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O01ue MoJI0KeHUu

[IporpaMMa rocygapcTBeHHOM uTOroBoi arrectauuu (naisee — mnporpamma [HA)
BBIMMYCKHUKOB 1O crneruaibHocTH 46.02.01 JlokymMeHTanMoHHOe oOecleyeHne YyIpaBiIeHUus u
apXHUBOBEJICHHE pa3paboTaHa B COOTBETCTBUM ¢ 3akoHOM Poccuiickoit @enepanuu ot 29.12.2012 1.
Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanun», [Tpukazom Munnpocsemenus Poccun ot
08.11.2021 Ne 800 «OO6 yrtBepxaeHuu Ilopsika mpoBenEHUS TOCYJAPCTBEHHON HMTOTOBOM
aTTecTallid MO 00pa3oBaTelIbHBIM MpOrpaMmaM cpelHero npodecCHOHaIbLHOTrO 00pa3oBaHU»,
®OI'OC CIIO no cnemuanpHOocTH 46.02.01 JlokymMeHTanMOHHOE OOECIICUCHHUE YMPABJICHHUS H
apXUBOBEJCHUE, U OIIPEIEIIET COBOKYIMHOCTh TPEOOBAHUI K €€ OpraHU3aIlH U IPOBEICHUIO.

Llenb rocyaapcTBEHHOM MTOrOBOM aTTECTALIMU — YCTAHOBJIEHUE COOTBETCTBUS PE3YJIHTATOB
OCBOCHHMS OOydYaroIMMHUCs 00pa3oBaTeNbHONW MporpaMmbl 1o  crnenuanbHocTH  46.02.01
JlokyMeHTaImoHHOe 00EeCTIeYeHHE YIPABICHUS U apXUBOBEICHHE COOTBETCTBYIOIINM TPEeOOBAHUSIM
@I'0OC CIIO c yueroM TpeOOBaHHMI PETMOHATBHOTO PHIHKA TPYJa, X TOTOBHOCTh M CIOCOOHOCTH
pewarhb npoecCuoHaIbHBIE 3a1a4H.

3aJa4uy rocy1apCTBEHHOW NTOTOBOM aTTECTALIUHU:

— OIIpeJIeIeHue COOTBETCTBHS HABBIKOB, YMEHHUM M 3HAaHUH BBITYCKHUKOB COBPEMEHHBIM
TpeOOBaHUAM pbIHKA Tpyna, KBanupukaunoHHbM TpeboBaHusM PI'OC CIIO u permoHanbHOro
pBIHKA TPy a;

— ONIpelnelcHWe CTeneHH Cc(HOpPMHPOBAHHOCTH MPOPECCHOHATBHBIX  KOMITCTEHITUH,
JUYHOCTHBIX KauecTB, cooTBeTcTBYromUX PI'OC CIIO u Hanbonee BOCTpeOOBaHHBIX HA PBIHKE
TpyZJa.

[lo pesynbratam ['MA BbiyckHuMKy 10 crneunanbHocTd 46.02.01 JlokymeHTallMoHHOE
o0ecrieyeHUe YNpaBICHUS U apXUBOBEJEHHE IPUCBAMBACTCS KBATU(PHUKALMS: CIELUAIUCT IO
JIOKYMEHTALlMOHHOMY 00€CIIEUEHUI0 YIIPABICHUS U apXUBHOMY JIEy.

IIporpamma 'MA saBnsercs wacteio OIIOII-II mo mporpamMMe NmOArOTOBKH CHELUAIACTOB
CPEIHEro 3B€Ha M OINpeeNseT COBOKYMHOCTh TpeboBaHuil k 'MMA, B TOM uucie K COJAEpk aHHUIO,
OpraHu3anuy padoTkl, OIIECHOYHbIM MaTepuanaM [ 1A BbITyCKHUKOB IO JaHHOW CHEUAIBHOCTH.

BoinyckHUK, 0CBOMBIINI 00pa30BaTeNIbHYIO IPOTPAMMY, 10JKEH ObITh TOTOB K BBITIOJTHEHUIO
BUJIOB JIEATEIbHOCTH, NPEIyCMOTPEHHBIX 00pa3oBaTeNbHOM mporpammoit (tabmuua 1), u
JEMOHCTPUPOBATh PE3yIbTaThl OCBOCHMS 00pa3oBaTeIbHON IporpaMMel (Tabauna 2).

