI/I‘ICCKI/IX MepOHpI/IHTI/Iﬁ 10 ITIOATOTOBKE U
MPOBEACHHIO KOHPEPEHTHBIX MEPOTIPHSITHIA;

npaBuiIa 0OpMIIEHHUS JOKYMEHTOB, CO3/IaBAEMBIX B MPOIIECCE TOATOTOBKU H
MPOBeACHHsI KOHPEPSHTHOTO MEPOTIPUSATHS;

3THKET U OCHOBBI MEXTyHAPOIHOTO MPOTOKOJIA;

9THKA JIEJIOBOr0 OOIICHHUS;

COCTaB BHYTPEHHUX W BHEIIHUX HHPOPMAIIOHHBIX TTOTOKOB

1IK 1.7. Ogpopmasime opeanu3ayuoHHO-
pacnopsoumenvivie OOKYMEHMbL U
OpeaHU308b18aMb PAOOMY € HUMU, 8 MOM
yuycie ¢ UCNOIb3068aHUeM
ABMOMAMUZUPOBAHHBIX CUCTEM

HaBbIkn:

o opMIIEHHUS OPTaHN3aMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB U OpraHU3aIus
pabOThI C HUMH, B TOM YHKCJIC C UCIIOJIb30BAHUEM aBTOMATH3UPOBAHHBIX CUCTEM

YMmenusa:

COCTaBJISITh MMPOEKTH OPTAaHU3AIUOHHBIX, PACTIOPSIUTENBHBIX U HH()OPMAIIMOHHO-
CIPaBOYHBIX JOKYMEHTOB, B TOM YHCIIE JIOKYMEHTOB, COJICPKALIIIX
KOH(QHICHIIMAIbHYI0 HH(OpMAIIHIO;

0 OPMIISITH OPraHU3aIMOHHO-PACTIOPSTUTEIbHBIEC JOKYMEHTHI (OpUTHHAIIBI 1
KOIIUH);

CKaHUPOBATh, KOITMPOBATH U KOHBEPTUPOBATH JIOKYMEHTHI B Pa3lIUuHbIe (JOPMATHI;
OCYIIIECTBIISITh IPOBEPKY MPOESKTOB JIOKYMEHTOB Ha COOTBETCTBUE MTPABHIIAM
JIeTIONPON3BO/ICTBA;

MPUHUMATH M IPOBOJIUTH TIEPBUYHYIO 00paOOTKY BXOJSIINX JOKYMEHTOB;
MPOBOJIUTH TPEJIBAPUTEILHOE PACCMOTPEHHE BXOJISIINX U BHYTPEHHUX JIOKYMEHTOB;
PETUCTPUPOBATH BXO/ISININE, UCXOJISIINE U BHYTPEHHHE JIOKYMEHTHI,
KOHTPOJIMPOBATh MapIIPYTU3AIHIO JJOKYMEHTOIIOTOKOB B OpraHU3aI[uH
(cornacoBaHue, NOANMCAHUE, YTBEPKICHHUE, PETUCTPALIUS], 03HAKOMIICHUE U
UCTIOJIHEHHE JOKYMEHTOB);

OCYILECTBIISITh CPOKOBBIM KOHTPOJIb UCIIOJIHEHUS JOKYMEHTOB;

OCYILECTBIISITh IOJrOTOBKY U OTIPaBKy UCXOJAIIUX JOKYMEHTOB;
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COCTaBJIATh OTUYETHI U aHAIUTUUCCKHUC CIIpaBKKU 00 MCIOJHEHUHN JOKYMCHTOB;
BCCTH I/IH(bOpMaHI/IOHHO-CHpaBO‘-IHyIO pa60Ty M0 JOKYMCHTAaM;

OCYHICCTBIIATH pa60Ty C OPpraHru3allMOHHO-PACTIOPAAUTCIIbHBIMA JOKYMCHTAMU B
ABTOMATU3UPOBAHHBIX CUCTECMAX.

3HaHuA:

HOpMaTHBHBIC TIPaBOBBIC aKkThl Poccuiickoli deneparun B chepe
JIETIONPOU3BO/ICTBA;

JIOKQJIbHbIC HOPMATUBHBIE aKThI, PErJIAMECHTHPYIOLIUE IEATSIIEHOCTD CITYKOBI
JIEJIOTIPOM3BOJICTBA U €€ paOOTHUKOB, OPraHU3aIMIO BEJICHUS JIEIONPON3BOJICTBA;
COBpEMEHHBIC HH(POPMAIIMOHHBIE 1 KOMMYHHKAIIHOHHBIC TEXHOJIOTHH,
MPUMEHSIEMBbIC B pabOTe C JIOKyMEHTaMHU;

CTPYKTypa OpTraHu3alluy, PYKOBOJACTBO CTPYKTYPHBIX HOpa3AeiICHUM, 00pa3iibl
MOJMKUCEN JIMLI, UMEIOLIMX NPABO MOJNKUCAHUSA U YTBEPKAEHUA TOKYMEHTOB, U
OrPAaHUYEHUS 30H UX OTBETCTBEHHOCTH;

IIpaBUiia PyCCKOTO A3bIKA;

TpeOOBaHUS OXpaHbl TPY/IA.

1IK 1.8. Ogpopmnsims doxymenmol no
JIUYHOMY COCMABY U OP2AHU30BbLEANT
pabomy ¢ HUMU, 8 MOM HUCIe C
UCNONIb306AHUEM ABMOMAMUSUPOBAHHBIX
cucmem

HaBbIkn:

oQopMIIeHHUS TOKYMEHTOB IO JJHYHOMY COCTAaBY M OpTaHHU3aIWU paboThl C HUMH, B
TOM YMCJIE C UCIIOJb30BAHNEM aBTOMATU3UPOBAHHBIX CUCTEM

YMmenusa:

obecreunBaTh COXPaHHOCTh MEPCOHANBHBIX JJAHHBIX pAOOTHHUKOB,

OpraHU30BBIBATH JJOKYMEHTOOOOPOT IO MPECTABICHUIO IOKYMEHTOB I10 [IEPCOHATY
B TOCYIapCTBEHHBIE OPTaHHI,

OpTraHu30BHIBAThH IOKYMEHTOOOOPOT 1O YUYETY U IBMKEHUIO PaOOTHHUKOB;

BECTH BOWHCKHU y4E€T pabOTHHUKOB;

BeCTH y4€T pabouero BpeMeH! pabOTHUKOB;

0 OPMIISITE OPraHU3aIMOHHO-PACTIOPSTUTEIbHBIE JJOKYMEHTHI 110 INYHOMY COCTaBY;
BECTH PETHCTPAIINIO, YUET, OTIEPATHBHOE XPAHEHNE JOKYMEHTOB 110 JIMYHOMY
COCTaBYy;

BECTH JIOKYMEHTAIUIO, TIOATBEPKIAIONIYI0 CBEACHHS O TPYIOBOM NEATEIbHOCTH U
TPYIOBOM CTaKE PaOOTHHKOB;

(hopMHUpOBATE JTMYHEIE JIeIa paOOTHHUKOB,;

0(QOPMILATH €A 10 JINYHOMY COCTaBy ISl IIepelladun B apXUB OpraHu3alluy;
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pa60TaTB CO CriCAJIN3UPOBAHHBIMU I/IH(bOpMaHI/IOHHI)IMI/I cHCcTeMaMU U OazamMu
JaHHBIX I10 BEACHUIO ylléTa 1 IBHXKCHUIO pa6OTHI/IKOB.

3HaHuA:

HOpMaTHBHBIE TIPaBOBBIE akThI Poccutiickoit deneparun B chepe Tpya0BBIX
OTHOIIICHHH;

JIOKaJbHbIE HOPMATUBHBIC AKTHI, PETJIAMEHTUPYIOIINE TPYAOBBIC OTHOIICHHUS,
COBpPEMEHHbBIC HHPOPMAIIMOHHO-KOMMYHUKAIMOHHBIC TEXHOJIOTUH, IPUMCHSICMEBIC B
paboTe ¢ JOKYMEHTaMH T10 JIMYHOMY COCTaBY;

CTPYKTYpa OpraHU3aluu, PyKOBOACTBO CTPYKTYPHBIX IOPa3CIICHH;

MpaBuiIa IeJIOMPON3BOCTRA;

MpaBujIa PyCCKOTO SI3BIKA;

9THKA JIEJIOBOr0 OOIICHHS;

TpeOOBaHUS OXpaHbI TPYIA.

1IK 1.9. Opeanuszogvieams mexyujee
XpaHenue QOKyMeHmos, 06pabomky oen 05
ONepamuBHO20 U apxXueHo20 XpaHeHus, 6
MOM YUCTe C UCNONbI0BAHUEM
ABMOMAMUZUPOBAHHBIX CUCTEM

HaBbIkn:

OpraHM3allfy TEKYIIEro XPaHSHUs JOKYMEHTOB, 00pa0OTKHU e JIJIsl ONEPATUBHOTO
Y apXUBHOT'O XPaHEHMs], B TOM YHCJIE€ C UCTIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX
CHUCTEM

YMmenusa:

pa3pabaTeiBaTh HOMEHKIIATYPY el OpraHnu3alum;

MIPOBEPSTH MPABHUIILHOCT OPOPMIICHUS IOKYMEHTOB M OTMETKH 00 UX UCTIOJIHCHHUN
nepea ux GOpMHUPOBAHUEM B JIEJIO JUIS OCIEAYIONIEro XpaHeHHsT; (POPMHUPOBATH
Jiena, KOHTPOJIUPOBATh NMPABHIIBHOE U CBOEBPEMEHHOE PACIIPEIeNIEHUE U MO IIINBKY
JTOKyMEHTOB B JIeJIa B COOTBETCTBUU C HOMEHKJIATYPO JIET;

MPOBEPSATH CPOKU XPAHEHHS JJOKYMEHTOB, COCTABIISITh IIPOTOKOJ Pa0OTHI
9KCIIEPTHON KOMHUCCHH IO TTOATOTOBKE JOKYMEHTOB K TIepeiaue B apXHB;
COCTaBJIATH aKT O BBIACIICHUN K YHUUITOXEHHUIO JOKYMEHTOB, HE TIOJJICIKAITHX
XpaHEeHHIO;

COCTaBJIATH aKT 00 YHHUTOXKCHHUH IOKyMEHTOB;

OCYIIECTBIISATH MOJHOE WM YaCTHYHOE 0(popMIIEHHE JIE]T BPEMEHHOT 0, TOCTOSHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XpaHEHMUS;

COCTaBJISITh OIKCH AEJ CTPYKTYPHBIX HOAPA3AEICHUIA TOCTOSIHHOTO,
JIOJITOBPEMEHHOI'O0 CPOKOB XpaHEHUs JJIs [IEpeIayuu el B apXUB OpPraHu3aluy;
MPUMEHSTh HH)OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTUH MTPH paboTe ¢
JIOKYMEHTaMHU.
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3HaHuA:

HOpPMAaTHBHBIC TTPaBOBBIC aKThl Poccuiickoit demepariu B cepe Iea0mpon3BOACTBA
Y apXHUBHOTO JIENA;

JIOKaJbHBIE HOPMATUBHBIC AKTHI, PETJIAMEHTUPYIOIINE BEJACHHUE JICTONPOU3BOACTBA U
nepeaaydy Aeil B apXyUB OpraHu3alluy;

BUJIbI HOMEHKJIATYP JIe, 00IIHre TpeOOBaHUs K HOMEHKIIATYPE 1, TIOPSI0K PabOThI
C HEH;

nopsi7Iok popmupoBanus U ohopMIICHHS Jel, criennpuka GOpMUPOBAHUS
OTAEIbHBIX KaTETOpUN JIETT;

MpaBujIa XpaHEHUS eI, B TOM YUCJIE ¢ JOKYMEHTaMH OIPaHUYEHHOTO IOCTYIIA;
MpaBwJia BBIJIAYX U MCIIOJIb30BaHUS JJOKYMEHTOB U3 CHOPMHUPOBAHHBIX JEIT;
MOPSIIOK UCTIONIH30BAHUS THUIIOBBIX HIIA BEIOMCTBEHHBIX IIEPEUHEH JOKYMEHTOB,
OMpEeNIeTICHUS] CPOKOB XPAHEHHUS B MPOIIECCE SKCIEPTU3HI IIEHHOCTH JJOKYMEHTOB;
BUJIBI OTHMCEH JIe] OpraHU3alMK U TOPSI0K PabOThI ¢ HUMH,

TpeOOBaHUS OXpaHbl TPYIA.

Opeanuzayus apxugHou
pabomvl O OOKYyMEHMAM
OpeaHu3ayull pa3TudHbIX
gopm cobcmeennocmu

1IK 2.1. Ocywecmenams KoMnieKmosauue
aApXUBHLIMU OenaMu (OOKYMEHMAaMU) apxuead
opeanuzayuu

HaBbIkn:

y4acTusi B KOMIIEKTOBAHUM apXUBHBIMU JieJaMH (IOKyMEHTaMH) apXHBa
OpraHu3aLKH

YMmenusa:

paboTaTh ¢ oApa3AeIeHUsIMHA/OPTaHN3aMsIMA ICTOYHHKAMH KOMIUIEKTOBAHUS
apXuBa;

MIPUHAMATh apXHUBHBIE JIeNa (JOKyMEHTbI) Ha IIOCTOSIHHOE WJIM JI0JITOBPEMEHHOE
XpaHeHHe;

Y4acTBOBaTh B MPOBEAECHUH SKCIIEPTU3HI IICHHOCTH PAa3INYHBIX TUIIOB U BUIOB
JIOKyMEHTOB B COOTBETCTBHH C BHYTPEHHUMH PETJIAMEHTAMH OPTaHU3AIHH;
MIPUMEHATH B paboTe peKOMEHIAIINH SKCIIEPTHO-TIPOBEPOYHON KOMUCCHH WITH
9KCIIEPTHON KOMUCCHH OpTaHU3aIINN;

MPUMEHATH NEPEYHH C YKa3aHHEM CPOKOB XPaHEHHUS A€l (TOKYMEHTOB);
co0JroaTh HOPMATHBHBIE CPOKHU XPAHEHUS e (JOKYMEHTOB);

BECTH YYET UCTOYHUKOB KOMIUIEKTOBAHUS apXUBa;

HCITOJIB30BATh TIEPEIOBOM OTEUECTBEHHBIA U 3apyOCIKHBIA OIBIT 110
KOMIUIEKTOBAaHHUIO apX¥Ba JeIaMH (IOKyMEHTaMH) IMTOCTOSIHHOTO U
JIOJITOBPEMEHHOTO XPaHEHHS;
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HCITIOJIb30BaTh COBPEMEHHBIC aBTOMATH3MPOBAHHbBIC, HHPOPMAITHOHHBIC U
TENIEKOMMYHHKAIIMOHHBIEC TEXHOJOTHH JOKYMEHTHPOBAHHBIX Cep MeATETbHOCTH
OpraHM3alky.

3HaHuA:

HOpMAaTHBHBIC TTPaBOBBIC aKThl Poccuiickoit demepariu B cepe Iea0mpon3BOACTBA
Y apXHUBHOTO JIEJNA;

Hay4YHO-METOJIMYECKUE KPUTEPHUH IKCIEPTU3BI ICHHOCTH PA3IUYHBIX TUIIOB U BUJIOB
Jien (IOKyMEHTOB);

TCOPETUYCCKUEC U METOANYECKUEC ACTICKTHI KOMIIJICKTOBAHWA U SKCIICPTHU3LI IEHHOCTU
BCEX BUJIOB JIOKYMEHTOB;

BUJIBI, PA3HOBUIHOCTH U )OPMATHI BCEX BUJOB JOKYMEHTOB;

YHUPUITMPOBAHHYIO CUCTEMY OpraHU3al[HOHHO-PACIIOPSIUTEILHON JOKYMCHTAIINY;
CTaHAapThl 0(hOPMIICHHS OpTraHU3AIIMOHHO-PACIIOPAAUTEILHON JOKYMCHTAIINY;
CHOCOOBI ¥ TEXHOJIOTHU JIOKYMEHTHPOBAHHS PA3IMYHBIX BUAOB MPO(HEeCCHOHATBHOM
JIeATEeTTLHOCTH;

OpTraHnU3allMOHHBIC IPUHIUIIBI KOMIIJICKTOBaHUA AEJI (ILOKYMeHTOB) OIrpaHUYCHHOI'O
JIoCTyTa;

TpeOOBaHUS OXpaHbl TPY/IA.

