MNPUJITOXKXEHHUE 4
K AOOII-II no cnenuaJbHOCTH
46.02.01 JloxymMeHTAlIHOHHOE
o0ecreueHue
yIpaBJieHHs U ApXUBOBeJIeHHE

IPOTPAMMA I'OCYJIAPCTBEHHOM UTOTI'OBOM ATTECTAILIUA

2025 r.



COJEPKAHUE

L0 103007 (3 1 (00 (0 =) 1 (T
TpeGoBaHusi K IPOBEAEHUIO JEMOHCTPALMOHHOTO IK3AMEHA .......veevviiviiiiiriniie i s
Opraanzanusi ¥ NpoBeAeHNe 3AIHThI JUIVIOMHOT0 MPOEKTA (PAGOTBI) ......ooovvveviiiiiieiineeree e

CTpyKTYpa HPOTPAMMBI IHIA ... .ottt e



O01mme moJoKeHus

[Iporpamma TOCYIapCTBEHHOW WTOrOBOM arrectauuu (Haiee nporpamma ['MA)
BBIMMYCKHUKOB 10 creruaibHocTH 46.02.01 JlokymeHTanmoHHOe oOecreueHne YIpaBiICHUs U
apXUBOBEICHHE pa3paboTaHa B COOTBETCTBUH ¢ 3akoHOM Poccuiickoit @enepamuu ot 29.12.2012 1.
Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepaunny, Ilpukazom Munnpocsenieaus Poccuu ot
08.11.2021 Ne 800 «O6 yrBepxaeHuu Ilopsika mpoBeneHUS TOCYAApPCTBEHHON HMTOTOBOM
aTTecTallid MO 00pa30BaTeIbHBIM MpOorpaMMmaM CpelHero MpodecCHOHAIBLHOrO 00pa3oBaHUS»,
®OI'OC CIIO mno cnemumanbHOocTH 46.02.01 [lokymMeHTarmoHHOE OOECIICUCHHUE YMPABICHHUS H
apXUBOBECHHE, U OIPEIEIAET COBOKYITHOCTh TPEOOBAHUMN K €€ OpraHU3aIlH U IPOBEICHUIO.

Ilenb rocyaapcTBEHHOM MTOTOBOM aTTECTALIMM — YCTAHOBJIEHUE COOTBETCTBUS PE3YJIHTATOB
00yJaroIUMUCS 46.02.01
JlokyMeHTalMoHHOE 00eCTIeYeHHE YIIPaBICHHs U ApXUBOBEICHHE COOTBETCTBYIOIINM TPEOOBAHHIM

OCBOCHHS 00pa30BaTeNbHOIl  MpPOrpaMMbl IO  CHELUAIBHOCTH
@I'OC CIIO ¢ ygeroM TpeOOBaHHMI PETMOHATIBHOTO PBIHKA TPY/AA, MX TOTOBHOCTh M CIIOCOOHOCTH
pewarhb npoecCUOHAIbHBIE 3a1a4H.

3aJauy rocy1apCTBEHHOW NTOTOBOM aTTECTALUHU:

— OIIpeJieJIeHue COOTBETCTBHS HABBIKOB, YMEHMH M 3HAHUH BBITYCKHMKOB COBPEMEHHBIM
TpeOOBaHUAM pbIHKA Tpyna, KBanupukaunoHHbiM TpeboBaHusM PI'OC CIIO u permoHanbHOro
pBIHKA Tpy/a;

OIpesieJICHUE

CTerieHu C(HOPMUPOBAHHOCTH NPO(PECCHOHANBHBIX  KOMIICTCHIIUH,
JMYHOCTHBIX KadecTB, cooTBeTcTBYOmmUX ®PI'OC CIIO u Hambonee BOCTpeOOBAaHHBIX HAa PBIHKE
Tpyaa.

