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OO01Me moJ10XKeHus

[Iporpamma rocynapcTBEHHOW UTOroBOM arrecrauuu (gasiee — mnporpamma [HA)
BBIMMYCKHUKOB 10 crenuansHocTH 46.02.01 JlokymeHTanMoHHOE OOecreueHne YIpaBiICHUS U
apxXWBOBEACHHUE pa3paboTaHa B COOTBETCTBHUM ¢ 3akoHOM Poccuiickoit deneparuu ot 29.12.2012 .
Ne 273-03 «O6 obpazoBanun B Poccuiickoit @enepaunny, [Ipukazom Munnpocsemenus Poccun ot
08.11.2021 Ne 800 «OO0 yrBepxkaenun Ilopsnka npoBeneHUs TOCYIapCTBEHHOM WTOrOBOU
aTTeCTallud 1O O0O0pa30BaTENBHBIM TPOTPaMMaM CpPEIHErO MPOo(ecCHOHANTBHOTO 00pa30BaHUIY,
OI'OC CIIO no cnenuansHoctH 46.02.01 [lokymeHTallMOHHOE OO€clieYeHHe YIpaBJICHUS U
apXUBOBEICHUE, U ONPEAEISAET COBOKYITHOCTh TPEOOBaHUM K €€ OpraHu3allK U IPOBEACHHUIO.

enp rocyaapcTBEHHOM UTOTOBOM aTTECTAllMM — YCTAHOBJIEHUE COOTBETCTBUSI PE3yJIbTAaTOB
OCBOEHHMS OOyyaromuMmucs o0pa3oBaTelabHOM Mporpammbl 1o  crenuanbHocTd  46.02.01
JlokyMeHTallMOHHOE O0ecTieueHUe yIpaBJIeHNs U apXHUBOBEACHUE COOTBETCTBYIOIINM TPEOOBAHUSIM
®I'OC CIIO ¢ yueroM TpeOOBaHHMI pErMOHANBHOTO PbIHKA TPYyZa, UX FOTOBHOCTbh U CIOCOOHOCTh
pemath npodeccuoHanbHbIe 3a/1a4H.

3agaun rocyaapCTBEHHOW UTOTOBOM aTTECTalNU:

— ONpEJeNIeHNe COOTBETCTBUS HABBIKOB, YMEHMH M 3HAHUN BBIMTYCKHUKOB COBPEMEHHBIM
TpeOOBaHUAM pBIHKA TpyAa, kKBamudukanuoHHbIM TpeboBanusM PI'OC CIIO u permoHaILHOTO
pBIHKA TpYJa;

— OIpejAesieHHe CTeNeHu CPOPMHUPOBAHHOCTH NPO(GECCHOHATBHBIX  KOMIIETEHIUH,
JUYHOCTHBIX KaudecTB, cooTBeTCTBYIOMUX PI'OC CIIO m Hambosiee BOCTpeOOBAaHHBIX Ha PBHIHKE
Tpyza.

I[To pesynbratam ['MMA BeiyckHMKY 1o crnenuanbHocTd 46.02.01 JlokyMeHTanmoHHOE
ofOecrieueHre YOpPaBJIEHUS M apXUBOBEACHHUE INPUCBAMBACTCS KBATM(PHUKAIUA: CIEHHUATIUCT IO
JOKYMEHTAIMOHHOMY 00€CTIEUeHHIO YITPABJICHUS U apXUBHOMY JETY.

[Iporpamma I'MA sBasercs yacteio OIIOII-II mo mporpamme MOArOTOBKH CHENHUAIMCTOB
CpeIHEero 3BeHa U OIpe/essieT COBOKYMHOCTh TpeboBaHuii k 'MA, B TOM uucie K colepikaHulo,
opraHu3anuu padboThl, OLIEHOYHbIM MaTtepuanaM [ A BbITYCKHUKOB MO JaHHOW CHEUATbHOCTH.

BrinmyckHHK, 0CBOUBIINI 00pa30BaTEIbHYIO IPOrPaMMY, TOJIKEH ObITh TOTOB K BHIIIOJIHEHHUIO
BUJIOB JCSTENBHOCTH, IPEIyCMOTPEHHBIX O00pa3oBaTeabHONM MporpaMmoi (tabmuma 1), wu
JEMOHCTPUPOBATh PE3yJIbTaThl OCBOCHHS 00pa30BaTEIbHOM IporpaMmsl (Tabmuima 2).