Taoauna 1
Buabl gesTe1bHOCTH
Koa n HammenoBanue Koa u HaumeHnoBanue
Buaa gesaTeabHocTu (B/) npodeccuoHanbHOro moayJas (IIM),
B paMKax KOToporo ocpauBaercs B/l
1 2
B coorBercTBUM ¢ PI'OC
B/1.01 OcymiecTBieHne OpraHU3alHOHHOTO 1 [1M.01 OcymecTBienne
JOKYMEHTAIUOHHOTO 00eCTIeYeHUs ACATEIbHOCTH | OPraHU3alMOHHOTO M JOKYMEHTAIHOHHOTO
OpTaHu3aIH o0ecrieueHns AesITeIbHOCTH OPTaHU3aIluT
B/1.02 Opranusanus apxuBHOH paboTHI 11O I1IM.02 Opranuzanus apxuBHOH paboTHI 11O
JTOKYMEHTaM OpraHHu3aluid pa3TUuIHbIX GOpM JOKYMEHTaM OpTaHU3aIfid Pa3InIHbIX
COOCTBEHHOCTH ¢dopM coOOCTBEHHOCTH
ITo 3ampocy padoronaresis
B/1.03 Bemonnenue pabot o npodeccuu I1M.03 Beimonuenue padot no npodeccun
ApxuBapuyc ApxuBapuyc




Jlenonpon3BoIUTENb

B/1.04 Beimonuenue padot no npodeccuu [1M.04 Beimonuenue padot no mpodeccun

Jlenonpon3BoIuTeEIb

Taoauna 2

Hepe'{eﬂb pe3yJbTaTOB, ICMOHCTPUPYEMBIX BBIITYCKHUKOM

O1ieHUBaeMBIE BUIBI
NEeATEILHOCTH

[IpodeccuonanbHbie KOMIIETEHIIUU

B/l 01. OcymectBiienue
OpraHU3aIlMOHHOTO U
IMTOKYMEHTAIIMOHHOTO
00eCIICUCHHS ACATCILHOCTH
OpraHu3aIu

[MK 1.1. OcyiiecTBisTh NpueM-nepeaady yrpaBJIeHUeCKON
MH(OPMAIINY C TIOMOIIBIO CPEACTB MH(DOPMAIIMOHHBIX H
KOMMYHHUKAIIMOHHBIX TEXHOJIOTH

[TK 1.2. KoopauaupoBath paboTy MPHUEMHONW PYyKOBOJUTEII,
BOH IpHeMa Pa3JINYHbIX KaTerOpUi NOCETUTEIeH OpraHu3aluu

[1K 1.3. BnaneTs HaBbIKaMU IJIAHUPOBaHUS PabOUEro BpeMeHH
YKOBOJUTEJSI K CEKpeTaps

ITK 1.4. OcyiecTBasATh NOATOTOBKY JEIOBBIX MOE310K
YKOBOJUTEJSI U IPYTUX COTPYIHUKOB OpraHU3alluN

ITK 1.5. Bragers cmocobamu opraHu3anuu padodero
[MPOCTPAHCTBA MPUEMHON U KaOWHETa PYKOBOJAMUTEIIS

IK 1.6. OcymiecTBiaTh pabOTy MO MOATOTOBKE U IPOBEIACHHUIO
KOH(EPEHTHBIX MEPOIIPUATH, 00ecriednBaTh HHPOPMAIIMOHHOE
B3aMMO/JICHCTBUE PYKOBOIUTEINS C OJIpa3AeICHUsIMU U
ITOJKHOCTHBIMHM JIMIIAMH OPTraHU3aIluu

IK 1.7. OdopMasTh OpraHu3alMOHHO-PACTIOPSAUTEIbHBIC
ITOKYMEHTBI U OpraHU30BbIBaTh Pa0OTY C HUMH, B TOM YHUCIIE C
MCII0Jb30BAHUEM ABTOMATHU3UPOBAHHBIX CUCTEM

IK 1.8. OdopMAATH TOKYMEHTHI 110 JIUYHOMY COCTaBYy U
OpPraHU30BBIBaTh pabOTY C HUMH, B TOM YHCJIE C
MCII0JIb30BAaHUEM aBTOMATHU3HPOBAHHBIX CUCTEM

I1K 1.9. Oprann3oBbIBaTh TEKyILIEE€ XPaHEHUE TOKYMEHTOB,
00paboOTKy J1eJ Ik ONEPATUBHOTO M apXUBHOTO XPAaHEHUS, B
TOM YHMCJIE C UCNOIb30BAHUEM ABTOMATU3UPOBAHHBIX CUCTEM