[lo pesynbratam ['MA BbiyckHHMKY 10 creuuanbHocTH 46.02.01 JlokymMeHTalMoHHOE
o0ecrieyeHUe YNpaABICHUS W apXUBOBEJIEHHE IPUCBAUBAETCA KBATU(UKAIUA: CHELHAIUCT IO
JIOKYMEHTAITUOHHOMY 00€CIIEUEHHIO YIIPaBICHUs U apXUBHOMY JIEIy.

IIporpamma 'MA sBnsercs wactero AOOII-II no mporpamMMe NOArOTOBKH CHELUAIACTOB
CPEIHEro 3B€Ha M OINpeleNnseT COBOKYNMHOCTh TpeboBaHuil k I'MMA, B TOM uucie K COIAepk aHHUIO,
OpraHu3anuu padboThl, OIIEHOYHBIM MaTepuanaM [ 1A BbITyCKHUKOB IO JaHHOW CHIEUAIBHOCTH.

BrinyckHMK, 0CBOUBIINI 00pa30BaTeNbHYIO IPOrpaMMy, TOJIKEH ObITh TOTOB K BBIITOJIHEHUIO
BUJIOB JIEATEIbHOCTH, NPETyCMOTPEHHBIX 00pa3oBaTeNbHOM mporpamMmoit (tabmuua 1), u
JEMOHCTPUPOBATh PE3YNIbTaThl OCBOEHMS 00pa3oBaTeIbHON IporpaMMel (Tabauna 2).

Taoauna 1
Buas! qesrejJibHOCTH

Kox n HaumeHnoBanme
npogeccuoHaabHOro moayJasa (IIM),
B pPaMKax KoToporo ocsausaercsa B/{
2

Koa n nHaumeHoBanue
Buaa gesareabHoctu (B/)

1

B cooTrBercTBHM ¢ PI'OC

B/1.01 OcymiecTBienrne opraHu3alMoOHHOTO U
JIOKYMEHTAI[MOHHOT O 00eCcTieueHust AeITeIbHOCTH
OpraHu3aIyu

[IM.01 OcymecTBienue
OpraHU3aIMOHHOTO U IOKYMEHTAIIMOHHOTO
o0ecrieueHus JesITeIbHOCTH OpraHu3aluu

B/1.02 Opranuzanus apxuBHOH pabOTHI 11O
JOKYMEHTaM OpraHu3alui pa3muuHbIX Gopm
COOCTBEHHOCTH

[1M.02 Opranuzanus apxuBHOH pabOTHI 11O
JIOKYMEHTaM OpraHU3alfii pa3InyHbIX
($hopM COOCTBEHHOCTH

I1o 3anmpocy paGoroaaresi

BJ1.03 Beimoanenue padbot o npodeccun

[IM.03 Brimoaaenue padot o npodeccun

ApxuBapuyc

ApxuBapuyc




Jlenonpon3BoauTeIb

BJ1.04 BeimostHeHue padot 1o mpodeccuun [IM.04 Brimoaaenue padot o npodeccun

Jlenonpoun3BoIuTEIb

Taoauna 2

Ilepeuens pe3yJbTaTOB, 1€eMOHCTPUPYEMbIX BHINYCKHHKOM

OrnieHuBaeMbIe€ BUJIBI
EeSTENbHOCTH

[TpodeccrnonanbHbIe KOMITETEHITUN

BJI 01. OcymiecTBienue
OpPraHU3aIMOHHOTO U
JMOKYMCHTAITUOHHOT' O
oOecrieueHUs A TEeIbHOCTH
OpraHu3aIuu

[TK 1.1. OcyiecTBasATh NpueM-niepeady yrnpapieHYECKOn
MH(OPMAaLIUY C TOMOIIBIO CPEACTB HH(DOPMALIMOHHBIX U
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN

[TK 1.2. KoopauaupoBath paboTy IPUEMHON PYKOBOIUTEIS,
BOH MpHEMa Pa3INYHBIX KATErOPUN MOCETUTENICH OpraHu3aIuu