1IK 2.2. Becmu yuém apxusnvix oeil
(OOKYyMenmos), 8 mom uucie ¢
UCNOTL308AHUEM ABMOMAMUZUPOBAHHBIX
cucmem

HaBbIkn:

BEJICHUA y4€Ta apXUBHBIX JIeT (IOKYMEHTOR), B TOM YHCJIE C UCIIOIH30BaHUEM
aBTOMAaTU3UPOBAHHBIX CUCTEM

YMmenusa:

I10JIB30BaThCA yT-IéTHI)IMI/I JOKYMCHTaMHU B paMKaX 3JICKTPOHHBIX I/IH(I)OpMaIII/IOHHI)IX
CHCTEM JIOKYMEHTHPOBAHHBIX c(hep AesTeNbHOCTH OpTaHU3aIli;

I10JIb30BaThCA CepTI/I(bI/IIII/IpOBaHHBIMI/I AaBTOMATU3UPOBAHHBIMU CUCTEMaMU
JIOKyMEHTHPOBAHHBIX chep AeATeNbHOCTH OPTaHM3alluH 10 YUETY, PETUCTPALINH,
KOHTPOJTIO JIeNT (JOKyMEHTOB);

I10JIB30BaThCA I/IH(i)OpMaHI/IOHHO'CHpaBO‘IHI)IMI/I CUCTEMaMU JOKYMEHTHUPOBAHHBIX
cthep AeATSITHEHOCTH OPTaHU3AITNHY;

BECTH CIIPAaBOYHO-TIOMCKOBBIE CPEICTBA K ApXUBHBIM JIeTiaM (JOKyMEHTaM);
BECTH YUET CTPaxoBOTO (OHMIA ApXUBHBIX JIET (IOKYMEHTOB);

MPUMEHSTh HOPMATHBHBIC IPABOBBIE AKTHI, JIOKATbHBIE HOPMATUBHBIC aKThI
OpraHu3alfy U METOJAMYECKHE JJOKYMEHTHI B 001aCTH y4€Ta apXHBHBIX JIEIT
(TOKyMEHTOB);
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BHOCHTb MPE/TOKEHHS IO COBEPIICHCTBOBAHUIO METOIMUYECKOT0 00ECIIeUeHHSI
yuéTa pa3HbIX BUIOB JOKYMEHTOB B JIOKYMEHTHPOBAHHBIX chepax aesiTeTbHOCTH
OpraHM3alky.

3HaHuA:

HOpMAaTHBHBIC TTPaBOBBIC aKThl Poccuiickoit demepariu B cepe Iea0mpon3BOACTBA
Y apXHUBHOTO JIEJNA;

METOJIUYCCKHE JOKYMEHTHI M HAITMOHAIBHBIC CTAHAAPTHI B 00JIaCTH yUETa
JOKYMCHTOB U JOKYMCHTHUPOBAHHBIX C(bep ACATCIIbHOCTH OpraHru3allliu;
OTEYECTBCHHBIC U 3apyOeKHbIE CePTUHHUIMPOBAHHBIE CUCTEMBI
ABTOMATH3MPOBAHHOTO Y4ETa apXUBHBIX JIe] (IOKYMEHTOB);

TpeOoBaHUs K YUETY 0c000 IIEHHBIX U YHUKAIBHBIX APXUBHBIX JIEN (IOKYMEHTOB);
CPOKH BBITIONIHEHHSI pa0OT MO YUETY apXHUBHBIX JIEN (IOKYMEHTOB);

o0IIMe TPUHIUTIBI Y4€Ta U KOMIUIEKTOBAHUS JIeN (JIOKYMEHTOB) OTPaHUUYEHHOTO
JIocTyIa;

TpeOOBaHUS OXpaHbI TPY/IA.

1IK 2.3. Ocywecmenamo xparenue
apxueuvix 0en (OOKYMEeHmMOo8) ¢ NOCMOSHHBIM
CPOKOM XPAHEHUsL U RO TUYHOMY COCMABY 8
apxuse opeaHuzayuy

HaBbIkn:

OCYIIIECTBIICHHSI XpPaHEHUs apXUBHBIX €] (JOKYMEHTOB) C IIOCTOSHHBIM CPOKOM
XPAaHEHMs U 110 JINYHOMY COCTABY B apXHMBE OPraHHU3aLUU

YMmenusa:

CHUCTeMAaTHU3UpOBATh JeJa (IOKYMEHTHI);

pasMemarb apxXuBHBIE Jieja (JIOKYMEHThI) Ha MeCTaX XpaHEHHs B COOTBETCTBHU C
HOPMAaTUBHBIMH TPeOOBaHUSMHU B 00JIACTH apXWUBHOTO JIeNa ¥ YIPaBICHHS
JIOKYMEHTaMH;

coOJMI0IaTh HOPMATHBHEIE PEKUMBI XpaHEHHST apXUBHBIX JIel (IOKYMEHTOB) Ha
JIFOOBIX HOCUTEJISX;

MPOBOJIMTH IPOBEPKY MOJIHOTHI COCTABa APXUBHBIX JIOKYMEHTOB B €IIHUIAX
XpaHEHUs;

MPOBOJIUTh OITUCAHUE APXUBHBIX JIe] (JIOKYyMEHTOB);

COCTaBJISITH CIIPABOYHO-TIONCKOBEIE CPECTBA K APXUBHBIM JIeJIaM (JOKyMEHTaM);
BECTH YUET U KOHTPOJIb BBIJIAUN apXUBHBIX JeJT (IOKYMEHTOR) U3 apXHUBOXPAHUJIHILA
Y X BO3Bpara;

BECTH YYET U KOHTPOJIb TIEpeIadu Aey (JIOKYMEHTOR)

B TOCYIapCTBEHHBII/MYHHUIIUTIATHHBIN apX¥B WIH HA HHOE BHEIIHEE XpaHEHHE 1
nmpuéma Jell C BHEUTHETO XpaHEeHUS;
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MPOBOJUTH HOJHUCTHYIO MPOBEPKY (PU3MUECKOTO COCTOSIHUSA A€ (TOKYMEHTOB);
pa3bICKUBATh HEOOHAPY)KEHHBIE JieNa (JOKYMEHTHI);

3amMIaTh THQOPMAIIMOHHBIE PECYPCHI apX1Ba OT HECAHKLIMOHUPOBAHHOTO
JOCTyTIA.

3HaHuA:

HOpMaTHBHBIE TIPaBOBBIC akThl Poccuiickoli deneparuu B chepe nenonpon3BoacTaa
Y apXUBHOTIO JIENa;

HOpPMAaTUBHBIE TPaBoOBbIe akThl Poccuiickoli deaepannu B 001act nHPOPMALIUH,
WHPOPMAIIMOHHBIX TEXHOJIOTHH, 3alIUTHI HH(POPMAIMY 1 IEPCOHANBHBIX JaHHBIX,
UQpoBOH TpaHCcHOpPMAIUH;

HOpMaTHBHBIC TIPaBOBbIC akThl Poccuiickoii denepariuu B 00J1aCTH
KOH(QHICHIMAILHOCTH WHPOPMAITUH;

MpaBUJia XpaHEeHUs Jell (JIOKYMEHTOB) B COOTBETCTBUHU C UX TUIIAMU;

MOPAIOK POPMUPOBAHHUS JOKYMEHTOB B KOMIUIEKTBI, TPYTIIIBI, THITBL;

TpeOoBaHUs K 0O()OPMIICHHIO JOTOBOPOB Ha PEAJIU3AIIMIO YCIYT BHEIIHETO XPaHCHUS
Jien (IOKyMEHTOB);

CPOKH BBITIONIHEHHSI PadoT;

TpeOOBaHUs K YCTAHOBJICHHBIM HOPMaM BBIPAOOTKH;

TpeOOBaHUS OXpaHbl TPY/IA.

1IK 2.4. Ocywecmenamo xpanenue,
KOMNIEKmMOoganue, yuém u UCHoIb306aHUe
oenl (0OKYMEeHmMO8) 8PeMEeHHO20 XPAHEHUSL

HaBbIkn:

oOecrieueHus XpaHeHHsI, KOMIUICKTOBaHMsI, yu€Ta U UCTIOIb30BAHMS JEIT
(TOKYMEHTOB) BPEMEHHOI'O XPaHECHHSI

YMmenusa:

OpraHu30BHIBATH U 00ECTIeUNBATh XPaHEHNE /1eT (JOKYMEHTOB) BPEMEHHOTO
XpaHeHUs OpPTraHU3aI|H B TPAIUIIMOHHOM U B 3JIEKTPOHHOM BHUIE;

KOHTPOJINPOBATH pPa3paboTKy CTPYKTYpPHBIMH MOIPA3/ACICHUSIMH OTIMCEN M aKTOB O
BBIJIETICHUH HA YHUYTOKEHHUE JIeN (JOKYMEHTOB) BPEMEHHOTO XPaHEHHS B
TPaAWUIIMOHHOM H B DIIEKTPOHHOM BH/IE;

(opMHPOBATH SAMHUIIBI XPAHEHHS JIOKYMEHTOB JUIsl UX TIOCIIEAYIOMIETO pa3MeIeHHs
B apXMBE OpPTaHU3allNY;

COCTaBJISATh CIIPABOYHO-TIOMCKOBBIE CPEACTBA K APXUBHBIM JIeJIaM (JOKyMEHTaM);
OCYILECTBIISITh IIOUCK /€1 (IOKYMEHTOB) BPEMEHHOI'O XpaHEHHUS B IIPOLIECcCe X
XPaHEHHUS B CTPYKTYPHBIX IIOAPA3AEICHUSIX U apXUBE OpraHU3alMN;
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OCYILIECTBIISITh METOANYECKOE PYKOBOACTBO OpraHu3alueil XpaHeHHs e
(IOKYMEHTOB)

B CTPYKTYPHBIX MOAPA3JCICHUSIX OpTraHNU3aIIH;

OKa3bIBaTh CTPYKTYPHBIM HOAPa3AEICHUSM MPAKTUIECKYIO MTOMOILb B OpPraHu3aliu
XpaHeHus Jie (IOKYMEHTOB);

pa3pabaTeIBaTh CIIPaBOYHO-MH()OPMAIIMOHHBIE JOKYMEHTHI 10 OpraHu3aluu
WCTIONBb30BaHMSA A€y (IOKyMEHTOB) BPEMEHHOTO XpaHEHHS B CTPYKTYPHBIX
MOpa3IeNICHUSX U apXHUBE OpraHu3alui;

MPOBOJUTH IKCIIEPTU3Y LIEHHOCTH JIeN (JIOKYMEHTOB) BPEMEHHOTO XpaHEeHHUS,
NepeaHHbIX B apPXHB;

OTIpeNIeNATh CPOKU XpaHeHH Ael (JOKYMEHTOB) BPEMEHHOT'O XPaHEHHUS,;
obecrieynBaTh 3alIUTy JeJ (JIOKYMEHTOB) BPEMEHHOTO XpaHECHHUS B OPTraHU3aIlH OT
HECaHKIIMOHUPOBAHHOTO J0CTYTIA UIIK YHUUTOKCHUS;

MPOBOJUTH (PU3UUECKOE YHUUTOKECHHUE JIEI (JTOKYMEHTOB) BPEMEHHOTO XpaHEHHUS C
WCTEKIIUMH CPOKaMHU XPaHEHHS TIOCIIE COTJIACOBAHHMS CO CTPYKTYPHBIMH
noJipa3/ieieHAsIMA OpPTraHu3allnig;

0oQOpPMIIATH YUETHBIC TOKYMEHTHI 00 YHUUTOXKEHUH JIeNT (IOKYMEHTOB) BPEMEHHOTO
XpaHEHUs ¢ UCTEKITMMU CPOKAMHU XPaHEHHS COBMECTHO CO CTPYKTYPHBIMHU
HOZpa3/IeNICHUSIMH OPTraHNu3aIiN

3Hanud:

HOpMaTHBHbIE TIPaBOBbIC akThl Poccuiickoii deneparuu B chepe 1emonpon3BoacTBa
Y apXUBHOTIO JIEJIa;

HOpMAaTHBHBIC TTPaBOBBIC aKThl Poccuiickoit demepariiy B 001aCTH 3aIIATHI
MEePCOHAIIbHBIX TAHHBIX;

HOPMAaTHBHBIC TTPaBOBBIEC aKThl Poccuiickoit demepariuu B 001aCTH
KOH(UICHIINATBHOCTH UH()OPMAITUY;

METOJIMYECKHE JOKYMEHTHI M HAITMOHAIBHBIE CTAHIAPTHI B 00JIaCTH
JIEJIONTPOU3BOJICTBA U apXHUBHOTO JENA;

METOJIuKa pa3paboTKu (GOopM YUETHBIX JOKYMEHTOB B TPAJAUIIMOHHOM U B
3JIEKTPOHHOM BUJE;

MpaBwiia CUCTEMAaTH3AINK U KiIacCu(DUKAIUN JOKYMEHTOB;

OCOOCHHOCTH OpTaHM3AIMY XPAHSHHUS JIeJT (JIOKYMEHTOB) Ha Pa3IMYHBIX HOCUTEIISX;
KPUTEPUH OIPE/IEIICHHUS IICHHOCTH JIeJT (JIOKYMEHTOB) JJIs1 JAJTbHEHINETO XpaHESHUS
WJIA YHUYTOXKECHUS;
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TpeOOBaHU K MPOIIECCaM YHHUUTOKEHUS MH(POPMALIUU B TPAJIUIIMOHHOM U
3JEKTPOHHOM BUJIE;
TpeOOBaHUS OXpaHbI TPY/A.

1IK 2.5. Ocywecmenamob ucnoav3osamue
apxueHvix 0en (OOKYMEeHmMO8), 8 MOM Hucie ¢
UCNOTL30BAHUEM AGNOMAMUIUPOBAHHBIX
cucmem

HaBbIkn:

OCYHICCTBJICHUA UCTIOJIb30BaHUA apXUBHBIX IEJT (,Z[OKYMGHTOB), B TOM 4YHCJIC C
HCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

YMmenns:

CHCTEMAaTH3UPOBATh U 0000IIATH CBEICHHUS O COCTABE M COJICPIKaHUN apXHUBHBIX eIl
(IOKyMEHTOB);

WCTIONB30BaTh HH()OPMAIIMOHHBIE TEXHOJIOTUH B O0JIACTH CO3JJaHHSI CITPABOYHO-
MTOMCKOBBIX CPEJICTB ApXHBA U JIOKYMEHTHPOBAHHBIX cpep AeATeTbHOCTH
OpTraHM3aINH;

(hopMHPOBaTH OCHOBHBIE U BCTIOMOTaTEJILHBIC BHJIBI QPXUBHBIX CIIPABOYHUKOB B
ANIEKTPOHHOH popme;

MOJIrOTaBIIMBATh MH)OPMAIIMOHHBIE JIOKYMEHTEHI I10 3allpOocaM MOJIb30BaTeNeH
Pa3JINYHBIX KaTErOpuil.