B/l 02. Opranuzanusi apXuBHOM
paboThI IO JOKyMEHTaM
OpraHu3aluil pa3nuyHbIX GopM
COOCTBEHHOCTH

IMK 2.1. OcyuiecTBIsITh KOMIUIEKTOBAHUE apXUBHBIMU J€JIaMU
(TOKyMEHTaMM) apXyBa OpraHu3alluu

I1K 2.2. BecT yueT apXUBHBIX J€]1 (AIOKYMEHTOB), B TOM
YMCIIE C UCIIOJIb30BaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

ITK 2.3. OcyniecTBisSTh XpaHEHNUE aPXUBHBIX €]
(IOKYMEHTOB) C IOCTOSIHHBIM CPOKOM XPaHEHHS U M0 JTUYHOMY
COCTaBY B ApXMBE OpraHU3aliu

[MK 2.4. OcyiecTBIsITh XpaHEeHHEe, KOMIUJIEKTOBaHUE, yUeT U
MCIIOIb30BaHUe JeN (JOKyMEHTOB) BPEMEHHOT'0 XPAHESHHS

IK 2.5. OcyecTBIsTh UCIOIb30BAHNE APXUBHBIX JE
(I0OKyMEHTOB), B TOM YHCJIE C UCIOJIb30BAHUEM
ABTOMAaTU3UPOBAHHBIX CUCTEM

B/I 03. Beimonuenue pabot mo
npodeccun ApxuBapuyc

ITK 3.1 O6ecnieunBaTh COXPAaHHOCTh JOKYMEHTOB,
BaKOHYEHHBIX JIEJIOIPOU3BOJICTBOM

[1K.3.2 YyacTBOBaTh B pa3paboTKe HOMEHKIATYPHI /1€,
MPOBEPSITH MPABHIBHOCTh (YOPMUPOBAHUS U ODOPMIICHHUS 1T
pu npué€Me UX B apXHUB

[1K.3.3 BonoaHsATh paboThl 10 CUCTEMATU3aLIUHU, Pa3MELICHUIO




1 y4eTy ael
IMK.3.4 Bectn mouck nH(pOpMAITUH IO CITPABOYHOMY ammapary
(kapTOTEKaM) OpraHu3aLuu

[TK.3.5 OcymecTBasiTh OpUEM, pETUCTPALIUIO, YUET
[OCTYTAIOIIMX JOKYMEHTOB, IPOBEPSITH MPABUIBHOCTh
o(opMIIEHUSI JOKYMEHTOB C YYETOM MPEAbIBISIEMBIX
TpeOOBAaHMI; TOTOBUThH CBO/HBIE OIMCH /1€ IOCTOSIHHOTO U
BPEMEHHOI'0 CPOKOB XpaHEHUs

B/I 04. Bemonuenue pador mo  [[IK 4.1. Opranusamus paboThl 10 perucTpalym, yuery,
npodeccuu Jlenonpou3BoauTeNb XPAHEHHUIO U Mepejaue B COOTBETCTBYIONINE CTPYKTYPHBIE
[oapasiesieHus JOKYMEHTOB TEKYILETO JAeJI0IPOU3BOACTBA

BolnyckHMKH, OCBOMBIIME IporpaMMmy mo crnenuanbHOCTH 46.02.01 JlokyMeHTalMoHHOE
obecrnieueHre ypaBlieHUs U apxuBoBeaeHue, caaiot ['MA B dopMe 1eMOHCTpallMOHHOTO K3aMeHa
PO UIHHOTO YPOBHS U 3alIUTHI TUINIOMHOTO TIpOeKTa (paboThI).

TpeGoBanus K NPOBEAEHNIO ICMOHCTPALIMOHHOI0 IK3aMeHAa

JIeMOHCTpAallMOHHBIM  3K3aMeH MPOQWIBHOTO YPOBHA TPOBOJUTCA IO  PEIICHUIO
00pa30BaTebHON OpraHM3aluy Ha OCHOBAHUU 3asBJICHUN BBITYCKHHKOB HAa OCHOBE TpeOOBaHUH K
pe3ysbTaTaM OCBOEHHUS 00pa30BaTENbHBIX MPOrpaMM CPEIHETo MpodeccHoHanbHOTO 00pa3oBaHus,
ycraHoBlieHHBIX B coorBercTBUM ¢ PI'OC CIIO, Brimoyas KBanu(UKAIMOHHBIE TpPEOOBaHMS,
3asBJICHHbIE OpraHU3ALUSAMH, pPAOOTONATENSIMH, 3aUHTEPECOBAHHBIMH B IOJAIOTOBKE KaJIpoB
COOTBETCTBYIOIIEH KBanu(UKaLUU, B TOM YUCIE SBISIOIIMMUCST CTOPOHOW JOrOBOpa O CETEBOH
dopme peanuzanuu 00pazoBaTeIbHBIX MPOrpaMM M (WJIM) AOrOBOpa O MPAKTHUECKOW MOArOTOBKE
oOydaromuxcs (fanee - opraHu3aluu-napTHEPDI).