Tabnuna 1
Buabl 1eiTeIbHOCTH
Koa v HamMeHoBaHue Kox m nanmenoBanue
Buaa gesiteabHoctu (B) npogeccuoHaabHOro moay.as (IIM),
B PaMKax KOTOporo oceaunsaercs B/{
1 2
B coorBercTBHHU ¢ PT'OC
B/1.01 OcymiecTBiaeHne opraHu3alioHHOTO U [IM.01 OcymecTtBienue
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs JeSITeIbHOCTH | OPraHU3allMOHHOTO U JJOKYMEHTAIlHOHHOTO
OpraHu3aluu o0ecrieyeHus JesITeIbHOCTH OpraHnu3aIiu
B/1.02 Opranusanuus apxuBHOH paboTHI IO [1M.02 Opranusanust apxuBHOI pabOTHI 1O
JOKYMEHTaM OpraHu3alui pa3nTuuHbIX Gopm JOKYMEHTaM OpTaHu3alii pa3IunyHbIX
COOCTBEHHOCTH ¢dopM cOOCTBEHHOCTH
IIo 3anpocy paGoroaareis




B/1.03 OcBoenue npodeccun Koncynprant B I1M.03 OcBoenue npodeccun KoHcynpTant

o0nact pa3BuUTHs HU(POBOI TPAaMOTHOCTH B 00J1acTH pa3BUTHs LU(PPOBOIMA

HaceseHus (uQpoBoii KypaTop) IPaMOTHOCTHU HacelieHus (LuppoBoi
Kyparop)

B/1.04 OcBoenue npodeccun [1M.04 OcBoenue npodeccun

Jlenonpoun3BoiuTelib JenonpounsBoaurens

Tabmura 2

Hepeqenb Pe3yJbTaTOB, IEMOHCTPHUPYEMBIX BBIINTYCKHUKOM

O1ieHBaeMBIE BUIBI
JEATEILHOCTHA

[IpodeccuonanbHbIe KOMITIETCHITUI

B/l 01. OcymiectBienue
OpPraHU3aI[HOHHOTO H
I[OKYMGHTaIII/IOHHOFO
oOecIieueHnsT IeSITENLHOCTH
OpraHu3aIuH

[TK 1.1. OcymiecTBasTh npueM-riepeaady yrnpaBieHYECKON
nH(OpMaIK ¢ TOMOIIBIO CPEJICTB MHPOPMAIIUOHHBIX U
KOMMYHUKAITMOHHBIX TEXHOJIOTUI

[1K 1.2. KoopauaupoBaTb paboTy NpHEMHON PYKOBOIUTEIS,
30H NpUEMa Pa3JINYHbIX KaTErOprUi MMOCETUTENIEH OpraHu3aluu

[1K 1.3. Bragets HaBbIKaMHU IIJIAHUPOBAHUS pab0vero BpeMeH!
YKOBOJMTEIIS U CEKpeTaps

ITK 1.4. OcyiiecTBasiTh NOATOTOBKY JEIOBBIX MOE30K
YKOBOJIUTEINS U APYTUX COTPYAHUKOB OPTraHU3aALMI

[1K 1.5. Bragets ciocobamu opraHuzanuu pabodero
MPOCTPAHCTBA MPUEMHON M KaOMHETa PYKOBOIUTEIIS

[1K 1.6. OcymiecTBasTh paboOTy MO MOATOTOBKE U MPOBEACHHUIO
KOH(EPEHTHBIX MEPONIPHUATHH, 0OecTiednBaTh HHPOPMAITMOHHOE
B3alMO/ICIICTBIE PYKOBOJUTENS C MOAPA3ICICHUSIMU U
TOJKHOCTHBIMHM JIUIIAMH OpraHu3aluu

[1K 1.7. OdopmIIATh OpraHu3aIuOHHO-PACTIOPSAUTEIBHBIE
TOKYMEHTBI U OpPraHU30BBIBATH PabOTy C HUMH, B TOM YHCIIE C
MCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

[1K 1.8. OdopMIIsAT TOKYMEHTHI 110 JIMYHOMY COCTaBY U
OpPraHU30BBIBATH PA0OTY C HUMH, B TOM YHUCIIE C
MCII0JIb30BAHUEM aBTOMATHU3UPOBAHHBIX CUCTEM

[1K 1.9. Opranu3oBbIBaTh TEKYILEE XPAaHEHUE TOKYMEHTOB,
00paboTKy 1€l /Ui ONEPAaTUBHOTO M ApXUBHOTO XpaHEHHUS, B
TOM YHUCJI€ C UCIIOJIb30BAHMEM aBTOMATH3UPOBAHHBIX CUCTEM

B/I 02. Opranu3anusi apxuBHOU
paboTHI 10 TOKYMEHTaM
OpraHu3aIuil pa3Tu4HbIX GopM
COOCTBEHHOCTHU

[IK 2.1. OcyiecTBaiATh KOMIUIEKTOBAaHUE apXUBHBIMU JI€TIaMHU
(IOKyMeHTaMu) apXyBa OpraHU3aluu