3Hanud:

HOpMaTHBHBIE TIPaBOBBIC akThl Poccuiickoit deneparun B chepe
JIeIIONPOU3BO/ICTBA;

HOpMaTHBHbBIE TIPaBOBbIC aKkThl Poccuiickoii denepaliuu B 00JaCTH 3alUThI
MEPCOHAIBHBIX TaHHBIX;

METOJIMYECKHE JOKYMEHTHI B 00JIACTH UCIIOIB30BAaHUS U My OIMKAIIMH apXUBHBIX JIET
(IOKyMEHTOB);

cepTUGUIMPOBaHHBIE UHPOPMAIITHOHHO-TTONCKOBBIE CUCTEMBI B 00JIACTH pa3paboTKu
HAYYHO-CIIPaBOYHOTO arrapara JOKyMEHTHPOBaHHBIX cep e TeTbHOCTH
OpraHM3aINy;

CPOKH BBITIOTHEHHUS Pa0OT MO OPraHU3AINY UCTIONH30BAHNS APXUBHBIX JIET
(IOKyMEHTOB);

OpraHu3alMOHHBIE TIPUHIIUITHI HCTIOJIb30BaHUS JOKYMEHTOB OTPaHUIEHHOTO
JIOCTyTIa;

TpeOOoBaHUs K [IOArOTOBKE APXUBHBIX CIPABOK U BBIITUCOK U3 aPXUBHBIX
JIOKyMEHTOB;

TpeOOBaHMS OXPaHBI TPYAA.

HaBrbiknu:
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Oceoenue npogeccuu
Koncynomanm 6 obnacmu
paseumus yupposoi
2PAMOMHOCIU HACENeHUS

(yugposoii kypamop)

IIK 3.1 Boinoansmos noo20moeumeibHble
Pabomvl RO KOHCYIbMUPOBAHUIO 2PANCOAH 8
obaacmu npuUMeHeHUs. UHHOPMAYUOHHO-
KOMMYHUKAYUOHHBIX MEXHON02ULL

BCACHHA HCTIOCPCACTBCHHOTO IIpUueMa 06paHIeHHI>i rpaxxJaH,
3JleKTpOHHOI>'I KOMMYHUKAIUU 110 O6paHleHI/I$IM rpaxKJaaH,
BCACHUA 0a3nl JAaHHBIX I'PpAXIaH, O6paTI/IBIHI/IXC$I 3a KOHCYJII)TaHI/Ieﬁ.

YMmenus:

YTOYHSTH U (POPMANH30BaTh MPOOIEMY, C KOTOPOU CTOIKHYJICS TPKIAHMH, B XO/IE
Jiajora ¢ HuM;

OpraHU30BHIBATH KOHCYJIBTUPOBAHUE TPAXKIAH C OTPAHUUYCHHBIMU BO3MOKHOCTSIMHU C
MIPUBJICUCHUEM CIICIIMATTUCTOB;

0o OpMIIATB 3aIBKU HA IPEOCTABICHUE KOHCYJIBTAIMOHHBIX YCIYT B COOTBETCTBUHU
C YCTaHOBIICHHBIMU ()OpPMaMHU;

00pabaThIBaTh MEPCOHATLHBIC JAHHBIC C COOJIIOICHUEM TPEOOBAHMIA,
YCTaHOBJIEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu;

OKa3bIBaTh KOHCYIHTATUBHYIO TIOMOIIb, CBSI3aHHYIO C OTIEPUPOBAHUEM
MePCOHATLHBIMU TAHHBIMU CAMUMHU TIOJIE30BATEISIMU (M UX 3alTUTON) TIPH padboTe ¢
MHTEpHET-CepBUCAMU

3Hanud:

MpaBuIIa JIeJIOBOM NEPENUCKU ¥ MUCBMEHHOTO dTHKETA,

HpaBuia AET0BOro OOIIEHUS U PEUYEBOTr0 STHKETA;

CBEJICHUS 00 OpPraHU3AIUIX U CIICIHAIIICTaX, CONEHCTBYIOINX B KOMMYHHUKAIMH C
JIIOJIBMU C OTPaHUYEHHBIMH BO3MOXKHOCTSIMH;

TpeOoBaHUs K OOPMIICHHUIO IOKYMEHTAIHH,

MPUHIMITEI 1 MEXaHU3MbI Pa0OTHI TIOUCKOBBIX CUCTEM, PYHKIIHOHATIbHEIE
BO3MOXKHOCTH TIOMYJISIPHBIX CEPBUCOB TTOMCKA;

KpUTEPHU 0TOOPA ¥ METO/IbI CTPYKTYPUPOBaHHS UH(POpMAIIHH,

cpezncTBa MHQOPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHHN JUTS Tiepeadun
WHpOpPMAIINH;

MPUKJIATHBIE IPOTPaMMBbI BeJICHUs 0a3 TaHHbIX.

1IK.3.2 Bvinonuamo opeanu3ayuoHHo-
mexHuyeckoe obecneyenue npogedeHUs
UHDOPMAYUOHHO-NPOCEEMUMENLCKUX
Meponpusimuil, HanpaeIeHHbIX HA PA3GUMUE
Yuposoti 2pamomHoOCmu 2paricoan

HaBbiku:

OpTraHM3aIfH TPYMITOBBIX ¥ MACCOBBIX MEPOIPHUATHH IO Pa3BUTHIO LN(POBOI
TPaMOTHOCTH,

BBITIOJTHEHHS TEXHUYECKUX pabOT AJIsl MPOBEACHHUS TPYIIIIOBBIX H MACCOBBIX
MEPOTIPUATHHN IO Pa3BUTHIO ITU(YPOBOM TPAMOTHOCTH;

MIPOBEICHHSI OTIPOCOB M AaHKETHPOBAHUS TI0 PE3yIbTaTaM MEpPOTIPUSITHIA,
HaIpaBJIeHHBIX HA Pa3BUTHE IIUPPOBOI IPaMOTHOCTH
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YMmenus:

coOmpaTh, aHATM3UPOBATH U 00001IaTh HH(OOPMAITHIO TI0 BOIIPOCAM Pa3BUTH
KOMIIETCHIIUN B cepe MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

3Haunus:

npasuia oopmieHns HHPOPMAIMOHHO-TIPE3CHTAIIMOHHBIX MAaTEPHAIIOB;
nporpaMMHOe oOecTieueHHe ISl CO31aHMs TIPE3EHTALHHT,

HOPSAIOK OPraHU3alUH U IPOBEICHUS TPYIIIOBBIX M MACCOBBIX MEPOIPUSTHIA;
Hamboee BocTpeOoBaHHBIE MHPOPMAIIMOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTUH,
HOPSIOK pabOTHI C OPTTEXHUKON M TIPaBHJIa TEXHUYECKOI Oe30macHoCTH;
MpaBuIIa JAEJ0BOW NEPENUCKU ¥ MUCBMEHHOTO STHKETA,

IpaBHia AEI0BOTr0 OOIIEHUS U PEUYEBOr0 ITUKETA.

1IK.3.3 IIposodums unghopmayuonuo-
npoceemumenbcKue Meponpusmus,
Hanpaeiennvie Ha pazeumue Yyu@posoll
2PAMOMHOCIU 2PAHCOAH

HaBrikn:

IUTAHUPOBAHUS KOMIUIEKCA HH(OPMAaLMOHHO-TIPOCBETUTEIBCKUX MEPOIPHUSITHH,
HalpaBJICHHBIX Ha pa3BUTHE UUPPOBON rPaMOTHOCTH PA3IUYHBIX TPYIII TPAXKAAH U
Ha MPOJIBHKEHHE YCIyT KOHCYJIbTHPOBAHUS,

MOJIrOTOBKY MH()OPMAIIMOHHBIX U TIPE3EHTAIMOHHBIX MaTEPUAIIOB [T PA3TUIHBIX
TPYII TpaXiaH o MU(PPOBOH TPaMOTHOCTH, TIEpEUHE KOHCYJIBTAIIHOHHBIX YCIYT U
BO3MOXHOCTH X TIOJTyY€HHsI, B TOM YHCIIE JJIsl CPEJICTB MaccoBol HH(opManuy,
pa3paboTKH MporpamMM UHPOPMAIIOHHO-IIPOCBETUTENLCKUX MEPOIIPHUSATHIA 10
pasBUTHIO U(PPOBOI IPAMOTHOCTH Pa3IMYHBIX TPYI IPaXKIAH U TPOJBIKECHHIO
YCIYT KOHCYJIbTUPOBAHMUS;

MPOBEIEHHSI TPYIIOBBIX K MAaCCOBBIX MEPONIPHUATHI HHPOPMAITUOHHO-
MPOCBETUTENHLCKOTO XapaKTepa, HalpaBJIeHHBIX Ha (GOpMHUpPOBaHUE MOTPEOHOCTH B
Pa3BUTHH H Pa3BUTHE U(PPOBON rPaMOTHOCTH, POJIBUKEHUE YCITYT
KOHCYJIbTUPOBAHUS 10 COOTBETCTBYIOIIMM BOIIPOCAM.

YMmenusa:

TUTAHUPOBATH CHCTEMY HH(OPMAIIMOHHO-TIPOCBETUTEINBCKUX MEPOTIPHUSITHH,
HarpaBJICHHBIX Ha Pa3BUTHE NU(PPOBON TPAMOTHOCTH PANIMIYHBIX TPYIIIT TPAKIAAH 1
Ha IIPOJBUKEHUE YCIYT KOHCYJIbTUPOBAHUS, HA OCHOBAaHUM PE3YJIbTaTOB AHAIN3A
TEHACHINN B Pa3BUTHH MHPOPMAIIIOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;
OIIPEAEIATh COCTAaB U COACPKaHNE, OPTaHN30BBIBATH MOJATOTOBKY HH()OPMALTMOHHBIX
Y TIPE3EHTAllMOHHBIX MATEPHAIIOB ISl PAa3IMYHBIX BO3PACTHBIX KATErOPUH IpakIaH.

3Hanus:

TEHIICHITNN Pa3BUTHS WH()OPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH;
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TpeGoBaHUs K MHPOPMALMOHHBIM pecypcam Io BOpocaM pa3BUTHS HU(POBOM
TPaMOTHOCTH, TPUMEHEHHSI HH()OPMAIIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHH,
OpPUEHTUPOBAHHBIX Ha Pa3IMUYHbIEe TPYNIbI TPAXKAAH.

OcsoeHue npogheccuu 1IK 4.1. Opeanusayus pabomovi no Hapbiknu:

Jenonpouzgooumens peaucmpayuu, y4emy, XpaHeHuio u nepeoaye | IpueMa H IIEPBUYHON 0OpaOOTKH BXOISIINX JTOKYMEHTOB;
6 coomeemcmeyoujue cmpykmypHboie 00pabOTKH U OTIPABKU UCXOSIINX JOKYMEHTOB;
noopasoenerust 00KYMeHMOo8 MeKyuje2o KOHTPOJISI UCTIOJIHEHHS JOKYMEHTOB B OpTaHU3aIIH.
0e10npouU3800Ccmed YmeHusn:

MOJIh30BATHCS ABTOMATH3UPOBAHHBIMY CUCTEMAMH y4eTa, PETUCTPALIUU, KOHTPOJIS U
WH(POPMAITMOHHO-CIIPABOYHBIMU CHCTEMaMH MPH PAbOTE C JOKYMECHTAMHU
OpraHu3aIVH;

MPUMEHSTh COBPEMEHHbIC HHPOPMAITHOHHO-KOMMYHHUKAIIHOHHBIC TEXHOIOTHU TS
paboThI C IOKYyMEHTAaMH, B TOM YHCJIC JIJIS €€ ONTUMHU3AIIUU U MTOBBIIICHHS

3¢ (EeKTUBHOCTH.

3HaHuA:

HOpMaTHBHBIE TIPABOBBIC aKTHl 1 HOPMATHBHO-METOINIECKHE JOKYMEHTHI,
OTIpEIEIISIONIIE MOPSIOK TOKYMEHTAIIMOHHOTO 00eCTIeueHNs YIPaBICHUS;
MpaBwiia padOTHI ¢ BXOISIINMEU, UCXOSIIIMA U BHYTPEHHUMH JIOKyMEHTaMU;
MpaBujia OPraHu3aui u (JOPMbI KOHTPOJISI UCIIOJHEHUS JJOKYMEHTOB B
OpraHU3aINH;

TpeOOBaHUS, IPEIBABISIEMbIC K JIOKYMEHTAM B COOTBETCTBUU C HOPMATUBHBIMU

IIPaBOBBIMU aKTaMHU U TOCYJApCTBCHHBIMUA CTaHAaPTaAMU.

4.3. Matpunia KOMIETEHIIUH BBITYCKHUKA

4.3.1. Matpuia cootBeTcTBHsI BUIOB jesteabHocTd 1o @I'OC CITO, BumaM e TeIbHOCTH 10 3aIpocy padoToaaTess BuaaM mpodeccrnoHaIbHOM
NEeSTeIbHOCTH 10 MPOPECCUOHANBHBIM CTaHIapTaM, KBaTU(UKAIIMOHHBIM CIIPABOYHUKAM C YYETOM OTpaciieBoil crienupuxu

ITpu Hammuun I1C

Yacte OOII-TI HanmenoBanue Buga Kon n rammeHoBaHMe Kon Konn Konx n nanmeHOBaHME
o0s3aTenpHas JESATEIIbHOCTH npodeccuoHaTbLHON npodeCcCuOHaIBLHOTO HAauMEHOBAHUE TPYAOBOH (pyHKIHH
/BapuaTUBHAS KOMIIETEHIIU CTaHJapTa 0000111eHHOM
TPYAOBOH (QYyHKIHH
B/l mo ®I'OC CIIO Ocy1iecTBiieHHE ITK 1.1. OcymiecTBasTh 07.002 OTD A A/01.3 IIpuem u
OpPTraHHU3aIIOHHOTO H npreM-fepenagy OpranuzanuoHHOe pacmpeeneHue
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JOKYMEHTAIlMOHHOTO yIpaBlieHYeCKON obecrnieueHue Tee(OHHBIX 3BOHKOB
obecrniedeHus uH(pOpMaIIUU C NESTEIIbHOCTH OpraHH3aIiH
JeSITeNIbHOCTH MOMOMUIBIO CPEJCTB OpraHu3aIu
OpraHu3aluu WH(OPMAIIMOHHBIX U OTd C C/03.6 Opranuzanus
KOMMYHHKAIIMOHHBIX OpranuzanuoHHoe, | TeneoHHBIX
TEXHOJIOT Ui JOKYMEHTAllMOHHOE | [EPEeroBOPOB
¥ MTHPOPMAITMOHHOE | PYKOBOJHUTEIS
obecrieueHue
JEeSTEIbHOCTH
PYKOBOTUTEIIS
OpraHu3aIu
IIK 1.2. 07.002 OTDd A A/02.3 Opranuzanus
Koopauauposath padoty Opranu3anuoHHOE paboTsI ¢
MPUEMHON obecrnieueHue MOCETUTEIISIMU
PYKOBOJUTEIISA, 30H NESATCIIbHOCTH OpraHH3aIiH
npreMa pa3InuHbIX OpTraHH3aIu
KaTeropuil moceTurenei OT® C C/05.6 Opranusanus
OpraHu3aIuu OpranuzaniioHHoe, | paboTHI C
JOKYMEHTAI[MOHHOE | MMOCCTUTEIISIMU B
U MTHPOPMAIIMOHHOE | IPUEMHOI
o0ecrnieueHune PYKOBOJUTENS
NEeSTeIbHOCTH
PYKOBOTUTEIIS
OpTraHHu3aIu
I1K 1.3. Bnagers 07.002 OT® C C/01.6 Okazaunue
HABBIKAMU OpranuzanvoHHoe, | TOMOIIH
TUTAHHPOBAHUS paboyero JIOKYMEHTAITMOHHOE | PYKOBOIMTEIIO B
BPEMEHH PYKOBOIUTEIS ¥ UTHPOPMAITMOHHOE | TUTAHUPOBAHUH
U CeKpeTaps o0ecrnieueHue paboyero BpeMeHu
IEeITeIbHOCTHU C/02.6 IlnanupoBanue
PYKOBOJIUTEIS pabouero gHs
OpTraHu3aIu ceKperaps
I1K 1.4. OcymiecTBasTh 07.002 OTd C C/04.6 Opranuzanms
MOJITOTOBKY JETIOBBIX OpranuzanvoHHoe, | KOMaHAHUPOBOK
M0E30K PYKOBOJMUTENS 1 JOKYMEHTAIlMOHHOE | PYKOBOJMTEs
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JIPYTHX COTPYJIHUKOB