[TK 1.3. Bragets HaBbIKaMU TJIAHUPOBAHUS pabOYEro BpeMEHHU
PYKOBOAMTENS M CEKpeTaps

[K 1.4. OcymiecTBiATh NOATOTOBKY JIEJIOBBIX TOE3/J0K
PYKOBOJUTENS U APYTUX COTPYAHUKOB OpraHU3aluu

[TK 1.5. Bnagets ciocobamu opranu3anuu paboyero
POCTPAHCTBA IPUEMHON M KAOMHETa PYKOBOIUTEIIS

1K 1.6. OcymiecTBisITh padoTy IO MOATOTOBKE U IPOBEICHUIO
KOH(EPEHTHBIX MEPONPHUITHI, 0OecrieunBaTh HH(GOPMAIIMOHHOE
B3aMMOJICHCTBHE PYKOBOJUTENS C IOPA3ICICHUSIMH U
ITOJDKHOCTHBIMH JIMLIAMH OPTaHH3aLIH

[K 1.7. OdpopMasTh OpraHu3alliOHHO-PacOPSIAUTEIbHBIE
ITOKYMEHTBI 1 OPraHU30BbIBaTh padOTy ¢ HUIMH, B TOM UYHUCIIE C
MCTIOJIh30BAHNEM aBTOMATH3UPOBAHHBIX CUCTEM

IK 1.8. OdopMiIATh JOKYMEHTHI IO JIUYHOMY COCTaBYy U
OpPraHU30BBIBATH PA0OTY C HUMH, B TOM YHCIIE C
MCIIOJIb30BAHUEM aBTOMATH3HPOBAHHBIX CUCTEM

IK 1.9. Oprann3oBbIBaTh TEKYyIIEE XpaHEHUE TOKYMEHTOB,
00pabOTKY J1eJ1 AJIsi ONIEPaTUBHOIO M ApXUBHOT'O XpaHEHHUs, B
TOM YHCJIE C UCNOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CHUCTEM

B/1 02. Opraau3anus apxuBHOH
PabOTHI IO TOKYMEHTaM
OpraHu3aluil pa3Tu4HbIX (opM
COOCTBEHHOCTH

[TK 2.1. OcymiecTBasITh KOMIUIEKTOBAHUE aPXUBHBIMU JI€JIaMU
(moKyMeHTaMM) apXuBa OpraHU3aluu

[1K 2.2. Bectu yueT apXuUBHBIX JIe] (JOKYMEHTOB), B TOM
YHCIIE C HCIIOJIB30BAHUEM aBTOMATU3UPOBAHHBIX CHCTEM

ITK 2.3. OcymecTBIATh XpAaHEHUE apXUBHBIX JEIT
(TOKYMEHTOB) C MIOCTOSIHHBIM CPOKOM XpaHEHUS U 110 JINYHOMY
COCTaBY B apXMBE OpraHu3aIiuu

[MK 2.4. OcyuiecTBIsITh XpaHEHUE, KOMIUIEKTOBAaHUE, YUET U
MCIIOJIb30BaHUE JIeJT (TOKYMEHTOB) BPEMEHHOT'O XPaHCHHS

IK 2.5. OcyuiecTBIsTh UCIOIB30BAaHNE APXUBHBIX €I
(IOKYMEHTOB), B TOM UHCJIE C UCTIIOJIb30BaHHEM
ABTOMATHU3UPOBAHHBIX CUCTEM

B/1 03. BeirmostHeHHEe paboT 1Mo
npodeccun ApxuBapuyc

[TK 3.1 O6ecnieunBaTh COXPaHHOCTH IOKYMEHTOB,
BaKOHYEHHBIX JEJIONPOU3BOICTBOM

[MK.3.2 YuacTBOBaTh B pa3pabOTKe HOMEHKIIATYPHI Je,
MPOBEPSITH MPABUIBHOCTH (DOPMHUPOBAHUS B ODOPMIICHHS 1T
P TIPUEME UX B apXUB