JIEeMOHCTpallMOHHBIA 3K3aMEH IPOBOJUTCS C HCIOJIb30BAHUEM €IMHBIX OLIEHOYHBIX
MaTepHajoB, BKIIOYAIOIIKX B ¢€0s1 KOHKPETHbIE KOMITJIEKThI OLIEHOYHOM JOKyMEHTAIMH, BAPUAHTHI
3a/laHuil ¥ KpUTEPUH OLIEHUBAHUS (Jlajiee — OLIEHOYHbIE MaTepHalibl), BbBIOpaHHbIE 00pa30BaTEeIbHOM
OpraHM3aiueif, HCcXoAs U3 COAEpXKaHUs pealn3yeMoil o0pa3oBaTeNbHOM MpPOrpaMMbl, U3
pasMeleHHbIX Ha OQUIMAIbHOM caidiTe omepatopa B ceTH «VIHTEpHET» E€AMHBIX OLIEHOYHBIX
MaTepHaoB.

Kommnekr ouenouHoit pokymenrtaiuu (KOJI) Bxitouaer komriuieke TpeOOBaHUM ais
NPOBE/IEHUS JeMOHCTPAIIMOHHOIO 9K3aMeHa, MepeueHb 000pyIOBaHMUS M OCHAILEHUs, PACXOJHBIX
MaTepHajoB, CPEICTB OOY4YeHHs W BOCHHMTAHUs, TNPUMEPHBI IUIAaH 3acCTPOWKM IJIOLIAJIKU
JIEMOHCTPAIIMOHHOT0 PK3aM€eHa, TPEOOBaHUS K COCTAaBY SKCIIEPTHBIX IPYII, HHCTPYKIUH 10 TEXHUKE
0e30MmacHOCTH, a TaK)Ke 00pa3Ilbl 3aJaHui.

Opraﬂmaunﬂ H MPOBECACHUE 3AINUTHI JUIIJIOMHOI'O ITPOEKTA (paﬁoTLI)

[Iporpamma opraHuM3aldd HPOBEACHUS 3allMUThl JUIUIOMHOTO TpoekTa (paboThl)
kak ¢popmbl ' MA Brirodaer ob1mine moyoKeHus, TEeMaTUKY, CTPYKTYpY U COJEpKaHUE AUILNIOMHOTO
npoekTa (paboThl), TOPSIOK OLIEHKH PE3YJIbTaTOB JUIZIOMHOTO MpoeKTa (padoThl).

JlunioMHBIA TpoeKT (paboTa) HANpaBJIEH HA CHCTEMATH3allUI0 W 3aKperyieHue 3HaHUN
BBIIIYCKHMKA [0 CIIEHHAJIbHOCTH, a TaKXKe OIpPENEICHUE YpPOBHSA TOTOBHOCTH BBIITYCKHUKA
K CaMOCTOSITENIbHOM  MpodecCHOHaNbHONW  AedaTenbHOCTU. JIumiaoMHbIM  mpoekT  (pabota)
IpEeroiaraeT CaMOCTOSATENbHYI0 MOJATOTOBKY (HamMcaHHWe) BBITYCKHUKOM HpoekTa (paloTsl),
JEMOHCTPHUPYIOIIET0 YpPOBEHb 3HAHWN BBITYCKHHMKA B paMKax BBIOPAHHOM TEeMbl, a TaKkKe
c(OpPMHPOBAHHOCTD €T0 NMPO(HECCHOHAIBHBIX YMEHHUI U HABBIKOB.