U MTHPOPMAIIMOHHOE

OpraHu3aIuu obecrnieueHue
JeSITeIbHOCTH
PYKOBOJTUTEIIS
OpraHu3aIyu
[IK 1.5. Bnaners 07.002 OTd C C/08.6 Opranuzanus u
crocobamMu opraHu3aluu OpranuzanvoHHoe, | NOAJEp)KaHUE
pabouero nMpocTpaHcTBa JOKYMEHTAIMOHHOE | (DYHKIIMOHAILHOTO
MIPUEMHON ¥ KaOMHETa 1 uHdopmaImoHHoe | pabodero
PYKOBOIHUTEIIS oOecrieyeHne MIPOCTPAHCTBA
JeSITeIIbHOCTH NpUEeMHON U KaOuHeTa
PYKOBOTUTEIIS PYKOBOJIUTEIIS
OpraHu3aIu
IIK 1.6. OcyiecTBasTh 07.002 OTD A A/03.3 Bemmoauenue
paboTy IO MOATOTOBKE U Opranu3anoHHoOe KOOPJIUHHUPYIOIIHX U
MIPOBE/ICHUIO o0ecrieueHue o0ecreunBaroIuX
KOH(EpEeHTHBIX JEATEIbHOCTH byHKIUR
MEPOTPHUITHIHA, OpTraHH3aIu
o0ecrieunBarh OTd C C/06.6 Opranuzanus
nH(pOPMaIIMOHHOE OpranuzanvoHHoe, | MOATOTOBKH,
B3aMMOJICHCTBHE JOKYMEHTAI[MOHHOE | MPOBEJICHUS U
PYKOBOJUTENS C U MHPOPMAITMOHHOE | OOCTY)KUBaHUS
MOAPA3ACIICHUSIMU 1 o0ecrnieueHue KOH(EpPEHTHBIX
JOJKHOCTHBIMHU JIMIIAMH e TEIbHOCTH MEPONPHSITHIA
OpraHu3aluu PYKOBOAMUTENS C/13.6 OGecrnieueHue
OpTraHU3aIu PYKOBOJUTENS
uHdopmanuen
C/14.6 Opranuzanms
MH(OPMALIMOHHOTO
B3aMMOJICHCTBHS

PYKOBOJMTENS C
NoApa3ACICHUsIMU 1
JTOJKHOCTHBIMH
JIMLIaMU OpTraHu3aluu
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I1IK 1.7. Odopmisats 07.002 OT® B B/01.5 Opranuzanms
OpraHu3aIMOHHO- JlokyMeHTalmoHHoe | paboThI ¢
pacropsauTeIbHbIe obecrieueHue JIOKYMEHTaMHU
JOKYMEHTHI 1 JeSITebHOCTH
OpPraHU30BBIBATH PabOTY OpraHu3alKu
C HUMH, B TOM YUCJIE C OT® C C/07.6 Opranusanus
UCIIOJIb30BaHUEM OpraHu3anvoHHOE, | UCTIOJHEHUS peIIeHUi,
ABTOMATH3MPOBAHHBIX JOKYMEHTALMOHHOE | OCYIIECTBIICHUE
cUcTeM U UH()OPMAIIMOHHOE | KOHTPOJIS UCIIOJHEHHUS
oOecnieueHue MOpy4YEHUN
JeSITebHOCTH PYKOBOJIUTEIS
PYKOBOIUTEIS C/09.6 Pa3paboTka
OpraHu3aIu JIOKAJIbHBIX
HOPMAaTHBHBIX aKTOB,
perIaMeHTHPYFOIINX
paboty cekperapsi
C/10.6 CocraBnenue u
oopmienue
YIIPaBJICHYECKOU
JIOKYMEHTALlUU
C/11.6 Opranuzanus
paboThI ¢
JIOKYMEHTaMH B
[IPUEMHOMN
PYKOBOJIUTEIISI
1K 1.8. Odopmiisats 07.002 OT® B B/02.5 Opranuzanus
JOKYMEHTEHI 110 INYHOMY JIOKyMEHTaIMOHHOE | TEKYIIETro XpaHEHHs
COCTaBy U oOecrieyeHue JIOKYMEHTOB
OpraHU30BBIBATH Pa0OTY JeSITeTbHOCTH
C HUMH, B TOM YHCJIE C OpraHu3aIu
UCIIOJIb30BaHUEM
ABTOMATH3UPOBAHHBIX
CHCTEM
IIK 1.9. 07.002 OT® B B/03.5 Opranuzanus
OpraHu30BbIBaTh JlokyMeHTalMoHHOe | 00pa0OTKM Jel At
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TEKyIlee XpaHEeHUe obecrnieueHue MOCIIEAYIOIIETO
JIOKYMEHTOB, 00paboTKy JESTEIbHOCTH XpaHEHUS
JIeJT JUIsl ONEPaTUBHOTO U OpraHu3aIu
ApXHUBHOI'O XPaHEHUs, B OTo C C/12.6 Opranuzauus
TOM YHCJIE C OpraHuzalvoHHOE, | XpaHEHUS TOKyMEHTOB
HCII0JIb30BaHUEM JOKYMEHTAIlMOHHOE | B MPUEMHOMN
aBTOMAaTU3UPOBAHHBIX ¥ MHQOPMAIIMOHHOE | PYKOBOJIUTEIS
CUCTEM obecrnieueHue
JEeSTEIbHOCTH
PYKOBOJUTEIS
OpraHu3aIu
Opranuzanus apxuBHoil | [IK 2.1. OcyiecTBisaTh 07.012 OTDd A A/02.5
paboTHI 1O TOKYMEHTaM | KOMIUIEKTOBaHUE XpaHeHue, KommektoBanue
OpraHuzaluii ApPXUBHBIMHU JIeJIaMH KOMIUIEKTOBAHHE, apXUBHBIX JeI
pa3nIHbBIX HopM (IoKyMeHTaMM) apXuBa YYET U (1OKYMEHTOB)
COOCTBEHHOCTH OpraHu3aluu UCIIOJIb30BaHUE JIell
(1OKyMEHTOB)
apxuBa
I1IK 2.2. Bectu yuer 07.012 OTD A A/03.5 Yuer
ApXUBHBIX €I XpaHenue, apXHUBHBIX A€
(IOKyMEHTOB), B TOM KOMIIJIEKTOBAHME, (1OKyMEHTOB)
qHCIIE C yueT u
HCIIOJIb30BaHUEM HCIIOJIb30BaHUE el
ABTOMATH3UPOBAHHBIX (1OKyMEHTOB)
CUCTEM apxuBa
I1K 2.3. Ocy1iecTBasiTh 07.012 OTd A A/01.5 Opranusarnus
XpaHEHHE apXUBHBIX JeT XpaHeHue, MIOCTOSIHHOTO
(TOKyMEHTOB) ¢ KOMILJIEKTOBaHUE, XpaHeHus Jem
ITOCTOSTHHBIM CPOKOM y4eT u (IOKyMEHTOB)
XpaHEHUs U 110 JINYHOMY ucnoas3zoBanue nen | A/02.5
COCTaBYy B apXuBe (1OKyMEHTOB) KommekToBanue
OpraHu3aIu apxuBa apXHUBHBIX A€
(TOKYMEHTOB)
A/03.5 Yuer

APXUBHBIX OEJI
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(JTIOKYMEHTOB)
A/04.5 Opranu3anus
MCTIOJIb30BAHUS
apXUBHBIX eI
(IOKYMEHTOB)
I1K 2.4. OcyiiecTBasTh 07.012 OTD A A/04.5 Opranu3anus
XpaHeHue, XpaHnenue, MCTIOJIb30BAHUS
KOMIUIEKTOBaHHE, yUEeT U KOMIUIEKTOBaHHE, apXUBHBIX JeI
HCIIOJIb30BaHUE JEI y4eT u (IOKyMEHTOB)
(IIOKyMEHTOB) ucnonb3oBanue gen | A/05.5 Xpanenue,
BPEMECHHOT'O XpaHCHUS (TOKyMEHTOB) KOMIUICKTOBaHHE, YUET
apxuBa Y UCTIOJIb30BaHUE /1T
(1OKYMEHTOB)
BPEMEHHOI'0 XpaHEHUS
I1K 2.5. Ocy1ecTBasTh 07.012 OTD A A/04.5 Opranuzanus
MCIIONIb30BaHUE XpaHenue, UCIOJIb30BaHUS
APXUBHBIX JEIT KOMIUICKTOBAHHE, APXUBHBIX JCIT
(ITOKyMEHTOB), B TOM y4eT U (1IOKyMEHTOB)
YHClie ¢ UCIIOJIb30BaHUE /1€
HCIIOJIb30BaHUEM (mOKyMEHTOB)
ABTOMATH3UPOBAHHBIX apxuBa
CHCTEM
B/I no 3anpocy OcBoenue npodeccuu 1K 3.1 BeinonHsATh 06.044 OTD A - A/01.3 Brinonnenue
paboTonarens KoHcynbTaHT B 00J1aCTH | MOATOTOBUTEIbHBIE KoHcynbTupoBaHue | MOATOTOBUTEIBHBIX
pa3BuTHs TUDPOBOIL paboTHI IO rpakJiaH B obyiacti | paboT 1o
IPaMOTHOCTH KOHCYJbTUPOBAHUIO pasBuTHs HU(YPOBON | KOHCYIHTUPOBAHHIO
HaceneHus (udpoBoil | rpakiaH B 001acTu TPaMOTHOCTH rpakJaaH B 00J1acTH
Kyparop) MPUMEHEHUS MPUMEHEHUS
MH(OPMaLOHHO- MH(OPMaLIOHHO-
KOMMYHHKAITHOHHBIX KOMMYHHKAITMOHHBIX
TEXHOJIOTH TEXHOJIOTHIl
[1K.3.2 06.044 OT® A - A/03.3
BrinonssTh KoncynbtupoBanue | OpraHu3andoHHO-
OpTraHU3aIMOHHO- TpaXKIaH B 00JIACTH | TEXHUYECKOE
TEXHUYECKOE pa3BuTus MPpoBoit | obecrieyeHne
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o0ecrieueHue IPaMOTHOCTH IIPOBEICHUS
IIPOBEACHUS MH(POPMAIIMOHHO-
MH(POPMaLMOHHO- IIPOCBETUTENBCKUX
IIPOCBETUTENIBCKUX MEpPOIPUATHH,
MEPOIPUITHH, HAIIPaBJICHHBIX Ha
HaIpaBJICHHBIX Ha pa3BuTHE UPPOBOH
pasBuTHE LUPPOBOH I'PaMOTHOCTH TpakJ1aH
IPaMOTHOCTH IpakJaH
I1IK.3.3 06.044 OTD B - B/01.5 TlpoBenenue
[TpoBoauTH Opranuzanus u MH(POPMAIIMOHHO-
UH(pOPMaIMOHHO- IIPOBEJICHHE IIPOCBETUTENBCKUX
[IPOCBETUTEIILCKUE MEPOIIPUATHI 110 MEpPOIPUATHH,
MEPOIIPUSTHS, KOHCYJIbTUPOBAHHUIO | HAIPaBJICHHBIX HA
HaIpaBJIEHHbIE HA rpaXkJaH B 00JacTu | pa3BUTHE HUPPOBOU
pasBUTHE HUPPOBOH pa3BUTHs LUGPOBOH | IPaMOTHOCTH TpaKAaH
rPaMOTHOCTH TpakJiaH IPaMOTHOCTH
OcBoenue mpodeccuu [1K 4.1. Opranuzamus 07.002 OT® B T® B/01.5
Jlenonpon3BoaUTEIb paboThI 10 perucTpami, JlokymeHTanmonHoe | OpraHusanus paboThl
y4eTy, XpaHEHUIO U o0ecrnieueHune C IOKyMEHTaMH
neperaye B JEATEIIBHOCTH
COOTBETCTBYIOIIINE OpraHu3aluu
CTPYKTYpHBIE
MO/Apa3/IeICHUs

JAOKYMCHTOB TCKYLICTO
JACJIOIMPOU3BOJACTBA
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4.3.2. Marpuiia cOoTBeTCTBUSI KoMneTeHIHi 1 coctaBHbIX yacTeid OOII-IT no cnenuanbHOCTH:

Ko o61ux 1 npodecCHOHAIBHBIX KOMIIETEHIIMH, OCBaHBAEMbIX B pAMKaX AUCLMIUINH (IPO(ECCHOHAIBHBIX MOJLYJIEH)