ITK.3.3 BeimosHATh pabOTHI 110 CHCTEMATU3AINHU, PA3MEIICHUIO




M ydery aen
[1K.3.4 Bectu nouck nadopmanuu no CripaBOYHOMY armapaTy
(kapToTeKkam) OopraHu3aIluu

[MTK.3.5 OcymecTBIsTh NpUEM, PETUCTPAIIUIO, YIET
[MOCTYMAIOIMINX JOKYMEHTOB, IPOBEPATH NPABUIBHOCTD
0(OpMIICHUS TOKYMEHTOB C YIETOM MPEABSIBISIEMBIX
TpeOOBaHMI{; TOTOBUTH CBOJHBIE OMKCH /1€ TOCTOSIHHOTO U
BPEMEHHOT'O CPOKOB XPaHEHUS

B/1 04. Beimosnenue padbot 1mo ITK 4.1. Opranuzamus paOoThl IO PErUCTPAIlUU, YIETY,
npodeccun Jlenonpon3BOIUTENs XPAaHEHHUIO U Iepeaade B COOTBETCTBYIOLINE CTPYKTYPHBIE
MmojapasieneHns JOKYMEHTOB TEKYIEro J1eJ0MpPON3BOJICTBA

BbinyckHMKH, OCBOMBIIME IporpaMMmy no cneruanbHocTH 46.02.01 JlokyMeHTalMoHHOE
obecrnieueHre ypaBleHUs U apxuBoBeaeHue, caaot ['MA B ¢dopMe 1eMOHCTPAIMOHHOTO YK3aMeHa
npOo(UIBLHOTO YPOBHS U 3aIIUTHI JUIIJIOMHOTO TpoeKTa (paboThl).

TpeOoBanus K NPOBEACHUIO JEMOHCTPALMOHHOI0 JK3aMeHa

JIeMOHCTpaLMOHHBIN AK3aMeH MPOPUIEHOTO YPOBHS MPOBOJUTCS 110 PEIICHUIO KOJUIEKA Ha
OCHOBAaHUHU 3asBICHUN BBITYCKHUKOB HAa OCHOBE TpeOOBaHUN K pe3yjbTaTaM OCBOEHUS
00pa30oBaTeNbHBIX TPOTPAMM CPETHET0 MPO(PECCHOHATBHOTO OO0pa30BaHUS, YCTAaHOBIICHHBIX B
cootBerctBUM ¢ @PI'OC CIIO, Bxmroyas KBalM(PUKAUUOHHbIE TpeOOBaHMs, 3asBJICHHbBIC
OpraHu3alsaIMH, paboToaTeNsIMH, 3aMHTEPECOBAHHBIMU B IMOATOTOBKE KaJIpOB COOTBETCTBYIOILEH
KBAJM(HKALMK, B TOM YHUCIIE SBIAIOLIMMUCA CTOPOHOI JJOrOBOpa O ceTeBOH (opme pean3anuu
00pa3oBaTeNbHBIX MPOrpaMM U (WIK) I0r0BOpa O MPAKTUYECKOM MOArOTOBKE 00ydJaroLuxcs (Janee
- OpraHu3aluU-TIAPTHEPBI).

JIeMOHCTpallMOHHBIA 3K3aMEH TMPOBOJUTCS C HCIOJB30BAHUEM €IHMHBIX OLIEHOYHBIX
MaTepUasoB, BKIIOYAIOIINX B €051 KOHKPETHbIE KOMILJIEKTHI OLIEHOYHOM TOKYMEHTAIIUH, BAPUAHTBI
3a/laHuil ¥ KpUTEPUH OLIEHUBAHUS (Jlajiee — OLIEHOYHbIE MaTepHalibl), BBIOpaHHbIE 00pa30BaTEeIbHOM
OpraHM3aiueif, HCXOoAs U3 COAEpX aHUs pealn3yeMoil oOpa3oBaTeIbHOM MpPOrpaMMbl, U3
pasMelIeHHbIX Ha OQUIMAIBLHOM caidTe omepaTopa B ceTH «VHTEpHeT» €eIMHBIX OLEHOYHBIX
MaTepUasoB.