I1K 2.2. Bectu ydet apXHBHBIX Jie]l (IOKYMEHTOB), B TOM
YUCJIE C UCMIOJIb30BAaHUEM AaBTOMATU3UPOBAHHBIX CUCTEM

[1K 2.3. OcyuiecTBIsITh XpaHEHUE APXUBHBIX €I
(IOKYMEHTOB) C TIOCTOSIHHBIM CPOKOM XPaHEHHS U 0 TUIHOMY
COCTaBY B apXMBE€ OpraHu3aluu

[1K 2.4. OcyuiecTBisITh XpaHEHUE, KOMIUIEKTOBAHUE, YUET U
MCTIOJIb30BaHue el (JOKYMEHTOB) BPEMEHHOTO XPaHEHUS

[1K 2.5. OcyuiecTBisTh UCTIOIB30BAHNE APXUBHBIX 1€
(TOKYMEHTOB), B TOM YHCJIE C HCTIOIb30BaHHEM
AQBTOMATU3UPOBAHHBIX CUCTEM

B/I 03. OcBoenue mpodeccuu
KoHcynbTaHT B 00J1aCTH pa3BUTHS

[1K 3.1 BeIMOTHATH MOATOTOBUTENbHBIE PAOOTHI 1O
KOHCYJIBTUPOBAHUIO Tpak/iaH B 00JIaCTH MIPUMEHEHUS
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111 (HPOBOM TPAMOTHOCTH WH(OPMAIIMOHHO -KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA
HaceneHus (1udposoii kypatop) [[1K.3.2 BeINOIHATE OpraHU3alMOHHO-TEXHHYECKOE
obecrieueHre TPOBEACHUS HHPOPMAITMOHHO-
MIPOCBETUTENLCKUX MEPOTIPUSITHIA, HAPABIICHHBIX HA PA3BUTHE
1 (POBOI rPAMOTHOCTH TPAXKIAH

IMK.3.3 ITpoBoauTh HHGOPMAIIMOHHO-TIPOCBETHTEIHCKIE
MEPOTIPUSATHS, HAIIPABJICHHBIC HA PA3BUTHE IIUPPOBOIA
rPaMOTHOCTH T'pakJIaH

B/I 04. OcBoenue npodeccun [1K 4.1. Opranuzanus paOoThl IO PErUCTPaALlUU, YUETY,
Jlenonpou3BoAUTEL XPaHCHHIO U Iepe/iade B COOTBETCTBYIONINE CTPYKTYPHBIC
10/1pa3/IeleHUsl JOKYMEHTOB TEKYLIEro JeJI0NPOU3BOJICTBA

BoeinyckHHMKH, OCBOMBIIME IMporpaMMmy mno cneruaibHocTH 46.02.01 JlokymMeHTalMoHHOE
obecrnieyeHre ynpaBlieHUsl U apxuBoBenaeHue, caatoT [MA B popme 1eMOHCTPalIMOHHOTO K3aMEHa
poUIBLHOTO YPOBHSI.

TpeGoBaHus K NPOBEACHUIO JEMOHCTPALIMOHHOI0 IK3aMeHA

JIeMOHCTpaIMOHHBIA YK3aMEeH MPOQPMIBHOTO YPOBHS TPOBOJUTCS 1O 00pa30oBaTEIIBHOM
OpraHM3alii Ha OCHOBAHHWM 3asBJICHHUI BBIMYCKHUKOB Ha OCHOBE TpeOOBaHUN K pe3yiabTaTam
OCBOEHHMSI  00pa3oBaTENbHBIX  MPOTPaMM  CpPeAHETo  MPOQEeCCHOHAIBHOTO  0Opa3oBaHWS,
yctaHoBjeHHBIX B cooTBercTBUH ¢ DPI'OC CIIO, Brmouas kBanu(pUKAIMOHHBIE TpPeOOBaHMS,
3asiBJICHHbIE OpraHu3alusMU, paboTOAaTeNsIMH, 3aMHTEPECOBAHHBIMH B TIOJATOTOBKE KaJApOB
COOTBETCTBYIOIICH KBAIM(PUKAIMKA, B TOM YHUCIE SIBISIONIMMUCS CTOPOHOM JOTOBOpa O CETEBOM
dbopme peanuzanuu 00pa3oBaTEIBHBIX MPOTPaMM M (WJIM) JIOTOBOpPa O MPAKTHYECKON MOATOTOBKE
oOydJarormuxcs (J1ajaee - opraHu3aluu-mapTHEPHI).