O6ue komnereHuun (OK) Kopmopa
THBHBIE
HUnpexc HaumenoBanune Ipodeccuonansusre kommnerenuu (I1K)
KOMIICTCH
uuu (KK)
01 02 03 04 05 06 07 08 09 01 02 11112 |13 |14 |15 |16 | 17 [ 18 |19 |21 |22 |23 | 24|25 |31 ] 32 |33] 41
Obs13aTes1bHAs YACTh 06pa30BaTeIbHOM NPOrpaMMbI o o o o o o o o o o o o o o o o o o o o o o o o o o o o o
0/1.00 O Pa3oBaTe/IbHble IHCIHILIHHDI o o o o o o o o o o o o o [0) [0) o
OJ1. 01 Pycckuii s13b1k 6] (6] [6) [6)
On. 02 Jlurepatypa [6) [6) (6] (6] (6] [6) [6) [6)
OJl. 03 Maremaruka (6] (6] (6] (0] (0] (6] (6] [6)
O/J1. 04 MHocTpaHHBI 3bIK [6) [6) 6] [6) 6]
OJ1. 05 Hudpopmarrka [6) [6) [6)
OJ1. 06 Duznka [0} [0} (0] (0] (0] [0} O
OJl. 07 Xumust [6) [6) (6] [6) 6]
OJ1. 08 Buonorus (6] (6] O (6] [6)
OJ1. 09 HcTtopust [0} [0} (0] (0] [0} (6]
OJl. 10 OO01IEeCTBO3HAHNE (6] (6] (6] (0] (0] (6] (6] [6) [6)
O/ 11 T'eorpadus [6) [6) (0] (0] (0] [6) [6) [6) [6)
OJ1. 12 Dusnueckas KyjibTrypa o o o (0]
OJl. 13 OCHOBBI 6€30MIACHOCTH ¥ 3aIIUThl PoIiHBL (6] (6] (6] O (6] (6] )
Cr.00 CounaabHO-TYMAHHTAPHbINH MK o o o o o o o o o o o o o o o o o
Cr.o1 Hcrtopust Poccun [6) [6) (6] (6] (6] [6) [6) [6) [6)
CT.02 HWHOCTpaHHEII A3BIK B IPO(ECCHOHATBHON o o o o o o o
JIeSITEIIBHOCTH
Cr.o3 Be3onacHOCTb JKU3HEAEATENbHOCTH [6) [6) 6] [6) o (6]
Cr.o4 dusnueckas KyJnpTypa (6] (6] 6]
CI'.05 OCHOBBI OPEKIMBOrO MPOU3BOICTBA [6) (6] (6] [6) 6] [6) [6)
CT.06 OcHOBBI (PMHAHCOBOIT IPAMOTHOCTH (6] (6] o o (6]
OI1.00 O0menpodeccHOHAIbHBIH UK o o o o o o o o o o o o o o o o o o o o o
OI1.01 OKOHOMHKA OpraHU3aLuH1 (6] o o o o 9} O
OI1.02 MeHePKMEHT [6) [6) o o o o (6] (6] o o
OI1.03 IpodeccroHanbHast ITHKA U OCHOBBI o o o o o o o o o o o o
JIeIIOBOTO OOIIEHHS!
OIL04 IIpaBoBbIC OCHOBBI MPOGECCHOHATBHON o o o o o o o o o
JICATEIIBHOCTH
OIL05 WHdopMaloHHbIe 1 KOMMYHHKAIHOHHBIC o o o o o o o o
TEXHOJIOTHH
OIL06 Pycckuii s3bIK B Ipod)ecCHOHATBHOM o o o o o o o o
JICSITEIIBHOCTH
OI1.07 KommbroTepHas 06paboTKa JIOKyMEHTOB o o o (6]
OI1.08 BBeieHNE B 4eMITMOHATHOE JIBHYKEHUE (6] (0] (6] (6]
OI1.09 OCHOBBI HPO(ECCHOHATBHON aJanTaluy 1 o o o o o o o o o o o
KOMMYHHKaLHH
11.00 IpodeccHoHATbHBII UK o o o o o o o o o o o o o o o o o o] o o o] o o o]
OcyiecTBIeHHe OPraHH3aHOHHOTO H
IM.01 JIOKYMEHTALHOHHOT0 00ecrneyeHust o o o o o o o o o o o o o o o
JesITeJJbHOCTH OPraHH3aIHI
MJIK.01.01 JlokyMeHTalMoHHoe obecreyeHne o o o o o o o o o o o
YIIPaBICHUS
MJIK.01.02 Opranu3anys paboThl ¢ SICKTPOHHBIMU o o o o o o o o o o o
JIOKyMCHTaMI
MJIK.01.03  |OpraHuzanus CeKpeTapcKoro o0ciyKuBaHus [6) [6) 6] 6] 6] [6) [6) 6] 6] [6) [6) 6]
MJIK.01.04 cﬂﬂ();;}:g:[ﬂ'raﬂnoaﬂoc obecrnieyeHune KaJpoBoi o o o o o o o o o o o o
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KOH 061111/[)( 1 IIPO(PECCUOHAIBHBIX KOMH@TCHHMﬁ, OCBAaMBACMBIX B paMKaX MUCHUIINH (l'lpOCl)eCCHOHaHLHLIX MOﬂyﬂeﬁ)

O6mue komnereHnun (OK) Kopmopa
Hnaexe HaunmenoBanue THBHbIC Ipodeccuonansusie kommnereruu (I1K)
KOMIIETEH
uun (KK)
01 02 03 04 05 06 07 08 09 01 02 11112 |13 |14 |15 |16 |17 |18 |19 |21 |22 |23 |24 |25 |31 ]32|33]41
VI1.01 VyeOHast IpaKTHKa (6] (6] o o o (6] (6] o o [0} (6] [0} [0} (6] [0}
TI1.01 IIpousBo/iIcCTBEHHAs PAKTHKA @) [¢) 6] (6] (6] [6) [6) 6] 6] [6) [6) 6] [6) [6) 6]
OpraHu3auusi apxXuBHOii paoThbl Mo
TIM.02 JIOKYMEeHTAM OpraHu3auuii pasiMYHbIX o o o o o o o o o o
¢opM cOOCTBEHHOCTH
MJIK.02.01 OpraHu3anus © HOPMaTHBHO-IIPABOBBIC o o o o o o
OCHOBBI APXHBHOTO JIeJ1a
MJIK.02.02 T'ocynapcTBeHHbIE, MYHHLUHIIAIbHbIC ApXHBDI o o o o o o
U apXUBbI OpraHu3aIuii
MJIK.02.03  [MeTtojMKa U NIPaKTHKa apXUBOBEJCHHS [6) [6) (6] (6] [6) o (6] (6] o o
MJIK.02.04 |[OGecneueHne COXpaHHOCTH JOKYMEHTOB [¢) [¢) (6] (6] [¢) (@] [¢) o) (@] (@]
VILO2 VYueGHast npakTHKa (@) (@) (6] (6] (@) (@] (0] (0] O O
I111.02 [IpousBocTBEHHAS PAKTHKA [¢) [¢) (6] (6] [¢) (@] [6) o) (@] (@]
Ocsoenue npodeccun Koncyabranr B
TIM.03 obs1acTu pa3BuTHA nHppoBoii rpamoTHocTH| O o o o o o o o
HacesieHusi (uudpoBoii KypaTop)
BrinonHerne padoT mo npodeccun
MJIK.03.01 [KoncynbTaHT B 001acTH pa3BuTHs LU(GPOBOi (@) (@) (6] (0] (0] O O
IPaMOTHOCTH HaceneHus (MppOBoi KypaTop)
VILO03 YyeOHast IpaKTHKa [6) [6) (6] [6) (6] o o
T111.03 IIpousBocTBeHHAS PAKTHKA [6) [6) (6] [6) [6) 6] 6]
TIM.04 Ocpoenune npogeccun leronpoussoaurear | O o o o [8) o o
MJIK.04.01 JlokymeHTalMoHHOe obecreyeHne o o o o o o o
JICATEIIBHOCTH OpraHU3aliK
VIL.04 YyeOHast IpaKTHKa [6) [6) (6] 6] (6] [6) (6]
TII1.04 IIpousBocTBEHHAs MPAKTHKA [6) [6) (6] (6] (6] [6) [6)
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Paznen S. CTpykrypa u coaep:kanue 00pa3oBaTebLHON NPOrpPaMMbl

5.1. YueOuslii 1utag

O0BeM 00pa3oBaTeNbHON MPOrPaMMBbI B

O0BeM 00pa3oBaTeIbHON POrPaMMBI,

I= =
N ] s}
= § ’5 aKaJIeMUIECKUX Yacax pacmpeaenéHHoi o Kypcam u E E
g ‘fg g ceMecTpam & &
SO Es| & = S 1 kype 2 xype 3 kype g5 | 8%
£ = o | 88| % | SE = | & |8 gz lg:
Wnupexc HaunmeHnoBanune s E = § 5 51 8 z § S é, 5 £ = A 2 A s
28 = e = E| g Eo| £ | 89 2 = o 82| 322
=] ] ISNEe) 2 o = E = g =) > 8 £ £ = = = = = S
s B 2 _g = 3) E X i o9 3 5 (3 5 3 3) 3) 3) 5 5 = 5
i s | 23| E|2§ 2 |83|e|g|¢g|g|e|¢e|ie|¢¢.
o< M o g s & g = E = 4 F 8 F
S i = 8 =| F 2 e e = 3 8 3 3 3 3 5 5
S 8 : Q s £ > 3 =) Q g g
(5] —~ Q. = ~ M o) I: — on <t o) O < g
E m 3 g = S &
< od =] < le} S
= O © A
1 2 3 4 5 6 7 8 9 10 11 12 13 14 | 15 16 17 18 19
OH.00 | Oomeodpa3zoBaTeibHbIE TUCHUNIUHbI 1476 300 620 748 96 12 456 | 554 84 94 134 154
O.01 | Pycckwii 361K 9K3aMeH 72 12 32 36 2 2 34 38
OH.02 | Jlureparypa 9K3aMeH 144 14 16 118 8 2 60 84
O/1.03 | MaremaTHka 9K3aMeH 232 36 164 50 14 4 58 80 36 | 58
OJ.04 | NHOCTpaHHBIH SA3BIK mud. zager | 144 22 140 4 48 48 48
OH.05 | Undopmarnka mud. zager | 108 42 28 78 2 54 54
0OJ1.06 dusuka mud. 3ager 108 14 80 22 6 36 34 38
OJ1.07 Xumus mud. 3ager 12 8 34 34 4 34 38
0/1.08 Buonorus qud. 3ager 72 14 34 34 4 34 38
O/1.09 | Ucropus mud. 3ager | 136 12 110 18 8 56 80
O.10 | OOmecTBO3HAHUE 9K3aMEeH 144 44 66 70 4 4 64 80
O[.11 | I'eorpadus qud. 3ager 72 18 34 34 4 32 40
O/1.12 | ®usudeckas KyJabTypa qud. 3ager 72 20 4 66 2 36 36
01.13 OcHOBBI 0€30MaCHOCTH | 3aIUTHl PomuHbl | mud. 3ader 68 12 18 48 2 34 34
* =
WHauBHayanbHBIH TPOeKT (He ABISIETCSA | Ip. HOPMBI 32 32 32 12 20
Y4eOHBIM IIPEIMETOM ) KOHTPOJISt
Cr.00 CouuajbHO-TYMAHUTAPHBIN HMKJI 424 264 122 278 24 104 | 160 94 66 390 34
Cr.o1 HWcropust Poccun qud. 3ager 36 6 28 6 2 36 36
CT.02 WMHOCTpaHHBIH A3bIK B MPOPECCHOHATBHON | Tud. 3a9eT 108 100 100 8 48 28 32 108
JeSITeIIbHOCTH
CT.03 be3onacHOCTb XKU3HEASATEILHOCTH qud. 3auer 68 14 38 28 2 34 | 34 68
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O0BeM 00pa3oBaTeNbHON MPOrPaMMBbI B

O0BeM 00pa3oBaTeIbHON IPOrPaMMBI,

i

=
N 9] >
= § ’5 aKaJIEMUIECKUX Yacax pacrpeenéHHol o Kypcam u E E
g ? g ceMecTpam & &
T g~ 2 = s gs | &5
g = & g = = = ) 1 xypc 2 Kypc 3 kypc 8 Q 4
> R s 2| & = E & 9 = Ea | &=
55 = = Eol| & o = 3 a | s °z | °z
Hunexc Haunmenosanune 2 2 5 8 o 5 & I 5 84 5 g = B 2 =
28 = e = E| g Eo| £ | 89 2 = o 82| 322
I S o | = o E E | = g 2 > S = = = = = el Fa| Fa
8 5 % S B 3 g oS 3 29 ¢ 23 3 3 3 3 3 3 g g g2
= £ 0 - 2 eg| &/ 88 £ |g¢g| g e | 2| 2| s S | Eg| 28
& . | E |gE| = |89 2 |&E| 8| 5|8 |8 8|8 |27 |¢E
S 2 8 s g > 3 & — A e < ) o & s
= i & B g o4 e = g g
5 2 S & E & &
= = S S &
1 2 3 4 5 6 7 8 9 10 11 12 13 14 | 15 16 17 18 19
Cr.04 | ®dusnueckas KyjibTypa qud. 3auer | 108 94 8 94 6 34 | 42 32 108
CT.05 OCHOBBI OEPEIKIMBOTO IPOU3BOICTBA mud. 3ager 68 32 32 32 4 34 34 34 34
CT.06 OCHOBBI (PHHAHCOBOW TPAMOTHOCTH mud. 3ager 36 18 16 18 2 36 36
OI1.00 O61menpogeccHOHATBHBIN IHKJI 506 324 250 232 12 12 34 80 | 106 | 70 | 102 | 114 | 398 108
OI1.01 DKOHOMHKA OpTaHHU3aAIHH . 3auer 36 10 26 10 36 36
OI1.02 | MeHemKMEHT . 3auer 36 12 24 12 36 36
OI1.03 [IpodeccoHansHast 3THKA M OCHOBBI b, saver 36 36 o 10 9 36 36
JIETIOBOTO OOIIECHHS
OI1.04 [IpaBoBBIE OCHOBBEI MPO(ECCHOHATBHOM SK3AMEH 72 28 42 29 9 6 32 40 7
JIEATEILHOCTH
OI1.05 NudopMannoHHble 1 KOMMYHHKAIIHOHHBIE . sauer 68 68 28 40 3 | 32 68
TEXHOJIOTHH
OIm06 | DYCCKuiA A3BIK B MPOGECCHOHANLHOR | 0 oo | 72 40 | 28 | 40 4 34 | 38 72
JIEATENLHOCTH
OI1.07 | KommbroTepHast 00paboTKa JOKYMEHTOB 9K3aMEH 78 76 24 46 2 6 34 44 78
OIL.08* | BBemeHMeE B YEMIIMOHATHOE JBUKEHUE Jud. 3auer 36 18 18 18 36 36
OI1.09* OcHOBBI IPO(ECCUOHATTFHOW afanTanud 1 sl s 72 36 32 36 4 34 38 72
KOMMYHHKAIIHH
11.00 IMpodeccuoHaANBbHBIN UK 1806 | 1452 | 298 472 | 900 | 20 62 54 122 | 230 | 318 | 540 | 282 | 314 | 1120 | 686
OcyuiecTBJIeHHEe OPraHM3AUUOHHOIO M
IIM.01 AOKYMEHTAIHOHHOTO odecnmeyeHnst 772 594 146 298 252 | 20 32 24 122 | 230 | 168 | 252 682 90
AeSITeJbHOCTH OPraHu3anuu
MJIK.01,01 | AACKYMeHTaIHORHOE 0decneucHie oksamen | 250 | 164 | 62 | 144 20 | 18 6 | 50 | 8 | 54 | 60 250
yIIPaBJICHHUSI
MIIK.01.02 Opranuzanus paboTsl C JIEKTPOHHBIMH . saver 36 o4 8 24 4 36 36
JIOKYMCHTaMH
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O0BeM 00pa3oBaTeNbHON MPOrPaMMBbI B

O0BeM 00pa3oBaTeIbHON IPOrPaMMBI,

= »=
N 9] >
3 3 aKaJeMHICCKHIX Jacax pacrpeenéHHOl Mo KypcaMm u E Z
= g X 5 5
s 3 § ceMecTpam § =
F S S o g8 &
e g & E = | & = 5 1 kypc 2 Kypc 3 Kypc 8 § o
;‘ N s = & = W g b = & m & =
" 8 b = = E S| Z o T 0 Q, g « S = °© 3
HJIEKC Haunmenosanune 2 2 5 8 o o & I 5 84 5 g E g2 2 =
28 = M 2 | g 2ol = S - e g o 82|23
=< 8 S| £ SE| E | =49 £2 s & | & | B = = = T S
s = 2 = [5) & X < o 9 5 ¥ o 13 ) ) 1) 1) 1) ® 5 = 8
5 § o = 2 S 8 8 2 8 & v 0 g ) g g g g g a s &
& & = = |g2| =189 8 |2E| 8| 3|35 |38| 38|35 |&F|EF
) ol I e = o = S o o o o 9] 9] 5] =
S 3 : 2 | =g Z | 8 | E il BN N N O - g
5 @ 8 = = & 5
= O © A
1 2 3 4 5 6 7 8 9 10 11 12 13 14 | 15 16 17 18 19
MJIK.01,03 | OPraH3auiti Cekperapekoro oksamen | 78 | 50 | 20 | 50 2 6 | 36 | 42 78
obcmyKuBaHus
MJIK01.04 | AACKYMeHTALHORHOE obecnieuciie oksamen | 150 | 98 | 56 | 80 8 6 66 | 42 | 42 96 54
KaJIpOBOM CITYIKOBI
VI1.01 YueOHas mpakTHKa qud. zauer | 108 108 108 36 36 | 36 72 36
MI1.01 ITpon3BoICTBEHHAS IPaKTHKA mud. 3aver | 144 144 144 36 | 108 144
IIM.01.3K | DK3aMeH 10 MOIYITIO 3K3aMEH 6 6 6 6 6
Opranuzanmsi apXuBHOH padoThl MO
IM.02 AOKYMEHTaM OpraHu3anuii pasaindHbIX 438 312 112 78 216 20 12 150 | 288 438
¢opm codcTBEeHHOCTH
MJIK.02.01 Opranu3zanysi 1 HOPMaTUBHO-TIPABOBEIC . sauer 36 6 30 6 36 36
OCHOBBI APXHBHOTO Je71a
MJIK.02.02 Tocynapcrsenmre, MYHHIUIATEHBIC . 3auer 36 10 22 10 4 36 36
ApXMBBI U apXHUBBI OpraHu3aIuii
MJIK.02.03 | MeTouKa M IPaKTUKA apXUBOBEIEHUS] 3K3aMEH 108 64 38 52 12 6 42 | 66 108
MJIK.02.04 | OGecrieyeHre COXpaHHOCTH JJOKYMEHTOB aud. zager | 36 10 22 10 4 36 36
VII.02 YyeOHast IpakTUKa qud. 3ager 72 72 72 36 36 72
[1I1.02 IIpon3BoacTBEHHAS IPAKTHKA mud. zauer | 144 144 144 36 | 108 144
[IM.02.9K | DKk3aMeH 1o MOJYJIIO 3K3aMEH 6 6 6 6 6
OcBoenue npodeccun Koncy1brant B
TIM.03y | C07aCTH PAsBTHS wippoBoiE 207 | 273 | 20 | 48 |216 4 9 140 | 157 297
TPAMOTHOCTHU HaceJieHHus (HuppoBoi
KypaTop)
MJTK 03,01 | Bemomnerne pabor no mpodeccun scsaven | 78 | 54 | 20 | 48 4 | 6 32 | 46 78