Kommnexkt ouenounoit poxkymenrtanuu (KOJI) Britouaer KomIuleke TpeOOBaHUM ais
NPOBE/IEHUS JeMOHCTPAIIMOHHOIO 9K3aMeHa, IepeueHb 000pyIOBaHUS M OCHAILEHUs, PACXOAHBIX
MaTepHaloB, CPEACTB OOY4YeHHMs M BOCIMTAHMs, TPUMEPHbI IUIaH 3acTPOWKM IJIOLIAIKU
JEMOHCTPAIIMOHHOT0 AK3aMeHa, TPeOOBaHUs K COCTAaBY SKCIIEPTHBIX IPYIII, HHCTPYKIUH 10 TEXHUKE
0€30MacHOCTH, a TaK)Ke 00pa3Ilbl 3aJaHHi.

Opranusanus v NpoBeAeHne 321U THI IUIIJIOMHOI0 MPoeKTa (padoThl)

[IporpaMmMa opranu3zanuy MpoOBEAEHUS 3aLUThI TUIUIOMHOTO MpoeKTa (padoThl) Kak (Gopmbl
['NA BxirodaeT oOuve MOJOKEHHsI, TEMAaTHKY, CTPYKTYpY U COJep)KaHHE€ JUIUIOMHOIO HpPOEKTa
(paGoTBI), TOPSIOK OLIEHKH PE3YJIBTATOB JUIZIOMHOTO MpoeKTa (paboThr).

JIMniaoMHBIA MpoeKkT (paboTa) HampaBieH Ha CUCTEMAaTH3alMI0 M 3aKpeljieHHe 3HAaHUMH
BBIIIYCKHMKA II0 CIIELHAJIbHOCTH, a TaKXKe OIpPENEJICHUE YpPOBHS TOTOBHOCTH BBIITYCKHUKA
K CaMOCTOSITENIbHOM MpodecCHOHaNbHONW  JAedaTenbHOCTU. JIWmiaoMHbIM  mpoekT (pabota)
IpeJIoiaraeT CaMOCTOATEIbHYI0 IOJTOTOBKY (HamucaHuWe) BBITYCKHMKOM IpoeKkTa (paboThl),
JEMOHCTPHUPYIOIIETO YpPOBEHb 3HAHWUN BBITYCKHHMKAa B paMKax BBIOPAHHOM TEeMbl, a TaKkKe
Cc(OPMHUPOBAHHOCTB €0 NPO(YECCHOHAIBHBIX YMEHUI U HABBIKOB.



TemaTnka JUIUVIOMHBIX HPOEKTOB (paboT) ompenensercss KOJUIEPKEM. BbITyCKHUKY
IIPEIOCTABIISAETCS IpaBo BBIOOpA TEMBI JUILIOMHOTO IPOEKTa (paboThl),
B TOM 4HCJE NpPEUIOKEHHUS CBOCH TEMbl C HEOOXOAMMBIM OOOCHOBAHHMEM LIEIECO00pPa3HOCTH
ee pa3paboTKU JJIsl MPAKTHYECKOro MpUMEHeHHs. TeMa JUIUIOMHOrO MpoekTa (paboThl) JOIKHA
COOTBETCTBOBATH COAEP)KAHUIO OAHOTO MM HECKOJIBKHX MPO()ECCHOHAIBHBIX MOYJCH, BXOASIINX
B 00pa30BaTeIbHYIO IPOrpaMMy CPEIHEro Npo(ecCHOHANBHOT0 00pa30BaHuUs.

Jl1s MOATOTOBKU JUIUIOMHOIO NMPOEKTa (paboThl) BBIMTYCKHUKY Ha3HA4YaeTCsl PyKOBOJIUTEIb
U NIpU HEOOXOAMMOCTH KOHCYJIbTAHThI, OKa3bIBAIOIIUE BHIITYCKHUKY METOJUYECKYIO MOAJIEPHKKY.