JleMOHCTpallMOHHBIA HSK3aMEH MPOBOJUTCS C HCIIOJIb30BAHUEM EAMHBIX OLIEHOYHBIX
MaTepHajIoB, BKIIOYAIOMINX B €05l KOHKPETHbIE KOMILJIEKTHI OLIEHOUYHOM JOKYMEHTAIMH, BApUAHTHI
3aJlaHuM ¥ KPUTEPUH OLICHUBAHUS (Jlajiee — OLIEHOYHbIe MaTepHalibl), BbIOpaHHbIE 00pa30BaTEeIbHOM
OpraHm3aiueil, HCXOAsd U3 COJCpXKaHHUS pealn3yeMoil o0pa3oBaTelbHOM MNPOrpaMMBbl, U3
pa3MenieHHbIX Ha OQUIMAIBHOM caiite omepaTtopa B ceTu «VHTEpHET» €IUHBIX OLEHOYHBIX
MaTepHaoB.

Kommnekt onenounoit nokymentanuu (KOJI) BximrodaeT KoMmiuiekc TpeOoBaHUM s
MIPOBEJICHUS] IEMOHCTPAIIIOHHOTO JK3aMeHa, MepeueHb 00OpyIOBaHUS M OCHAIICHHS, PACXOIHBIX
MaTepuaoB, CPEACTB OOyUEHUSI U BOCIUTAHUS, TUIAH 3aCTPOUKHU TUIOMIAKU JIEMOHCTPALMOHHOTO
9K3aMeHa, TPeOOBAaHUA K COCTaBY 3KCIEPTHBIX T'PYII, MHCTPYKIUHU MO TEXHHKE O€30MacHOCTH, a
Takke 00pa3iibl 3a1aHUH.

Crpykrypa nporpammblr 'HA

1. OcHoBHblEe TMOJOXEHHUS (yKa3blBalOTCA: KOJ M HaUMEHOBaHHWE 00pa3oBaTeIbHOM
IpOrpamMMbl, HOPMAaTUBHO-TIPABOBBIE aKThl B COOTBETCTBHM C KOTOPBIMHU pa3paboTaHa mporpamMma
I'NA, xTO pa3pabaThIBaeT U KaK yTBEP)KIaeTCs)

2. IlacnmopT mporpammsbl rOoCyAapCTBEHHON HTOTOBOW aTTecTanuu (001acTh MPUMEHEHHS,
TpeOOBaHUs K pe3yJabTaTaM OCBOEHMS MIPOTrpamMMbl, Lienu U 3a1aun [ 1A)

3. CtpyKTypa, COIep’)KaHUE U YCIOBHSI JIOIYCKa K rOCYapCTBEHHOW MTOTOBOM aTTECTALUU
(popma 'MA, 0ObeM BpeMeHH, CPOKH MOJTOTOBKU U nipoBeneHus [ TA, onrcanue ycinoBuil 1ommycka
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U TOATOTOBKH JHUIUIOMHOTO TIpoeKTa (paboThl), a TaKke €ro CTPYKTypbl W TpeOoBaHMA K
COJICpKAHMUIO, OTIMCAHKE YCIIOBUH JIOTyCKa U MOATOTOBKH /1D, onmcanue CTpyKTypbl, TpeOOBaHUH K
COJIEPXAHUIO U YCIIOBHI nomycka k ['D)

4. Opranuzanus 1 NopsAoK MpoBEACHUS TOCYIapCTBEHHOM UTOTOBOM aTTeCTalluu (OMMCaHue
TpeOOBaHWH K MHHUMAJIBHOMY MaTe€pPHaIbHO-TEXHUYECKOMY, MH(POPMAIIMOHHOMY O00eCIeueHHIO,
OpraHM3aliK U POBEIECHUS 3alUThI IUIIJIOMHOTO npoekTa (padboTst), 12 nmu I'9)

5. Kputepun o1ieHKH ypOBHS M KauecTBa MOATOTOBKU 0OyJaromuxcs (ONMCaHne KpUTEPHEB
OILICHKH JTUIIOMHOTO npoekTa (padoTst), 19 nnu ['9)

6. Ilopsanok anemisiiuy M Nepeciadd rocy1apCcTBEHHOW MUTOrOBOM aTTecTaluu (OnucaHue
MPOLEAYPHI OIa4YH ANeIUISILIAN)

IIpuioxenus:

[Iman MeponpusATHI 1O OpraHU3aluy IPOBEACHUS JEMOHCTPAIMOHHOTO SK3aMEHA B paMKax
roCyJIapCTBEHHOW UTOTOBOM aTTECTAIIMU BBIITYCKHUKOB

OneHouHble MaTepHalbl B COOTBETCTBUU CO CTPYKTYpoit J19



	к ПОП-П по специальности
	46.02.01 Документационное обеспечение
	управления и архивоведение
	Требования к проведению демонстрационного экзамена
	Структура программы ГИА