KoHcynpTanT B 001aCTH pa3BUTHSA
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. O0BeM 00pa3oBaTeNbHON MPOrPaMMBbI B O0BeM 00pa3oBaTeIbHON IPOrPaMMBI, ’§ S
= bl
= e 5 aKaJeMHICCKHIX Jacax pacrpe/enEHHON Mo Kypcam 2 E
g ? g ceMecTpam & &
T —8-' —_~ g < 8 = a =)
g E S E = = 5 1 kypc 2 Kypc 3 kypc 22 | 34
oA E SE|E | =& = | 8 | s ’ P P lEL |
5§ = 2 e8| g o = 3 g | 2 Sz | Sz
HNunexc HaumenoBanue s g & Q o 5 » 3 3 S e | = 5 = = A =S
5 5 0 Q °© g o g &9 = g = o S 5 =
e n = m = = g a, o =) =R et =t a S S
BT S & o [ ISHS E = g 2 > B = = = = = = O I
= 2 S E ) & > g 5 £ 5 (3} 5 0 3} ) ) ) 5
g s 2 = 59 s O < 29 o 3 o 3 1) o 51 o1 s g 2
S 2 22| & g £ 2 = = = = = | 58| zF
U o< M ~ o 7 = e X = E = a = =]
& g g = S B 2, S e =] 8 3 3 8 8 S | 5 =
S/ E = % =X Q é = — N n < ) o 5 S
< M g E" < 3 g
@) 3 5
1 2 3 4 5 6 7 8 9 10 11 12 13 | 14 | 15 | 16 17 18 19
1 pOBOI TPAMOTHOCTH HACCIICHUSI
(undpoBoii kyparop)
VIL.O3 YyebHas mpakTHKa mud. 3a4er 72 72 72 36 36 72
[I1.03 [IponsBoacTBEeHHAS IPAaKTHKA mud. zager | 144 144 144 72 72 144
IIM.03.3K | DKk3aMeH 10 MOIYITIO 3K3aMEH 3 3 3 3 3
TIM.0dy | O€BocHue npoeceun 209 | 273 | 20 | 48 |216 4 9 142 | 157 299
Jlenronpou3BoauTe/ib
MJIK.04,01 | PIOKYMEHTAIHOHROE obecrienenme skzamen | 80 54 | 20 | 48 6 6 34 | 46 80
JESATeIbHOCTH OPraHNU3aHH
VII.04 Y4eOHast IpaKTHKa mud. 3ager 72 72 72 36 36 72
[1I1.04 [IponsBoacTBEeHHAS IPAKTHKA mud. zager | 144 144 144 72 72 144
IIM.04.3K | DK3aMeH 10 MOIYITIO 3K3aMEH 3 3 3 3 3
I'MA.00 | T'ocyaapcTBeHHasi HTOrOBasi aTTeCTALMA 216 216 216
Hroro: 4428 | 2556 | 1282 | 1732 | 900 | 20 | 200 78 612 | 864 | 612 | 864 | 612 | 864 | 3600 | 828
5.2. O6ocHOBaHUE pacHpe/ieeHNs BApUATUBHON YacTH 00pa30BaTEeIbHOM MPOrpaMMbl
Koa n nHaumeHoBaHue yueOHOM KoanuecTBo Kareropus
Ne n/m 1. IOI-TI/paGoToxaTenn Oo0ocHoBaHue
AU CHHUILIMHBI/TIPO¢ecCHOHATBHOI0 MOLYJIA 4acoB 2. HOM/mpoexr
1 CI'.05 OcHOBBI OEpeKIMBOTO MPOU3BOICTBA 34 1 H3zyuenue pabpuru npoyeccos
Munucmepcmeo npogheccuonanvro2o obpazoeanus u
2 OI1.08* BBeneHue B YEMITHOHATHOE ABIKEHIE 36 1 P pog P
SAHAMOCMU HACeNleHUA Hpumopcxozo Kpasi
3 OI1.09* OcHoBBI MTpoheccroHATBHOM 79 1 000 «/lanvuecopcxuti ' OK»
aJanTalyu 1 KOMMYHUKaIUN AO «I' MK «/lanvnoaumemaniy
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Ne n/m Kox u HaumeHoBaHMe yueOHO KoanuecTBoO Karteropus OBOCHOBANME
= 1. IOII-II/paGoToaaTenn
AUCHUILIMHBI/TIPOdecCHOHATBLHOT0 MOIYJIs 4acoB 2. OM/npoext
I[IM.01 OcymecTBiieHME OPraHU3aIMOHHOTO U
H3yuenue cneyuanu3uposanno2o npocpammHo2o
4 JIOKYMEHTAI[MOHHOTO 00eCTICUeHUs 90 1 .
eATENLHOCTH OpraHH3aLH obecneuenus 0ist KAOPOBOU CyHcObl
00O «/lanvnezopckuti I OK»
3) [IM.03u™* OcBoenue npodeccun ApxuBapuyc 297 1
B pod P Py AO «I'MK «/lanbnonumemanny
6 [TIM.0411* OcBoenue npodeccuu 299 1 00O «/lanvrezopckuui I’ OK»
Jlenonpon3BoiuTeIIb AO «I'MK «/lanbnorumemaniy
Hroro 828

5.3. Ilnan oOyueHus B popMe MPaKTUUECKON MOATOTOBKH HA MPEANPUATHH (Ha paboueM MecTe)

HaumenoBanue pabouero
JnuTtensHOCTH .
No m/m Bun yuebHOTO 3aHATHSA. Kon 1 HaumeHoBanue 06vuCHIs Cemectp MecTa, OTBETCTBEHHBIH
2 Tema / Buzbl paboT npakTHK MK, npaktuku (8 ali] aacax) 00yueHHs Y4acTKa/CTPYKTypHOTO OT MPENNPUATHSA
) Moipa3ieNieHus
Otaen no pabote ¢
CI' 05 OcHoBHI nepconanom AO 'MK 3aiines 1.A.
CraxupoBka «/3y4eHrne HHCTPYMEHTOB OEpPEKIHBOTO
1 BbepexnuBoro 4 6 «Janenonumeranmn
MIPOM3BOJICTBA B OTPACII»
TIPOU3BOJICTBA Otgen kagpo OO0
N Henucosa 10.B.
«danpueropckuii 'OK»
HpaK’gI/IK%/M «JloxyMeHTaIrmmoHHOE 00eCIIeYeHNE KaIpOBOM Otpien 1o paGore ¢
]c3ny>1< bl 6a30130r0 TIPCTPHATIED nepconanom AO I'MK SaiineB U.A.
HJIBI pa0OT MJIK.01.04 «JlanpnionumeTanny
1. O3HaKoMIIEHHE C OPSIIKOM TPECTABIECHHS JOKYMEHTOB I10
JoxyMeHTannoHHoe
2 MePCOHAIY NPEANPHUATHS B TOCYIapCTBEHHBIE OPTaHBbI. . 6 4
obecriedeHne KapoBoit
2. O3HaKOMJICHHUE C MOPSIIKOM Be/ICHHs] BOMHCKOTO y4eTa Ha
CITyKObI Otaen kagpo OO0
HNPEITPUATHH. . Maxcumosa O.H.
«ampreropckuit [OK»
3. Ocymiectiienue ohopmiieHus Tabesst yuera pabodero
BPEMEHH Ha TPEANIPHUATHH.
3aHATHE — peIIeHne IPOU3BOCTBEHHBIX KEHCOB Otpnen o paborte ¢
«J1enonmpou3BOACTBO MPEATIPUATHS nepconaniom AO 'MK 3aiies N.A.
3 Bunsr pador VI1.01.01 Yyebuas 6 2 «JlayipioTuMeTany
1. Mzyuenne MHCTpyKIMH 110 JEONPOU3BOJICTBY NMPEANPHUATHS. | MIPAKTHKA
Y PYKIL A P AICTBY TIPCITD P Otaen kagpos OO0
2. Opranuzanys TeKyIero XxpaHeH!s JOKyMEHTOB Ha . Maxkcumosa O.H.
«Haneneropckuit 'OK»
HOPENPUITHN.
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Ne i/

Bun yueGHOTO 3aHsTHSI.
Tema / Buzbl paboT npakTuk

Kon u naumenoBanue
MJIK, npakTuku

JnurensHOCTH
o0yueHHs
(B ak. gacax)

Cemectp
00yueHUS

HaumenoBanue pabouero
MecTa,
y4acTKa/CTPyKTypHOTO
HO/IPA3ICICHHUS

OTBETCTBEHHBIH
OT TPEANPHUITUS

3. PaGora 110 03HaKOMIJICHUIO ¢ COCTABOM M OCOOCHHOCTSIMHU
JIOKYMEHTOB OpraHU3alliy, PETyIUPYIOIUX TPYIOBbIE
OTHOIICHHS PEIIPHSTHUSL.

Ocy1ecTBiIeHIE OPraHN3aIMOHHOTO U JOKYMEHTaIIHOHHOTO
obecrieueHns IeSITeNbHOCTH OPTraHu3aIin

Bunsr pador:

1. O3HaKOMIIEHHE C XapaKTEPUCTUKOMN MPEATPHUATHS.
O3HakoMIIeHHE ¢ pabOYNM MECTOM.

2. V3y4eHne MHCTPYKIUH MO OXpaHe TPpyAa, TEXHUKE
6e30MacHOCTH U NM0Kapo6e30IacCHOCTH; IPaBIJI BHY TPEHHETO
pacropsiaka.

3. O3HaKOMJIEHUE C MTPABOBBIMHU (YUPEAUTEIBHBIMU),
JIOKIbHBIMA HOPMAaTUBHBIMH aKTaMH U PacIiOPsIUTEIbHBIMH
JIOKyMEHTaMH MPEeANPUSITHS.

4. YyacTue B COCTaBJICHUHU NTPOEKTOB, O(OPMIICHNH TOKYMEHTOB,
aHAJIM3 COTJIACOBAHUS U MTOJIIIMCAHMs/yTBEPKICHHUS TOKyMEHTOB
Ha NPEeATIPUSTHH.

5. Yyacrre B opranusanuy J0KyMeHTO000pOTa MPEATPUATHS.
6. Ucnonp3oBanmne CO/] B paboTe ¢ TOKyMEHTaMHU.

7. OcymecTBiieHHE HHPOPMAIIMOHHO-CIIPABOYHOMN 1 TIOMCKOBOM
paboThI ¢ UCITIOIB30BAaHUEM CHUCTEM yUYETa JOKYMEHTOB Ha
NPEeANPUSITHH.

8. O3HakoMJIeHHE C ITPaBUIIaMH PaOOThI ¢ KOH(PHICHIHATEHON
uHpopmanmei Ha NpeAnpUsITHH.

9. 3HaKOMCTBO € KaTeTOPUSMH U BHJIAMH JOKYMEHTOB,
00pa3yIoMXCsl Ha IPEANPUATHH, COSPKAITUX
KOH(HUICHINATBHYI0 HHPOPMAIIHIO.

10. PaGora ¢ 1OKyMEHTaMH NPEANPUATHS, PETyIUPYIOIUMHA
TPYIOBbIE OTHOIIECHHUS (OPTaHU3AIHOHHO-PACIOPSIUTENbHbIE
JIOKYMEHTBI, JIOKYMEHTHI 110 JIMYHOMY COCTaBY, TPYJIOBOH
JIOTOBOP, JIOTOBOP O MaTepPHAIBEHON OTBETCTBEHHOCTH U T.JI.).
11. OcymiecTBieHne HHOOPMAIIHOHHO-CIIPABOYHON W IONCKOBOMH
paboTHI C UCIIOIB30BAHUEM CHCTEM y4ETa IOKYMEHTOB Ha
HPEANPUSITHH.

12. OdhopmiteHHE OPraHU3aAMOHHBIX, BHYTPEHHHUX, HCXOISIINX
JOKYMEHTOB MPEATIPUATHSA C UCTIOJIb30BAHIEM COBPEMEHHBIX
POTrPaMMHO-TEXHUYECKUX CPEJCTB.

111.01.01
IIpousBoxacTBeHHas
HpaKTHKa

144

34

YueOHO-KypcoBOi
KOMOUHAT
Otnen o pabore ¢
nepconaiom AO 'MK
«JlanpnonuMeTasmn

3aiineB M. A.