3aKkperuleHue 3a BBIIYCKHUKAaMU TE€M JMIJIOMHBIX IPOEKTOB (paldoT), Ha3Ha4yeHUe
PYKOBOJUTENCH W KOHCYJIBTAHTOB OCYILECTBIISICTCS PACTIOPSIUTEIBHBIM aKTOM 00pa30BaTeIbHON
OpraHH3aIiHu.

TemaTuky AMIUIOMHBIX IIPOEKTOB (padoT), CTPYKTYPY U COAEPNKAHUE TUIIOMHOTO MPOEKTa
(paboThI), MOPAIOK OIIEHKH PE3YJIbTATOB M CHCTEMY OLIEHMBaHHS 0Opa3oBaTelIbHAS OpraHHU3alus
pa3pabaTbIBaeT CaMOCTOSATENIBHO.

Crpykrypa nporpammbl 'HA

1. OcHoBHble nOJOXKEHUA (YKa3bIBalOTCA: KOJ M HaMMEHOBAaHUE O0Opa30BaTEIbHOM
IpOrpaMMbl, HOPMAaTHBHO-TIPABOBbIE aKThl B COOTBETCTBUM C KOTOpPBIMH pa3paboTaHa
agantupoBaHHas nporpamMma ' MA, kTo pa3pabarbiBaeT U KaK yTBEPHK/1aeTCs)

2. Iacmopt mporpaMMmbl rOCyJapCTBEHHON WTOTOBOM arrectanuu (00JacTh MPUMEHEHUS,
TpeOOBaHUS K pe3ybTaTaM OCBOCHHUS ITPOrpaMMbl, Lieiu U 3axauu ['1A)

3. CtpyKTypa, collep>KaHUE U YCIOBHSI IOMYCKa K rOCYJAapCTBEHHOW WTOTOBOW aTTECTallUU
(popma I'MA, 06beM BpeMeHH, CPOKH IOATOTOBKU U nipoBeieHus [ A, onucanue yciaoBuil fomycka
U TIOATOTOBKH JHUIJIOMHOTO NpoekTa (paboThl), a Takke ero CTPYKTYpbl U TpeOOBaHHMA K
COJIepKaHHUI0, ONTMCAaHKE YCIOBUH JI0MTycKa U MOArOTOBKM J1D, onucaHue CTPYKTYpHI)

4. Opranuzanys 1 NOPsI0K IPOBEAEHUS F'OCYAAPCTBEHHOW NTOTOBOM aTTecTalluu (ONUCaHue
TpeOOBaHUH K MHMHUMAJIBHOMY MaTe€pHalbHO-TEXHUYECKOMY, MH(POPMALMOHHOMY OOECHeUYeHHIO,
OpraHu3aIy U MPOBEICHUS 3aIUTHl JUTUIOMHOTO TIpoeKTa (paboTsl), J19)

5. Kpurtepun ouieHKH ypOBHS U KauecTBa MOJATOTOBKM O0yyaronuxcs (OnucaHue KpuTepren
OIIEHKH JTUTIJIOMHOTO mpoekTa (padoTsr), 19)

6. Ilopsaok anemsiuuu U Nepecaayd rocylapCTBEHHOW MTOrOBOM aTrTecTaluu (ONHCaHHe
IpoIeypsl NOJauy aneIIsIIN)

Ipunoxenus:

[Ipeniaraemple TeMbl TUIUIOMHBIX IPOEKTOB (padoT)

[Inan MeponpusATHii 0 OpraHU3alMK NPOBEAECHUS IEMOHCTPAIIMOHHOTO PK3aMEHA B paMKax
rOCyIapCTBEHHOW UTOTOBOM aTTECTAIIUN BBITYCKHUKOB

OneHo4HBIE MaTepUaNbl B COOTBETCTBUHU CO CTPYKTypou /1D