TemaTuka JUIIIOMHBIX MPOEKTOB (paboT) ompenenseTcss o0pa3oBaTeIbHON OpraHU3aIleH.
BrinmyckHUKY —TNpenocTaBisieTcss TMpaBO  BHIOOpAa TEMbl JUIUIOMHOTO IpoekTa (paboThl),
B TOM YHCJE MPEAJIOKEHUsI CBOEH TeMbl C HEOOXOIUMBIM OOOCHOBAHHMEM II€JIECOO0Pa3HOCTU
ee pa3paboTKU JJIs MPAKTHYECKOTo MpHMEHEeHHs. TeMa JUIUIOMHOrO mpoekTa (paboThl) JOKHA
COOTBETCTBOBATh COJIEP>KAHUIO OJTHOTO UJIM HECKOJIBKUX MPO(EeCCHOHATBLHBIX MOAYJICH, BXOIIIINX
B 00pa30BaTeNbHYIO IPOrpaMMy CPEIHEro Mpo(ecCHOHATBHOTO 00pa30BaHU.

JlJi1 TOATOTOBKU JUIUIOMHOIO MPOEKTa (paboThl) BHITYCKHUKY HA3HAUAETCS PYKOBOAUTENb
U TIPU HEOOXOAMMOCTH KOHCYJIbTAHTHI, OKA3bIBAIOINE BBHITYCKHUKY METOUYECKYIO TTOAJIEPHKKY.

3akperyieHue 3a BBIMYCKHMKAaMU TeM JHUIUIOMHBIX MpPOEKTOB (paboT), Ha3HAUYeHUE
PYKOBOJIUTENEH W KOHCYJIBTAHTOB OCYIIECTBIICTCS PACIOPSAIUTEIBHBIM aKTOM 00pa30BaTEeIbHOM
OpraHH3aIiHy.

TemaTuKy AUIUIOMHBIX IIPOEKTOB (padoT), CTPYKTYPY M COAEpKAHHUE JUILIOMHOIO IIPOEKTa
(paboThl), IOPSIIOK OLIGHKH PE3yJIbTaTOB W CHCTEMY OLICHHBaHUS 0Opa3oBaTeibHas OpraHu3alus
pa3pabaThIBacT CaMOCTOSTEIBHO.

Crpykrypa nporpammsl 'HA

1. OcHOBHBIC TMOJNOXKEHUS (VKA3bIBAIOMCA: KOO U HAUMEHO8aHUe 00pa308amebHOU
NpoCpPaMMyl, HOPMAMUBHO-NPABOBble AKMblL 8 COOMBEMCMEUU C KOMOPbIMU pa3pabomana
npoepamma I'UA, kmo pazpabamvieaem u Kaxk ymeepicoaemcsi)

2. Tlacmopt mporpaMMbl TOCYJapCTBEHHON HTOTOBOM aTTeCcTalluu (001acmb npumeHeHus,
mpebo8aHus K pe3yibmamam 0C80eHuUsi npoepammel, yeau u 3aoayu 1'MA)

3. CtpykTypa, coaepKaHue M yCIOBHS JIOMyCKa K TOCYJapCTBEHHON MTOTOBOM aTTECTAIlUH
(hopma I'HA, obvem epemenu, cpoku nodcomosku u nposedenust I A, onucanue ycnosuii donycka
U n0020MOBKU OUNJIOMHO20 NpoeKkma (pabomuvl), a makdce e20 CMpPYKmypvl U mpedo8aHull K
cooepaicanuio, OnUcanue Yciosuti O0nycKka u no02omoexu /{3, onucanue cmpykmypbi)

4. Opranuzanus v NOpsAI0K MPOBEACHUS TOCYIaPCTBEHHON UTOTOBOM aTTeCTAlluU (Onucanue
mpe6o8aHull K MUHUMATbHOMY MAamepuaibHO-mMexXHUUecKomy, UHGOPpMAayuoHHOM)Y obecneyenuio,
opeanuzayu u npogedeHUs: 3auumsl OUNIOMHO20 npoekma (pabomut), /13)

5. Kpurepuu olieHKH YpOBHSI M KadecTBa MOJATOTOBKU OOYYAIOIIUXCS (Onucanue Kpumepues
OYeHKU OUNJIOMHO20 npoekma (pabomot), [[3)

6. [Mopsmok amennsiuu U Tepecaadr ToCyJapCTBEHHON MTOTOBOM aTTECTallUM (OnucaHue
npoyedypsvl NOOauU aneisyul)

Ipunoxenns:

[Ipenyiaraemele TeMbl TUIUIOMHBIX IPOEKTOB (padoT)

[Inan MeponpusATHii 0 OpraHU3alMK MPOBEACHUS IEMOHCTPALIMOHHOTO PK3aMEHA B paMKax
roCy/apCTBEHHOW UTOTOBOW aTTECTALUU BBIITYCKHUKOB

OneHouyHble MaTepuaibl B COOTBETCTBUH CO CTPYKTypoit /1D