Ortgen kagpo OO0
«anereropckuit 'OK»

Makcumona O.H.
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HaumenoBanue pabouero

JnurensHOCTH .
No /i Bun yueGHOTO 3aHsTHSI. Kon u naumenoBanue oByeHHs Cemectp MecCTa, OTBETCTBEHHBIN
e Tema / Buzbl paboT npakTuk MJK, npakTuku (B ax. uacax) o0y4eHus y4acTKa/CTPyKTypHOTO OT NPEIIPHUATHS
) Noipa3iesieHus
13. KoHTpoJ1b paBUIBHOCTH COCTaBIICHUS, 0)OpMIICHUS
JIOKyMEHTOB IOPSIJIKa U3JJaHUs! IOKYMEHTOB (C y4&ToM
cnenu()UKA CHCTEMBI IEJIOIPOM3BOICTBA MPEIAPHUITHS).
Opraan3anust apXuBHOHW pabOTHI IO JOKYMEHTaM OpTaHU3alnit
A3TMIHBIX (POPM COOCTBEHHOCTH
p (bop Otpnen o paborte ¢
Bunsr pador
MIEPCOHAIOM .
1. Opraan3amus TeKyIIero XpaHeHus! JOKYMEHTOB. A AO MK Baiines U.A.
2. ®opMHpOBaHKE AET B COOTBETCTBUU C HOMEHKJIATYPOH JIeT pxuB
NpeMpHATHSA. «Jampmommeranmy
3. Yyacrue B IpOBEICHUH FKCIIEPTU3BI LIEGHHOCTH IOKYMEHTOB. TT1.02.01
4. Cuctematuzanusi JOKyMEHTOB MO CTPYKTYPHO- o
5 LU 10Ky TPYKTYP [IpousBoacTBeHHAs 144 5-6
XPOHOJIOTHYECKOMY MPHHIIMITY.
.. MPaKTHKa
5. OdopmiieHre YUETHBIX TOKYMEHTOB MOCTYIUICHUS U BBIOBITHS
- 0 000
6. [TonroToBka JOKyMEHTOB K Ilepeade B apXUB. TACI Kalp OBV TOK Jenucosa 10.B.
7. Odopmienye fen. «ampreropckuit »
8. CocraBieHue omnmceil JOKyMEHTOB H JIElI.
9. CocraBieHHE aKTOB BBIIAYH, NIEpEaadl, YHIITOKCHUSL
JTOKYMEHTOB.
. MJK.03.01 ITpumenenue
[paktukym «IIpuMeHenue udpOBBIX TEXHOJIOTHI B apXHUBE 2 P N ApxuB AO TMK o
U(POBBIX TEXHOJIOTHI 3aiines 1.A.
TPEIPHUSITHSD) «lanbrnonumeTanmn
JUISL XpaHEHHUs,
6 1. OcymecTBiieHre pabOTHI IO KOMIIEKTOBAHHIO apXHBa 4 6
KOMIUIEKTOBaHHsI, y4eTa U
TPEAIPUATHS. Otaen xkagpos OO0
HCTIOIb30BAHUS JIETT N Jenucosa 10.B.
2. TlpoBesieHre 3KCIEPTHU3bI LIEHHOCTH JIOKYMEHTOB. «ampreropckuit [OK»
(TOKYMEHTOB) apXuBa
Otaen no pabote ¢
IIpa eckas padora «PaboTa 1o cucremarusa nepconazom AO MK 3afines M.A.
KTHYECKast T Ta 10 CHCTEMAaTH3AI[HH
7 P P 1, VI1.03 YuebHas mpakThka 6 5 «Janenonumeranm
Pa3MeIIEeHHIO M yUeTy JieJl Ha MPepHUsTHID
Ortgen kagpo OO0
. Jenucosa 10.B.
«Haneneropckuit FOK»
OcBoenue mpodeccun ApXUBapuyc ApxuB AO TMK ai A
aiiieB U.A.
Buast paGot «JlaapImoauMeTauny
1. Opranun3zanus ¥ OCyIIECTBICHNUE CIIPABOYHO-
P » . Y P [II1.03 IIpousBoacTBEeHHAs
8 nH(pOpMaLMOHHOI PabOTHI: TPOBENICHNE HKCIIEPTU3BI LIEHHOCTH DAKTHK 144 5-6 o 000
JIOKyMEHTOB, pab0oTa B CHCTEMAax DJICKTPOHHOTO P TACI Kapos Jenucosa 10.B.

JIOKYMEHTO000POTa, BEACHUE CIIPABOYHMKOB IT0 JOKYMEHTAM
TPEIIPHUSITHS.

«Jlampaeropckuii TOK»
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Ne i/

Bun yueGHOTO 3aHsTHSI.
Tema / Buzbl paboT npakTuk

Kon u naumenoBanue
MJIK, npakTuku

JnurensHOCTH
o0yueHHs
(B ak. gacax)

Cemectp
00yueHUS

HaumenoBanue pabouero
MecTa,
y4acTKa/CTPyKTYPHOTO
HO/IPA3ICICHHUS

OTBETCTBEHHBIH
OT TPEANPHUITUS

2. Opranuzanys ¥ OCyIIeCTBICHHE apXUBHOM pabOTHI: IIpueM,
panroHaIbHOE pa3MeIleHne, yYeT U 00ecIeYeHNEe COXPAaHHOCTH
JIOKYMEHTOB, OpTaHU3AIM HCIIOIH30BAHUS TOKYMEHTOB B
HAYYHBIX ¥ MPAKTHICCKUX IIETIIX.

OcymiecTBIeHHE OPraHU3allHOHHO-METOIIMYECKOTO PYKOBOICTBA
1 KOHTPOJIA 32 pabOTOH apXruBa OpTaHU3AINU U 32 OpTaHU3aINCH
JIOKYMEHTOB B JICJIOTIPOU3BOICTBE.

3. OdopmiteHre JOKyMEHTAIUA TI0 YIETY (POHIA TOTB30BaTEN,
(oTo-, ay TMOBU3YaIIbHBIX JOKYMEHTOB, DJIEKTPOHHBIX
JIOKYMEHTOB.

4. TIpoBepka HaTMYUS U COCTOSTHUS apXUBHBIX JIOKYMEHTOB
MIPEeAPUSITHSL.

5. BersiBrieHHE JOKYMEHTOB € IOBPEXKACHUSMHI MaTepHaIbHBIX
HOCHUTEJIEH.

6. Oprarmzamnus po3bIcKa HeOOHAPYKEHHBIX JeIl.

7. OdopmireHre JOKYMEHTAIIUH TI0 Pe3yJIbTaTaM IIPOBEPKH.

8. PaboTa mo co3maHuIO CIIPaBOYHO-TIOMCKOBBIX CPEIICTB apXHBa
OpTaHU3AINH, B TOM YHUCIIE C IPUMEHEHHEM HH()OPMAITOHHBIX
TEXHOJIOTHH.

9. Yyacrue B popMHpPOBaHUN OCHOBHBIX U BCIIOMOTATENbHBIX
ApPXUBHBIX CIIPABOYHHKOB, B TOM YHCIIE C UCTIONB30BaHUEM
ABTOMATH3HPOBAHHBIX CHCTEM.

10. IMouck nndopmaiuu No 3arpocy MoJib30BaTessl, B TOM YUCIe
C MCITOJIb30BAHNEM aBTOMATH3UPOBAHHBIX CHCTEM.

11. VicnonHeHue 3armpocoB 0 TIOUCKY apXUBHBIX JeI
(TOKYMEHTOB) OpraHHM3allH, B TOM YHUCIIE C UCIIOJIb30BAHUEM
WH(POPMALIMOHHBIX TEXHOJIOTHH.

CraxupoBKa «JNEKTPOHHBIN JOKyMEHTO000pOT»

1. OcymiectBiieHue 00pabOTKH BXOISIIUX JOKYMEHTOB
MOCPE/ICTBOM CHUCTEMBI AJIEKTPOHHOTO JIOKYyMEHTO000pOTa.

2. OcymiecTiieHue 00pabOTKH UCXOIAIINX TOKYMEHTOB B
CHCTeMe 3JIEKTPOHHOI'O JIOKYMEHTO000pOTa.

3. OcymiecTBieHne 00padOTKH BHYTPEHHUX IOKYMEHTOB B
CHCTEME 3JIEKTPOHHOTO JOKyMEHT0000pOTa.

4. OcymiecTBICHNE PaCCMOTPEHHUSI, COTJIACOBAHUS, YTBEPKICHNUS,
WCTIOJTHEHHS TOKYMEHTOB B CHCTEME IJIEKTPOHHOTO
JIOKYMEHTO0000pOTA.

MJIK.04.01
[Ipumenerue MIQPPOBHIX
TEXHOJOTUH IS
JIOKYMEHTaIIMOHHOTO
obecrieueHus
ESITENHHOCTH
OpTraHHU3aIH

Otnen mo paborte ¢
nepconanom AO I'MK
«JlanpnoauMeTamn

SaiineB M. A.

OTtaen KaapoB BEAYITHI
000 «/lanpHETOpPCKMIA
T'OK»

Maxkcumona O.H.
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HaumenoBanue pabouero

JnurensHOCTH .
No /i Bun yue6HOTO 3aHATHS. Konx u HaumeHoBaHME - Cemectp MecTa, OTBETCTBECHHBIN
g Tema / Busbl paboT npakTuk MJK, npakTuku (8 az wacax) 00yueHUS Yy4acTKa/CTPYKTYPHOTO OT TPEANPHUITUS
) Noipa3iesieHus
Otnen o pabote ¢
nepconanom AO I'MK 3aites N.A.
IIpakTryeckoe 3aHATHE «3HAKOMCTBO C aBTOMATH3HUPOBAHHBIMHU
N «JlaapImoauMeTauny
10 CHCTEMaMH JIeJIOTIPON3BOICTBA M CHCTEMON aBTOMATH3aIINH VI1.04 YuebHast mpakTHKa 6 5 =
JIOKYMEHTO000pOTa MIPEIIPUS T Otzien Kazpos BeAy it
Y p pearnp 000 «/lanpHeropckuii Makcumosa O.H.
'OK»
OcBoenue npodeccun Jleronpon3BoauTens 0 5
1. Vyactue B paboTe Ciry>KObI TOKYMEHTAIIMOHHOTO 00CCIICYCHNUS TIepCOHATOM autes M.A.
«Jlanpnoaumeramny
YIOpaBJICHUS TPEATIPUATHS.
11 2. Yyacrue B obecrieueHHH T0OKyMeHTooO0opoTa Ha npennpusatuu. | [111.04 [IpousBoncTBeHHas 144 5.6
3. OGecrnieueHne cucTeMaTU3aluy Jell, OpraHu3aliu MIpaKTHKa
OTIEpaTUBHOTO XPaHEHUS JOKYMEHTOB Ha MPEATNPHUSTHH. Ortaen kagpos OO0 M OH
4. Vcionp3oBanue COJ] B paboTe ¢ TOKyMEHTaMU TPEIPUSTHS. «JlanbHeropckuit TOK» axcuMmosa L. H.
5. IloaroroBka JOKYMEHTOB K Clay€ B apXUB.
6. CocraBieHHe ONMCEN JeJl, CAABAEMbIX B apXHUB.
Bcero: 612




5.4. KanennapHslii yaeOHbIN Tpadux
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O0OyyeHue M0 MOYJISIM M TUCIHILIMHAM ITpoMeKyTOUHAS aATTECTAIUS IlpakTHKH I'HA
Kanuky.ibl Bcero,
Kype Bcero 1 cemecTp 2 cemecTp Bcero 1 cemecTp 2 cemecTp Bcero 1 cemecTp 2 cemecTp Bcero -
Hel. | aK.Y. | Hel. | aK.4. | HeA. | aK.Y. | Hel. | aKk.Y. | Hel. | aK.4. | HeA. | aK.4. | HeA. | aK.Y. | Hel. | ak.y. | Hel. | ak.4. | Hem. | aK.4. Hell.
1 xype | 381/6 1378 15 5/6 570 22113 808 5/6 26 1/6 6 213 20 72 1 36 1 36 11 1476
2 Kype | 285/6 | 1040 | 125/6 462 16 578 11/6 40 1/6 6 1 34 396 4 144 7 252 1 1476
3kype | 2216 | 798 105/6 390 111/3 408 5/6 30 1/6 6 213 24 432 6 216 6 216 6 216 2 1476
Bcero | 891/6 3216 391/2 1422 49 2/3 1794 25/6 96 12 18 2113 78 900 11 396 14 504 6 216 24 4428

O6o3HaveHns H COKpaleHus:

l:' 06yquMe no MoAynam u gucuuniiniHam

npomMexyTo4Has atTectaums (MA)

KaHvkynbl

YyebHasi npakTuka

[Mpoun3BoaCcTBEHHAs NpakTuKa

[ocynapcTBeHHas UToroeas aTTecrtaums

Henens oTcyTcTByeT
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5.5. Paboune nporpaMMbl yueOHBIX AUCIHUILIUH U TPOPECCHOHATBHBIX MOTYJIeH

Pabouas mnporpamMMa y4yeOHOW AMCUUIUIMHBI (MOXYJIs) SBISAETCS COCTABHOW YacThbiO
o0pa3oBaTeNbHON  MpOrpaMMbl U ONPEAENAeT  COJAEp)KAaHUE  JUCHUIUIMHBL  (MOAYJIS),
3arJIaHUPOBAaHHBIE PE3YNIbTAThl 00Y4YEHUS, COCTaBHBIC YaCTH YU4€OHOTO mporecca, (popMbl B METOIbI
OpraHu3anuy y4eOHOro Iporecca W KOHTPOJS 3HAHUM 0Oydaroluxcsi, yd4eOHO-METOAMUYECKOe U
MaTepHaIbHO-TEXHIUUECKOE obecrieueHue yuyeOHOro mpouecca Mo COOTBETCTBYIOIIEH TUCLUILIMHE
(MoyITH0).

COBOKYIHOCTh 3aIUIAHUPOBAHHBIX PE3YJIbTATOB OOYYECHHUsS IO JUCHUILIUHAM (MOJIYJISIM)
JI0JDKHA oOecrieunBaTh (OPMHUPOBAHKE Y BBITYCKHUKA BCEX KOMITETEHLUH, yctaHOBIeHHbIX PI'OC
CIIO.

PaGoune mporpaMMel  TPOQECCHOHATBHBIX  MOJYJeH W  TUCHMIUIMH,  BKJIIOYAs
npodecCHOHATIbHBIE MOIYJIHM W JUCHMIDIMHBI TI0 3ampocy padoTonaTensi, NpPUBEICHB B
[Ipunoxenusx 1, 2 xk OOII-II.

5.6. Pabouas mporpaMmMa BOCIIMTAaHUS U KaJeHAAPHBIN TIaH BOCIUTATEIHHON pabOThI

Ilenp pabodeid mporpaMMbl BOCIHTAHUS — PA3BUTHE JMYHOCTH, CO3JIaHUE YCIIOBHMA IS
CaMOOIIPEJCICHUsI U COLMAIM3alMd Ha OCHOBE COLMOKYJIbTYPHBIX, JIyXOBHO-HPaBCTBEHHBIX
[EHHOCTEH U MPUHATHIX B POCCUHCKOM OOIIECTBE MPABUIJI U HOPM NIOBE/ICHUS B MHTEPECAX YEIOBEKa,
ceMbH, oOOIIecTBa M TOCylIapcTBa, (GopMUpoBaHHWE Yy OOy4YaIOIIMXCS YyBCTBA MaTPUOTU3MA,
IPaKAaHCTBEHHOCTH, YBaXECHUS K aMATH 3alUTHUKOB OTeuecTBa U nojsuram I'epoeB Orteuectsa,
3aKOHY M IIPaBOIIOPSAKY, YEJIOBEKY TpyJAa M CTaplleMy IIOKOJICHHIO, B3aHMHOIO YBa)KCHMS,
OepeKHOrO0 OTHOIICHUS K KyJIbTYpHOMY HACIEIUI0 M TPAJAULUSAM MHOTOHAIIMOHAJIBHOIO Hapoja
Poccniickoit denepanuu, npupoie U OKPYKaroLIen Cpee.

PabGouass mporpamMma BOCNIHMTaHUS M KaJ€HJIApHBIA IJIaH BOCHHUTATEIbHOW padOThI IO
CHEIUAIIbHOCTH SIBJSIOTCS YacThlO IMPOTrpamMMbl BOCIUTAHUS 0Opa30BaTENbHOM OpraHu3aluu U
npexacrasieHsl B [Ipunoxenun 5.

5.7. IlpakTryeckas MoAroToBKa

[TpakTudeckast MoArOTOBKA MPH peasin3anuu oOpasoBarenbHbIX mporpamm CI1O HamparieHa
Ha (popMHUpOBaHUE, 3aKpEIJICHHE, Pa3BUTHE MPAKTHUECKUX HABBHIKOB M KOMIETEHIIUH IO MPOQIITIO
o0pa3oBaTeNbHON MpOrpaMMbl IYTEM pACIIUPEHUsS KOMIIOHEHTOB (uacTeil) oOpa3zoBaTelbHOMN
mporpamMmsal, MpeaAyCMaTpuBarOmnX MOJCIUPOBAHUE PCATBHBIX YCHOBI/Iﬁ UM CMOJOCIUPOBAHHBIX
MIPOM3BOJICTBEHHBIX IPOIIECCOB, HEMOCPEJACTBEHHO CBSI3aHHBIX C Oyaymied npodeccHoHaITbHON
JESTENIbHOCTHIO.

OO0pazoBatenbHas JesTEIBHOCTh B JOPME MPAKTUIECKON MOATOTOBKH:

—  peanm3yeTtcs, B ToM ynciie Ha padounx Mmectax OO0 «lanmpaeropckuii 'OK», AO «'MK
«JlanpnonumeTamny, MpU TPOBEICHUHM MPAKTHUYECKUX W JTaOOPATOPHBIX 3aHSATUH, BHITIOJHEHHH
KypCOBOTO MPOEKTUPOBAHHUS, BCEX BUJIOB MPAKTUKHU U UHBIX BUJOB YUeOHOU NEATEIbHOCTH;

— BKIIOYaeT B ce0s OTHeNbHbIE 3aHATHS JIEKIIMOHHOTO THIIA, CEMHHAPBI, KOTOpHIE
MpeayCMaTpUBAIOT Tepenadyy y4yeOHOW uHpoOpManuu OOydalomUMCs, HEOOXOIUMON s
MOCIIEAYIOIIETO BHIMOTHEHUS PaboT, CBSI3aHHBIX ¢ OyyIiel mpohecCHOHATBHON e TEIbHOCTBIO.

OO0pa3oBatenbHas JeITSILHOCTD B (hOpMe MPAKTHYECKOM MOATOTOBKH OCYIIIECTBIIIETCS Ha 1-
3 Kypcax oOy4yeHHs], OXBaTblBasl TUCIUIUIMHBI, MPOPECCUOHANbHBIE MOIYJIU, BCE BUIbI IPAKTUKU,
MPeyCMOTPEHHBIE YIEOHBIM IITAHOM 00pa30BaTEIIbHOMN MPOTPAMMBI.

IIpakTrueckass MOArOTOBKA OPraHU3yeTCs B CIELUAIBHBIX ITOMELICHUSAX U CTPYKTYPHBIX
noJipa3fiefiecHusiXx 00pa30BaTeNbHON OpraHM3allMi, a TaKKe B CHEHUAIbHO O0OpYI0BAaHHBIX
nomernieHusx (Ha padounx mecrtax) OO0 «lanmpHeropckuii 'OK», AO «I'MK «/lamsmonumeTammn
HA OCHOBAHUH JIOTOBOPOB O MPAKTUIECKON MOITOTOBKE 00yJaIOIINXCSI.
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5.8. 'ocynapcTBeHHast UTOroBasi aTTeCTaIUs

I'ocynapcTBeHHass UTOroBas aTTECTAlUsl OCYLIECTBIsETCsl B cooTBeTcTBUU C llopsiikom
nposeneHus I'NA.

I'ocynapcTBeHHast HUTOrOBast aTTECTALUS 00OYUYarOIUXCS IPOBOJUTCS B ClIeAyIoIel Gpopme:
J€MOHCTPALIMOHHOI'0 3K3aMEHa U 3allUThl AUIIIOMHOIO POEKTa (paboThl).

IIporpamma I'MA Bkirouaer oOuive CBEAEHUS; NMPUMEpPHbIE TPEOOBaHMS K IPOBEAECHUIO
JEMOHCTPALIMOHHOI0 3K3aME€Ha, OINKMCAaHWE OpraHM3allMM W IPOBENEHUS 3aLUThl JUILIOMHOTO
npoekTa (pabotsl). [Iporpamma ['MA nipencraBieHa B IpUIIOKEHUH 4.

Pa3znen 6. YcinoBus peasuzanuu o0pa3oBaTeibHOI MPOrpaMMbl

6.1. MarepuaabHO-TEXHHUYECKOE U Y4eOHO-MeToAndYecKoe obecrieueHne oOpa3oBaTeIbHOM
POTPaMMBI

6.1.1. TpeGoBaHuUs K MaTEPUATBHO-TEXHUYECKOMY M Y4€OHO-METOANYECKOMY 00eCIIeUeHUIO
peanuzanuu 006pa3zoBaTeNbHOI MporpaMmbl ycTaHoBiieHbI B cooTBeTcTBYIoIeM OI'OC CIIO.
CoctaB  MaTepuaIbHO-TEXHMYECKOTO W y4eOHO-METOAMYECKOro  obOecredeHus,
UCIIOJIb3yeMOro B 00pa3oBaTelIbHOM Iipouecce, omnpeaensercs B [lpunoxenun 3 u padoumx
nporpamMmax JIUCHMUIUIUH (MOIYJICH).
6.1.2. IlepedyeHp cHeUHATBbHBIX IOMEUICHUN [Js MPOBEIEHUS 3aHATHH BCEX BUJOB,
MPelyCMOTPEHHBIX 00pa30BaTEIbHON MPOTrpaMMon
Kabunerst:
— Pycckoro si3p1ka u auTepaTyphl
— buonoruu u reorpapun
—  Xumusi, 1a00paToOpusi XUMUH
— Maremaruku
— MHcropun u counanbHO-TYMaHUTAPHBIX JUCHUTIIINH
— OOmecTBO3HAHUS U TPABOBOTO 0OecredeH s MPOPeCcCUOHANBHON AeITeTbHOCTH
— HWHocTpaHHOTO s13b1Ka U MHOCTPAHHOTO SI3bIKA B TPO(PECCHOHAILHON JIEATEIHHOCTH;
— OB3P, Ge30macHOCTH KUZHEIEATETLHOCTH U OXPaHbI TPy/la
— Du3uKH ¥ TEXHUYECKOH MEXaHHUKHU,
— HWndopmatuku u  WHPOPMAIMOHHBIX  TEXHOJOTH B  MpodeccroHalbHOM
NeSTeNIbHOCTH, WHKEHEPHOU rpaduku
— TIpodeccrnoHanbHBIX MOIyIEH
JIaGoparopuu:
— apXMBHOTO JIeNIa;
— uHGOPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHUI;
— KOMIIBIOTEPHON 00paOOTKH TIOKyMEHTOB;
— opraHuzanuu paboThl ¢ JOKYMEHTAMH CUCTEM JIEKTPOHHOTO JTOKYMEHTO000POTa;
— ydeOHas KaHIESPHS.
CnopTUBHBIN KOMIUIEKC
3aunsbl:
— OubnmoTeka, YUTANBHBIN 341 ¢ BEIXOJ0M B HTEpHET;
— AKTOBBIW 3aJ.
6.1.3. IlepeyeHr MaTepHAIBHO-TEXHUYECKOTO OOECIEUEHUs W TEPEUYeHb HEOOXOIUMOTO
KOMIUIEKTa JIMIIEH3MOHHOTO W CBOOOJHO pAacCHpOCTPAaHSIEMOTO MPOTPAMMHOTO OOecreueHus
npencrasieH B [Ipunoxenun 3.
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6.2. [I[puMeHeHne DIEKTPOHHOTO OOYy4YeHHUS M JUCTAHIMOHHBIX  00pa30BaTENbHBIX
TEXHOJIOT Ui

[Tporpamma coderaer oOydyeHue B 00pa3oBaTENIbHON OpraHM3aluy U Ha paboyeM MecTe Ha
0a3ze paboroaaress ¢ LIMPOKUM HCIOIB30BaHUEM B O0yUEHUH HIU(PPOBBIX TEXHOIOTUH.

[Ipu peanuzanuu 0O6pa3oBaTENbHON MPOrpaMMBbl MIPUMEHSIIOTCS 3JIEKTPOHHOE OOYy4YeHHE U
JTUCTAaHIIMOHHBIE 00pa30BaTeIbHBIC TEXHOJIOTHH.

6.3. KagpoBble yciioBus peanu3aiui 00pa3oBaTeIbHOMN MPOrpaMMbl

TpeboBanusi K KaJpOBBIM YCIOBUSIM pealu3ali  00pa3oBaTeNbHOW MPOTrpamMMbl
ycraHoBieHbl B cooTBeTcTBYoIEM PI'OC CIIO.

Peanmuzanuss ~ oOpa3oBarenbHON  mporpamMMbl  oOeCIeYMBAeTCs  MEJaroru4ecKuMHU
paboTHMKaMu 00pa30BaTeIbHONM OpraHMU3alMK, a TAKXKE JIMIAMH, MIPUBJICKAEMBIMU K pealn3aliu
o0pa3oBaTeNnbHOl MpOrpaMMbl Ha HHBIX YCIOBUSAX, B TOM YHKCJIE€ M3 YHUCIa PYKOBOIUTENEH U
pabOTHUKOB OpraHu3alui, HaIlpaBlIEHUE JEATEJIbHOCTH KOTOPBIX COOTBETCTBYET o001acTu
npodeccuoHanbHON  festenbHOCTH: 07  AIMUHHCTpPAaTHBHO-yNpaBIeHYECKass H  OQHCHas
JESTENIbHOCTh U UMEIOIIUMU CTa)K paOOThI B TaHHON MpodecCHOHANbHON 001acTH HE MEHEe Tpex
JIeT.

PaboTHHKM, TNpHBIIEKaeMble K peanu3aluil 00pa3oBaTeIbHONH NPOTPaMMBI OCBAaUBAIOT
JOTIOJTHUTEIbHOE MPO(EeCCHOHATEHOE 00pa30BaHKE IO IPOTpaMMaM MOBBIIICHUS KBaTH(PUKALIUN HE
peXe OHOro pa3a B TPU rojla C y4€TOM PacCLIMPEHUs ClIeKTpa NPOoPECCUOHAIBHBIX KOMIIETEHIH, B
toM uncie B popme craxxkupoBku B OO0 «/lanbueropckuii 'OK», AO «I'MK «/lansnonumeTan,
a TaKKe B APYTUX 00JIaCTAX MPOPEeCcCUOHANBHOMN AeATeNbHOCTH U (WiIH) chepax mpodecCHoHaTbHON
NEeSITeTPHOCTH TPH  YCIOBHH COOTBETCTBUS TOJYYCHHBIX KOMIIETEHIIMHA TpeOOBaHUSIM K
KB (UKAIIMY TIeIarOTUIECKOT0 paOOTHHKA.

Jlons megarornueckux paboTHUKOB (B MPUBEACHHBIX K IEIOUUCICHHBIM 3HAYEHUSM CTaBOK),
UMEIOIMX OMBIT JESITEIbHOCTH HE MEHee TpeX JIeT B OpraHu3allsIX, HalpaBlIeHUE JeATeIIbHOCTH
KOTOpPBIX COOTBETCTBYET o00jacTu MpodecCHOHANbHOM NIeATeNbHOCTH, B OO0IIEM 4HCIe
NeAarorn4eckux pabOTHUKOB, 00ECIEUMBAIOIINX OCBOEHUE OOydarolUMUCS NPO(hecCHOHATBHBIX
MoJyJieit 00pa3oBaTebHOM MpOrpaMMBbl, JOJKHA ObITh HE MeHee 25%.

CBenieHus O Tearoruyeckux (Hay4yHO-TEJaroruyecknx) paOOTHUKAX, YYacTBYIOIIHMX B
peanu3an  00pa3oBaTEIbHOW MpOrpaMMbl, U JIMLAX, M[PUBIEKAEMBIX K pealu3aluu
00pa3oBaTeNbHOI MPOrpaMMbl Ha MHBIX YCIIOBUSAX

OOmwuit OBOIi CTaXX pabOTHI
HaumenoBanue opranusanuu, [HHH TPy I p
o CoeuaJInCTa-npaKkTUKa B OpraHu3anuax,
(5[0 OCYLIECTBIISIOLIEH JIESITEIbHOCTD B 3aHumaemas
o . OCYIIECTBIIAOIINX ACATCIIBHOCTD B
Ne (IpM HAJTMYHH) npodeccHoHabHOMI cdepe, B KOTOpoit CIHELUATHCTOM- .
npodeccronanbHoO cdepe,
n/n crernuaiucTa- paboTaeT CHeMUaIuCT-IPAKTUK [0 OCHOBHOMY TIPAKTUKOM N .
COOTBETCTBYIOIIEH MPO(eCcCHOHATBHOM
TIpaKTHKa MeECTy pa6OTBI WJIN Ha YCJIOBUAX BHEIIHETO JOJDKHOCTh o
JACATCIIBHOCTH, K KOTOPOU I'OTOBATCA
COBMECTHTCJIbLCTBA
oOyyatomuecs
[Henucosa IOnus Hauanonux
1 000 «lanvrezopcruti 'OK» epynnvl Omoena 10 zem
Braoumuposua
Kaopos
Maxcumosa Beoywuii
2 | Oneca 000 «lanvrezopcruti 'OK» cneyuanucm no 4 200a
Hukonaesna Kaopam

6.4. PacueTsl puMHAHCOBOTO OOECTIEUECHHUS pealn3alui 00pa3oBaTeIbHON MPOrpaMMbl

PacueTsl HOpPMaTHBHBIX 3aTpaT OKa3aHHUsS TOCYAApCTBEHHBIX YCIYyr IO pealn3aluu
o0pa3oBaTeNbHOW MpPOrpaMMbl B  COOTBETCTBUM C HAIPAaBICHHOCTbIO M KBaJH(HUKaIMeH
OCYILECTBIISIIOTCS. B COOTBETCTBUU ¢ IlepeyHeM M COCTAaBOM CTOMMOCTHBIX Tpymil mpodeccuid u
CIEIHMAIbHOCTEH MO TOCYJIapCTBEHHBIM yCIyraM IO peaju3allid OCHOBHBIX MPO(ecCHOHATbHBIX
00pa3oBaTeNbHBIX IPOrpaMM CPEAHETO MPOo(ecCHOHATBHOI0 00pa30BaHUs — MPOTPaMM MOATOTOBKH
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CIEIMAIUCTOB CPETHEr0 3BEHA, HMTOTOBHIE 3HAYCHHS W BEIMYHMHA COCTABIISIIOIIMX 0a30BBIX
HOPMATHBOB 3aTpaT MO TOCYJAapCTBEHHBIM YCIyraM IO CTOMMOCTHBIM TIpymmam Mpodeccuit u
CIIEIIUATILHOCTEH, OTpacieBble KOPPEKTHpYIomUe KOIP(GUIMEHTHl M TOPSJIOK WX MPUMCHEHHS,
yTBepkaaeMble MuHInpocsenienus Poccuu exeronHo.

duHaHCOBOE O0CCICUCHUE peann3aluu 00pa30BaTEIbHONW MPOTPAMMEI, OMPEIEICHHOE B
COOTBETCTBUU C OIO/DKETHBIM 3aKOHOJATENhCTBOM Poccuiickoit ®Penepannu u DdenepanbHbIM
3aK0HOM 0T 29 nexadpst 2012 Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit deaepanumy, BKIIOYACT
B ce0s 3aTpaThl HA OIUIATY TPYJa MpernojaBaTesiei ¥ MacTepOB MPOU3BOJICTBEHHOTO OOYYECHHS C
y4eTOM O0O0€CIeueHus YPOBHS CpEeIHEH 3apabOTHOM IIaThl IMEJAarorudyecKux paOOTHUKOB 32
BBITIOJIHSIEMYIO UMHU YUYeOHYIO (TperojaBaTelbCKy0) padoTy U IpYryr paboTy B COOTBETCTBHU C
Vka3zom Ilpesuaenta Poccuiickoit @enepaunun ot 7 Mast 2012 r. Ne 597 «O meponpusiTusix 1o
peanu3auuy rocyJapCTBEHHON COLMAIbHON MTOJTUTUKIY.

PacuerHas BenmMyMHA CTOMMOCTH OOYYEHHS W3 pacueTa Ha OJHOrO OOyYaromerocs B
COOTBETCTBUU C PEKOMEHIAIUsMU (heqepaTbHbIX U PETUOHAIBHBIX HOPMATUBHBIX JOKYMEHTOB
cocrasmusieT 235 720,00 pyOmeii.



